
  

 
 

 

 
City Council Meeting                 Wednesday, September 6, 2023 

 City of Belleair Beach, Florida                     Community Center, 6:00 PM  

 

 
PUBLIC MEETING NOTICE 

AGENDA 

 

 

Call to Order 
Prayer of Invocation by Councilmember Frank Bankard  

Pledge of Allegiance 

Roll Call 

 

 

1. Approval of Agenda. 
 

2. Citizens Comments. (Each speaker will be recognized once and will be 

limited to a (3) three-minute presentation on any subject that is not 

on the Agenda) 

 
3. Presentation: Pinellas County Sheriff’s Office. 

• Law Enforcement monthly report 

• Code Enforcement monthly report (will be available at meeting) 

 

4. Presentation: Pinellas Suncoast Fire & Rescue District. 
 

5. Presentation: Gold Certificate of Excellence from the FLC University 

Certificate Program for Elected Municipal Officials to Mayor Dave Gattis 

 

6. Presentation: Lyndsey Johannesen, Florida League of Cities (FLC) 
Account Executive for FMIT Property and Asset Insurance Policy 

 

7. City Attorney Report. 

 

8. City Manager Report. 

 
9. City Clerk Report. 

 

Consent Agenda 

 

10. Approval of August 7, 2023, City Council Meeting Minutes. 
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Public Hearing 

 

11. Consideration of Ordinance 23-03, An Ordinance Of The City Council Of 

The City Of Belleair Beach, Florida, Amending The City Of Belleair 

Beach Comprehensive Plan, Pursuant To The Evaluation And Appraisal 

Process Of Section 163.3191, Florida Statutes, And The Amendment 
Process Of Section 163.3184, Florida Statutes, Adopting New Goals, 

Objectives, And Policies, And Maps As Presented Herein Below; 

Providing For A Copy To Be Kept On File; Providing For Severability; 

Providing For The Repeal Of All Ordinances In Conflict Herewith; And 

Providing For An Effective Date.  (Second Reading) (City Attorney 
Mora) 

• Amending the City Comprehensive Plan 

 

12. Consideration of Ordinance 23-04, An Ordinance Of The City Council Of 

The City Of Belleair Beach, Florida, Repealing Previously Adopted 
Versions Of The City’s Personnel Manual; Providing For The Creation Of 

Chapter 2, Article IV, Division 1, Section 2-143 “Personnel Policy 

Manual” Making Provision For The Adoption And Amendment Of 

Personnel Policies Via Resolution; Providing For Severability; And 

Providing For An Effective Date. (Second Reading) (City Manager 

Riefler) 
 

Regular Agenda 

 

13. Consideration of Ordinance 23-05, An Ordinance Of The City Council Of 

The City Of Belleair Beach Amending Chapter 18, Section 18-5 Of The 
City’s Code Of Ordinances, Entitled “Time For Qualifying”; Removing 

The Specified Qualifying Period; Providing For The Establishment Of 

The Qualifying Period By Resolution Of The City Council; Providing For 

The Incorporation Of Recitals; Providing For Severability; And 

Providing For An Effective Date. (First Reading) (City Manager Riefler) 
 

14. Consideration of Resolution 2023-06, A Resolution Of The City Council 

Of The City Of Belleair Beach, Florida, Terminating The State Of Local 

Emergency In Belleair Beach Declared By Resolution Of The City 

Council Due To Tropical Storm Idalia/Hurricane Idalia And Its Threat Of 

Harm To The Residents And Property Of The City Of Belleair Beach; 
Providing For An Effective Date And Termination Date. (City Manager 

Riefler) 

 

15. Consideration of Resolution 2023-07, A Resolution Of The City Council 

Of The City Of Belleair Beach, Florida, Adopting A Comprehensive 
Personnel Policy Manual; Providing For Severability; And Providing For 

An Effective Date. (City Manager Riefler) 
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16. Consideration of Adopting the Proposed Ad Valorem Millage Rate for FY 
2023-2024. (City Manager Riefler) 

• First Public Hearing on Setting Proposed Final Millage Rate 

for FY 2023-2024 

 

17. Consideration of Approving the City of Belleair Beach Budget, Making 

Appropriations for Certain Expenditures, Expenses, Capital 
Improvements and Certain Indebtedness for the Year Beginning 

October 1, 2023, and Ending September 30, 2024. (City Manager 

Riefler) 

• Submittal of the proposed budget 

 
18. Authorize the City Manager to Execute a Purchase Order for a One-

Month Extension of Solid Waste Collection Services. (City Manager 

Riefler) 

• A one-month extension for the RFP process 

 
19. Unfinished Business. 

 

20. City Council Comments. 

 

Adjournment 

 
Any person who decides to appeal any decision of the City Council with 

respect to any matter considered at this meeting will need a record of the 

proceedings and for such purposes may need to ensure that a verbatim 

record of the proceedings is made, which record includes the testimony and 

evidence upon which the appeal is based.  The law does not require the City 
Clerk to transcribe verbatim minutes, therefore, the applicant must make the 

necessary arrangements with a private reporter or private reporting firm and 

bear the resulting expense. Any person with a disability requiring reasonable 

accommodation in order to participate in this meeting should call 727-595-

4646 or fax a written request to 727-593-1409. 
 

Patricia A. Gentry, CMC 

City Clerk 
 
 

Upcoming Meetings and Events 
as of August 31, 2023 

 
Board of Adjustment Hearings 

Thursday, September 14, 2023 

6:00pm 
 

Final Public Budget Hearing 
Monday, September 18, 2023 

5:05pm 
 

Park and Recreation Board Meeting 
Thursday, September 21, 2023 

2:30pm 



Prepared by: Casey Taylor        - 1 - 
Data Source:  ACISS: UCR Offenses with Occurred Address, Arrested Subjects       8/10/2023  
 CAD: Crime Analysis Views, Crime Analysis Incident History (Dispo- 7) Vehicle Abandoned/Illegally Parked 

PINELLAS COUNTY SHERIFF’S OFFICE 
   BOB GUALTIERI, SHERIFF 

STRATEGIC PLANNING DIVISION 
 

BELLEAIR BEACH MONTHLY ANALYSIS 
Select UCR Property & Person Crimes 

 
July 2023 

Select UCR Property & Person Crimes June 2023 July 2023 July 2022 YTD July 2023 YTD 
Murder 0 0 0 0 
Sex Offenses 0 0 1 0 
Robbery 0 0 0 0 
Assaults 0 1 9 7 
Burglary 0 0 3 0 
Larceny 2 3 9 7 
Motor Vehicle Theft 0 0 0 0 
GRAND TOTAL  2 4 22 14 
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Arrests        

 
July 2023 

 
There was a total of 4 people arrested in the City of Belleair Beach during the month of July resulting in the following charges: 

 
ARREST TYPE & DESCRIPTION TOTAL 
Misdemeanor 1 
  Battery-Domestic Related 1 
Warrant 1 
  Warrant Arrest 1 
Traffic Felony 2 
  Driver's License Suspended/Revoked 1 
  Felony Habitual Traffic Offender 1 
Traffic Misdemeanor 1 
  Driver's License Suspended/Revoked 1 
Grand Total 5 

 
*Information provided reflects the number of arrests (persons arrested) as well as the total charges associated with those arrests. 
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Deputy Activity 
 
There was a total of 860 events in the City of Belleair Beach during the month of July resulting in 972 units responding.   
 
The table below reflects the top twenty-five events to include both self-initiated and dispatched calls in the City of Belleair Beach for the month of 
July. *CAD data is filtered by problem type. 

 
July 2023 

DEPUTY ACTIVITY TOTAL 
House Check 208 
Directed Patrol 197 
Traffic Stop 156 
Vehicle Abandoned/Illegally Parked 102 
Contact 44 
Ordinance Violation 35 
Assist Citizen 13 
Traffic Control 12 
Area Check 12 
Information/Other 12 
Suspicious Person 8 
911 Hangup Or Open Line 8 
Transport Prisoner 6 
Suspicious Vehicle 5 
Assist Motorist 4 
Assist Other Agency 3 
Traffic/DWLSR 3 
Boating Vessel Stop 3 
Theft-Not In Progress 3 
Drug Call-Not In Progress 3 
Trespass 2 
Alarm 2 
Traffic Violation 2 
Person Down 2 
Lost/Found/Abandoned Property 1 
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Crash & Citation Analysis 
 
There was 1 crash in the City of Belleair Beach during July 2023. *Crash data is filtered by disposition type and may include “accident and hit and 
run” problem types. 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
There were a total of 220 citations and warnings issued in the City of Belleair Beach during July 2023.  
 

 
 

CRASH LOCATION TOTAL 
Gulf Blvd/Causeway Blvd 1 

TOP 10 TRAFFIC CITATION LOCATIONS TOTAL 
Gulf Blvd & 12th St 4 
Gulf Blvd & 17th St 3 
Gulf Blvd & 21st St 3 
Gulf Blvd & 9th St 2 
Gulf Blvd & 6th St 2 
Gulf Blvd & 2nd St 2 
Gulf Blvd & 14th St 2 
Gulf Blvd & 19th St 2 
Gulf Blvd & 16th St 2 
Gulf Blvd & 5th St 1 



 

Certificate Program for  
Elected Municipal Officials 
Gold Certif icate  
of Excellence 

Dave Gattis 
Mayor 
Belleair Beach 



 

 

August 9, 2023 
 
Mayor Dave Gattis 
444 Causeway Blvd 
Belleair Beach Fl, 33786-3326 
 
Dear Mayor Gattis: 
 
Congratulations on achieving a GOLD FLC University Certificate for Elected Municipal Officials this 
year! We know the hard work and dedication required to achieve this certificate, and the League 
greatly appreciates your participation in the inaugural year of the program. We have had a strong 
response since the program launched and look forward to even more officials participating in the 
coming years.   
 
Your points were tabulated from August 2022 to August 2023. The flyer enclosed with your packet 
has information about each tier, how to accumulate points, and when FLC University will give you a 
mid-year status update. We hope you are already planning next year’s activities to move up or 
maintain your status! 
 
If you have any questions regarding the Certificate Program for Elected Municipal Officials, please 
contact FLC University’s Christen Barton at 407.367.3443 or cbarton@flcities.com  
 
Again, congratulations and thank you for supporting FLC University’s educational programs! 
 
Sincerely, 

 
Jolien Caraballo 
President 
Florida League of Cities, Inc. 
Vice Mayor, City of Port St. Lucie 
 
 
 
 

mailto:cbarton@flcities.com
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City of Belleair Beach Mayor Dave Gattis 
 Receives Gold Certificate of Excellence  
from Florida League of Cities University  

Mayor Dave Gattis earns recognition from Certificate Program for Elected Municipal Officials 

 
City of Belleair Beach, FL – The City of Belleair Beach today announced that Mayor Dave Gattis recently 
received the Gold Certificate of Excellence from the Certificate Program for Elected Municipal Officials 
hosted by the Florida League of Cities (FLC) University. FLC University is the League’s one-stop shop for 
municipal training needs.  
 
The new certificate achievement program rewards municipal officials for their commitment and 
dedication to training and continuing education. FLC University launched the certificate program to 
recognize elected officials who participate in the League’s many training opportunities. The program 
offers three certificate levels: 

• Level One: Bronze Certificate of Merit  
• Level Two: Silver Certificate of Leadership  
• Level Three: Gold Certificate of Excellence. 

“FLC University offers a variety of in-person and virtual educational opportunities to help municipal 
officials learn about the latest issues, trends and best practices,” said Jolien Caraballo, 2022-2023 FLC 
President and Vice Mayor for the City of Port St. Lucie. “This achievement is a testament to Florida’s 
municipal elected officials’ commitment to the cities and residents they serve. On behalf of the Florida 
League of Cities, I applaud these hardworking elected officials for taking the time out of their busy days 
to participate in these valuable programs.” 
 
Mayor Gattis completed the certificate program in its inaugural year, which ran for one year from 
August 2022 to July 2023. Officials earned points for participating in training events offered by FLC 
University, including monthly webinars, online orientation, the Institute for Elected Municipal Officials 
(IEMO I and II), the State-Mandated Continuing Education in Ethics, and the League’s Annual Conference 
and legislative events. 
 
Certificate recipients at all levels will be featured by the League’s award-winning magazine, Quality 
Cities (QC), and at the FLC Annual Conference. 
 
For more information on the Certificate Program for Elected Municipal Officials, visit 
flcities.com/certificate. 
 
Founded in 1922, the Florida League of Cities is the united voice for Florida’s municipal governments. Its goals are 
to promote local self-government and serve the needs of Florida’s cities, which are formed and governed by their 
citizens. The League believes in “Local Voices Making Local Choices,” which focuses on the impact citizens and city 
leaders have in improving Florida’s communities. For more information, visit flcities.com. 

http://www.flcities.com/
https://flcities.com/education-and-events/certificate
http://www.floridaleagueofcities.com/


 
City Manager Report 

September 2023 
 

 
Project Key Dates Unforeseen 

Issues 
Assistance 
Required 

Status 

FY2023-24 Budget September 6th – First Public Hearing 
on the Proposed Millage Rate and 
Budget. 
 
September 18th – Final Public Hearing 
on the Proposed Millage Rate and 
Budget. 

None None RFP 2023-01 for collection 
services is being evaluated for a 
recommendation to Council on 
September 18th. 

 

Gulf Blvd Undergrounding September – Utility Consultants of 
Florida finishing Phase 1. 

None None UCF was slightly delayed due to 
storm. Manager is checking on 
Duke’s timeline. 

Stormwater Improvement Projects September 18th – Gemini Engineering 
and Sciences follow up presentation 
to Council at a work session following 
the budget hearing. 

None None Manager is having all clean pipes 
videoed. Council to decide on jet 
cleaning and videoing pipes with 
barnacle buildup.  

Personnel Policy Manual September 6th – Second reading of  
Ordinance 23-04 with Resolution 
2023-07. 

None None Manager updated PPM with 
Councilmember Notaro’s edits. 

 



 

 

  

 
 

 
 

City Council Meeting                              Monday, August 7, 2023 

 City of Belleair Beach, Florida                     Community Center, 6:00 PM  

 

 
PUBLIC MEETING MINUTES 

 

 

The meeting was called to order by Mayor Dave Gattis. The invocation was 

given by Mayor Gattis followed by a Pledge of Allegiance to the Flag of the 

United States of America. 
 

Roll Call:  Present were Councilmembers Frank Bankard, Belinda 

Livingstone, Leslie Notaro, and Lloyd Roberts; Mayor Dave Gattis, City 

Manager Kyle Riefler, City Clerk Patricia Gentry, and City Attorney Randy D. 

Mora. Vice Mayor Jody Shirley and Councilmember Mike Zabel were unable to 
attend. 

 

For continuity, items are listed in agenda order although not 

necessarily discussed in that order. 

 
1. Approval of Agenda. 

 

MOTION was made by Councilmember Bankard and seconded by 

Councilmember Roberts to approve the Agenda. 

 

Motion passed 5-0. 
 

2. Citizens Comments. (Each speaker will be recognized once and 

will be limited to a (3) three-minute presentation on any 

subject that is not on the Agenda) 

 
Citizens Comments included, in part: 

• Purchase of a boat for Public Works 

• The cost of a beach rake 

 

3. Presentation: Pinellas County Sheriff’s Office. 
• Law Enforcement monthly report 

The PCSO Representative reviewed the monthly report. 
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• Code Enforcement monthly report 
Deputy Klapka reviewed the monthly report. 

➢ Parking citations are up 

➢ Unpermitted contract work is down 

 

4. Presentation: Pinellas Suncoast Fire & Rescue District. 

 
The PSFRD Representative reviewed the monthly report. 

 

5. City Attorney Report. 

 

City Attorney Mora reviewed legislative changes, in part: 
• Senate Bill 170 – economic impact statements for ordinances 

• Challenging an ordinance 

• Senate Bill 250 - prohibits adopting more restrictive or 

burdensome amendments to a comprehensive plan or land 

development regulations within certain parameters 
• He will be making presentations at the FLC Annual Conference 

 

6. City Manager Report. 

 

City Manager Riefler reviewed his monthly report in the Agenda Packet 

and added, in part: 
• The three bidders for the waste collection services attended the 

mandatory preliminary meeting 

• The preliminary numbers on the traffic study are in 

 

City Manager Riefler advised that at this time they are only collecting 
data on the 12th/13th Street island. Mayor Gattis stated that there 

are no plans to remove the island. 

 

7. City Clerk Report. 

 
City Clerk Gentry reviewed her monthly report in the Agenda Packet. 

 

Consent Agenda 

 

8. Approval of July 10, 2023, City Council Meeting Minutes. 

 
9. Approval of July 17, 2023, Budget Workshop Minutes. 

 

10. Approval of July 17, 2023, Special City Council Meeting 

Minutes. 

 
11. Approval of July 24, 2023, City Council Work Session Minutes. 

 

MOTION was made by Councilmember Bankard and seconded by 

Councilmember Notaro to approve the Consent Agenda. 

 
         Motion passed 5-0. 
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Regular Agenda 
 

12. Consideration of Ordinance 23-04, An Ordinance Of The City 

Council Of The City Of Belleair Beach, Florida, Repealing 

Previously Adopted Versions Of The City’s Personnel Manual; 

Providing For The Creation Of Chapter 2, Article Iv, Division 1, 

Section 2-143 “Personnel Policy Manual” Making Provision For 
The Adoption And Amendment Of Personnel Policies Via 

Resolution; Providing For Severability; And Providing For An 

Effective Date. (First Reading) (City Manager Riefler) 

 

City Attorney Mora read Ordinance 23-04 by Title only. 
 

MOTION was made by Councilmember Livingstone and seconded by 

Councilmember Roberts for Ordinance 23-04. 

 

         Councilmember Bankard  Yes 
         Councilmember Livingstone Yes 

         Councilmember Notaro  Yes 

         Councilmember Roberts  Aye 

         Mayor Gattis    Aye 

 

         Motion passed 5-0. 
 

13. Authorize the City Manager to Execute an Extension to the 

Memorandum of Understanding for Accounting Services. (City 

Manager Riefler) 

• Extending the Agreement for FY 23/24 with a 3% 
increase 

 

MOTION was made by Councilmember Notaro and seconded by 

Councilmember Roberts to Authorize the City Manager to Execute an 

Extension to the Memorandum of Understanding for Accounting 
Services. 

 

Motion passed 5-0. 

 

14. Authorize the City Manager to Execute a Service Agreement 

with Victor Burianek. (City Manager Riefler) 
• Authorize a service agreement for live video recordings of 

regular council meetings 

 

MOTION was made by Councilmember Roberts and seconded by 

Councilmember Bankard to Authorize the City Manager to Execute a 
Service Agreement with Victor Burianek. 

 

Motion passed 5-0. 
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15. Unfinished Business. 
 

None. 

 

16. City Council Comments. 

 

Councilmember Livingstone expressed her appreciation for everyone’s 
feedback and comments. She stated that Council’s job is to take the 

expertise of City Manager Riefler and City Attorney Mora along with 

Citizen input to make decisions. If there are times when data is out in 

the community that is not accurate - that is why we come together to 

talk about it and get feedback to help make decisions that are right for 
the City. She thanked everyone again. 

 

Councilmember Notaro had no further comments. 

 

Councilmember Roberts had no further comments. 
 

Councilmember Bankard spoke regarding flood insurance. He is not in 

support of purchasing a boat - he did research and believes leasing a 

boat should be considered. 

 

Mayor Gattis stated that the July 26th BIG C meeting topic had been 

beach nourishment. Pinellas County Administrator Barry Burton and 
Public Works Director Kelli Hammer Levy had discussed the dilemma 
created by the Army Corps of Engineers (USACE) by requiring 100% of all 
beach municipality easements in order to get beach nourishment – 
Belleair Beach has given all of their easements. They responded to 
multiple demands that had been made by him and other Mayors to 
immediately self-fund the nourishment project with the $36 million in 
Tourist Development Council (TDC) money that has been reserved for that 
very purpose - money paid by taxpayers in bed taxes. He advised that last 
week the Board of County Commissioners (BCC) voted to place him on the 
TDC. His primary function will be to keep reminding the TDC of the 
importance of maintaining our shoreline while urging the County to 
increase the bed tax, do the right thing, and let's go it alone and quit 
waiting on the US Army Corps of Engineers to change their mind. He had a 
web conference with Representative Luna’s chief of staff along with a 
resident of Belleair Beach. Representative Luna’s office had told them 
beach nourishment is her top priority, and they believe they have another 
plan to permanently resolve the problem of the USACE requirements but 
will not be able to implement it until sometime next year. 
 
Mayor Gattis also stated: I'd like to thank everyone who took the time to 
contact me directly concerning the possible purchase of a City-owned 
boat. Even more so I'd like to thank all those who cared enough about our 
City to look beyond a social media post and an anonymous email from a 
fictious organization for the whole truth. And as always, I'd like to thank 
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everyone who came out tonight and to those who also watched this 
meeting remotely. 
 

ADJOURN 
    

MOTION was made by Councilmember Bankard and seconded by 

Councilmember Roberts to adjourn at 7:14pm. 

 

Motion passed 5-0. 
 

 

 

____________________               APPROVED: _____________________ 

Date Approved                         Dave Gattis, Mayor 
 

 

ATTEST: ________________________________ 

              Patricia A. Gentry, City Clerk  



 

 

ORDINANCE 23-03 
 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 
BELLEAIR BEACH, FLORIDA, AMENDING THE CITY OF BELLEAIR 
BEACH COMPREHENSIVE PLAN, PURSUANT TO THE EVALUATION 
AND APPRAISAL PROCESS OF SECTION 163.3191, FLORIDA STATUTES, 
AND THE AMENDMENT PROCESS OF SECTION 163.3184, FLORIDA 
STATUTES, ADOPTING NEW GOALS, OBJECTIVES, AND POLICIES, 
AND MAPS AS PRESENTED HEREIN BELOW; PROVIDING FOR A 
COPY TO BE KEPT ON FILE; PROVIDING FOR SEVERABILITY; 
PROVIDING FOR THE REPEAL OF ALL ORDINANCES IN CONFLICT 
HEREWITH; AND PROVIDING FOR AN EFFECTIVE DATE.    

 
 WHEREAS, the City Council of the City of Belleair Beach adopted a Comprehensive Plan 

in 1989, which meets the requirements of the Local Government Comprehensive Planning and Land 

Development Regulation Act of 1985; and 

WHEREAS, the City Council of the City of Belleair Beach has amended the 

Comprehensive Plan from time to time, including amendments based on the Evaluation and 

Appraisal Report in 2016; and 

WHEREAS, the City Council of the City of Belleair Beach has again evaluated its 

Comprehensive Plan and determined that amendments are necessary pursuant to Section 163.3191, 

Florida Statutes, and desires to adopt a revised comprehensive plan; and 

 WHEREAS, the amendments to Comprehensive Plan are in the best interests of the 

citizens of the City of Belleair Beach.   

NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE 
CITY OF BELLEAIR BEACH, FLORIDA, THAT:  

 
Section 1. This Ordinance shall be known as, cited as, and referred to as the “City of 

Belleair Beach 2023 Comprehensive Plan,” and shall be effective within the jurisdiction of 

Belleair Beach, Florida. 



 

2 
 

Section 2. The City of Belleair Beach 2016 Comprehensive Plan is repealed and the “City of 

Belleair Beach 2023 Comprehensive Plan” is adopted as set forth in the attachment, Exhibit A: 

a. The Goals, Objectives, and Policies and Maps 1 through 4 comprise the 

adopted 2023 Comprehensive Plan. 

b. The Data and Analysis and Maps 5 through 7 are supporting 

documentation, and are not adopted as part of the plan. 

Section 3. Copy to be Kept on File.  The ordinance shall be kept on file in the City of 

Belleair Beach, Florida. 

Section 4. Severability. If any provision or portion of this Ordinance is declared by any 

court of competent jurisdiction to be void, unconstitutional, or unenforceable, then all remaining 

provisions and portions of this Ordinance shall remain in full effect. 

Section 5. Repeal of Ordinance in Conflict. All other ordinances of the City of Belleair 

Beach, Florida, or portions thereof, which conflict, with this or any part of this Ordinance are 

hereby repealed. 

Section 6. Effective Date. This Ordinance shall become effective upon adoption by the 

City Council of the City of Belleair Beach, Florida.  

PASSED and ADOPTED on first reading in regular session of the City Council of the 

City of Belleair Beach, Florida, at which a quorum was present, this ______ day of ______. 

2023.  

ATTEST: 

______________________________  ______________________________ 
Patricia A. Gentry, City Clerk        Dave Gattis, Mayor 
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APPROVED AS TO FORM AND CORRECTNESS: 
 

______________________________ 
Randy D. Mora, City Attorney 

 

PASSED and ADOPTED on second reading in regular session of the City Council of the 

City of Belleair Beach, Florida, at which a quorum was present, this ______ day of __________ 

2023.      

ATTEST: 
 

______________________________  ______________________________ 
Patricia A. Gentry, City Clerk         Dave Gattis, Mayor 
 
 
APPROVED AS TO FORM AND CORRECTNESS: 

 
______________________________ 
Randy D. Mora, City Attorney 

 
 
 



Summary of Proposed Changes from the 1st Reading Draft 
 
As part of the comprehensive plan update process outlined by Section 163.3184, Florida Statutes (F.S.), 
the plan was reviewed by the Florida Department of Economic Opportunity (DEO), other state and 
regional agencies, and adjacent local governments. In response to comments received by those entities, 
the following changes are proposed: 

• In response to a comment from DEO, the Data and Analysis was updated to reflect a ten-year 
planning period pursuant to Section 163.3191, F.S.  

• In response to a comment by the Southwest Florida Water Management District, the Data & 
Analysis was updated to cite the Pinellas County Comprehensive Plan as a reference for the 
topics of reclaimed water and water conservation. 

• In response to a request by Pinellas County, the Goals, Objectives and Policies were updated 
with proposed Coastal Management and Conservation Element Policy 1.5.8 to acknowledge 
existing countywide and state requirements for temporary emergency housing following a 
disaster. 
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FUTURE LAND USE ELEMENT 
 
Goal 1: Manage the City's future development and redevelopment toward maintaining a 
totally residential character, promoting a healthful and safe environment, conserving natural 
qualities, and enhancing the City's economic base. 
 

Objective 1.1: 
Development orders shall not be issued unless the development is compatible with the 
physical constraints of the land, unless public facilities and services are available, and the 
development or redevelopment is compatible with surrounding and adjacent development 
patterns. 

 
Policy 1.1.1: 
Public facilities and services shall be available concurrent with the permitting of new 
development. New development shall not reduce the established level of service 
standards. 

 
Policy 1.1.2: 
All future infill development and redevelopment shall be consistent with and 
complement the totally residential character of the city, and be compatible with 
adjacent land uses. 

 
Policy 1.1.3: 
Future residential redevelopment along Gulf Boulevard shall maximize, to the greatest 
extent possible, vistas to the Gulf of Mexico. 

 
Policy 1.1.4: 
The City shall not permit the introduction of any new land uses into existing 
neighborhoods, which would adversely impact the residential character of the 
community. 

 
Policy 1.1.5: 
Major infrastructure improvements shall be permitted only where they enhance 
residential neighborhoods or provide for the maintenance or improvement of adopted 
levels of service standards. 

 
Policy 1.1.6: 
To implement this comprehensive plan and pursuant to the land use categories 
established on the City's Map 1: Future Land Use Map, the following land use 
categories, together with their applicable criteria shall be used: 
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Residential Low (RL) 
 
Purpose - It is the purpose of this category to depict those areas of the city that are now 
developed, or appropriate to be developed, in a low density residential manner; and to 
recognize such areas as primarily well-suited for residential uses that are consistent 
with the low density, non-intensive qualities and natural resource characteristics of 
such areas. 
 
Those uses appropriate to and consistent with this category include: 
 

Primary Uses - Residential 
 
Secondary Uses - Institutional; Transportation/Utility; Recreation/Open Space 

 
Locational Characteristics - This category is generally appropriate to locations outside 
urban activity centers; in areas where use and development characteristics are low 
density residential in nature; and in areas serving as a transition between more 
suburban and more urban residential areas. These areas are generally served by and 
accessed from minor and collector roadways which connect to the arterial and 
thoroughfare highway network. 

 
Density/Intensity Standards - Shall include the following: 
 

Residential Use - Shall not exceed four (4) dwelling units per acre. 
 
Non-Residential Use - Shall not exceed a floor area ratio (FAR) of .40, nor an 
impervious surface ratio (ISR) of .65. 

 
Other Standards - Shall include the following: 

 
Institutional - Shall not exceed a maximum area of three (3) acres. Any such use 
or contiguous like uses in excess of this threshold shall require an appropriate 
plan amendment and corresponding zoning map amendment. 
 
Transportation/Utility - Shall not exceed a maximum area of three (3) acres. Any 
such use or contiguous like uses in excess of this threshold shall require an 
appropriate plan amendment and corresponding zoning map amendment. 
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Residential Medium (RM) 
 

Purpose - It is the purpose of this category to depict those areas of the city that are now 
developed, or appropriate to be developed, in a moderately intensive residential 
manner; and to recognize such areas as primary well-suited for residential uses that are 
consistent with the urban qualities, transportation facilities, and natural resource 
characteristics of such areas. 

 
Use Characteristics - Those uses appropriate to and consistent with this category 
include: 

 
Primary Uses - Residential  

 
Secondary Uses - None 

 
Locational Characteristics - This category is generally appropriate to locations within or 
in close proximity to urban activity centers; in areas where use and development 
characteristics are medium density residential in nature; and in areas serving as a 
transition between less urban and more residential and mixed-use areas. These areas 
are typically in close proximity to and may have direct access from the arterial and 
thoroughfare highway network. 

 
Density/Intensity Standards - Shall include the following: 

 
Residential Use - Shall not exceed fifteen (15) dwelling units per acre. 

 
Preservation (P) 

 
Purpose - It is the purpose of this category to depict those areas of the city that are now 
characterized, or appropriate to be characterized, as a natural resource feature worthy 
of preservation; and to recognize the significance of preserving such major 
environmental features and their ecological functions. 

 
Use Characteristics - Those uses appropriate to and consistent with this category 
include: 

 
Primary Uses - Open and undeveloped areas consistent with the following natural 
resource features and considerations: Tidal Wetlands including Saltwater Marsh, 
Undeveloped Barrier Islands and Spoil Islands; Natural Drainageways; Land 
Seaward of the Coastal Construction Control Line; Dune Systems; Habitat for 
Endangered and Threatened Species; and such additional areas determined to 
have environmental significance and recognized in the applicable local 
government comprehensive plan. 
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Locational Characteristics - This category is generally appropriate to those natural 
resource features it is designed to recognize wherever they may appear and at a size 
significant to the feature being depicted in relationship to its surroundings. In 
recognition of the natural conditions which they are intended to preserve, these 
features will frequently occur in a random and irregular pattern interposed among the 
other plan categories. 

 
Density/Intensity Standards – Shall include the following: 

 
No development is permitted 
 

Recreation/Open Space (R/OS) 
 

Purpose - It is the purpose of this category to depict those areas of the city that are now 
used, or appropriate to be used, for open space and/or recreational purposes; and to 
recognize the significance of providing open space and recreational areas as part of the 
overall land use plan. 

 
Use Characteristics - Those uses appropriate to and consistent with this category 
include: 

 
Primary Uses - Public/Private Open Space; Public/Private Park; Public Recreation 
Facility; Public Beach/Water Access; Marina. 

 
Locational Characteristics - This category is generally appropriate to those public and 
private open spaces and recreational facilities dispersed throughout the city; and in 
recognition of the natural and manmade conditions which contribute to the active and 
passive open space character and recreation use of such locations. 

 
Density/Intensity Standards - Shall include the following: 

 
No use shall exceed a floor area ratio (FAR) of .25, nor an impervious surface ratio 
(ISR) of .60. 

 
Institutional (I) 

 
Purpose - The Institutional Land Use Category is intended for those areas of the city that 
are now used, or appropriate to be used, for public/semi-public institutional purposes; 
and to recognize such areas consistent with the need, character and scale of the 
institutional use relative to surrounding uses, transportation facilities, and natural 
resource features. Those uses appropriate to and consistent with this category include: 
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Primary Uses - Municipal Office/Public Buildings; Public Educational Facilities 
 
Secondary Uses - Transportation/Utility, Recreation/Open Space 

 
Locational Characteristics: This category is generally appropriate to those locations 
where educational, health, public safety, civic, religious, and like institutional uses are 
required to serve the community; and to recognize the special needs of these uses 
relative to their relationship with surrounding uses and transportation access. 

 
Intensity Standards - Shall include the following: 

 
Shall not exceed a floor area ratio (FAR) of .65, nor an impervious surface ratio 
(ISR) of .85. 

 
Other Standards - Shall include the following: 

 
Transportation/Utility Use - Shall not exceed a maximum area of ten (10) acres. 
Any such use, alone or when added to existing contiguous like use(s), which 
exceeds this threshold shall require a plan amendment which shall include such 
use and all contiguous like uses. 

 
Policy 1.1.7: 
Land uses and densities authorized by Section 166.04151, Florida Statutes, shall be 
permitted in addition to those established in Policy 1.1.6 of the Future Land Use 
Element. 
 
Policy 1.1.87: 
The City’s adopted future land use categories shall be consistent with the corresponding 
Countywide Plan Map categories, as shown in the following table. An amendment to a 
local future land use category shall require a corresponding amendment to the 
Countywide Plan Map. 
 

Table Showing Countywide Plan Map Categories and 
Corresponding Future Land Use Map Categories 

Countywide Plan Map Categories 
Corresponding Future Land Use 

Map Categories 
Residential Low Medium Residential Low  

Residential Medium Residential Medium 
Preservation Preservation 

Recreation/Open Space Recreation/Open Space 
Institutional Public/Semi-Public 
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Policy 1.1.98: 
The City shall deny an amendment to its Future Land Use Map within the Coastal High 
Hazard Area (CHHA), which that results in an increase of density or intensity; except 
that they may, at their sole and absolute discretion, consider approving such 
amendment based upon a balancing of the following criteria, as are determined 
applicable and significant to the subject amendment: 

 
a. Access to Emergency Shelter Space and Evacuation Routes - The uses associated 

with the requested amendment will have access to adequate emergency shelter 
space as well as evacuation routes with adequate capacities and evacuation 
clearance times. 

 
b. Utilization of Existing and Planned Infrastructure -The requested amendment will 

result in the utilization of existing infrastructure, as opposed to requiring the 
expenditure of public funds for the construction of new, unplanned infrastructure 
with the potential to be damaged by coastal storms. 

 
c. Utilization of Existing Disturbed Areas - The requested amendment will result in 

the utilization of existing disturbed areas as opposed to natural areas that buffer 
existing development from coastal storms. 

 
d. Maintenance of Scenic Qualities and Improvement of Public Access to Water - 

The requested amendment will result in the maintenance of scenic qualities, and 
the improvement of public access, to the Gulf of Mexico, inland waterways (such 
as Boca Ciega Bay), and Tampa Bay. 

 
e. Water Dependent Use - The requested amendment is for uses which are water 

dependent. 
 

f. Part of Community Redevelopment Plan - The requested amendment is included 
in a Community Redevelopment Plan, as defined by Florida Statutes for a 
downtown or other designated redevelopment area. 

 
g. Overall Reduction of Density or Intensity -The requested amendment would 

result in an increase in density or intensity on a single parcel, in concert with 
corollary amendments which result in the overall reduction of development 
density or intensity in the surrounding CHHA. 

 
h. Clustering of Uses-The requested amendment within the CHHA provides for the 

clustering of uses on a portion of the site outside the CHHA. 
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Policy 1.1.10: 
The City shall deny an amendment to its Future Land Use Map within the Coastal High 
Hazard Area (CHHA) that would permit the siting or expansion of uses that are 
inconsistent with the CHHA, given their susceptibility to storm damage or special 
evacuation requirements, including hospitals, nursing homes, convalescent homes, 
adult living facilities, recreational vehicles, and mobile homes; except that they may, at 
their sole and absolute discretion, consider approving such amendment based upon a 
balancing of the criteria enumerated in Policy 1.1.8, as are determined applicable and 
significant to the subject amendment. 

 
Policy 1.1.11: 
The City recognizes the contribution of the Belleair Beach Marina to the City's economic 
base and residents’ enjoyment of natural resources, and desires to maintain its use as a 
marina. 

 
Objective 1.2: 
Existing land uses which are incompatible or inconsistent with the Future Land Use Map 
shall be eliminated. 

 
Policy 1.2.1: 
Motel Nonconforming temporary lodging uses shall not be permitted to expand. In the 
event of a natural disaster, existing motel such uses shall be redeveloped as multifamily 
residential consistent with the established densities on the Future Land Use Map.  

 
Policy 1.2.2: 
Future redevelopment of the Belleair Beach Marina shall complement the existing 
residential character of the surrounding area. 

 
Objective 1.3: 
The City shall, over the short and long-term horizons of this comprehensive plan, ensure no 
net reduction in the amount of land available and suitable for future utility facilities. 

 
Policy 1.3.1: 
While no future land needs for utility facility siting are anticipated over the horizon of 
this plan, the City shall identify and monitor the facility improvement plans for Pinellas 
County and other utility entities to ensure that adequate lands are available to 
accommodate facility maintenance and upgrading. 
Policy 1.3.2: 
Consistent with state law, new electric substations shall be permissible in all land use 
categories in the City. 
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Objective 1.4: 
Recognizing that the City of Belleair Beach is located within the coastal zone of Pinellas 
County, future growth and development shall be managed through the preparation, 
adoption, implementation and enforcement of land development regulations consistent 
with this adopted comprehensive plan. 

 
Policy 1.4.1: 
The City shall periodically review its present land development codes and ordinances 
(e.g., zoning, subdivision regulations, signage) and identify any revisions necessary to 
implement the Future Land Use Element. 

 
Policy 1.4.2: 
Land use and zoning regulations shall include flexible and innovative techniques that 
recognize the vulnerability of the area between Gulf Boulevard and the Gulf of Mexico 
to storm surges and that incorporate the aesthetic value of the Gulf of Mexico into the 
development. 

 
Policy 1.4.3: 
Land development regulations shall contain minimum design standards including 
adequate drainage and stormwater management structures, open space, and safe and 
convenient on-site traffic flow. These standards shall be reviewed against the need for 
on-site vehicular parking. 

 
Goal 2: Comply with Chapter 2012-245, Laws of Florida, as amended, by participating in the 
countywide planning process through representation on and coordination with the Pinellas 
Planning Council Forward Pinellas, to ensure consistency between the City's comprehensive 
plan and the Countywide Rules Plan for Pinellas County. 
 

Objective 2.1: 
Tue The Future Land Use Element of the City of Belleair Beach Comprehensive Plan shall be 
consistent with the Countywide Future Land Use Plan Map, including the categories, rules, 
policies, and procedures thereof. 

 
Policy 2.1.1: 
Through its Future Land Use Element, the City shall maintain consistency with the 
Countywide Future Land Use Plan Map by requiring the following: 

 
• Identification of any inconsistencies between the future land use element and 

plan maps of the City of Belleair Beach and the Countywide Future Land Use 
Plan Map, its categories, rules, policies and procedures. 
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• Processing for action by the Pinellas Planning Council Forward Pinellas and the 
Board of County Commissioners, acting in their capacity as the Countywide 
Planning Authority, all land use plan amendments required to reconcile 
outstanding inconsistencies between the respective land use plans, such 
processing to be initiated by the City. 

 
Policy 2.1.2: 
Per Chapter 2012-245, Laws of Florida, as amended, the City's land development 
regulations shall contain density/intensity standards and “other standards” consistent 
with the Countywide Rules. Concerning the Administration of the Countywide Future 
Land Use Plan. 



City of Belleair Beach Goals, Objectives and Policies  

                                                                                                                                                                        
Transportation Element  10 

TRANSPORTATION ELEMENT 
 
Goal 1: Maintain an overall transportation system which meets existing and future demands 
including, but not limited to roadways, mass transit, bikeways, sidewalks and parking 
facilities. 
 

Objective 1.1: 
Maintain a multimodal transportation system that increases mobility for bicyclists, 
pedestrians and transit users as well as motorists, and that promotes development patterns 
that reduce vehicle miles traveled and greenhouse gas emissions. 

 
Policy 1.1.1: 
The City shall implement a Mobility Management System through the application of 
Transportation Element policies and the site plan review process. Policies pertaining to 
the application of the Mobility Management System are listed below. 
 

1. All development projects generating new trips shall be subject to payment of a 
multimodal impact fee. 
 

2. Development projects that generate between 51 and 300 new peak hour trips 
on deficient roads shall be classified as tier I and required to submit a 
transportation management plan (TMP) designed to address their impacts while 
increasing mobility and reducing the demand for single occupant vehicle travel. 

 
3. Development projects that generate more than 300 new peak hour trips on 

deficient roads shall be classified as tier 2, required to conduct a traffic study, 
and submit an accompanying report and TMP based on the report findings. 

 
4. Multimodal impact fee assessments may be applied as credit toward the cost of 

a TMP. 
 

5. A traffic study and/or TMP for a development project not impacting a deficient 
road corridor shall be required if necessary to address the impact of additional 
trips generated by the project on the surrounding traffic circulation system. 

 
6. Deficient roads shall include those operating at peak hour level of service (LOS) E 

and F and/or volume-to-capacity (v/c) ratio 0.9 or greater without a mitigating 
improvement scheduled for construction within three years. 
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7. Multimodal impact fee revenue shall be utilized to fund multimodal 
improvements to local, county or state facilities that are consistent with the 
comprehensive plan as well as the Metropolitan Planning Organization (MPO) 
Forward Pinellas Long Range Transportation Plan. 

 
8. The City shall support the effort of the MPOPinellas County to complete the 

biennial periodic updates of the Multimodal Impact Fee Ordinance. through the 
MPO planning process, which includes review by the MPO Technical 
Coordinating Committee and MPO Policy Board. 

 
Policy 1.1.2: 
Unless otherwise prohibited by lot configuration, access to residential properties 
fronting on Gulf and Causeway Boulevards shall be via the local street system. Where 
ingress and egress from a local street is not possible, circular drives or on-site turning 
areas shall be required to avoid backing onto the minor arterial facilities. 

 
Policy 1.1.3: 
The City shall limit the number of connections to Gulf Boulevard and Causeway 
Boulevard. 

 
Policy 1.1.4: 
The City shall require as a condition of development approval the dedication of 
appropriate right-of-way to maintain the minimum standard of 100 feet for Gulf 
Boulevard and Causeway Boulevard. 

 
Policy 1.1.5: 
The City shall require that all local residential streets maintain a minimum 50 feet right-
of-way. Since the City's street system is totally developed, this policy shall apply in the 
event of redevelopment. 

 
Objective 1.2: 
The City's Transportation Element shall be coordinated with the future land uses depicted 
on the Future Land Use Map, FDOT 5-year Transportation Plan, the Pinellas County 
Metropolitan Planning Organization Forward Pinellas Long Range Transportation Plan, and 
plans of neighboring jurisdictions. 

 
Policy 1.2.1: 
The City's Planning Board shall continually monitor and provide an annual report to the 
City Council regarding changes or impacts of the above transportation planning efforts 
on the City of Belleair Beach. 
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Policy 1.2.2: 
The City shall promote the Pinellas County Metropolitan Planning Organization Forward 
Pinellas Long Range Transportation Plan roadway improvements necessary to safely and 
efficiently carry local and non-local traffic through the City and divert unnecessary 
through traffic toward alternative routes. 
 
Policy 1.2.3: 
Recognizing The City recognizes that Gulf Boulevard and Causeway Boulevard, as 
depicted on Map 2: Transportation Corridors Map, are the only major roadways within 
the City and are functionally controlled by Pinellas County. 
 
Policy 1.2.4: 
, tThe City of Belleair Beach shall, through its designated Pinellas MPO Forward Pinellas 
representative and the public participatory process, make known the unique residential 
needs and characteristics of Belleair Beach for the future implementation of the 
countywide transportation system plan. 

 
Policy 1.2.54: 
The social and economic needs of the individual and the community shall receive 
maximum consideration in the development and implementation of the County's 
overall transportation system with the City. 

 
Policy 1.2.65: 
The City recognizes the Belleair Beach Causeway and its approaches as a 
Scenic/Noncommercial Corridor and shall ensure that provisions of the Countywide 
Rules are implemented along this roadway for any development for which the city is 
responsible. 

 
Objective 1.3Policy 1.2.7: 
The City shall coordinate with the Pinellas County MPO, which maintains functional 
responsibility for Gulf Boulevard and Causeway Boulevard, to ensure the motorized and 
non-motorized transportation needs of the residents of Belleair Beach are met in the 
safest, most efficient, and convenient manner possible. 
 

Objective 1.3: 
The City recognizes that traffic congestion resulting from increased development on 
neighboring communities has had negative impacts on the mobility and quality of life of its 
residents, and shall seek means to address this issue. 
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Policy 1.3.1:  
The City shall work with Forward Pinellas, Pinellas County, and neighboring 
communities to explore means of decreasing or diverting through traffic into Belleair 
Beach. 

 
Policy 1.3.2: 
The City shall seek funding to offset the costs of mitigating increased traffic flows into 
Belleair Beach from neighboring communities. 
 
Policy 1.3.3: 
The City shall coordinate with appropriate agencies to explore the use of traffic control 
devices or other means to require that through traffic on Gulf Blvd. yield to traffic 
exiting from local streets. 
 
Policy 1.3.4: 
Given that barrier island communities experience significant traffic volume from 
tourism that does not follow the same A.M./P.M. peak hour commuter patterns as 
mainland communities, the City shall request that Forward Pinellas conduct special 
peak-hour traffic studies for specified roadways within the city limits.  
 

Objective 1.4 
The City shall seek opportunities to increase mobility for pedestrians and bicyclists. 

 
Policy 1.34.1: 
The City shall coordinate with Pinellas County and Forward Pinellas to, through its 
designated representative on the Pinellas MPO, ensure that planning for pedestrian and 
bicycle paths and bicycle friendly design standards is incorporated into future 
improvements to Gulf Boulevard and Belleair Causeway incorporate pedestrian and 
bicycle paths and bicycle friendly design standards into plans for future roadway 
projects within the city. 

 
Policy 1.34.2: 
The City shall support the future development of non-motorized corridors for cycling, 
jogging, and walking. 
 
Policy 1.4.3: 
The City shall coordinate with Forward Pinellas and neighboring communities in the 
regulation of micromobility devices such as e-bikes and scooters. 
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Objective 1.45: 
The City shall coordinate with Pinellas County to implement a transportation system that 
enhances environmental quality by reducing the environmental impacts of water, air, and 
noise pollution. 

 
Policy 1.45.1: 
The City shall require parking lots to be paved and on-site retention provided for the 
proposed multifamily uses to reduce fugitive dust. The City shall allow the use of 
permeable materials (such as grass, geoweb, or turfblock). 
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HOUSING ELEMENT 
 
Goal 1: Maintain and protect the City's existing neighborhoods and housing stock and 
provide for the infilling of future residential development in the most environmentally 
sensitive, structurally sound, and cost effective manner possible. 
 

Objective 1.1: 
Recognizing the City's limited ability to provide affordable housing within its corporate 
limits, the City shall maintain coordination with Pinellas County through continued 
participation in the Pinellas County Housing Authority or other agencies charged with the 
responsibility of providing affordable housing. 

 
Policy 1.1.1: 
The City shall actively participate in County-sponsored housing programs, where 
applicable, which provide opportunities for affordable housing on a countywide basis. 

 
Policy 1.1.2: 
Through coordination with the Pinellas County Housing Authority, the City of Belleair 
Beach will continue to support and provide sites, if practicable, for extremely low-, very 
low-, low- and moderate-income housing, and group homes consistent with the 
residential character and density of Belleair Beach. 

 
Policy 1.1.3: 
The City shall maintain a streamlined review and permitting process to avoid any 
unnecessary requirements in order to expedite private sector development and any 
required renovation/ remodeling of existing structures. 

 
Objective 1.2: 
In an effort to maintain, at a. minimum, the current level of housing standards, the City 
shall encourage the conservation, rehabilitation, or demolition of the housing stock through 
code enforcement and the issuance of citations when appropriate. 

 
Policy 1.2.1: 
The City shall encourage individual homeowners to increase private reinvestment in the 
existing housing stock and to continue a high level of property maintenance. 

 
Policy 1.2.2: 
Major infrastructure improvements shall be permitted only where they enhance 
residential neighborhoods or provide for the maintenance or improvement of adopted 
levels of service standards. 
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INFRASTRUCTURE ELEMENT 
 
Goal 1: Retain access to and availability of infrastructure system(s) necessary to support the 
existing and future populations within the City. 
 

Objective 1.1: 
The City of Belleair Beach shall continue to coordinate with Pinellas County to correct 
existing deficiencies and to ensure that adequate facility capacity is available to meet the 
demands of future development and/or redevelopment. 

 
Policy 1.1.1: 
The following level of service standards are hereby adopted for the purpose of 
calculating future facility capacity and demand generated by development and 
redevelopment activity. 

 
Stormwater Drainage:  25-year, 24-hour storm event 

Quality:  Consistent with Ch. 62-25, F.A.C. 
 

Sanitary Sewer:  111115 gallons per capita per day  
 
Potable Water:  120 115 gallons per capita per day 
 
Solid Waste: 1.3 tons per capita per year 

 
Policy 1.1.2: 
Pinellas County Utilities (PCU) shall provide all potable water supply and sanitary sewer 
service to the City, consistent with the interlocal agreement between the City and the 
County. 

 
Policy 1.1.3: 
The City of Belleair Beach shall ensure through coordination with Pinellas County and 
review of roadway improvement plans that any improvements to Gulf Boulevard will 
effectively eliminate any minor local ponding of water adjacent to the residential and 
beach access parcels within the City. 

 
Policy 1.1.4: 
The City adopts by reference the Pinellas County Utilities' Water Supply Facilities Work 
Plan, effective January 1, 2023. The City and Pinellas County shall work together to 
reduce the City's potable water demand consistent with Pinellas County Utilities' Water 
Supply Facilities Work Plan. 
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Policy 1.1.5 
The City will coordinate with Pinellas County to ensure that plumbing permits specify 
the installation of water conservation devices for new construction, pursuant to 
Chapter 553.14, F.S., and encourage the installation of the same during redevelopment 
or rehabilitation. 

 
Policy 1.1.6 
The City will support Pinellas County and the Southwest Florida Water Management 
District SWFWMD restrictions for unnecessary consumption of potable water, 
particularly as it relates to irrigation, lawn watering, and vehicle washing during periods 
of drought, supply reduction, and other emergencies. 

 
Policy 1.1.7 
The City shall promote, through a public education program developed in cooperation 
with the Southwest Florida Water Management District SWFWMD and the Pinellas 
County Utilities, the use and reuse of water of the lowest acceptable quality for the 
purpose intended. 

 
Policy 1.1.8: 
Prior to approval of a building permit, the City shall consult with Pinellas County Utilities 
to determine whether adequate water supplies to serve the new development will be 
available no later than the anticipated date of issuance by the County of a certificate of 
occupancy. 

 
Objectives 1.2: 
The City of Belleair Beach shall provide educational brochures information so that residents 
can implement the water conservation measures in an effort to conserve the County's 
water resources. 

 
Policy 1.2.1: 
The City shall promote water conservation through education of residents about 
Xeriscaping™, maintenance and installation of irrigation systems, and low-flow 
plumbing fixtures. 

 
Policy 21.2.2: 
Belleair Beach will cooperate with the Southwest Florida Water Management District in 
dealing with water shortages and enforcing water use restrictions. 
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COASTAL MANAGEMENT AND CONSERVATION ELEMENT 
 
Goal 1: Protect and improve the environmental quality and natural and economic resources 
of the City of Belleair Beach; protect human life; and, limit public expenditures within the 
Coastal High Hazard Area. 
 

Objective 1.1: 
The infilling of development on the remaining vacant single-family parcels will result in no 
net reduction of marine grass beds, mangrove forests, and coastal marshes. 

 
Policy 1.1.1: 
The dredging and filling of seagrass beds shall be prohibited except in circumstances of 
overriding public interest. Mitigation is required. 

 
Policy 1.1.2: 
Future development of mangrove forests and coastal marshes shall be prohibited. 

 
Policy 1.1.3: 
Living marine resources shall be protected from immediate and future degradation 
resulting from improper development and/or waste disposal practices. The City shall 
ensure that future infill development and redevelopment results in no net loss in living 
marine resources. 

 
Policy 1.1.4: 
Both Heron and Pelican Islands shall be preserved m their present state, and no 
development shall be permitted. 

 
Policy 1.1.5: 
The City shall require the use of native vegetation in required buffers, setbacks and 
open spaces. 

 
Policy 1.1.6: 
Areas fFuture roadway drainage detention areas shall be located, and designed, and 
enhanced landscaping shall be utilized, in such a manner as to complement the existing 
residential character of the city and result in no net reduction of water quality to 
abutting waters. 
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Policy 1.1.7: 
Since manatees occasionally frequent Clearwater Harbor near Belleair Beach, in the 
area of the City, the city shall coordinate with appropriate agencies to ensure that 
reduced boating speed limits will be set enforced in water less than four feet in depth 
and in seagrass areas.designated manatee protection areas and slow speed, minimum 
wake zones. 

 
Policy 1.1.8: 
No new point sources shall be permitted to discharge into Clearwater Harbor and the 
Gulf of Mexico from the City of Belleair Beach. 

 
Policy 1.1.9: 
In an effort to reduce non-point source pollutant loadings with respect to future 
multifamily development/redevelopment, the City shall ensure that: 

(1) on-site retention or detention of shall accommodate the first one inch of runoff. 

(2) periodic inspections of stormwater control structures are conducted to ensure 
proper function and maintenance. 

 
Policy 1.1.10: 
Development adjacent to the Clearwater Harbor Aquatic Preserve shall be limited to 
single family, public facilities, and open space/public access. 

 
Policy 1.1.11: 
A coastal building setback requirement equal to or landward of the State Coastal 
Construction Control Line shall be strictly enforced. 

 
Objective 1.2: 
Existing water-dependent uses, other than existing commercial motel facilities, shall be 
preserved. 

 
Policy 1.2.1: 
Recreational waterfronts, including existing mini parks and gulf beach access, shall be 
preserved, . Nand no net reduction in the amount of acreage devoted to these uses 
shall be permitted. 

 
Policy 1.2.2: 
While not the responsibility of Belleair Beach, the City shall coordinate with Pinellas 
County to ensure the availability of beach access along Causeway Boulevard. 
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Policy 1.2.3: 
The expressed desire of the residents of Belleair Beach to retain an exclusively 
residential character shall effectively eliminate the need for the expansion of existing 
commercial uses or the development or redevelopment of future commercial water-
related and/or water- dependent uses as reflected on the Future Land Use Map, except 
for the yacht club Belleair Beach Marina facility. [This term doesn’t appear to be in 
common use and isn’t used elsewhere in the plan.] 

 
Objective 1.3: 
The City of Belleair Beach shall maintain the clearance time for hurricane evacuation 
identified by Tampa Bay Regional Planning Council, and any. Any proposed development 
shall not increase this clearance time. 

 
Policy 1.3.1: 
The evacuation times adopted in the latest hurricane evacuation study published by the 
Tampa Bay Regional Planning Council, and the State’s out-of-county category 5 
hurricane standard of 16 hours,  shall be used for comprehensive plan amendment 
review and development review and approval. 

 
Policy 1.3.2: 
The City shall coordinate with the Pinellas County to ensure continued shelter capacity 
to accommodate existing and future residents of the city. 

 
Policy 1.3.3: 
The City shall provide information for distribution to City residents identifying the 
established evacuation routes and shelters. 
 
Policy 1.3.4: 
The City shall coordinate with Pinellas County Emergency Management to ensure that 
evacuation routes are posted. 
 
Policy 1.3.5 
The City, in cooperation with the Pinellas County Emergency Management, the 
American Red Cross of Tampa Bay, and the other island communities, shall participate 
in annual hurricane preparedness seminars to increase hurricane awareness. 
 
Policy 1.3.6 
City emergency response personnel and volunteers shall coordinate with county and 
state emergency response agencies in emergency planning, including communications, 
traffic control, and warning operations, to affect a safe and efficient evacuation of the 
city. 
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Policy 1.3.74: 
The City shall coordinate with Pinellas County to ensure that future facility 
improvements to Causeway Boulevard do not increase hurricane evacuation clearance 
times. 
 

Objective 1.4: 
The City shall restrict development and redevelopment densities to those adopted in the 
Future Land Use Element and shall limit the expenditure of public funds in Coastal High 
Hazard Areas (CHHA) to those facilities necessary for the protection of health and safety. All 
building and development activities in these areas shall be conducted in such a manner as 
to lessen the existing danger to life and public and private property. 

 
Policy 1.4.1: 
The CHHA Coastal High Hazard Area is defined as that portion of the community below 
the elevation of the category 1 storm surge line as established by a Sea, Lake, and 
Overland Surges from Hurricanes (SLOSH) computerized storm surge model. 

 
Policy 1.4.2: 
The City defines a Coastal Storm Area as the area that includes the following: 

(1) the Coastal High Hazard Area (CHHA), 
(2) the causeway, 
(3) any area surrounded by the CHHA or by the CHHA and a body of water, and 
(4) all areas located within the Velocity Zone as designated by the Federal 

Emergency Management Agency. 
 

Policy 1.4.3: 
The CHHA Coastal High Hazard Area as defined in Policy 1.4.1, together with the Coastal 
Storm Area as defined in Policy 1.4.2, being consistent with the Pinellas Planning 
Council Countywide Plan Rules, shall be the area of coastal development and 
redevelopment regulation within the City of Belleair Beach. This area is depicted on 
Map 3: Coastal High Hazard Area Map. LU-4: Future Land Use and Future 
Transportation Corridors. 

 
Policy 1.4.4: 
City-funded roadways, water, sewer and drainage improvements shall not be built in 
the Coastal High Hazard Area unless the facility is for public access maintenance 
improvements, or restoration of infrastructure service following a natural disaster. 

 
Objective 1.5: 
The City shall implement the priority reconstruction/redevelopment program outlined in 
this comprehensive plan, as appropriate, immediately following a natural disaster. 
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Policy 1.5.1: 
Following a natural disaster, the City Manager, in concert with the City Council, shall 
coordinate the implementation of the Post Disaster Development Plan. 

 
Policy 1.5.2: 
Following a natural disaster, the City shall: (1) review damages and assess the priorities 
for repair and/or reconstruction, (2) coordinate with county, state and federal officials 
as appropriate to prepare application for disaster assistance, (3) identify options for 
repair or reconstruction of damaged public facilities, and (4) implement a 
redevelopment strategy and plan for both short and long-term redevelopment. 

 
Policy 1.5.3: 
The City shall develop and implement a program for immediate repair and clean up 
needed to protect the public health safety and welfare of returning citizens. Such 
activities shall include (1) restoration of potable water, sanitary sewer and electrical 
power as appropriate, (2) removal of storm debris to facilitate movement of vehicular 
traffic, and (3) identification and removal of unsafe structures and identifying structures 
to receive priority permitting approvals. 

 
Policy 1.5.4: 
The City shall identify long-term redevelopment strategies based upon an assessment 
of infrastructure and/or structural damage. Appropriate interagency hazard mitigation 
reports shall be thoroughly assessed to assist the City in distinguishing between 
immediate repair clean-up activities and long-term repairs. 

 
Policy 1.5.5: 
The City shall require that any structure which incurs damage in excess of fifty (50) 
percent of its fair market value shall to be rebuilt to meet all applicable codes, 
ordinances and development regulations. This policy shall not be construed to prohibit 
replacement of a single-family house on an existing platted lot. 

 
Policy 1.5.6: 
Recognizing that a major hurricane could result in the need for extensive repairs to 
public infrastructure, the City shall, maintain a contingency fund, at a level to be 
determined, in order to ensure a local dollar match for state and/or federal disaster 
assistance grants. 

 
Policy 1.5.7: 
The City shall annually review the local and/or regional evacuation plans to ensure 
coordination of the City land use densities and population projections. 
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Policy 1.5.8: 
Temporary emergency housing shall be permitted in accordance with the provisions of 
Pinellas County Code Chapter 34, Article II, Division 2 and Section 166.0335, Florida 
Statutes. Such provisions include, but are not limited to, the allowance of temporary 
emergency housing in certain future land use categories where residential uses are not 
typically permitted, and the placement of temporary housing units on parcels of land 
containing uninhabitable permanent dwellings for a length of time as specified by the 
County Code and/or applicable state law. 

 
Objective 1.6: 
The City shall provide through cooperation with Pinellas County a transportation system, 
which promotes public safety and welfare. 

 
Policy 1.6.1: 
The City shall coordinate with Pinellas County Emergency Management to ensure that 
evacuation routes are posted. 

 
Objective 1.67: 
Belleair Beach will comply with all local, state and federal air quality regulations to ensure 
protection and enhancement of air resources. 

 
Policy 1.67.1: 
Belleair Beach will cooperate with Pinellas County to support of federal fuel volatility 
regulations as a means of significantly reducing mobile source pollutant emissions. 

 
Policy 1.67.2: 
Application of pesticides and other toxic substances shall be timed and performed in 
such a manner as to minimize exposure. 

 
Objective 1.7: 
The City shall reduce the risk of exposure of human life and public and private property to 
natural disasters through preparedness planning and implementation of hazard mitigation 
measures. 

 
Policy 1.7.1: 
The City shall designate an emergency management coordinator who acts as a liaison 
between State, regional, County and City emergency response and planning agencies; 
and ensure coordination between emergency management and development 
management activities in the City. 
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Policy 1.7.2: 
Recognizing that the entire community is located within the Coastal High Hazard Area, 
Coastal Storm Area and the 100-year floodplain, the City shall adopt and strictly enforce 
all appropriate federal, state, and local coastal construction codes, coastal setback 
requirements, special Coastal Construction Control Line facility siting restrictions, and 
floodplain management regulations. 

 
Policy 1.7.3: 
Special care facilities such as hospitals, nursing homes, convalescent homes, adult living 
facilities shall not be located in the Coastal High Hazard Area, unless adequate 
provisions for safe and efficient evacuation and shelter are ensured. 
 
Policy 1.7.4: 
The City shall seek opportunities for funding to relocate or harden infrastructure to 
reduce its vulnerability to natural disasters, including undergrounding of utilities where 
appropriate. 

 
Objective 1.8: 
Through provisions in its land development regulations, the City shall implement 
development and redevelopment principles, strategies, and engineering solutions that 
reduce the flood risk from high-tide events, storm surge, flash floods, stormwater runoff, 
and the related impacts of sea level rise. 
 

Policy 1.8.1: 
Land that is subject to flooding conditions and is deemed by the City to be 
topographically unsuitable shall not be platted for residential occupancy, nor for such 
other use as may endanger health, life or property or aggravate erosion or flooding 
conditions. 

 
Policy 1.8.2: 
All proposed new development shall be reviewed to determine that such proposals are 
consistent with the need to minimize flood damage and will be reasonably safe from 
flooding. 
 
Policy 1.8.3: 
All public utilities and facilities such as sewer, gas, electric, communications, and water 
systems shall be located and constructed to minimize or eliminate flood damage. 
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Policy 1.8.4: 
For new development in AE and VE flood zones, adequate drainage shall be provided to 
reduce exposure to flood hazards and adequate drainage paths shall be provided to 
guide floodwaters around and away from proposed structures. 

 
Objective 1.9: 
The City shall encourage the use of best practices development and redevelopment 
principles, strategies, and engineering solutions that will result in the removal of coastal 
real property from flood zone designations established by the Federal Emergency 
Management Agency. 

 
Policy 1.9.1: 
The City shall explore opportunities for federal, state and local assistance with public 
acquisition of properties that suffer extensive storm or flood damage. 

 
Policy 1.9.2:  
The City shall consider one or more of the following strategies in those areas which 
receive major or moderate flood damage: 
• Relocation; 
• Reduction of permissible density or intensity of use; 
• Reconstruction in compliance with current building and construction standards; or 
• Public acquisition. 

 
Objective 1.10: 
The City shall identify site development techniques and best practices that may reduce 
losses due to flooding and claims made under flood insurance policies issued in this state. 
 

Policy 1.10.1: 
The City shall prohibit the alteration of sand dunes or mangrove stands which would 
increase potential flood damage. 

 
Policy 1.10.2: 
The City shall control the alteration of natural floodplains, stream channels and natural 
protective barriers that help accommodate or channel floodwaters; control filling, 
grading, dredging and other development that may increase flood damage; and prevent 
or regulate the construction of flood barriers which will unnaturally divert floodwaters 
or which may increase flood hazards in other areas. 

 
Policy 1.10.3: 
The City shall encourage retrofitting of existing structures to mitigate potential damages 
from natural disasters. 
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Policy 1.10.4: 
The City shall continue to coordinate with Pinellas County and the Army Corps of 
Engineers to evaluate the feasibility of beach renourishment, erosion control structures, 
or other mitigation to preserve and protect the public beachfront from erosion and the 
potential effects of sea level rise. 
 
Policy 1.10.5: 
The City shall consider the findings of the Pinellas County Sea Level Rise and Storm 
Surge Vulnerability Assessment to help identify and mitigate properties that are 
vulnerable to flooding. 

 
Objective 1.11: 
The City shall participate in the National Flood Insurance Program Community Rating 
System administered by the Federal Emergency Management Agency to achieve flood 
insurance premium discounts for residents. 

 
Policy 1.11.1: 
The City shall continue to be a participant in the National Flood Insurance Program 
Community Rating System, and shall work to maintain or increase its rating.  

 
Policy 1.11.2: 
The City shall assist residents by providing information about the National Flood 
Insurance Program and flood damage prevention on its official website. 

 
Policy 1.11.3: 
The City shall post copies of available elevation certificates on its official website. 
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RECREATION AND OPEN SPACE ELEMENT 
 
Goal 1: Provide adequate parks and recreation facilities and open space areas, which 
enhance the health, safety and welfare of the city's residents and promote a sense of 
community. 
 

Objective 1.1: 
The City shall maintain access to existing park sites from surrounding neighborhoods. 

 
Policy 1.1.1: 
The City shall continue to coordinate beach access maintenance programs with the 
Town of Belleair Shore, thereby ensuring convenient access to the Gulf of Mexico by 
City residents via the three beach access sites located in Belleair Shore. 

 
Objective 1.2: 
To coordinate with all levels of government, quasi-public entities, and the private sector 
toward providing multiple recreational opportunities to City residents. 

 
Policy 1.2.1: 
Recognizing the physical limitations of the city to expand parkland uses, the City shall 
assist its residents by providing information on area-wide public, quasi-public, and 
private recreation opportunities. 

 
Policy 1.2.2: 
Any future redevelopment of multifamily uses shall provide for on-site recreational 
facilities to the maximum extent possible. 
 
Policy 1.2.3: 
To the extent feasible, the City shall prioritize use of recreational facilities, including  the 
Belleair Beach Marina, for residents. 

 
Objective 1.3: 
The City shall allow no net reduction in the amount of access currently provided to the Gulf 
of Mexico and Clearwater Harbor. 

 
Policy 1.3.1: 
The City of Belleair Beach shall retain ownership rights to its properties providing or 
having the potential to provide public access to coastal areas. 

 
Policy 1.3.2: 
The City of Belleair Beach shall coordinate with Pinellas County and adjacent 
municipalities to develop measures to increase accessibility to shoreline areas. 
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Policy 1.3.3: 
The City shall expand the current level of maintenance and landscaping of its existing 
shoreline park sites, thereby encouraging and facilitating increased enjoyment of and 
access to the shoreline. · 
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INTERGOVERNMENTAL COORDINATION ELEMENT 
 
Goal 1: Achieve an optimal level of coordination, which is appropriate for attaining maximum 
efficiency. 
 

Objective 1.1: 
The City of Belleair Beach shall effectively coordinate the comprehensive plan with the 
plans of the School Board,; other units of government providing services, but not having the 
regulatory authority over the use of land;, and the comprehensive plans of adjacent 
municipalities and the County to ensure consistency with and implementation of the plan. 

 
Policy 1.1.1: 
Services and information shall be shared with other agencies and jurisdictions. 

 
Policy 1.1.2: 
Intergovernmental coordination activities shall be reviewed periodically to avoid 
needless paperwork, duplication, non-productive meetings, and other waste. 

 
Policy 1.1.3: 
The City of Belleair Beach shall maintain existing interlocal agreements and consider 
new interlocal agreements for services and public access with adjacent jurisdictions 
where appropriate. 

 
Objective 1.2: 
Intergovernmental coordination shall help to achieve effective implementation of the local 
comprehensive plan. 

 
Policy 1.2.1: 
The City shall cooperate with other communities and agencies in the region to bring 
private and public sectors together for establishing an orderly, environmentally, and 
economically sound plan that addresses the future needs of growth. 

 
Policy 1.2.2: 
Development of regional programs that will reduce unnecessary delays in federal, state, 
and local development review procedures is encouraged. 

 
Policy 1.2.3: 
Level of service standards shall be coordinated with other state, regional, or local 
entities having operational and maintenance responsibility for public facilities. 
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Goal 2: Establish a regular means of communication among officials of adjacent jurisdictions, 
Pinellas County, and Forward Pinellas the Metropolitan Planning Organization/Pinellas 
Planning Council for the purpose of addressing and resolving issues of mutual interest that 
arise from the City's comprehensive plan and the plans of others. 

 
Objective 2.1: 
To The City shall identify and coordinate the effects of special districts in Pinellas County 
with the comprehensive plan. 

 
Policy 2.1.1: 
The City will periodically review the plans and independent special district facility 
reports of the Southwest Florida Water Management District, (SWFWMD), and Tampa 
Bay Water (TBW), and Pinellas County Utilities, and to identify and resolve conflicts with 
the City's comprehensive plan, including concurrency-related items. 

 
Objective 2.2: 
IThe City shall identify and describe joint processes for collaborative planning on population 
projections, facilities subject to concurrency, facilities with countywide significance, and 
problematic land uses. 

 
Policy 2.2.1: 
The City will coordinate with the Pinellas County Planning Department Forward Pinellas 
in order to develop countywide population projections that include expected growth 
shown in the comprehensive plan for the community. 

 
Policy 2.2.2: 
The City will review the draft population projections and consider using them in the 
update of the comprehensive plan. 

 
Policy 2.2.3: 
The City will forward the population projections used in its comprehensive plan to the 
School Board so they can consider projected growth and development as it relates to 
the future need for schools in the School Board's 5, 10, and 20-year facility plans. 

 
Policy 2.2.4: 
City staff will coordinate annually, or more often as needed, with Pinellas County staff 
for the purpose of determining future needs for water and sewer. 
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Policy 2.2.5: 
The City will coordinate, through the Metropolitan Planning Organization (MPO), the 
transportation needs of the City with the needs of the remainder of the county. [Moved 
under Objective 2.3] 

 
Policy 2.2.6: 
The City will forward requests for access to County maintained roadways for comment 
concerning their plans and policies. [Moved under Objective 2.3] 

 
Policy 2.2.75: 
The City will coordinate with service providers that have no regulatory authority over 
the use of land in the city to develop recommendations that address ways to improve 
coordination of the City's concurrency management methodologies and systems, and 
levels of service. 

 
Policy 2.2.86: 
The City will continue to coordinate with Pinellas County for the provision of 
countywide facilities, including but not limited to, potable water service, sanitary sewer 
service, solid waste disposal, the St. Petersburg/Clearwater International Airport, and 
the Pinellas County Emergency Operations Center. 

 
Policy 2.2.9: 
The City will continue to coordinate with the MPO staff for the provision of bridges, 
major transportation facilities, and mass transit. [Moved under Objective 2.3] 

 
Policy 2.2.107: 
The City will forward notice of proposed Future Land Use Element policies related to 
hurricane shelters and evacuation routes, as well as Future Land Use Map amendments 
resulting in an increase in population within the Coastal High Hazard Areas and Coastal 
Storm Area, to the Tampa Bay Regional Planning Council and the Pinellas County 
Emergency Management Department to determine hurricane shelter space availability 
and the effect of increased populations on evacuation clearance times and routes. 

 
Policy 2.2.118: 
The City will coordinate with the MPO / PPC, Forward Pinellas, or the appropriate ad 
hoc committees, in the development, review, and recommendation of efficient 
countywide guidelines to coordinate the location of problematic land uses. 
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Policy 2.2.129: 
The City will utilize the countywide planning process as a means of notifying the School 
Board, which has one member on the M P O / PPC, and School Board staff, which has 
one staff member on the Planners Advisory Committee, of proposed land use plan 
amendments. 

 
Objective 2.3: 
 
The City shall coordinate with appropriate agencies to facilitate the provision of a safe, 
efficient transportation system meeting the needs of residents and others. 
 

Policy 2.3.1: 
Through Forward Pinellas in its role as the Metropolitan Planning Organization, the City 
will coordinate its transportation needs with the needs of the remainder of the county. 

 
Policy 2.3.2: 
The City shall consider designating a specific representative or committee to work with 
Forward Pinellas, Pinellas County, and neighboring jurisdictions to address the impacts 
of traffic congestion on Gulf Blvd. 

 
Policy 2.3.3: 
The City will forward requests for access to County maintained roadways for comment 
concerning their plans and policies. 

 
Policy 2.3.4: 
The City will continue to coordinate with Forward Pinellas to facilitate the provision of 
bridges, major transportation facilities, and mass transit. 

 
Objective 2.34: 
Bring intergovernmental disputes to closure in a timely manner through the use of 
voluntary dispute resolution processes. 

 
Policy 2.34.1: 
In instances where the resolution of issues requiring intergovernmental concurrency 
has not been achieved, the City of Belleair Beach shall initiate informal mediation by 
filing with the Tampa Bay Regional Planning Council a written request for mediation 
assistance, pursuant to the requirements of state law. 
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CAPITAL IMPROVEMENTS ELEMENT 
 
Goal 1: Provide public facilities to all residents while maintaining the residential character of 
Belleair Beach. 
 

Objective 1.1: 
The City of Belleair Beach shall maintain the existing level of service standards for public 
facilities that are the fiscal responsibility of the City. 

 
Policy 1.1.1: 
The City of Belleair Beach shall not approve any development order that will lower the 
existing level of service standards. 

 
Policy 1.1.2: 
The Capital Improvements Element shall be reviewed on an annual basis. 

 
Policy 1.1.3: 
The City of Belleair Beach shall adopt a capital improvements budget and amend its 
Five-Year Schedule of Capital Improvements on an annual basis. 

 
Policy 1.1.4: 
Proposed capital improvement projects shall be evaluated according to the following 
criteria: 

• Elimination of a proven or obvious hazard to public health, safety, or welfare;  
• Fulfillment of a City legal commitment; 
• Preservation, maintenance, refurbishment, achievement of full use, or 

replacement of existing facilities; 
• Enhancement of an existing facility to an adopted level of service; 
• Efficiency or use increase of existing facilities; prevention or reduction of future 

improvement costs; or provision of equitable service; 
• Facility enhancement to meet the demands of development and redevelopment;  
• Furtherance of goals, objectives, or policies adopted in the Belleair Beach 

Comprehensive Plan; 
• Increase of community economic base or quality of life;  
• Budget impact and financial feasibility; and 
• Consistency with plans of other agencies having responsibility for public facilities 

within the City. 
 
Policy 1.1.5: 
The City adopts the Schedule of Capital Improvements as shown in the table below:
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Schedule of Capital Improvements  
(projects that exceed $100,000 in any year) 

 

  Project  Total   Fiscal Year  
22-23  

 Fiscal Year  
23-24  

 Fiscal Year  
24-25  

 Fiscal Year  
25-26  

 Fiscal Year  
26-27  

        

Capital Improvements 
Fund                
 Street Resurfacing 976,192  75,000  676,192  75,000  75,000  75,000  
        

 
Gulf Boulevard 
Beautification 5,860,085  2,974,200  1,955,460  930,425  -  -  

        
Total for Capital Improvements Fund 6,836,277  3,049,200  2,631,652  1,005,425  75,000  75,000  

        
Stormwater Fund                
 Stormwater System 3,609,173  1,305,963  2,303,210  -  -  -  
        
 Valley Curb Replacement 881,500  50,000  681,500  50,000  50,000  50,000  
        
Total for Stormwater Fund 4,490,673  1,355,963  2,984,710  50,000  50,000  50,000  

        
Total for All Funds 11,326,950  4,405,163  5,616,362  1,055,425     125,000     125,000  

 

Source: City of Belleair Beach, 2023 
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Policy 1.1.65: 
It is the policy of the City of Belleair Beach to set a capital improvements cost threshold 
of $100,000 annually for projects to be included in the Capital Improvements Element 
of the City of Belleair Beach Comprehensive Plan. 

 
Policy 1.1.76: 
Existing and anticipated capacity deficiencies identified in other elements of this plan 
may be corrected according to the Schedule of Capital Improvements adopted through 
this policy of the City of Belleair Beach Comprehensive Plan the Capital Improvements 
Element subject to the annual review of the CIE by the City Council. 
 

Schedule of Capital Improvements 
(All numbers are in thousands: $100,000 = 100) 

 
Table 1: Schedule of Capital Improvements 

(All numbers are in thousands) 
Type of Project & Name Total FY 

15/16 
FY 

16/17 
FY I FY 

17/18 18/19 
FY 

19/20 
CAPITAL PROJECTS FUND (CPF) 
Improvements - Community 
Ctr 

38 8 7 8 7 8 

Parks- Bayside Park 45 5 10 10 10 10 
Street Light Program 36 16 10 10 0 0 
Improvements - bridges 400 57 172 77 47 47 
Gulf Blvd Beautification 2332 291 292 583 583  

-
583 

60 Street Resurfacing Program 398 40 80 98 120  
Stormwater System Project 324 53 87 80 50 54 

Total CPF 3573 470 658 866 817 762 
MARINA FUND       
Marina Improvements 
Marina Improvements 30 8 7 8 7 0 

Total Marina Fund 30 8 7 8 7 0 
GRAND TOTAL ALL FUNDS 3603 478 665 874 824 762 
Funding Summary 
PCBCC Funding Gulf Blvd 2332 291 292 583 583 583 
CPF -Transfer from General 
Fund's Various Tax Revenue 

1241 179 366 283 234 179 

Marina Fund 30 8 7 8 7 0 
Possible long term debt 0 0 0 0 0 0 

Total 3603 478 665 874 824 762 
       
Source: City of Belleair Beach, 2015/2016 
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Objective 1.2: 
The City of Belleair Beach shall continue to maintain the existing capital improvements for 
which the City has fiscal responsibility, and Capital Improvements shall be completed to 
correct any existing deficiency, accommodate future growth, or to replace obsolete or worn 
out facilities. 

 
Policy 1.2.1: 
The City of Belleair Beach shall correct any existing deficiencies and replace obsolete or 
worn out facilities as a priority. Any required expansion of facilities shall occur after 
deficiencies and/or facility replacement§ have been accomplished. 

 
Policy 1.2.2: 
The City of Belleair Beach shall continue to use user fees as the means to finance 
improvements. New development will be assessed its share of the improvements. 

 
Objective 1.3: 
The City shall utilize its fiscal resources to eliminate any identified existing deficiencies and 
ensure the provision of needed capital improvements for future development and 
redevelopment at adopted levels of service as specified in the elements of this 
comprehensive plan. 

 
Policy 1.3.1: 
The City shall work with other governmental jurisdictions to establish a strategy to 
ensure that the entire cost of providing necessary capital facilities, at adopted levels of 
service, for any future development or redevelopment within the jurisdiction shall not 
be borne by existing residents. 

 
Policy 1.3.2: 
The City shall coordinate with Pinellas County, state agencies, the water management 
district, and other municipalities that provide public facilities within the City's 
jurisdiction to ensure projects are funded in a fiscally equitable manner apportioning 
the costs of growth among those who are responsible for it. 

 
Policy 1.3.3: 
The City shall administer current and consider the adoption of appropriate future 
impact or user fees and other general fund revenue enhancement. 

 
Policy 1.3.4: 
The City shall issue development orders and permits only when required capital 
facilities are present or will be available concurrent with the impact of development. 
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Policy 1.3.5: 
The adopted levels of service for public facilities within the jurisdiction of the City of 
Belleair Beach shall be those adopted in the other elements of this plan. 
 

Objective 1.4: 
Public expenditures that support development in the Coastal High Hazard Areas shall be 
limited to those improvements included in this comprehensive plan or determined by the 
City Council to be an overriding public health benefit. 

 
Policy 1.4.1: 
The City shall expend funds in the Coastal High Hazard Areas only for the replacement 
and renewal of public facilities serving development or planned redevelopment as 
anticipated in this comprehensive plan. 

 
Objective 1.5: 
The City of Belleair Beach shall provide, or require provision of, needed infrastructure for 
development and redevelopment concurrently with their impacts through the use of a 
concurrency management system, implementation and monitoring of the comprehensive 
plan, and enforcement of development regulations. 

 
Policy 1.5.1: 
The City shall ensure that all no development and or redevelopment taking place within 
its municipal boundaries do not results in a reduction of the level-of-service standards 
established and adopted in the financially feasible Capital Improvements Element of 
this comprehensive plan. 

 
Policy 1.5.2: 
Development orders and permits shall be issued only if public facilities necessary to 
meet the level-of-service standards adopted pursuant to this comprehensive plan are 
available concurrent with the impacts of the development. 

 
Policy 1.5.3: 
The development of residential land shall be timed and staged in conjunction with 
provision of supporting community facilities. 

 
Policy 1.5.4: 
The City shall use the levels of service adopted in the Transportation Element, 
Infrastructure Element, and Recreation and Open Space Element of this comprehensive 
plan to determine the impacts of development and redevelopment. 
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Policy 1.5.5: 
The City shall continue to implement a monitoring system designed to ensure continued 
enforcement of levels of service and provision of required public facility capacity. 

 
Policy 1.5.6: 
The monitoring system shall be reviewed on an annual basis together with the review of 
the Capital Improvements Element and shall be updated the year prior to preparation 
of the periodic Evaluation and Appraisal Report. 

 
Policy 1.5.7: 
Developments or redevelopments requiring the use of potable water, sanitary sewer, 
solid waste, or drainage facilities shall receive development orders subject to: 

• The public facilities being in place at the time of issuance of the certificate of 
occupancy; or 

• The provision of the facilities is guaranteed in an enforceable development 
agreement pursuant to Section 163.3220, Florida Statutes, or an agreement or 
development order issued pursuant to Chapter 380, Florida Statutes, to be in 
place at the time of certificate of occupancy issuance. 

 
Policy 1.5.8: 
The Schedule of Capital Improvements may include projects listed in the first three 
years of the Florida Department of Transportation five-year work program. 

 
Policy 1.5.9: 
The Schedule of Capital Improvements shall contain the estimated commencement and 
completion dates of road projects. 

 
Policy 1.5.10: 
The elimination, deferral, or delay of construction of any road or mass transit facility or 
service needed to maintain adopted level-of-service standards and which is listed in the 
Schedule of Capital Improvements shall require amendment of the comprehensive plan. 

 
Objective 1.6: 
The City shall seek opportunities for new funding sources to offset its capital and operating 
costs and maintain a high quality of life for residents. 
 

Policy 1.6.1: 
The City shall explore the opportunity for cost savings through the use of renewable 
resources such as solar energy. 
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Policy 1.6.2: 
The City shall explore the use of grants or other funding opportunities for the 
undergrounding of utilities. 
 
Policy 1.6.3: 
The City shall explore opportunities for state and local transportation funding to 
address identified traffic congestion issues. 
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PRIVATE PROPERTY RIGHTS ELEMENT 
 
Objective 1.1: 
In accordance with the legislative intent expressed in Sections 163.3161(10) and 
187.101(3), Florida Statutes, the City adopts a Private Property Rights Element to respect 
judicially acknowledged and constitutionally protected private property rights and ensure 
that private property rights are considered in local decision-making.  

 
Policy 1.1.1: 
The following rights shall be considered in local decision-making: 

1. The right of a property owner to physically possess and control his or her 
interests in the property, including easements, leases, or mineral rights. 

2. The right of a property owner to use, maintain, develop, and improve his or her 
property for personal use or for the use of any other person, subject to state law 
and local ordinances. 

3. The right of the property owner to privacy and to exclude others from the 
property to protect the owner’s possessions and property. 

4. The right of a property owner to dispose of his or her property through sale or 
gift. 
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DATA AND ANALYSIS 

A. INTRODUCTION 
 
The City of Belleair Beach adopted its first Comprehensive Plan in 1989, and updated it through 
the evaluation and appraisal review process in 2008 and 2016. The City transmitted its most 
recent Evaluation and Appraisal Notification Letter to the Department of Economic Opportunity 
on January 7, 2022. The issues and recommendations in that letter are the basis for the changes 
to this document from the previous adopted version, adopted on April 4, 2016.  
 
Unless specifically provided and updated herein, the City will rely on the definitions provided in 
Section 163, Part II, Florida Statutes, and the data and analysis from the 1989, 2008, and 2016 
comprehensive plans. 
 
The comprehensive plan covers two planning horizons, a ten-year period (ending in 2033) and a 
22-year period for longer-term planning (ending in 2045). Coordination of the various elements 
is a major objective of the City’s comprehensive planning process. While the findings below are 
organized by element for convenience, implementation of the goals, objectives and policies of 
all elements will be guided by the data and analysis as a whole. 
 
In addition to meeting the requirements of Chapter 163, Florida Statutes, the City coordinates 
future land use planning with Forward Pinellas, the planning council for Pinellas County. The 
comprehensive plan is consistent with the Countywide Plan for Pinellas County pursuant to 
Chapter 2012-245, Laws of Florida. 
 
The data and analysis for the Future Land Use Element contains updated population projections 
through the new long-range planning horizon of 2045, and an analysis of existing and future 
land uses to ensure that they are sufficient to meet the needs of future populations. Data and 
analysis on coastal high hazard areas and hazard mitigation planning are provided in more 
detail in the Coastal Management and Conservation Element. 
 
The U.S. Census Bureau population count for Belleair Beach in 2020 was 1,633 permanent 
residents. This represents an increase of 73 people from the 2010 census count of 1,560. The 
population is expected to remain largely stable during the planning horizon due to the built-out 
character of the city, minimal amounts of vacant land available for development, and the lack 
of lands to annex. Population projections for the City were developed in conjunction with 
Census data and the 2045 Long Range Transportation Plan for Pinellas County, adopted 
pursuant to Section 339.175(7), Florida Statutes. An increase of only 52 residents is anticipated 
by 2045. 
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Estimates and projections for the seasonal and tourist population were also developed. 
Seasonal residents are those who reside in the City for only a portion of the year and claim their 
permanent residences elsewhere, such as “snowbirds” who mainly live in the City during the 
fall and winter months, and those who own vacation homes. Tourists include visitors who stay 
in traditional hotel/motel accommodations, rent residential property on a temporary basis, or 
stay with friends or relatives in their homes. Seasonal and tourist population projections were 
also developed in conjunction with Census data and the adopted Long Range Transportation 
Plan, and are expected to remain stable through 2045, with a projected increase of only 16 
visitors. Population projections for the 2045 planning horizon are shown in Table 1. 
 

Table 1: Population Projections 

  
Census 
2020 

Projections 
2025 2030 2035 2040 2045 

Permanent  1,633   1,643   1,654   1,664   1,674   1,685  
Seasonal & Tourist  507   510   513   516   519   523  
Total  2,140   2,153   2,167   2,180   2,194   2,207  

Source: U.S. Census Bureau, 2020; Forward Pinellas, 2022 

 

B. FUTURE LAND USE  
 
The predominant land use pattern in the city is single-family detached housing, with some 
multifamily uses, parks, recreational uses and preservation areas. There are few time-share 
properties that are designated as multifamily. The City has no designated commercial uses. The 
acreage distribution of existing land uses is shown in Table 2, and their location is depicted on 
Map 5: Existing Land Use.  
 

Table 2: Existing Land Use 

Existing Land Use Acres Percent 
Single-Family  180.9  78.7% 
Multifamily  19.3  8.4% 
Recreation/Open Space  17.6  7.7% 
Preservation  5.1  2.2% 
Vacant  4.0  1.8% 
Public/Semi-Public  1.7  0.7% 
Transportation/Utility  1.0  0.4% 
Total   229.7  100.0% 
Source: Pinellas County Property Appraiser’s Office, 2022; 
Forward Pinellas, 2022 
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The city contains approximately 230 acres of upland parcel acreage, a large majority of which 
(nearly 81%) is designated with a future land use category of Residential Low, with a maximum 
density of four units per acre. Residential Medium, with a maximum density of 15 units per 
acre, is the next most common designation, comprising another 9% of parcel acreage. 
Recreation/Open Space, which designates city parks, beach accesses, spoil islands, and land 
adjacent to the Belleair Causeway, comprises another 7% of parcel acreage. The Belleair 
Causeway is also designated with a Scenic/Noncommercial Corridor (SNCC) overlay, part of a 
countywide network of such corridors. Belleair Beach does not have any areas designated for 
commercial or industrial development on its Future Land Use Map.  
 
The acreage distribution of future land use designations is shown in Table 3, and their location 
is depicted on the City’s adopted Map 1: Future Land Use Map. There are no proposed 
amendments to the Future Land Use Map or future land use designations. In addition to the 
upland parcel acreage, the city limits include another 79 acres used for right-of-way, and 910 
acres of water in Boca Ciega Bay and the Gulf of Mexico. 
 

Table 3: Future Land Use Designations 

Future Land Use Acres Percent 
Residential Low          185.9  80.9% 
Residential Medium            20.5  8.9% 
Recreation/Open Space 

Without SNCC Overlay              8.9  3.9% 
With SNCC Overlay              7.5  3.3% 

Preservation              5.1  2.2% 
Institutional              1.7  0.7% 
Total           229.7  100.0% 
Source: Forward Pinellas, 2022 

 
As shown in Table 4, all of the vacant parcels in the city are designated Residential Low. If all 
were developed up to the allowable density, they could accommodate 16 housing units, which 
is consistent with the projected population growth of 38 persons. 
 

Table 4: Vacant Parcels by Future Land Use Designation 

 
Future Land Use 

Units 
Per Acre 

 
Acres 

Maximum 
Potential Units 

Residential Low 4.0  4.0  16 
Source: Pinellas County Property Appraiser’s Office, 2022; 
Forward Pinellas, 2022 
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C. TRANSPORTATION  
 
A primary objective of the City’s transportation planning efforts is to ensure that the safety and 
mobility needs of pedestrians, bicyclists and transit users as well as motorists are 
accommodated. This applies to the design and construction of capital improvements, and the 
application of the Land Development Code through the site plan review process and decisions 
affecting the amendment of the Future Land Use Map. Through these activities, the City seeks 
to provide its citizens with a safe, multimodal, and energy efficient transportation system. 
 
There are two major roadways impacting the city, Gulf Boulevard is an arterial north-south 
roadway, and Belleair Causeway is an east-west arterial bridge spanning the Intracoastal 
Waterway, which also includes bicycle lanes and a boat ramp. Both are owned and maintained 
by Pinellas County. Table 5 contains an inventory of the major roadways and their current level 
of service (LOS). 
 

Table 5: Major Roadway Inventory and Level of Service 

Road Segment 
Road 
Class Lanes Divided Signalized 

Operating 
LOS 

Belleair Causeway Bridge/ 
ramp 2 Yes N/A F 

Gulf Blvd. (south of 
causeway) 

Minor 
arterial 2 Yes Yes F 

Gulf Blvd. (north of 
causeway) 

Minor 
arterial 2 Yes No F 

Source: Forward Pinellas, 2022 

 
The LOS classification system is a standard means of evaluating traffic flow used by the U.S. 
Department of Transportation and its state counterparts. Classifications are based on a 
comparison of traffic volume (the number of cars using the roadway at A.M./P.M peak hours, 
or “rush hours”) with roadway capacity (the maximum number of cars the roadway is designed 
to handle at once). This volume-to-capacity ratio is also known as v/c. 
 
Roadway LOS is classified as follows: 

• LOS A: Traffic flows at or above the posted speed limit and motorists have complete 
mobility between lanes (v/c = 0.00 to 0.60) 

• LOS B: Speeds are maintained, but maneuverability within the traffic stream is slightly 
restricted (v/c = 0.61 to 0.70) 

• LOS C: The ability to maneuver through lanes is noticeably restricted and lane changes 
require more driver awareness (v/c = 0.71 to 0.80) 
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• LOS D: Speeds slightly decrease as traffic volume slightly increases. Freedom to 
maneuver within the traffic stream is much more limited and driver comfort levels 
decrease (v/c = 0.81 to 0.90) 

• LOS E: Flow becomes irregular and speed varies rapidly because there are virtually no 
usable gaps to maneuver in the traffic stream, and speeds rarely reach the posted limit 
(v/c =  0.91 to 1.00) 

• LOS F: Every vehicle moves in lockstep with the vehicle in front of it, with frequent 
slowing required. Posted speeds cannot be maintained as demand more the roadway 
exceeds capacity (v/c = greater than 1.00) 

 
LOS ratings for major roadways in Pinellas County are calculated by Forward Pinellas, the 
metropolitan planning organization for the county. The City has adopted the countywide 
standard that roadways operating at LOS E and F are considered deficient. To address this 
deficiency, new development or redevelopment may be restricted or required to pay into a 
mitigation fund for roadway improvements. 
 
One issue that has been noted is that the barrier island communities, whose traffic is 
significantly comprised of tourists, tend not have the same peak hours as the majority of the 
county, which are largely determined by weekday commuters. While the same A.M./P.M. peak 
hours are used countywide for standardization purposes, a local government can request that 
Forward Pinellas conduct a special traffic study tailored to an individual roadway.  
 
One such study was conducted in Belleair Beach in 2015, and was used by Pinellas County as 
basis for transportation investments in the area, including reconfiguring turn lanes at the 
intersection of Belleair Causeway and Gulf Blvd., and adjustment of traffic signal timing on both 
roadways. In addition to traffic studies, Forward Pinellas provides for intergovernmental 
coordination in circumstances where transportation or land use issues affect more than one 
jurisdiction. 
 
Due to the built-out condition of the city, the majority of recent impacts to the roadway system 
have come from growth in neighboring communities, and it is unlikely that there will be 
additional transportation impacts to either facility caused by Belleair Beach. The City is a 
participant in the countywide proportionate fair share program, and any redevelopment 
projects would be subject to mitigation payments through that program. 
 
Pinellas County maintains the Pinellas County Mobility Plan, which provides local governments 
with an alternative approach to managing the impacts of development projects through their 
site plan review processes while furthering their mobility goals. This approach was intended as 
a replacement for local transportation concurrency management programs. While Belleair 
Beach’s development impacts are limited, in its 2015 comprehensive plan, the City adopted a 
mobility management system in support of the Pinellas County Mobility Plan. 
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D. HOUSING  
 
Since the 2015 Comprehensive Plan update, there has been very little change in the number 
and distribution of housing units throughout the city. The majority of housing units in the City, 
about 70%, are single-family, and the remaining 30% are multifamily. There are no mobile 
home units, residential group homes, or historically significant housing units within Belleair 
Beach.  
 
As shown in Table 6, an increase of only 35 total housing units is projected by 2045. Additional 
housing units are anticipated primarily through tear-downs and reconstruction on existing 
residential lots.  
 

Table 6: Housing Estimates and Projections by Type 

Housing Type  Estimates 
2020 

Projections 
2025 2030 2035 2040 2045 

Single-Family  765   770   775   779   784   789  
Multifamily  329   331   333   335   338   340  
Total   1,094   1,101   1,108   1,115   1,122   1,129  

Source: Pinellas County Property Appraiser’s Office, 2022; Forward Pinellas, 2022 

 
According to an assessment by the Pinellas County Property Appraiser’s Office, Belleair Beach 
has no housing units in below average condition. As shown in Table 7, about 74% are in average 
condition, 18% in above average condition, and the remainder are in excellent or better 
condition. Map 7: Structure Condition Map shows the assessed condition for all buildings, both 
residential and nonresidential. 
 

Table 7: Housing Estimates by Condition 

Housing Condition Number Percent 

Average 808  73.9% 
Above Average 193  17.6% 
Excellent 71  6.5% 
Superior 20  1.8% 
Mansion 1  0.1% 
Mansion Superior 1  0.1% 
Total 1,094  100.0% 
Source:  Pinellas County Property Appraiser’s Office, 

2022; Forward Pinellas, 2022 
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About 55% percent of the housing units in Belleair Beach are owner-occupied, and 8% are 
renter-occupied, with an average of 2.37 persons per household. Another 28% of units are held 
for seasonal, recreational, or occasional use, and 9% are vacant. These percentages are 
anticipated to remain stable through the 2045 planning horizon, as shown in Table 8. 
 

Table 8: Housing Estimates and Projections by Tenure 

Housing Type 
Estimates 

2020 
Projections 

2025 2030 2035 2040 2045 
Owner-Occupied  606   610   614   618   621   625  
Renter-Occupied  83   84   84   85   85   86  
Seasonal Units  307   309   311   313   315   317  
Vacant Units 98   99   99   100   100   101  
Total  1,094 1,101  1,108    1,115     1,122       1,129  

Source:  American Community Survey, 2022; Pinellas County Property Appraiser’s Office, 
2021; Forward Pinellas, 2022 

 
Cost-burdened households are those who spend at least 30% of their income on mortgage or 
rent payments. As shown in Table 9, about 30% of households in the city are cost-burdened, 
consistent with Pinellas County as a whole. There are no subsidized housing units in the city. 
 

Table 9: Estimates and Projections of Cost-Burdened Households 

Source:  American Community Survey, 2022; Forward Pinellas, 2022 

 
Due to the city’s location on a barrier island, opportunities to add affordable housing are 
constrained by high land costs and limitations on densities in the Coastal High Hazard Area. 
Through a cooperative agreement, Belleair Beach participates with the Pinellas County 
Community Development Department in the Community Development Block Grant Program, 
and with the Housing Finance Authority of Pinellas County, which helps residents with housing 
down payment and mortgage assistance.  
 

Households Spending At 
Least 30% of Gross 

Income on Housing Costs  

Estimates 
2020 

Projections 

2025 2030 2035 2040 2045 

Owner-Occupied  156   249   251   252   254   256  
Renter-Occupied  49   78   79   79   80   80  
Not Cost-Burdened  484   366   368   370   373   375  
Total  689   693   698   702   706   711  
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E. INFRASTRUCTURE  
 
Potable Water 
 
Belleair Beach receives all potable water supplies, treatment, and distribution from Pinellas 
County Utilities. Tampa Bay Water is the regional water supply authority that supplies all of the 
wholesale potable water for Pinellas County.  
 
Through an interlocal agreement and master water supply contract, Tampa Bay Water is 
obligated to meet the current and future water needs of its member governments, and is the 
owner and operator of water supply facilities including wellfields, surface water withdrawals, a 
seawater desalination facility, treatment facilities, storage facilities, pumping stations, and 
transmission mains. 
 
The City coordinates its level-of-service standard for potable water with the level-of-service 
standard adopted by Pinellas County for its retail customers. This standard is 115 gallons per 
capita per day. However, the actual water use is projected to be lower at 79 gallons per capita 
per day. Based on the maximum permanent and seasonal population of 2,207 projected for the 
planning horizon multiplied by that projected water use, the city’s demand equates to 0.174 
million gallons per day (MGD), or about 0.08% of the current Pinellas County Utilities yield of 
224.6 MGD. 
 
The Regional Water Supply Plan contains hundreds of water supply options. Because the 
wholesale potable water supply is provided by Tampa Bay Water, the required water supply 
projects are selected and implemented by that agency.  
 
The capital costs for water supply development projects are the responsibility of Tampa Bay 
Water. Such costs are recaptured through the sale of water to the water service provider, and 
through them, by the retail customers. Funding mechanisms are identified in its Special District 
Public Facilities Report. In addition, the Pinellas County Water Supply Work Plan includes costs 
for distribution, transmission, treatment, and associated facilities. 
 
The City actively participates in water conservation efforts led by Pinellas County, as outlined in 
the Pinellas County Comprehensive Plan Potable Water Supply, Wastewater, and Reuse 
Element. County regulations are enforced for water conservation measures including low flow 
plumbing fixtures and water shortage emergency regulations. The City began receiving 
reclaimed water from Pinellas County Utilities in 2006. Pinellas County is the responsible 
jurisdiction for treatment and allocating the reclaimed water resource. There are no prime or 
high natural groundwater aquifer recharge areas affecting reclaimed water in Pinellas County. 
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Table 10 
 Potable Water Supply and Demand Analysis 

DEMAND ANALYSIS  
               

UTILITY NAME   2020 2025 2030 2035 2040 2045 
 

WUP 
(MGD) 

PER CAPITA 
WATER USE 

PINELLAS COUNTY UTILITIES    (SUPPLIED THROUGH TAMPA BAY WATER)   
  

 Municipal Population Served  

        
2,138  

        
2,151  

        
2,165  

        
2,178  

        
2,192  

        
2,206   

0.000 79   Demand (MGD)  0.168 0.169 0.170 0.171 0.172 0.173  
 Total Utility Service Area Population 504,863 514,010 526,816 539,181 543,701 548,259  
  Demand (MGD)  39.670 40.388 41.395 42.366 42.721 43.080  
                       
DOMESTIC SELF SUPPLY            
 Population Served  2 2 2 2 2 2    54 
  Demand (MGD)  0.000 0.000 0.000 0.000 0.000 0.000                 
MUNICIPAL POPULATION  2,140 2,153 2,167 2,180 2,194 2,207  

 79                
TOTAL DEMAND (MUNICIPAL)  0.168 0.169 0.170 0.171 0.172 0.173    
TOTAL DEMAND (UTILITIES) 

 

39.670 40.388 41.395 42.366 42.721 43.080 
  

                               
SUPPLY ANALYSIS 

EXISTING SOURCES   
 

 
 

CURRENT YIELD (MGD) 
  

 Total Permitted Quantities  0.000   

 Water Supply Authority Quantities 224.620   

 

Total Current Yield  0.000 

 

 

FUTURE SOURCE OPTIONS    
 2045 POTENTIAL YIELD (MGD) RESPONSIBLE ENTITY  
 Conservation  0.020 All  
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Sanitary Sewer 
 
The City is a wholesale customer of Pinellas County Utilities for wastewater service. The County 
operates and maintains sewer lines within the city, and collects and transmits domestic 
wastewater to the South Cross Bayou Advanced Water Reclamation Facility. The City relies on 
the data and analysis contained in the Pinellas County Comprehensive Plan Potable Water 
Supply, Wastewater, and Reuse Element to project sanitary sewer demand. Consistent with 
that element, its adopted sanitary sewer level of service is 115 gallons per capita per day 
throughout the 2045 planning horizon. 
 
Stormwater Drainage 
 
The City of Belleair Beach is responsible for a municipal separate storm sewer system and 
implementation and enforcement of NPDES regulations. A municipal separate storm sewer 
system (MS4) is a publicly-owned conveyance or system of conveyances (i.e., ditches, curbs, 
catch basins, and underground pipes, etc.) that is designed or used for collecting or conveying 
stormwater and the discharges to surface waters of the State. Belleair Beach is regulated as a 
Co-Permittee under Phase I, regulations set forth in NPDES permit# FLS 000005. The City relies 
on the data and analysis contained in the Pinellas County Comprehensive Plan Surface Water 
Management Element and Chapter 62-25, Florida Administrative Code, to guide its stormwater 
level-of-service for quantity and quality based on a 25-year, 24-hour storm event. 
 
Solid Waste 
 
Belleair Beach provides for solid waste and recycling collection services through a private 
contract with Waste Management of Pinellas. Through an interlocal agreement with Pinellas 
County, collected garbage is taken to the Pinellas County Resource Recovery Facility, which can 
burn nearly one million tons per year in its Waste-to-Energy Plant while producing up to 75 
megawatts per hour of electricity.  
 
The City relies on the data and analysis contained in the Pinellas County Comprehensive Plan 
Potable Solid Waste and Resource Recovery Element to project solid waste demand, and has 
adopted the County’s level-of-service standard of 1.3 tons per capita per year. Projected 
demand through the 2045 planning horizon was calculated using that level-of-service standard 
multiplied by the City’s population projections, as shown in Table 10.  
 

Table 11: Projected Solid Waste Demand 

 2020 2025 2030 2035 2040 2045 
Tons 2,141  2,155  2,168    2,182  2,195  2,209 

Source:  Pinellas County, 2022; Forward Pinellas, 2022 
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F. COASTAL MANAGEMENT AND CONSERVATION  
 
Map 3: Coastal High Hazard Area Map depicts the Coastal High Hazard Area (CHHA), which is 
defined in Section 163.3178(2)(h), Florida Statutes (F.S.) as the area below the elevation of the 
category 1 storm surge line as established by a Sea, Lake, and Overland Surges from Hurricanes 
(SLOSH) computerized storm surge model. The CHHA depicts the areas of the county that are 
most vulnerable to flooding and wind damage from hurricanes and tropical storms, and 
includes virtually the entire barrier island system, including all of Belleair Beach.  
 
Consistent with Section 163.3178(8), F.S., and the Countywide Rules, Belleair Beach discourages 
increases in density or intensity in the CHHA, as well as the siting of vulnerable uses such as 
hospitals, assisted living facilities, and mobile homes. Any proposed future land use 
amendments effecting such changes will be subject to a strict set of balancing criteria outlined 
in Future Land Use Policy 1.1.8. 
 
Regulatory flood zones are established by the Federal Emergency Management Agency (FEMA). 
New Flood Insurance Rate Maps (FIRM) were issued for Pinellas County in 2021. Map 4: 
Floodplain Map depicts the FEMA flood zones for Belleair Beach. All new construction and 
redevelopment in flood zones will be in accordance with FEMA regulations. 
 
To fulfill the requirements of Section 163.3178(2)(f), Florida Statutes, the City has adopted 
additional policy guidance for redevelopment strategies, engineering solutions, site 
development techniques and other best practices into the goals, objectives and policies of the 
Coastal Management and Conservation Element. It will continue to monitor projected flood risk 
and sea level rise impacts, and adjust long-range planning to account for observed conditions 
and any changes or refinements to the projection over time. 
 
The City is also a signatory to the Pinellas County Local Mitigation Strategy, which was updated 
in 2020. The plan indicates that Belleair Beach is likely to experience threat, effect, or 
reoccurrence of coastal erosion, coastal flooding, flooding due to rainfall, tropical storms, and 
minor and major hurricanes.  
The City coordinates with the Pinellas County Emergency Management Department regarding 
voluntary and mandatory evacuations for hurricanes and tropical storms, consistent with the 
Local Mitigation Strategy, the Tampa Bay Regional Planning Council’s Tampa Bay Regional 
Hurricane Evacuation Study, and countywide evacuation procedures.  
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G. RECREATION AND OPEN SPACE  
 
With 13 parks and a municipal recreation complex, the City has ample recreational facilities to 
meet the needs of its residents and visitors through the 2045 planning horizon. Recreational 
facilities are inventoried in Table 11. 
 

Table 12: Recreational Facilities Inventory 

Name Area Facility Improvements 

Resource-Based Facilities 

South Park 7,353 sq. ft. Bench 

2nd Street Park 6,477 sq. ft. Bench, dock 

7th Street Park 5,929 sq. ft. Bench, dock 

16th Street Park 10,851 sq. ft. Bench, dock 

20th Street Park 6,599 sq. ft. Bench, dock 

25th Street Park 6,599 sq. ft. 2 Benches, dock 

Belle Isle Park 10,881 sq. ft. 2 Benches 

Hibiscus Drive Park 3,598 sq. ft. Bench 

Morgan Park 16,786 sq. ft. Beach access, 3 benches, outdoor 
shower, paved parking, pavilion, 2 
picnic tables, restrooms 

Belleair Causeway Beach Area 
(County Right-of-Way) 

7.41 acres Open space 

Activity-Based Facilities 

Municipal Complex 10,933 sq. ft. Community room, offices 

Parks 

Bayside Park (South side of 
Causeway Blvd., east of Harbor Dr.)  

75,000 sq. ft. beach access, basketball ½ court, 
exercise trail, gravel/paved parking, 
playground, shelter, tennis courts 

Crossman Park (NE comer of 
Gulf Blvd. & Causeway Blvd.)  

9,592 sq. ft. Open space 

SE corner of Causeway Blvd. & 
Cedar Dr. 

34,000 sq. ft. Parking for City Hall 

Source: City of Belleair Beach, 2022 
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H. INTERGOVERNMENTAL COORDINATION  
 
Belleair Beach coordinates its planning activities with a variety of entities within the state, region, 
and county. These relationships are listed in Table 12. 
 

Table 13: Intergovernmental Coordination Relationships 

Agency Subject 

Florida Department of Economic 
Opportunity 

Comprehensive Plan amendment review 

Florida Department of Business and 
Professional Regulation 

Florida Building Code 

Florida Division of Emergency 
Management 

Community Emergency Response Team 

National Flood Insurance Program 

Florida Department of Environmental 
Protection  

Florida Coastal Management Program 

National Environmental Policy Act 

Coastal Construction Control Line 

National Pollutant Discharge Elimination System 

Southwest Florida Water Management 
District 

Environmental Resource Permits 

Water quality restoration 

Reclaimed water projects 

Tampa Bay Regional Planning Council Regional Evacuation Study 

Regional Resiliency Action Plan 

Forward Pinellas Countywide Plan 

Long-Range Transportation Plan 

Transportation Improvement Program 

Pinellas County Utilities Potable water and reclaimed water service  

Wastewater service  

Pinellas County Public Works Roadway project coordination 

Pinellas County Housing and Community 
Development 

Affordable housing programs 

Source: City of Belleair Beach, 2022; Forward Pinellas, 2022 
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I. CAPITAL IMPROVEMENTS  
 
The city is responsible for capital improvements related to the operation and maintenance of its 
stormwater system, solid waste collection, and recreation areas. There are no capital 
improvements needed to address deficiencies in level-of-service standards through the 
planning period. Analysis of infrastructure capacities as compared to the current and forecast 
population shows that new facilities are not needed in the next five years. Further, no facilities 
are proposed for replacement and no deficiencies exist within Belleair Beach.  
 
Belleair Beach amends its plan on an annual basis to identify capital improvements, and those 
amendments are supported by adequate revenue sources and funding mechanisms. A policy is 
included in the Capital Improvements Element to require the provisions of the revenue sources 
and funding mechanism in the event of an amendment to add capital improvements. 
 
The City’s revenues are reported with its annual budget. This information is updated each fiscal 
year.  
 

J. PRIVATE PROPERTY RIGHTS  
 
In 2021, the Florida Statutes were amended to create Section 163.3177(6), establishing a 
Private Property Rights Element that all local governments are required to adopt into their 
comprehensive plans, ensuring that private property rights are considered as part of land 
regulation. The statute provides a model statement of property rights a local government may 
adopt to satisfy this requirement. In accordance with the new law, the City has adopted a new 
Private Property Rights Element using the model language. 
 

K. PUBLIC SCHOOL FACILITIES  
 
The Pinellas County School District has determined that the City of Belleair Beach is exempt 
from adopting school concurrency or a Public Schools Facilities Element. A letter of exemption 
was filed with the Florida Department of Community Affairs together with the City’s 
comprehensive plan update on February 13, 2008. 
 

L. DEFINITIONS 
 
Airport, Seaport, Marina Use – A public or quasi-public facility for air or marine transport 
respectively, including such terminal, docking, hangar, storage, parking, transient 
accommodation, office, retail commercial, and eating/drinking facilities as may be directly 
related or accessory thereto. 
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Ancillary Nonresidential Use – Off-street parking and trash receptacle areas for adjacent, 
contiguous, nonresidential uses. 

 
Arterial Road – A roadway providing automobile or multimodal transportation which is 
relatively continuous and of relatively high traffic volume, long trip length, and high operating 
speed. Arterial roadways interconnect principal traffic generating activity centers within an 
urban area with the freeway system. 

 
Buffer Area – A natural or landscaped area or strip of land, with or without such physical 
separation devices as a fence or wall, established to separate and insulate one type of land use 
from another land use; or to shield or block noise, lights or other nuisances; or to separate 
development and a natural feature so as to reduce the incompatibility between uses or 
features and protect the integrity of each. 

 
Coastal Construction Control Line – The most recently adopted line established by the Florida 
Department of Environmental Protection, pursuant to Section 161.053, Florida Statutes, for 
Pinellas County. 
 
Coastal High Hazard Area – The area below the elevation of the Category 1 storm surge line as 
established by a Sea, Lake, and Overland Surges from Hurricanes (SLOSH) computerized storm 
surge model. 

 
Contiguous – Parcels are considered contiguous if they are touching along a boundary or 
directly across any roadway or other right-of-way from each other. 
 
Countywide Plan – Materials in such descriptive form, written or graphic, as may be 
appropriate to the prescription of strategies for the orderly and balanced future development 
of Pinellas County, pursuant to Chapter 2012-245, Laws of Florida, as amended. The 
Countywide Plan is comprised of the Countywide Plan Strategies, the Countywide Plan Map, 
and the Countywide Rules. 
 
Density – The measure of permitted residential development expressed as a maximum number 
of dwelling units per net acre of land area. 

 
Dwelling Unit – One or more rooms, designed, occupied or intended for occupancy as separate 
living quarters, with cooking, sleeping and sanitary facilities provided within the dwelling unit 
for the exclusive use of a single family maintaining a household. This term shall include any type 
of use authorized to be treated as a dwelling unit by Chapter 419, Florida Statutes, governing 
Community Residential Homes. 
 



City of Belleair Beach  Data and Analysis 

  
A-16  

Floor Area, Gross – The sum of the gross horizontal areas of the several floors of a building 
measured from the exterior face of exterior walls, or from the centerline of a wall separating 
two buildings, but not including interior parking spaces, parking garages, or loading space for 
motor vehicles. 
 
Floor Area Ratio (FAR) – A measurement of the intensity of building development on a site. A 
floor area ratio is the relationship between the gross floor area on a site and the net land area. 
The FAR is calculated by adding together the gross floor areas of all buildings on the site and 
dividing by the net land area.  
 
Household – A family living together in a single dwelling unit, with common access to and use 
of all living and eating areas. 

 
Impervious Surface – A surface that has been compacted or covered with a layer of material so 
that it is highly resistant or prevents infiltration by stormwater. It includes roofed areas and 
surfaces such as compacted sand, limerock, or clay, as well as conventionally surfaced streets, 
sidewalks, parking lots, and other similar surfaces.  
 
Impervious Surface Ratio (ISR) – A measure of the intensity of hard surfaced development on a 
site. An impervious surface ratio is the relationship between the total impervious surface area 
on a site and the net land area. The ISR is calculated by dividing the square footage of the area 
of all impervious surfaces on the site by the square footage of the net land area. 
 
Institutional Uses –Those facilities and services of a public, private, or quasi-public nature, 
including educational, medical, governmental, civic, and religious uses, such as schools, 
hospitals, courthouses, community centers, and churches. 
 
Intensity – The measure of permitted development expressed as a maximum Impervious 
Surface Ratio and/or Floor Area Ratio per acre of net land area. 
 
Land Use – The development that has occurred on the land, the development that is proposed 
on the land, or the use that is permitted or permissible on the land, under an adopted 
comprehensive plan or element or portion thereof, land development regulations, a land 
development code, or these Countywide Rules as the context may indicate.  
 
Mixed Use – A combination of uses on a single property. 
 
Multimodal Transportation – A combination of automobile, pedestrian, bicycle, and/or transit 
travel modes sharing a transportation facility or system. When used alone as an adjective, 
“multimodal” indicates the presence of characteristics supportive of such transportation (e.g., 
multimodal infrastructure). 
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Net Land Area – Net land area for the purpose of computing density/intensity shall be that 
total land area within the property boundaries of the subject parcel, and specifically exclusive 
of any submerged land or public road right-of-way existing at the time of the most recent 
future land use map amendment. 
 
Nonconforming Lot, Use, or Structure – A lot, use, or structure which was previously legal and 
at inception conformed to the then-applicable regulations, that subsequently fails to conform 
to the requirements of the Countywide Plan Map and these Countywide Rules, as either may be 
amended from time to time. 
 
Nonresidential Use – Those uses as provided for under the respective categories, other than 
residential or residential equivalent use. 
 
Office Use – An occupation or service providing primarily an administrative, professional or 
clerical service and not involving the sale of merchandise; examples of which include medical, 
legal, real estate, design, and financial services, and like uses. No “Office Use” shall include any 
Personal Service/Office Support Use, Retail Commercial Use, or Commercial/Business Service 
Use, as specifically defined within these Countywide Rules. 
 
Preservation Uses – Uses primarily providing passive open space, providing for the 
conservation and management of natural features, providing for watershed management and 
designed to recognize and protect open and undeveloped areas, providing habitat for 
endangered or threatened species, and generally recognizing environmentally significant areas. 
 
Public Educational Facility – Elementary schools, special education facilities, alternative 
education facilities, middle schools, high schools, and area vocational-technical schools of the 
Pinellas County School District. 
 
Public Recreation Facility – A publicly owned or leased recreation site or component thereof, 
used by the public for active or passive recreational pursuits such as a trail, marina, ball court, 
athletic field or swimming pool. This term includes both Facility-Based Recreation and 
Resource-Based Recreation, which terms may be distinguished between as to the use 
characteristics permitted within a given plan category. 
 
Quasi-Public Uses – A noncommercial use, such as a private school or religious institution, 
which is open to and/or serves an identified membership, group of people (as opposed to the 
public), and/or partisan cause. 
 
Recreation/Open Space Uses – Uses providing recreation facilities, sporting facilities, and open 
space, such as a park, public recreation facility, public beach/water access, and public or private 
golf course/clubhouse. 
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Religious Institution Use – A site, premise, or location that is used principally, primarily, or 
exclusively for the purposes of religious exercise as protected by the First Amendment to the 
U.S. Constitution. 
 
Residential Equivalent Use – A residential-like accommodation other than a dwelling unit, 
including bed and breakfast, group home, congregate care, nursing home and comparable 
assisted living facilities. No such use shall be required or eligible to employ the residential 
equivalent standards for density/intensity for any household that qualifies as a dwelling unit. 
This use shall not include any type of use authorized by Chapter 419, Florida Statutes, 
Community Residential Homes, which is entitled to be treated as a dwelling unit. 
 
Residential Use – A dwelling unit including, single-family, multifamily, and mobile home 
dwelling unit. This use shall include any type of use authorized by Chapter 419, Florida Statutes, 
Community Residential Homes, which is entitled to be treated as a residential dwelling unit. 
 
Submerged Land – The area situated below the mean high water line or the ordinary high 
water line of a standing body of water, including ocean, estuary, lake, pond, river, stream, or 
existing natural and man-made drainage detention areas. 
 
Temporary Lodging Use – A facility containing one or more temporary lodging units, the 
occupancy of which occurs, or is offered or advertised as being available, for a term of less than 
one (1) month, more than three (3) times in any consecutive twelve (12) month period.  
 
Tidal Wetlands – Areas that are comprised of coastal marshes, mudflats and mangrove swamps 
that are subject to periodic flooding by ocean-driven tides.  
 
Transportation/Utility Uses – Uses including transportation facilities and utilities infrastructure, 
such as an airport, seaport, marina, electric power generation plant, electric power substation, 
and telephone switching station. 
 
Water-Dependent Use – A use that requires a location adjacent to a water body because of the 
intrinsic nature of its operations, such as seaports, marinas, and marine-related facilities. 
 
Wetlands – Those areas that are inundated or saturated by ground or surface water at a 
frequency and duration sufficient to support, and that under normal circumstances do support, 
a prevalence of vegetation typically adapted for life in saturated soil conditions. 
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ORDINANCE NO. 23-04 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY 
OF BELLEAIR BEACH, FLORIDA, REPEALING 
PREVIOUSLY ADOPTED VERSIONS OF THE CITY’S 
PERSONNEL MANUAL; PROVIDING FOR THE 
CREATION OF CHAPTER 2, ARTICLE IV, DIVISION 1, 
SECTION 2-143 “PERSONNEL POLICY MANUAL” 
MAKING PROVISION FOR THE ADOPTION AND 
AMENDMENT OF PERSONNEL POLICIES VIA 
RESOLUTION; PROVIDING FOR SEVERABILITY; AND 
PROVIDING FOR AN EFFECTIVE DATE. 

 WHEREAS, the City Council previously adopted and amended its Personnel Manual by 
the adoption of Ordinances 00-10, 04-03, 04-08, 05-0, 07-16; 

 WHEREAS, the City Manager, as the officer charged with the direction and supervision 
of all departments, offices and agencies of the City has advised the Council that it is desirable and 
prudent to revise and modernize the City’s personnel policies; 

 WHEREAS, the City Council, upon the advice of the Manager and legal counsel, desires 
to amend and consolidate its personnel policies, and to provide for the future adoption of personnel 
policies via resolution; 

 NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF BELLEAIR 
BEACH as follows: 

 Section 1. Repealing Previous Ordinances. The existing version of the Belleair Beach 
Personnel Manual and all appendices thereto, adopted in previous ordinances, are hereby repealed 
in their entirety. 

 Section 2. New Codified Provision. The City’s Code of Ordinances shall be amended to 
add Chapter 2, Article IV, Division 1, Section 2-143, entitled “Personnel Policy Manual,” which 
shall read as follows:  

 Sec. 2-143 – Personnel Policy Manual  

The city shall have a personnel policy manual that will set forth personnel rules, 
employment-related procedures, and other terms and conditions of employment. Such 
personnel policy manual must be adopted by a resolution of the city council before 
becoming effective. The city council may, from time to time, adopt revisions to the 
personnel policy manual, or to any related employee benefits, through the adoption of a 
resolution, whether on recommendation from the mayor, city attorney, city manager, or on 
its own initiative. 
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Section 3. Severability. It is declared to be the intent of the City Council of the City of 
Belleair Beach that if any section, subsection, sentence, term, clause, or provision of this Ordinance 
is held invalid, or unconstitutional by any court of competent jurisdiction, the remainder of the 
Ordinance shall be construed, the invalidated portion shall be severed from this Ordinance and the 
remainder shall be construed as not having contained said section, subsection, sentence, term, 
clause or provision, and shall not be affected by such holding.  

Section 4. Effective Date. This Ordinance shall take effect immediately upon its adoption 
upon its second and final reading. 

The above and foregoing Ordinance was read by title only and passed by a majority vote 

upon its first reading at a meeting of the City Council of the City of Belleair Beach, Florida, held 

on the _____ day of ____________________, 2023. 

 The above and foregoing Ordinance was read by title only and passed by a majority vote 

upon its second reading at a meeting of the City Council of the City of Belleair Beach, Florida, 

held on the _____ day of ____________________, 2023. 

 

ATTEST: 

____________________________    _____________________________ 
Patricia A. Gentry, City Clerk     David Gattis, Mayor 

 
APPROVED AS TO FORM: 

______________________________ 
Randol D. Mora, City Attorney 
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ORDINANCE 23-05 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 
BELLEAIR BEACH AMENDING CHAPTER 18, SECTION 18-5 
OF THE CITY’S CODE OF ORDINANCES, ENTITLED “TIME 
FOR QUALIFYING”; REMOVING THE SPECIFIED 
QUALIFYING PERIOD; PROVIDING FOR THE 
ESTABLISHMENT OF THE QUALIFYING PERIOD BY 
RESOLUTION OF THE CITY COUNCIL; PROVIDING FOR THE 
INCORPORATION OF RECITALS; PROVIDING FOR 
SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, the City Council of the City of Belleair Beach can set guidelines governing 
local elections in a manner consistent with state law; and 

 
WHEREAS, Florida law does not specifically establish a uniform qualifying period for 

local elections; and 
 
WHEREAS, Section 18-5 (a) of the City’s Code of Ordinances presently limits the 

qualifying period to a set period beginning 88th day preceding the next regular election and 
expiring the 81st day preceding the next regular election; and 
 
 WHEREAS, the qualifying period set forth in Section 18-5 (a) of the City’s Code of 
Ordinances imposes impractical limitations on the qualifying process preventing the efficient and 
effective of the City’s local elections; and 
 
 WHEREAS, the qualifying period for the March 19, 2024 election, for example, would be 
limited to Friday, December 22, 2023, to Friday, December 29, 2023, spanning a weekend and the 
Christmas holiday, during which City Hall is expected to be closed and effectively limiting the 
resources and time available to candidates wishing to qualify for the March 2024 election; and 
 
 WHEREAS, the Pinellas County Supervisor of Elections also requires all qualified 
candidate submissions for local elections scheduled for March 2024, to be transmitted by 
December 19, 2023, which precedes the qualifying period presently set forth in the Section 18-5 
(a) of the City’s Code of Ordinances;  
 

WHEREAS, the City Council of the City of Belleair Beach desires to establish the 
qualifying period by resolution for its elections, each year, affording sufficient time to comply 
with all deadlines established by the Pinellas County Supervisor of Elections while also providing 
sufficient time for the City and prospective candidates to secure, complete, and process all 
qualifying documents.  
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NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY 
OF BELLEAIR BEACH, FLORIDA, THAT: 
 
 Section 1. Recitals Incorporated: Each of the above recitals are incorporated herein as 
the findings of the City Council. 
 

Section 2. Amending City Code: Section 18-5 of the City’s Code of Ordinances, entitled 
“Time for Qualifying”, is hereby amended as follows: 
 
 Sec. 18-5. - Time for qualifying. 
 

(a) No person shall qualify as a candidate in any regular city election prior to or following 
the qualifying period established by resolution of the city council. to 8:00 a.m. on the 
88th day preceding the next regular election, nor later than 12:00 noon of the 81st day 
preceding the next regular election. 
 

(b) The qualifying period for a special election shall be by resolution of the city council in 
accordance with the provisions of section 5.05(b) of the City Charter. 

 
(c) The city manager, and the city clerk, as the city's supervisor of elections, are authorized 

to contract with the Pinellas County Supervisor of Elections to change the date of the 
municipal elections to coincide with the date of a presidential preference 
primary election as provided for by state law. 

 
 Section 3. Severability:  It is declared to be the intent of the City Council of the City of 
Belleair Beach that if any section, subsection, sentence, term, clause, or provision of this Ordinance 
is held invalid, or unconstitutional by any court of competent jurisdiction, the remainder of the 
Ordinance shall be construed, the invalidated portion shall be severed from this Ordinance and the 
remainder shall be construed as not having contained said section, subsection, sentence, term, 
clause or provision, and shall not be affected by such holding. 
 
 Section 4. Effective Date: This Ordinance shall take effect immediately upon its adoption. 
  
 

The above and foregoing Ordinance was read by title only and passed by a majority vote 

upon its first reading at a meeting of the City Council of the City of Belleair Beach, Florida, held 

on the _____ day of ____________________, 2023. 

  

https://library.municode.com/fl/belleair_beach/codes/code_of_ordinances?nodeId=PTICH_ARTVEL_S5.05SCNOEL
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The above and foregoing Ordinance was read by title only and passed by a majority vote 

upon its second reading at a meeting of the City Council of the City of Belleair Beach, Florida, 

held on the _____ day of ____________________, 2023.      

        

______________________________ 
       Dave Gattis, Mayor 
 
ATTEST: 
 
_________________________ 
Patricia Gentry, City Clerk 
 
 
APPROVED AS TO FORM: 
 
________________________ 
Randy Mora, City Attorney 
 
 

 

 



RESOLUTION 2023-06 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
BELLEAIR BEACH, FLORIDA, TERMINATING THE STATE OF 
LOCAL EMERGENCY IN BELLEAIR BEACH DECLARED BY 
RESOLUTION OF THE CITY COUNCIL DUE TO TROPICAL 
STORM IDALIA/HURRICANE IDALIA AND ITS THREAT OF 
HARM TO THE RESIDENTS AND PROPERTY OF THE CITY OF 
BELLEAIR BEACH; PROVIDING FOR AN EFFECTIVE DATE 
AND TERMINATION DATE. 

WHEREAS, as of August 28, 2023, Tropical Storm Idalia/Hurricane Idalia posed a 
serious potential threat to the residents and property of Belleair Beach; and 

WHEREAS, Tropical Storm Idalia/Hurricane Idalia had the potential to cause 
extensive damage to public utilities, public buildings, public communication systems, public 
streets and roads, public drainage systems, commercial and residential buildings and areas; 
and 

WHEREAS, it was therefore necessary for the City of Belleair Beach to take 
protective measures to ensure the safety of its residents and property; and 

WHEREAS, on August 26, 2023, the Governor of the State of Florida promulgated 
Executive Order 23-171 declaring a State of Emergency as a result of Tropical Storm 
Idalia/Hurricane Idalia; and 

WHEREAS, the Pinellas County Board of County Commissioners declared a State 
of Emergency effective on Monday, August 28, 2023; and 

WHEREAS, Chapter 252, Florida Statutes, provides authority for a political sub-
division such as the City of Belleair Beach to declare a State of Emergency allowing the 
City to waive the procedures and formalities otherwise required of political subdivisions by 
law pertaining to various enumerated powers; and  

 
WHEREAS, the City Council of the City of Belleair Beach adopted Resolution 

2023-05 declaring a State of Emergency on August 28, 2023, within the City of Belleair 
Beach; and 

 
WHEREAS, Hurricane Idalia made landfall around Keaton Beach, in Taylor 

County, Florida, on or about August 30, 2023, at 8 a.m., with maximum sustained winds 
estimated at 125 mph; and  

 
WHEREAS, the City experienced severe weather conditions and the City’s 

emergency response teams and various departments have been able to manage the situation 
with the capacity to utilize some of the extraordinary powers authorized by the Proclamation 
of Emergency pursuant to state law; and 
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WHEREAS, as of August 31, 2023, the conditions causing the State of Local 
Emergency to be declared regarding Tropical Storm Idalia/Hurricane Idalia were no longer 
present in the City of Belleair Beach. 

 
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF 

THE CITY OF BELLEAIR BEACH, FLORIDA, DULY ASSEMBLED THAT: 

Section 1. Each of the above recitals are incorporated herein as the findings of the 
City Council.  

 
Section 2. A State of Local Emergency presented by Tropical Storm 

Idalia/Hurricane Idalia existed effective the 28th day of August, 2023, for all territory within 
the legal boundaries of the City of Belleair Beach, Florida.  

 
Section 3. The State of Local Emergency in the City of Belleair Beach presented by 

Tropical Storm Idalia/Hurricane Idalia is hereby terminated effective 5 p.m. on August 30, 
2023.  

 
Section 4.  This Resolution shall become effective immediately upon its adoption. 
 
PASSED AND ADOPTED BY THE CITY COUNCIL OF THE CITY OF 

BELLEAIR BEACH, FLORIDA, THIS _____ day of September, 2023. 

______________________________ 
       David Gattis, Mayor 
 
ATTEST: 
 
______________________________ 
Patricia Gentry, City Clerk 
 
 
APPROVED AS TO FORM: 

 
 
________________________ 
Randy Mora, City Attorney 

 



Page 1 of 2 
 

RESOLUTION 2023-07 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF BELLEAIR 
BEACH, FLORIDA, ADOPTING A COMPREHENSIVE PERSONNEL 
POLICY MANUAL; PROVIDING FOR SEVERABILITY; AND 
PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, the City Council previously adopted and amended its Personnel Manual and 
related documents by the adoption of Ordinances 00-10, 04-03, 04-08, 05-0, 07-16; and 

 
WHEREAS, the City Manager, as the officer charged with the direction and supervision 

of all departments, offices and agencies of the City has advised the Council that it is desirable and 
prudent to revise and modernize the City’s personnel policies; and 

 
WHEREAS, the City Council, upon the advice of the Manager and legal counsel, desires 

to amend and consolidate its personnel policies, and to provide for the formalized adoption of 
personnel policies via resolution; and 
 
 WHEREAS, in public meetings held in August and September 2023, the City Council of 
the City of Belleair Beach adopted Ordinance No. 2023-04, repealing previously adopted versions 
of the City’s Personnel Manual and related documents, and providing for the adoption of future 
versions of the City’s personnel policies via resolution.  
 
 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 
OF BELLEAIR BEACH, FLORIDA, THAT: 
 
 Section 1. Recitals Incorporated: Each of the above recitals are incorporated herein as 
the findings of the City Council. 
 
 Section 2. Personnel Policy Manual Adopted: The City Council hereby adopts the 
Personnel Policy Manual (“PPM”), attached here, in its entirety, as Appendix A to this Resolution, 
establishing the policies and procedures applicable to the City’s employees. 
 
 Section 3. Severability:  It is declared to be the intent of the City Council of the City of 
Belleair Beach that if any section, subsection, sentence, term, clause, or provision of this 
Resolution is held invalid, or unconstitutional by any court of competent jurisdiction, the 
remainder of the Resolution shall be construed, the invalidated portion shall be severed from this 
Resolution and the remainder shall be construed as not having contained said section, subsection, 
sentence, term, clause or provision, and shall not be affected by such holding. 
 
 Section 4. Effective Date: This Resolution shall take effect immediately upon its adoption. 
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PASSED AND ADOPTED BY THE CITY COUNCIL OF THE CITY OF BELLEAIR 

BEACH, FLORIDA, THIS _____ day of September, 2023. 

    
 ______________________________ 

       David Gattis, Mayor 
 
ATTEST: 
 
______________________________ 
Patricia Gentry, City Clerk 
 
 
APPROVED AS TO FORM: 

 
 
________________________ 
Randy Mora, City Attorney 
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Welcome 

Welcome to the City of Belleair Beach! We are delighted that you have chosen to join our 
organization and hope that you will enjoy a long and successful career with us. As you become 
familiar with our culture and mission, we hope you will take advantage of opportunities to 
enhance your career and further our organization’s goals.  

You are joining an organization that has a reputation for outstanding leadership, innovation, and 
expertise. Our employees use their creativity and talent to invent new solutions, meet new 
demands, and offer the most effective services/products in the industry. With your active 
involvement, creativity, and support, the City of Belleair Beach will continue to achieve its goals. 
We sincerely hope you will take pride in being an important part of our success.  

This manual was created to provide a guide for employees. It contains policies and procedures 
that affect your employment. As such, please take time to review the policies contained in this 
manual. If you have questions, feel free to ask the City Manager.  
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Purpose of the Personnel Policy Manual; General 

Employment Policy Statement 
Excellence in government public service is attained, in part, through personnel systems that reflect merit 

principles and sound administrative management. It is the intent of the Belleair Beach City Council that 

its Personnel Policy Manual provide firm and clear direction to its employees. 

Furthermore, it is the intent of the Council that no unlawful discrimination will exist in the application and 

administration of any Belleair Beach policy, practice, rule, or regulation. 

The City Manager is charged with ensuring that the provisions of this Policy are implemented and made 

known to the employees of Belleair Beach. 

This Personnel Policy Manual contains information about the employment policies and practices of the 

City. These policies reflect the City’s values, and we expect each employee to read this Personnel Policy 

Manual carefully as it is a valuable reference for understanding your job and the City. The provisions 

contained within this Manual are and shall be considered as part of the terms and conditions of 

employment of all employees of the City and should thus be adhered to by all City employees. The City 

Council reserves the right to establish, modify, or make exceptions to these rules when necessary. Any 

question concerning the interpretation or application of these rules shall be referred to the City Manager 

for resolution. 

This Personnel Policy Manual supersedes all previously issued handbooks or policy manuals. No oral 

statements or representations can change the provisions of this Personnel Policy Manual. 

The City endeavors to include a comprehensive overview of the rules and policies governing employment 

with the City within this Personnel Policy Manual. However, there may from time to time be additional 

personnel rules, procedures or policies issued by the Council. The City Manager may also issue additional 

administrative rules so long as such additional rules do not conflict with the provisions in this Manual. All 

such additional rules shall be in writing and constitute a part of an employee’s terms of employment. 

Nothing in this Personnel Policy Manual or in any other document or policy is intended to violate any local, 

state, or federal law. Nothing in this Personnel Policy Manual is intended to limit any concerted activities 

by employees relating to their wages, hours or working conditions, or any other conduct protected by 

Florida Statutes Chapter 447. Furthermore, nothing in this Personnel Policy Manual prohibits an employee 

from reporting concerns, making lawful disclosures, or communicating with any governmental authority 

about conduct the employee believes violates any laws or regulations. 

Employment at Will 

Employment at the City of Belleair Beach is on an at-will basis unless otherwise stated in a written 
individual employment agreement. 

This means that either the employee or the City may terminate the employment relationship at 
any time, for any or no reason, with or without notice. 
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Nothing in this Manual creates or is intended to create an employment agreement, express or 
implied. Nothing contained in this, or any other document provided to the employee is intended 
to be, nor should it be, construed as a contract that employment or any benefit will be continued 
for any period of time. In addition, no City representative is authorized to modify this policy for 
any employee or to enter into any agreement, oral or written, that changes the at-will 
relationship. To the extent the City’s personnel forms or procedures use words such as 
‘provisional,’ ‘probationary,’ or ‘regular’ employee, the use of such words shall have no 
interpretation which is contrary to City employees’ at-will status. The City neither guarantees 
employment nor offers tenure. 

Any salary figures provided to an employee in annual or monthly terms are stated for the sake of 
convenience or to facilitate comparisons and are not intended and do not create an employment 
contract for any specific period of time. 

Equal Employment Opportunity and Discrimination Policy 

Equal Opportunity 
It is the continuing policy of the Belleair Beach Council to promote the concepts of equal 
employment opportunity in its employment function, and to comply with all federal, state, and 
local laws, rules and regulations pertaining to fair employment practices. 

1. All employees and applicants for employment will be treated fairly with respect to all 
terms and conditions of employment regardless of race, color, religion, national origin, 
ancestry, sex, age, marital status, genetic profile, or any physical or mental disability 
which does not preclude the performance of the employee’s essential job functions with 
or without reasonable accommodation(s). 

2. All personnel opportunities and decisions related to employment, promotions, transfers, 
reclassifications, compensation, benefits, performance ratings, training courses and 
programs, layoffs, returns from layoff, terminations, and all other aspects of employment 
with the City will be in accordance with the principles of the merit system, which afford 
equal opportunity by imposing only valid requirements. 

3. The City Council reaffirms its commitment to equal employment opportunity through 
open and non-exclusive advertisements of job openings, promotion opportunities, as well 
as through all other constitutional efforts at affirmative action. 

4. Employees who allege that they have been unlawfully discriminated against or treated 
unfairly in the application or employment process must follow the steps outlined in this 
Personnel Policy on Illegal Harassment or Discrimination. Non-employee applicants and 
applicants for temporary employment alleging unlawful discrimination must submit their 
complaint in writing to the City Manager, who will conduct an investigation in accordance 
with the applicable portions of this Manual. 
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The City of Belleair Beach expressly prohibits any form of unlawful employee harassment or 
discrimination based on any of the characteristics mentioned above.  

 

Americans with Disabilities Act (ADA) and Reasonable Accommodation 
To comply with applicable laws ensuring equal employment opportunities for individuals with 
disabilities, the City of Belleair Beach will make reasonable accommodations for the known 
physical or mental impairments of an otherwise qualified individual with a disability who is an 
employee or applicant for employment unless undue hardship and/or a direct threat to the 
health and/or safety of the individual or others would result. 
 
Any employee who requires an accommodation to perform the essential functions of their job, 
enjoy an equal employment opportunity and/or obtain equal job benefits should contact the City 
Manager to request such an accommodation. The City Manager will communicate with the 
employee and engage in an interactive process to determine the nature of the issue and what, if 
any, reasonable accommodation may be appropriate. In some cases, this interactive process may 
be triggered without a request from the employee, such as when the City receives notice from 
its own observation or another source that a medical impairment may be impacting the 
employee's ability to perform their essential job functions. 
 
Employees who believe they need an accommodation must specify, preferably in writing, what 
barriers or limitations prompted the request. The City will evaluate information obtained from 
the employee, and possibly their health care provider or another appropriate health care 
provider, regarding any reported or apparent barriers or limitations and will then work with the 
employee to identify possible accommodations, if any, that will help to eliminate or otherwise 
address the barrier(s) or limitation(s). If an identified accommodation is reasonable and will not 
impose an undue hardship on the City and/or a direct threat to the health and/or safety of the 
individual or others, the City will generally make the accommodation, or it may propose another 
reasonable accommodation that may also be effective. Employees are required to cooperate 
with this process by providing all necessary documentation supporting the need for 
accommodation and being willing to consider alternative accommodations when applicable. 
 
The City of Belleair Beach will also consider requests for reasonable accommodations for medical 
conditions related to pregnancy, childbirth, and lactation when supported by medical 
documentation and/or as required by applicable federal, state, or local law. 
 
The City will not retaliate or otherwise discriminate against an employee or applicant who 
requests an accommodation in accordance with this policy. 
 

 

Illegal Discrimination or Harassment 
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1. Policy  

a. Belleair Beach is committed to providing workplaces that are non-discriminatory and 
afford equal treatment to all. The City will not condone or tolerate illegal 
discriminatory behavior. This specifically includes sexual harassment and any other 
type of harassment or discriminatory conduct based on race, color, national origin, 
religion, sex, marital status, age, citizenship, or disability (protected classes). 

b. Employees shall not engage in conduct which violates this policy at any time during 
working hours, or on City premises while off duty, or while off duty and interacting 
with fellow employees (including interactions on social media). 

c. All administrative and supervisory personnel are expected to abide by the City’s 
commitment to equal opportunity and treatment under the law and to ensure that 
this policy is fully implemented and enforced. 

d. Due to the severity of illegal discriminatory conduct, and the legal questions which 
are often involved in investigating such conduct, the procedures in this policy shall be 
used in investigating and dealing with illegal discrimination complaints. 

2. Definitions 

 

a. Illegal harassment or discriminatory conduct can be any verbal or physical conduct 
that belittles or otherwise shows hostility or aversion toward an individual or group 
based upon that individual’s or group’s race, color, religion, gender (including sexual 
orientation or transgender status), national origin, marital status, age, citizenship, or 
disability, and that for a reasonable person: 

1. has the effect of creating an intimidating, hostile, or offensive work 
environment; or 

2. has the effect of unreasonably interfering with an individual’s work 
performance; or 

3. otherwise adversely affects an individual’s terms and conditions of 
employment. 

b. Examples of illegal harassment include, but are not limited to, epithets, slurs, jokes, 
negative stereotyping, or other acts which are threatening, intimidating, or hostile in 
nature, that relate to a protected class, or any display of written or graphic material 
such as photographs or cartoons that belittles or shows hostility or aversion toward 
an individual or group because of the same. 

c. Sexual harassment is generally defined as abusive treatment of an employee by the 
employer or by a person or persons under the employer’s control, which would not 
occur but for the person’s sex, when: 
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(1) submission to such conduct is made either explicitly or implicitly a term or 
condition of an individual’s employment; or 

(2) submission to such conduct by an individual is used as the basis for 
employment decisions affecting the individual; or 

(3) such conduct has the effect of unreasonably interfering with an individual’s 
work performance or creating an intimidating or offensive work environment. 

d. Examples of conduct which may constitute sexual harassment may include, but are 
not limited to, the following: 

(1) unwelcome sexual advances, flirtations, or propositions 

(2) actual or implied demands for sexual favors in exchange for favorable 
treatment or continued employment 

(3) unwelcome jokes or remarks of a sexually oriented nature 

(4) verbal abuse of a sexual nature 

(5) unwelcome commentary about an individual’s body, sexual prowess, 
attractiveness, or sexual deficiency 

(6) any display in the workplace of sexually suggestive objects, pictures, posters, 
or reading material 

(7) a coerced sexual act or assault 

(8) uninvited physical contact of a sexual nature such as pinching, grabbing, 
patting, or brushing against another person 

(9) uninvited leering, whistling, or gestures of a sexual nature 

3. Procedure 

a. Any employee or applicant who believes that he or she is being or has been illegally 
discriminated or retaliated against or harassed must file a timely written complaint 
with the City Manager. To the extent the City maintains an official form for the 
purpose of filing a charge under this section, such form must be used, and all 
questions therein responded to fully. 

b. If the complaint is against the City Manager, the employee shall report the complaint 
to the Mayor or City Attorney. 

c. Supervisors MUST NOT INITIATE INVESTIGATIONS ON THEIR OWN. Rather, they are 
responsible for immediately bringing any allegation or concern related to potential 
cases of illegal discrimination or harassment to the attention of the City Manager (or 
Mayor/City Attorney if the complaint is against the City Manager). 
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d. The City Manager will be responsible for evaluating all complaints under this policy, 
obtaining advice of the City Attorney as needed, and making the determination on 
whether an internal investigation is warranted. In cases where such an investigation 
is determined to be warranted, the City Manager will designate an appropriately 
qualified person or persons from outside the employee’s operational area (who may 
be a City official or qualified external investigator) who shall be responsible for 
conducting a prompt, thorough and objective investigation. 

e. Employees questioned during the course of an investigation are obligated to 
cooperate in a full and honest manner. No employee shall face any form of reprisal 
for making a complaint or for his or her cooperation with an internal investigation. 
Employees who either refuse to cooperate in an internal investigation, or who 
intentionally give false information at any point within an investigation, shall be 
subject to disciplinary action which may include termination. 

f. Once an internal investigation has been concluded, the City Manager (or City Council 
if the complaint was against the City Manager) will review the investigator’s written 
report. The City Manager (or Council) will determine the remedial action to be taken 
if any is required. A final written report containing final findings and the actions taken 
will be generated at the conclusion of the investigation and review, with a copy 
provided to the complainant. Individuals against whom allegations were raised will 
likewise be entitled to receive a copy of the final report upon request. 

g. Once an investigation has been concluded, it shall be the responsibility of the City 
Manager (or designee of the Council if the complaint is against the City Manager) to 
implement the remedial actions which have been found to be necessary and 
appropriate. The City Manager shall be responsible for monitoring the workplace 
situation, and should be contacted by the complainant or other affected parties if they 
at any point feel that either retaliation is taking place, or the illegal behavior is 
continuing. 

This internal complaint and investigation process does not preclude an aggrieved employee from 
filing a complaint with the United States Equal Employment Opportunity Commission and/or the 
Florida Commission on Human Relations. However, failing to first utilize this internal procedure 
may under the law result in the loss of important legal rights. 

 

Code of Conduct 
Code of Conduct 
 

This code of conduct establishes policies for the City of Belleair Beach regarding conflicts of 

interest which may result from soliciting or accepting gifts, gratuities, or unauthorized 

compensation; the appropriateness of outside employment; the use of one's position; personal 
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contractual relationships; using or giving information for gain; or procuring and delivering 

contractual services or work; and related or associated matters. 

All employees are expected to honor and adhere to the ethical obligations inherent in public 

service. 

Article II, Section 8 of the Florida Constitution states, "a public office (or position) is a public 

trust." As stewards of the public trust, all employees must use the powers and resources of the 

City, entrusted to them by the public, to further the public interest and not for any personal gain 

or financial benefit. Therefore, City employees: 

• Shall not accept benefits of any sort under any circumstance which could be inferred 
by a reasonable observer that the benefit was intended to influence a pending or 
future decision of such employee. 

• Shall not engage in outside employment or financial transactions of any kind with any 
person, entity, firm, or corporation doing business with the City when such 
transactions may constitute a conflict of interest. 

• Should seek guidance, for their own protection, by submitting the details of 
questionable situations, in writing, to the City Manger before engaging in such 
questionable activity. 

 

Many issues pertaining to conflicts of interest may require legal opinion in that such issues are 

broadly addressed by provisions of the state constitution, state statutes, and/or rules of the 

commission on ethics. The City Manager, in concert with the City Attorney, shall be responsible 

for rendering final determination regarding all issues pertaining to conflicts of interest. 

Ethical violations such as described above and herein shall be considered as cause for disciplinary 

action up to and including dismissal from employment with the City of Belleair Beach. 

Standards of Conduct 
 

Disciplinary Actions and Discharges 

Since employment with the City is at-will, employees may be discharged for any or no reason. 

However, the City wishes to provide employees with information on what standards will apply to 

their work with the City, and information on the City’s disciplinary philosophy. 

General Provisions  
 

a. The level of discipline an employee will receive for a given offense varies in each case 
depending on the employee’s past work and discipline record, seniority, and the severity 
of the offense. 
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b. Employees may be disciplined by written notice alone (with or without other conditions), 
suspension, probation, demotion, discharge, or combinations of these for an action or 
failure to act which adversely affects job performance or the efficient operation of the 
City or the employee’s work unit. It is the intent of the City that employees succeed within 
their own work units. Therefore, transferring of unsuccessful employees from one 
operational area to another is a disfavored practice, and will not generally be used to 
address employee performance or misconduct issues. 

 
c. In lieu of formal disciplinary action, the City Manager may elect to offer and enter into a 

last chance agreement or voluntary separation agreement with an employee. The City 
Attorney shall assist in the drafting and review of any such agreements. 

 

Performance and Conduct Rules 

To assure safety and security and provide the best possible work environment, the City expects 

employees to follow basic, common-sense rules of conduct that will protect everyone's interests 

and safety. It is not possible to list all forms of behavior that are considered unacceptable in the 

workplace, but the following are examples of infractions that may result in disciplinary action, up 

to and including termination of employment: 

• Lying, falsifying an official document including employment applications, medical 

examination forms, accident records, insurance records, leave or payroll records, 

purchase orders, or any other dishonesty connected with the employee’s job or the 

operation of the City; 

• Incompetency or inefficiency in the performance of assigned duties; 

• Inability to perform the essential functions of the employee’s position with or without 

reasonable accommodation, including the inability to maintain regular attendance; 

• Insubordination including refusing to perform work when assigned, or to comply with 

written or verbal instructions of the supervisory force, including the use of abusive or 

threatening language or behavior directed toward a supervisor; 

• Conviction or guilt of a felony or a misdemeanor of the first or second degree as defined 

by Florida statutes or federal criminal law, without regard to or status of any criminal 

proceeding, or any violation of a county or municipal ordinance involving moral turpitude, 

while either on or off the job; 

• Unlawful or improper conduct, either on or off the job, which would tend to affect the 

employee’s relationship to his or her job, his or her fellow workers, or the City’s 

reputation or goodwill in the community; 

• Engaging in discriminatory or harassing behavior of a verbal or physical nature which 

includes, but is not limited to, slurs, epithets, jokes, negative stereotyping, or other acts 

that relate to race, religion, gender, national origin, marital status, age or disability; or any 

display or written or graphic material such as photographs or cartoons that denigrates or 
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shows hostility or aversion toward any individual or group because of same; as prohibited 

by the City’s EEO/anti-discrimination or harassment policy; 

• On or off the job conduct which adversely affects the ability of the employee to perform 

his/her duties or the ability of another employee to perform his/her duties. This includes 

conduct that adversely affects the efficient operation of the City or its work units; 

• Failure to comply with ethical requirements in law or these Policies, including the 

acceptance of a gift under circumstances from which it could reasonably be inferred that 

the giver expects preferred treatment in a City-related matter; 

• Recording the work time of another employee, or soliciting or allowing any employee to 

record another employee's work time, or allowing falsification of any timecard, whether 

yours or another employee's; 

• Violation of Florida Statute § 447.505, prohibiting public employees from participating in 

any strike against a public employer; 

• Theft or the deliberate or careless damage of any City property or the property of any 

employee or client; 

• Failure to obtain and maintain, or suspension or revocation, of a state, federal or other 

license/certificate required or essential to the performance of the employee’s job, and 

failure to inform the City of such suspension or revocation of license/certification; 

• Failure to notify the City Manager or employee’s City Manager of any criminal arrest, 

charge, or conviction within three (3) business days of such arrest, charge, or conviction; 

• The loss, suspension, or revocation of a driver’s license when driving duties and/or 

possession of a valid driver’s license are requirements for the employee’s job; 

• Use of City materials, supplies, tools or products for personal reasons, or operating using, 

or possessing tools, equipment, or machines to which the employee has not been 

assigned, or performing other than assigned work; 

• Use of City vehicles for other than City business, or the failure to use seat belts while 

driving or riding in City vehicles, or any other violation of the policies on the use of vehicles 

for City business; 

• Carelessness or negligence in handling or control of City property or the improper 

appropriation of City property; 

• Willful or negligent failure to follow safety rules or procedures; 

• Abuse of the City’s electronic resources, including sending personal emails during working 

time or in a manner that interferes with the employee's work performance; 

• Possession, use, sale, purchase, or attempt to sell or purchase, any illegal controlled 

substance, on or off duty; misuse of prescription drugs while on duty; 

• Consumption or possession of any alcoholic beverage on duty or while operating or riding 

in or on City vehicles or equipment or immediately prior to driving a City vehicle or 

operating City equipment; 

• Reporting to work, or working with, the presence of alcohol or illegal drugs in one’s body; 

or failure to inform supervisor of use of prescription or non-prescription medication which 
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may affect the employee's ability to safely and effectively perform job functions, or 

otherwise reporting to work while either mentally or physically unfit to perform duty; 

• Refusal to submit to drug or alcohol testing as provided for in this policy or as may be 

required by law; attempting to contaminate test specimens or otherwise interfering with 

drug or alcohol testing procedures; 

• Provoking a physical fight or engaging in physical fighting during working hours or on 

business premises; 

• Refusal to fully and truthfully cooperate in an investigation conducted by or at the 

direction of the City or to testify at any hearing or proceeding when directed to do so; 

• Interference with the work of another employee; 

• Conducting personal business during duty hours; 

• Carrying firearms, weapons, or dangerous substances at any time, on premises owned or 

occupied by the City, unless state law provides otherwise. Note: This prohibition applies 

only to the extent allowed by applicable state law. Florida specifically gives the employee 

the right to maintain a lawfully possessed firearm in a locked vehicle in the employer's 

parking lot; therefore, employees will be permitted to maintain a firearm in their own 

locked vehicle in compliance with the law. Under those circumstances, employees are 

strictly prohibited from removing the firearm from their vehicle or carrying it on their 

person or into a building; 

• Threatening, intimidating, coercing, or interfering with fellow employees, supervision, or 

the public while on duty, including the use of abusive, foul, or obscene language; 

• Discourteous, insulting, abusive, or inflammatory language or conduct toward any 

person, which disrupts the workplace or serves to offend any citizen, vendor, or other 

person with whom the employee comes into contact during the performance of duties; 

• Failing to obtain permission to leave work during normal working hours or taking more 

than specified time for meals and rest periods; 

• Failing to observe working schedules, including meal and rest breaks, or habitual failure 

to properly and timely complete record of time worked; 

• Knowingly permitting another person to use a City identification or access card, or using 

another person’s identification or access card, or altering a City identification or access 

card; 

• Failure to keep the City Manager notified of current address and telephone number; 

• Failure to report a work-related accident, illness, or injury to the City Manager; 

• Unauthorized posting or removal of any matter on or from any City website, social media 

site/account, bulletin boards or other physical or digital City property or account; 

• Failure to obtain and keep current the required authorization for outside employment; 

• Failure to pay just debts due, including debts to the City, or failure to make reasonable 

provision for the future payment of such debts, thereby causing operational disruption to 

the City or its employees or agents; 

• Productivity or workmanship not up to required standards of performance; 
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• Sleeping during work hours or disregarding job duties by loafing or neglecting work during 

working hours or stopping work, wasting time, or loitering, or temporarily leaving 

assigned work area during working hours without permission; 

• Unauthorized distribution of written or printed matter of any description on City 

premises; 

• Failure to report immediately to the City Manager the loss of a City identification card or 

access keys; 

• Failure to properly wear a complete City uniform as provided by the employee’s 

department, or to display proper City identification as required by City rules; 

• Unexcused absenteeism or tardiness, including failure to report to duty at any reasonable 

time; 

• Failing to follow leave request procedures or giving false information to access leave, 

failure to provide medical documentation from a health care provider when requested or 

required to do so in support of a sick leave or reasonable accommodation request; 

• Working overtime without authorization or refusing to work assigned hours; 

• Being absent without permission or leave; 

• Making false claims or misrepresentations in an attempt to obtain accident benefits, 

workers’ compensation benefits, health insurance payments, or other benefits; 

• Knowingly harboring without proper treatment, a communicable disease, which may 

endanger the health of other employees; 

• Concerted curtailment or restriction of production or interference with work in or about 

the City’s workstations including, but not limited to, instigating, leading or participating 

in any walkout, sit-down, stand-in, slowdown, sick-out, refusal to return to work at the 

assigned time for the scheduled shift, or participation in a strike or any concerted activity 

against the City as defined in Florida Statutes; 

• Failure to report to the City Manager or City Clerk a request for information, or receipt of 

a subpoena from an attorney, law firm, or court of law in connection with City related 

litigation; 

• Unauthorized vending, soliciting, or collecting contributions at any time on City premises; 

• Failure to comply with the City’s computer and internet use policies; 

• Political campaigning in writing, orally, or by telephone while on the job or during work 

hours; 

• Violating any safety, health or security policy, rule, or procedure of the City; 

• Theft or misappropriation of City funds or other assets; 

• Violation of a City rule, procedure, order or regulation, any statute or ordinance related 

to City employment, or any provision of this Policy; and 

• Committing a fraudulent act or intentional breach of trust under any circumstances. 

Drugs and Alcohol 



16 
 

The City has zero tolerance for abuse of alcohol and/or drugs in the workplace. The City provides 

testing and treatment programs to ensure prevention of substance abuse. Employees with job 

classifications which are covered by Florida Department of Transportation (FDOT) regulations are 

subject to random drug and alcohol testing. 

The City Manager may use discretion in requiring drug or alcohol testing if a City employee is 

injured on the job or appears impaired by alcohol or drug abuse. Although the City has adopted 

a drug-free workplace policy, there must be “reasonable suspicion” that drug or alcohol abuse 

contributed to the accident or inability to perform. 

 

General Statement on Conduct and Performance Correction 

a. For corrective action taken against an employee who has violated City policy, the range 

of corrective action includes a verbal warning to a formal performance improvement 

program (PIP) which may include an unpaid suspension from employment. Corrective 

action will continue until the violation or infraction is corrected. 

b. Each employee’s past record, tenure, position held, and other factors will be considered 

on a case-by-case basis when determining how the employee’s misconduct or 

performance problems are addressed within the correction and disciplinary realm. 

However, in general, the City believes in the concept of progressive discipline. Therefore, 

the steps in corrective action will usually be: 

(1) verbal counseling/warning 

(2) written counseling/warning 

(3) written disciplinary notice (which will find a violation has occurred 

and may impose a period of suspension or demotion) 

(4) written disciplinary notice informing the employee of her or his 

termination. 

In addition to these progressive discipline steps, the City Manager may also develop a 

performance improvement plan providing for measures which are calculated to bring the 

employee’s conduct or performance back in line with the City’s conduct rules and required levels 

of job performance. An employee’s failure to successfully complete a performance improvement 

plan may result in termination. 

Name Clearing Hearings 

When an employee is discharged, and where the employee believes that his or her file contains 

stigmatizing information connected with the discharge, or where a City official publishes 

information post-termination and connected with the discharge, and which information the 
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employee believes is stigmatizing, the employee may, within ten (10) calendar days of receiving 

notice of the publishing of the post-termination information, request a hearing for the sole 

purpose of responding to the information considered to be stigmatizing. 

In the event such request is made, the City will appoint a hearing officer to conduct a name-

clearing hearing, and shall provide the discharged employee an opportunity to clear his/her name 

as related to the alleged stigmatizing information. 

Upon hearing from the former employee and any relevant City witnesses, a hearing officer 

appointed by the City Manager may recommend to the City Manager that a demonstrably false 

or incomplete statement or conclusion in a file be supplemented with the former employee’s 

side, that the City issue a retraction or clarification of a demonstrably false or incomplete 

statement to the public, or some other measure requested by the former employee so as to 

eliminate or reduce the alleged unwarranted stigma. The hearing officer may also decide to make 

no recommendation if one is not warranted. The mere confirmation that the former employee 

had been discharged, the fulfillment of a public records request for documents related to the 

discharge, or the former employee’s disagreement with a discharge decision, will not be proper 

foundations for a name-clearing hearing. Such a hearing shall not entitle the employee to any 

relief from discharge. 

Employee Ethics 
 

1. Officer and Employee Ethics: City officers and employees are required to conduct the 
affairs of the City in an ethical manner in accordance with the Code of Ethics for Public 
Officers and Employees (Florida Statutes 112.311 - 112.326), including, but not limited to, 
the following: 

a. Duties and obligations will be discharged in a manner that reflects credibility upon the 
City. Conduct that gives the appearance that decisions and actions are motivated by 
personal relationships or for personal gain do not meet the standards of conduct for 
employees under the Policy.  

b. In conducting the affairs of the City, no employee shall seek or assure a favorable 
decision or service by any person or entity, public or private, through acceptance of 
gifts, loans, favors, or any other form of unethical or unlawful conduct. 

c. Employees shall not be employed or accept employment with any business entity or 
agency or engage in a professional activity which might result in a conflict of interest 
or cause/require the employee to disclose confidential information acquired as a 
result of his/her official capacity with the City. Approval of secondary employment 
shall be obtained from the City Manager. 

d. No City officer or employee shall solicit or accept anything of value to the recipient 
such as a gift (including Christmas gift), favor, loan, reward, promise of future 
employment, preferred service, benefit, or concession that would reasonably tend to 
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improperly influence the officer or employee in the discharge of his or her official 
duties or give the appearance of improperly influencing the officer or employee. 

e. No City officer or employee shall disclose/use information not available to members 
of the general public and gained by reason of his or her official position for his or her 
personal gain or benefit or for the personal gain or benefit of any other person or 
business entity. 

f. No City officer or employee shall transact, or solicit to transact any business in his or 
her official capacity with any business entity of which the officer or employee, or his 
or her spouse or child is an officer, director, agent, or member, or in which the officer 
or employee or his/her spouse or child owns a financial interest, or otherwise has any 
material interest therein. No City officer or employee, acting in a private capacity, 
shall transact or solicit to transact any business with the City, or with any of its 
subdivisions or agencies. 

g. No City officer or employee shall have personal investments in any business which 
would, in the opinion of the City, reasonably create a conflict between his or her 
private interests and the City’s interest. 

h. No City officer or employee or his or her spouse or minor child shall, at any time, 
accept any compensation, payment or thing of value when he or she knows, or with 
the exercise of reasonable care, should know, that it was given to influence a vote or 
other action in which the officer or employee was expected to participate in his or her 
official capacity. 

i. No City officer or employee shall have or hold any employment or contractual 
relationship with any business entity or agency which is subject to the regulation of, 
or is doing business with the City, or any part of the City of which he or she is an officer 
or employee. Nor shall any City officer or employee have or hold any employment or 
contractual relationship which will create a continuing or frequently recurring conflict 
between his or her private interests and the performance of his or her public duties, 
or that would impede the full and faithful discharge of his or her public duties. 

j. Violations of the Code of Ethics for Public Officers and Employees are violations of 
State law and can result in fines, removal from employment, and criminal conviction; 
as well as in discipline including discharge from City employment. 

2. Certain City public officers and employees, including “Local Officers,” “Procurement 
Employees,” “Legislative Analysts,” and those who are required by law to file either 
limited financial disclosure forms (Form 1), or full financial disclosure forms (Form 6), are 
under more stringent requirements, especially with regard to the acceptance of gifts and 
honoraria. These individuals may request additional guidance as to their ethical 
obligations from the City Attorney. 

3. City employees are encouraged to seek guidance from the City Manager if there is any 
question whatsoever about the propriety of any contemplated action prior to such action 



19 
 

being undertaken. A copy of the statutory Code of Ethics may be obtained online or by 
contacting the City Clerk or Florida Commission on Ethics website. Employees may also 
request, with the approval of the City Manager, a formal opinion from the Florida 
Commission on Ethics in Tallahassee. Such requests shall be directed to the City Attorney, 
who shall formulate the request and be the point of contact with the Commission. 

4. Procedures Upon Offering of Group Gift – From time to time, including during holidays, 
City crews or individual employees may receive or be offered gifts including gift 
certificates, baskets, tickets, food, or other items of value, from developers, vendors, 
contractors, lobbyists and other persons who conduct, have conducted, or seek to 
conduct business with the City. In such instances, such gifts or offers should be reported 
to the City Manager so that the gift or offer may be evaluated under the applicable ethics 
laws. In cases where it is determined that a gift or offer may not be accepted, the gift will 
be returned or offer declined. Nothing herein, however, prevents any person from 
presenting a gift to the City, which gift may be accepted on behalf of the City by the City 
Manager or City Council and used at the City’s sole direction. 

5. While City employees may, given their positions, attend meetings and provide 
information, no current employee of the City may serve as a member of any City board, 
commission, task force or other body, nor hold any other office of City government, 
including advisory bodies. Nothing herein shall be interpreted as preventing employees 
from holding any office of any other governmental entity, or from serving on the board 
of directors of any corporation, so long as no other ethical conflict prevents such service. 

Employees who may wish to disclose information concerning alleged violations of law or gross 
mismanagement, malfeasance, waste of public funds or neglect of duty by a City agent, official 
or contractor must follow the City’s Whistle-Blower procedures. 

Political Activity 
1. No person shall be appointed to, demoted, or dismissed from any City position, or in any 

way favored or discriminated against with respect to employment with the City, because 
of political opinion or affiliations. 

 
2. No person shall use or promise to use, directly or indirectly, any official authority or 

influence, whether possessed or anticipated, to secure for any person an appointment or 
advantage in appointment to a position in the service of the City, or an increase in pay or 
other advantage in employment in any such position, for the purpose of influencing the 
vote or political action of any person, or for any other political consideration. 

 
3. As an individual, each employee retains all rights and obligations of citizenship provided 

in the Constitution and laws of the State of Florida and the Constitution and laws of the 
United States of America. However, no employee of the City shall: 

 
a. Take any active part in a political campaign while on duty or within any period of time 

during which they are expected to perform services for which they receive 
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compensation from the City. This will include making or distributing flyers, hand cards, 
or other campaign or political items in the workplace; or making use of any City 
equipment, service, or facility in furtherance of any campaign or political purpose. 

 
b. Use the authority of their position to secure support for or oppose any candidate, 

party or issue in an election or affect the results thereof. 
 

c. Use any promise or reward or threat of loss to encourage or coerce any employee to 
support or contribute to any political issue, candidate, or party. 

 
d. Display on their person (while on duty), City vehicles or in their workplace, any button, 

sign, decal, or other symbol of support for any elected official, political party, issue, or 
candidate for public office. 

 
e. Appear in any print, television, radio, or other form of advertisement for any elected 

official, political party, issue, or candidate while wearing a City uniform, or while 
identifying oneself as an employee of the City. 

 
Nothing herein shall be interpreted as prohibiting a City employee from using City 
resources related to state or local referendum or initiative to the extent authorized by 
Florida Statute § 106.113 where that employee’s duties permit or require such work, and 
where the City Council has adopted a policy or position concerning the matter. 

 
4. An employee who takes any step to run for a Belleair Beach Council seat, including 

opening a campaign account for that purpose, filing qualifying paperwork with the 
Supervisor of Elections, or conducting a press conference or issuing a press release 
confirming his or her candidacy, shall be deemed to have resigned his or her position with 
the City as of the close of business of the date any of these actions are first taken. Nothing 
herein shall be read or interpreted as preventing an employee from standing for election 
for any other elective public office or applying for appointment to any appointive public 
office. 

 
5. An employee elected to public office other than as a Belleair Beach Council Member shall 

resign from City employment if the elected position presents any conflict of interest or 
interference with the employee’s City job. The City Manager may grant written 
permission to remain in the City job if no such conflict or interference exists. For purposes 
of this section, a conflict of interest will be determined in the sole discretion of the City 
Manager or the City Council regardless of any other determination. 
 

6. Any person who violates any provision of this section shall be subject to disciplinary 
action, including discharge. However, nothing herein shall be construed to prohibit an 
employee’s right to file a complaint of workplace discrimination or harassment, to raise a 
concern regarding workplace safety, to report to appropriate authorities the misuse or 
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theft of City assets, or to engage in casual workplace discussions on social or political 
topics, so long as such discussions do not, in the judgment of management, interfere with 
the orderly, peaceful, and efficient performance of assigned duties or with the valid 
exercise of authority of management. Employees having questions concerning political 
activities or the interpretation of this policy should consult the City Manager. 

Employment Relationship 
Employment Rules and Procedures 

1. In the interest of hiring “best qualified and available” candidates to meet City 
employment requirements, and to avoid favoritism in hiring practices, the City Manager 
is responsible for ensuring that all interested applicants have an equal opportunity to 
apply for City employment. 

 
2. Notices of open positions will be published interdepartmentally and/or publicly according 

to the department’s request and concurrence of the City Manager. Notwithstanding the 
foregoing, where the City Manager or other official with delegated hiring authority 
determines that a particular candidate is fully qualified for a position (for instance where 
an intern or employee in acting status has been working successfully in the position for 
some time), that candidate may be offered the position without the need to post the 
position. However, to prevent undue favoritism or nepotism and ensure a diverse, well 
qualified work force, this exception must be used only on approval of the City Manager, 
and should not be regularly used in place of posting opportunities and allowing 
candidates to apply. 

 
3. Applicants for City employment apply for employment in the form and manner, including 

electronic application submission, as the City designates. Applicants who make initial 
contact with an individual City department or official, and applications/resumes received 
by other City departments or officials, shall be directed to the City Manager to complete 
the standard application process. 

 
4. Applications are accepted for announced openings during the published advertising 

period. If no advertising period is established, the position shall be open until filled. 
 

5. The City Council is authorized to make an offer of employment to all persons selected to 
fill positions established by the City Charter (City Manager and Clerk). Other vacancies 
shall be hired by the City Manager as provided for in this Policy Manual. 
 

6. Once a position has been filled, the position is closed. Should an opening for the same 
position come open again within ninety days after first being filled, the City may make an 
offer to the next most qualified candidate from among the original applications. 
Alternatively, or if the vacancy arises more than sixty days later, the position will, absent 
an exception approved by the City Manager, be re-advertised and new applications 
sought. 



22 
 

 
7. Current employees chosen for an interview for other City jobs will be allowed to interview 

during work hours if necessary. The City will work with the employee to make reasonable 
adjustments to the employee’s schedule to permit the interview. If the interview takes 
place during the employee’s scheduled work hours, the time will not be paid, and 
employees should use available vacation leave for such purposes. All other interviews are 
unpaid. 

 
8. The City Manager may establish eligibility registers for positions as required by turnover 

frequency or other recruitment issues. Positions that are identified by departments or the 
City Manager as being vacant on a regular basis or having certain recruitment needs, may 
have an eligibility register of qualified applicants established. 

 
9. No employee may begin activities associated with working for the City, including engaging 

in post-offer screening activities, until the candidate accepts, electronically or otherwise, 
a conditional offer of employment. No term or condition of employment not consistent 
with this Policy Manual, including matters of pay, bonuses, leave advances, moving 
expenses, or other similar matters, shall be effective unless included within a conditional 
offer of employment. 

 
10. The City Manager is authorized to adopt such forms and procedures as are deemed 

necessary to effectively implement these employment policies and to conduct such pre-
employment screening as may be either legally or administratively required, including 
background and reference checks and physical or psychological examinations related to 
job functions. For any position requiring a pre-employment, post-offer examination, it 
shall be job-related, and given uniformly to all candidates conditionally offered the 
position. Candidates must meet/satisfy any established screening requirements and any 
candidate who fails to do so may be denied employment. In addition to the foregoing, for 
any City position requiring interaction with law enforcement personnel, records or other 
matters, access to secure facilities, or otherwise required to pass background standards 
promulgated by a regulating agency with jurisdiction over such records, personnel or 
facilities, employees holding such positions must be able to pass the relevant standards 
and their inability to do so will disqualify them from continued employment. 

 
11. All volunteers are not City employees for any purpose. However, pursuant to Florida 

Statutes § 440.02, volunteers are eligible for certain worker compensation benefits for 
municipal volunteers. Therefore, City volunteers must comply with all related City 
accident or injury reporting procedures. 

 
12. Employment of persons under 18 years of age in either regular or temporary positions 

shall be subject to and in accordance with applicable child labor laws. 
 

13. To ensure compliance with the Affordable Care Act, when an employee formerly eligible 
for health benefits leaves the City’s employ for any reason, he/she shall be ineligible for 
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re-hire until the former employee has been separated from the City for a minimum of 
thirteen (13) weeks. Additionally, except for any seasonal staff, all persons employed in 
temporary positions who are not offered health care coverage shall not be scheduled or 
permitted to work more than 27 hours per week. 
 

14. Interns. 
 

a. The City may from time to time provide internship opportunities for students to 
experience work in City government that is relevant to their educational goals and 
objectives or personal career interests, and to non-students seeking to experience 
working in a City position. 

 
b. Recruitment of interns shall be conducted through the City’s regular recruiting 

procedures, outlined in this section, unless otherwise approved by the City Manager. 
 

c. Interns shall not be recruited to fill regularly authorized position vacancies or displace 
regular employees. Interns are considered temporary employees and are not eligible 
for benefits provided to regular employees. Intern appointments shall not exceed 12 
months. 

 
d. For a student to be eligible for employment as an intern, an individual must be a 

student in good standing, enrolled in or on school-approved break from an accredited 
secondary or post-secondary school, junior college, college or university, or a 
vocational-technical school. 

 
e. Student Interns are required to notify the employing City department of any change 

in their academic or disciplinary standing at the institution. 
 

f. Interns will be paid at the minimum pay rate of assigned pay grades. A departure from 
the minimum pay rate may be approved by the City Manager. 

 
g. Persons who may be students but who wish to volunteer with the City outside of any 

academic program must complete a Volunteer Service Agreement as provided by the 
City Attorney. 

 
h. Students who are present in the workplace and who are not performing any services 

for the City, nor participating in any related academic program, are considered to be 
“job shadowing” and are not considered to be volunteers, or employees, of the City. 
Any persons who are “job shadowing” must be approved by the City Manager in 
advance, must not perform any work for the City, and must be under the supervision 
of an employee-mentor. 

 
i. Students who are present in the workplace and who may perform work for the City 

but who are not compensated shall meet the requirements of the federal Department 
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of Labor concerning the acceptance of work by student interns. Interns who are not 
students must be compensated at least the prevailing minimum wage for work 
performed for the City. 

 
j. The City Manager is responsible for the development, coordination and promotion of 

intern recruitment activities and is responsible for ensuring that all interested persons 
have an equal opportunity to apply and be considered for internship opportunities. 

 
k. Notwithstanding the foregoing, the City may, from time to time, enter into 

agreements with educational institutions whereby student interns will be identified, 
assigned, and compensated pursuant to the terms of such agreements. 

 
15. Where staffing needs dictate, a City employee may be allowed to be employed in more 

than one position, at different pay rates. Such secondary employment must meet the 
following criteria: 

 
a. Only temporary, part-time positions, which are considered to be occasional or 

sporadic (in accordance with 29 C.F.R., Section 553.30), will be eligible. 
 

b. The employee’s decision to work in a different capacity must be made freely and 
without coercion, implicit or explicit, by the employer. 
 

c. The rate of pay for secondary employment positions, including the overtime rate, shall 
be calculated pursuant to FLSA regulations regarding secondary employment. 

 
d. The joint position must be in a different capacity, i.e., it must not fall within the same 

general occupational category as the employee’s primary government employment. 
 

16. Employment of Relatives (Nepotism) 
 

a. Employment shall be in compliance with Florida Statutes § 112.3135 regarding 
“Restriction on employment of relatives.” Pursuant to this section, a public official may 
not appoint, employ, promote, or advance, or advocate for appointment, 
employment, promotion, or advancement, in or to a position in which the official is 
serving or over which the official exercises jurisdiction or control any relative of the 
public official. An individual may not be appointed, employed, promoted, or advanced 
in or to a position if such appointment, employment, promotion, or advancement has 
been advocated by a public official, serving in or exercising jurisdiction or control over 
a City department or office, who is a relative of the individual or if such appointment, 
employment, promotion, or advancement is made by a City board of which a relative 
of the individual is a member. 

 
b. Relative, for purposes of this section only, shall include father, mother, son, daughter, 

brother, sister, uncle, aunt, first cousin, nephew, niece, husband, wife, father-in-law, 
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mother-in-law, son-in-law, daughter-in-law, brother-in-law, sister-in-law, stepfather, 
stepmother, stepson, stepdaughter, stepbrother, stepsister, half-brother, or half-
sister; but shall not include any other relatives who become related by law or marriage 
not specifically listed above. 

 
c. For purposes of this section only, public official, hereinafter referred to as “official,” 

shall include, but not be limited to, the City Manager, Council Members, City Clerk, 
and any other managerial City employee who is authorized to make employment-
related recommendations or decisions, whether the official is elected, contracted, or 
appointed. 

 
d. It is the City’s policy to prohibit an official from having direct supervision over any 

employee who is a relative of the official, as more fully set forth in Paragraph a. It is 
also the City’s policy to prohibit an official from having direct supervision over any 
employee to whom the official is engaged or is otherwise involved in a current 
romantic or sexual relationship. 

 
e. Direct supervision shall include any situation in which the official would be in a 

position to make decisions concerning the terms and conditions of the person’s 
employment with the City including decisions about hiring, promotion, transfer, 
reclassification, compensation, benefits, work assignments, performance evaluations, 
training courses and programs, layoffs, return from layoff, termination, and all other 
tangible aspects of employment. 

 
17. Disqualification and Re-Employment 

 
a. An employee who has been terminated from City employment for violation of any 

conduct or performance rule or standard, or who resigns after being notified of the 
City’s intent to terminate, is ineligible for re-employment for two years from the date 
of such resignation or termination. 

 
b. An employee terminated due to a positive drug/alcohol test, a refusal to test, or other 

violations of the City’s drug-free workplace policy; or who voluntarily resigns within 
two weeks of a positive result in a test for drug use; or when an employee serves 
notice of resignation immediately upon notification of being selected for such test, is 
ineligible for re-employment for a period of two years after such termination or 
resignation. Additionally, a former employee who owes the City money for drug 
testing or treatment which was the responsibility of the employee to pay shall be 
ineligible for re-employment until all funds owed are paid. 

 
c. An employee who voluntarily resigns without giving a two-week notice or is separated 

from employment for absence without leave (job abandonment) is ineligible for re-
employment for a period of one year. In circumstances where the City Manager 
determines that a non-eligible former employee will meet a critical need of the City 
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which cannot be filled by normal recruitment efforts, the City Manager has the 
authority to waive this waiting period. 

 

18. An employee’s anniversary date shall be the date the employee begins employment. 

Employment Classification 
In order to determine eligibility for benefits and overtime status and to ensure compliance with 
federal and state laws and regulations, the City of Belleair Beach classifies its employees as shown 
below. The City may review or change employee classifications at any time. 

Exempt. Exempt employees are employees whose job assignments meet specific tests 
established by the federal Fair Labor Standards Act (FLSA) and state law and who are exempt 
from minimum wage and overtime pay requirements.  

Nonexempt. Nonexempt employees are employees whose job positions do not meet FLSA or 
applicable state exemption tests, and who are not exempt from minimum wage and overtime 
pay requirements. Nonexempt employees are eligible to receive overtime pay for hours worked 
in excess of 40 hours in a given week, or as otherwise required by applicable state law.  

Regular, Full-Time. Employees who are not in a temporary status and who work a minimum of 
30 hours weekly. Generally, these employees are eligible for the full-time benefits package and 
are subject to the terms, conditions, and limitations of each benefits program.  

Regular, Part-Time. Employees who are not in a temporary status, and who are regularly 
scheduled to work fewer than 30 hours weekly and who maintain continuous employment status. 
Part-time employees are eligible for some of the benefits offered by the City and are subject to 
the terms, conditions, and limitations of each benefits program.  

Temporary. Employees who are hired as interim replacements to temporarily supplement the 
workforce or to assist in the completion of a specific project and who are temporarily scheduled 
to work either a full-time or part-time schedule for a limited duration. Employment beyond any 
initially stated period does not in any way imply a change in employment status. 

Employment Eligibility and Work Authorization 
The City of Belleair Beach is committed to employing only individuals who are authorized to work 

in the United States and who comply with applicable immigration and employment law. As a 

condition of employment, every individual must provide satisfactory evidence of his/her identity 

and legal authority to work in the United States within three business days of commencing 

employment. If the employee cannot verify his/her right to work in the United States within three 

business days of employment, the City will be required to terminate his/her employment 

immediately. 

Outside Secondary Employment, Employee Private Businesses 
1. No City employee shall work in any enterprise or business, including self-employment, 

accept outside employment, or render services for private interests, whether paid or 
unpaid, non-profit or profit, when the employment or service conflicts with the 
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employee’s official duties. Nor shall such work create an appearance of conflict or impair 
independent judgment or action in the performance of the duties of a City employee. 

 
2. Newly hired or current employees wishing to engage in, or continue in any enterprise, 

business, outside employment, or to render services for private interests, paid or unpaid, 
non-profit or profit, must first submit to the City Manager a written request for outside 
employment. The City Manager will make an assessment of the request to ascertain 
whether the proposed nature and/or schedule of the outside employment will or likely 
will negatively impact the employee’s City job performance, or if the employment or 
activity is inconsistent, incompatible, or conflicts with the employee’s duties and 
responsibilities, or may tend to be so. The City Manager will then either grant or deny the 
request. Employees who fail to file a request prior to engaging in outside employment 
activity may be subject to disciplinary action up to and/or including dismissal. Newly hired 
employees must declare and seek approval of supplemental employment or other outside 
business at the time of hiring. 

 
3. The proposed employment shall not be with a business or agency subject to the 

regulation of, or that is doing business with, the department of the employee, except if 
expressly permitted by state law. 

 
4. The proposed employment cannot require the employee to disclose or use information 

gained in his/her official City position that is not available to the public. 
 

5. Changes in secondary employment or outside business must be reported promptly to the 
City Manager, who will determine whether further approval is required. 

 
6. Permission to engage in secondary employment and outside business may be denied or 

withdrawn at any time if the City Manager determines, in his or her sole discretion, that 
such activities are interfering with, or may be expected to interfere with, the employee’s 
production, efficiency, duties or responsibilities, or when it causes discredit or is in conflict 
with City interests. 

 
7. Any outside employment or business described above is secondary to the requirements 

of regular City employment. It must not interfere with or impede the availability of an 
employee to perform his/her duties and responsibilities. Every employee granted 
approval under this rule must agree to respond immediately to any call to duty by the City 
whenever the City Manager determines his/her services are necessary. 

 
8. The City Manager must be notified immediately, but no later than the employee’s next 

scheduled working day, of injuries sustained during outside employment. Employees 
sustaining injuries are ineligible to receive workers compensation benefits from the City. 
Sick leave benefits are allowed based on injury or illness arising from outside employment 
only if the outside employment has been approved under this policy and only to the 
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extent the employee is not eligible to be otherwise compensated for absences caused by 
the injury or illness. 

 
9. No City personnel, equipment, facilities, vehicles, or other property may be used by 

employees while engaged in outside employment, enterprise, or business. 
 

10. No employee shall perform work for private individuals or other governmental 
departments/agencies as a part of his/her City employment except when the work is part 
of contract arrangements, mutual aid agreements, or interlocal agreements entered by 
the City Council. 
 

11. No employee of the City shall have financial interests in the profits of contracts, services 
or other work performed by or for the City. Nor shall a City employee personally profit, 
directly or indirectly, from any contract, purchase, sale or service between the City and 
any person or business. Any employee who violates this rule is guilty of misconduct and 
subject to immediate dismissal. 

 

Work Week; Hours of Work; Compensation 
1. Due to the variety of services provided by the City to its residents, certain employees may 

be required to work varying days and hours. The City Manager schedules work hours that 
are necessary and beneficial for the efficient operation of the City. It is the responsibility 
of the City Manager to manage overtime within budgetary constraints. Pursuant to 29 
C.F.R. § 553.23, by accepting employment with the City, all overtime-eligible employees 
agree that the City may elect to provide compensatory time in lieu of payment of overtime 
work in cash pursuant to its compensatory time policies. Employees may also be required, 
at the discretion of the City, to use compensatory time in lieu of vacation leave when 
requesting vacation time off. 

 
2. Non-Exempt Employees 

 
a. For purposes of this Policy, all employees not considered exempt will be considered 

non-exempt, and therefore subject to the minimum wage and maximum hour 
provisions of the Fair Labor Standards Act (FLSA). Non-exempt employees are eligible 
to earn overtime or compensatory time at one and one-half (1 ½) times their hourly 
rate. 

 
b. Whenever a non-exempt employee becomes promoted or reclassified to an FLSA-

exempt position, the employee shall have any accrued compensatory time paid to 
him/her at their rate of pay of the non-exempt position they held immediately prior 
to their promotion. 

 
3. Exempt Employees: 
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a. For purposes of this Policy, exempt employees are expected to work whatever hours 
are necessary to accomplish assigned duties and responsibilities. However, it is 
recognized that because exempt employees are often required to work irregular 
and/or extended hours, it is appropriate that they be provided a certain latitude in 
occasionally being away from their place of work during normal work hours. It is the 
responsibility of the City Manager to determine if exempt employee absences are 
inappropriate. 

 
b. Exempt employees are not eligible to be awarded compensatory time. 

 
c. The final determination as to which City positions are to be classified as Fair Labor 

Standards Act overtime exempt will be made by the City Manager, with appropriate 
advice from the City Attorney. 

 
4. Allocation of Work Hours, Workweek and Work Period: 

 
a. The workweek starts at 12:00 a.m. on Sunday and ends at midnight the following 

Saturday. The normal full-time work schedule includes forty (40) hours during the 
workweek. These hours should not be construed as either a fixed minimum or 
maximum. Work hours that exceed a normal workweek may be required. Except as 
provided herein or as determined by the Council or the City Manager, normal work 
hours are Monday through Friday, 7:30 a.m. to 4:00 p.m., with a 30 minute lunch 
period. 

 
b. Lunch periods – Bona fide meal periods (employee is completely relieved from duty 

for the purpose of eating regular meals) are not work time and are unpaid. The time 
scheduling and length of lunch periods are coordinated between the employee and 
the supervisor, according to that City operating unit’s needs. (Note:  There is no 
federal or State of Florida law requiring meal breaks in industries or offices, with the 
exception that minors 17 years of age or younger shall not be permitted to work for 
more than 4 hours continuously without at least 30 minutes for a meal period.) 

 
c. Break (rest periods) – Breaks (usually not more than 15 minutes each) may be 

permitted by supervisors when the work requirements allow them, and must be 
allowed for nursing mothers to express milk for up to one year after birth. Break 
periods are considered to be rest periods and must fall within working hours (work is 
performed immediately preceding and following the break period) and may not be 
accumulated for additional time away from work. (Note:  There is no federal or State 
of Florida law requiring rest periods, but if they are offered, they must be counted as 
hours worked.) 

 
d. Flextime is the generic term for flexible scheduling programs – work schedules that 

permit flexible starting and quitting times within limits set by the City Manager. 
Flextime requires employees to work a standard number of hours within a given time 
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period (usually forty (40) hours during a five-day work week). The City Manager has 
the option to authorize the use of flextime if it is determined that doing so can better 
meet the unique needs of a given City operational unit. However, no City operating 
unit or supervisory employee may permit use of flextime until the City Manager 
approves a flex time use procedure which, upon approval, will be published to the 
employees in that unit, and which will be uniformly applied within that unit. 

 
e. Work-at-Home Program – Given the City’s limited number of employees, and the fact 

that the City’s employees directly serve residents and customers in person on a daily 
basis, the City does not recognize a City-wide work-at-home program. There may be 
times when certain projects could be performed by employees who are at home due 
to extenuating circumstances. Any such projects must be authorized by the City 
Manager prior to work being done. If a project is approved to be completed at home, 
the project must be familiar to the employee concerned and have definite parameters 
for measuring the time necessary to perform the work. City equipment is not to be 
used outside the regular workplace, unless authorized by the City Manager. All time 
worked at home must be reported. 

 
f. Medical Attention – In accordance with 29 C.F.R., § 785.43, time spent by an employee 

in waiting for and receiving non-elective medical attention on the premises or at the 
direction of the employer during the employee’s normal working hours on days when 
he or she is working constitutes hours worked except for worker compensation visits. 

 
g. Furlough – Notwithstanding any other provision of these policies to the contrary, 

where the Council or City Manager determines that current budgetary conditions 
require a reduction in the overall hours employees work in order to remain within the 
authorized budget, the operational hours of any one or more office, service or 
function of the City may be reduced for one or more weeks, days or hours, either 
consecutively or sporadically. Such periods of reduction may be either by complete 
closure or operation with a less than full staff as deemed necessary. Employees 
working within such offices, services or functions will be placed on unpaid furlough 
during such periods, and hours spent on furlough shall not count as hours worked for 
any purpose. Pursuant to 29 C.F.R. § 541.710(b), the City Manager is authorized to 
deduct hours spent on any furlough from any employee being compensated on a 
salary basis if budgetary constraints require the deduction. 

 
h. Electronic Timekeeping – In recognition of the limitations which may be inherent in 

any electronic timekeeping systems the City may now or in the future use, including 
limitations on the delineation of actual lunch or break schedules, non-exempt 
employees who are unable to enter the actual chronological times for such events 
shall not be subject to discipline for falsifying records. FLSA non-exempt employees 
must, however, ensure that their actual hours worked each day are truthfully and 
accurately recorded in any such system to ensure proper payment of wages due, 
including overtime pay. 
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5. Pay Eligibility  

 
a. Extra Hours 

 
The necessity to work extra hours is made at the discretion of the City Manager. It is 
important that the City Manager ensures that extra hours are distributed equitably 
among employees in the same job class qualified to perform the work, while giving 
consideration to the personal wishes of employees involved. However, it is ultimately the 
City Manager’s decision to designate who will perform the extra hours. 

 
For overtime control purposes, overtime-eligible employees are prohibited from coming 
to work early and leaving late for purposes of conducting work, or working through lunch 
periods or bringing work home, unless specifically authorized by the City Manager in 
advance. The City Manager shall monitor the workplace to ensure that employees who 
are not scheduled to be working do not remain in the workplace. Nothing herein is 
intended to prevent an employee from remaining in a City building before shift start or 
during a meal period. However, during such periods, the employee is not expected to, 
and is prohibited from, performing work of any kind (including answering phones or 
reviewing emails) for the City. 
 
An employee shall be required to work overtime when assigned unless excused by the 
City Manager. An employee who refuses to work overtime when assigned will be subject 
to disciplinary action for said refusal. An employee scheduled to work overtime who fails 
to fulfill the assignment for reported medical reasons will, at the City’s discretion, be 
required to substantiate the medical absence with a doctor’s note or similar proof. 
 
Overtime or compensatory time shall be documented by such paper or electronic time 
off request process as the City may currently use. However, if this is not feasible, a 
schedule of work hours or other form of written documentation should be available to 
support the designation of overtime or compensatory time. 

 
All hours worked over forty (40) in a workweek are considered overtime and are 
compensated by overtime pay or compensatory time as agreed or understood before the 
work in excess of forty (40) in a workweek is performed. Absent emergency 
circumstances, overtime must be approved in advance by the City Manager. 
 
When a non-exempt employee is designated as “acting” in an open exempt position (such 
as acting City Clerk or acting City Manager due to such official’s extended absence or 
separation), the employee shall be compensated during this acting status as an FLSA 
exempt employee and shall therefore not be eligible for overtime or compensatory time. 
 
However, when a non-exempt employee is only temporarily fulfilling the duties normally 
associated with an exempt position (such as to cover for a vacationing City Clerk) in 
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addition to her/his normal duties, the employee shall continue to be paid her/his normal 
rate of pay, and shall be eligible for overtime and compensatory time, as may normally 
be applicable. 
 
For purposes of this Policy, exempt employees are paid on a salaried basis and are 
expected to work the hours necessary to accomplish assigned duties and responsibilities. 
Paid extra hours are only to be considered under the terms of an approved performance 
bonus plan compliant with Florida Statutes § 215.425(3). 

 
b. Compensatory (Comp.) Time. Time off in place of overtime is called compensatory 

(comp.) time. 
 

The City Manager is authorized to allow and require employees to accumulate or use 
Comp Time in lieu of overtime. 

 
6. On-Call Status 

 
An employee required to remain on-call (on City premises or so close that he/she cannot 
use the time effectively for personal purposes) is considered to be working in an on-call 
status. On-call hours are designated as work hours for the workweek and count towards 
overtime. On-call hours for non-exempt employees are eligible for overtime and 
compensatory time. 
 
On-call employees must always be reachable by a pre-designated means of 
communication and able to arrive at the work location within the time established by the 
City Manager or designee. As employees are compensated for on-call assignments, they 
must refrain from drinking alcohol, taking medications, or engaging in any other conduct 
which would prevent being ready for duty. Further, if they are unavailable when called in, 
they will be subject to disciplinary action and will not be paid any on-call pay for that 
assigned period. On-call assignments should be distributed equitably among qualified 
employees, consistent with operational needs. 
 
Exempt employees are ineligible for on-call status. 

 
7. Standby Status 

 
Employees who are not otherwise informed that they have been scheduled to work and 
who are placed on standby status (instructed to be available but otherwise able to use 
the time effectively for personal purposes) may remain at home, or they may leave word 
how (cell phone, etc.) and where they can be reached, but they must do one or the other. 
These employees receive straight time pay (compensatory time not allowed) for hours 
designated as standby assignment, with maximum accruable hours of three (3) in a 24-
hour period. Standby hours must be outside the scheduled (regular or modified schedule) 
workday, and may not be assigned to or worked by employees who do not work their 
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regularly scheduled shift immediately prior to standby assignment, or who are unable to 
respond, due to illness. Employees who receive advanced notice of a requirement to 
report for duty, even where such work is to be performed outside of a regular schedule, 
are not eligible for standby pay. Since assigned standby hours can vary according to 
circumstances, the following standby pay rules shall apply: 
 

• Less than five (5) hours of standby status is ineligible for standby pay 

• One (1) hour of straight time pay for 5 up to 9 hours of standby status 

• One and one-half (1.5) hours of straight pay for 9 up to 12 hours of standby status 

• Two (2) hours of straight pay for 12 up to 16 hours of standby status 

• Two and one half (2.5) hours straight pay for 16 up to 20 hours of standby status 

• Three (3) hours of straight pay for 20 up to 24 hours of standby status 
 

If employees on standby status are required to report for duty, they are paid for hours 
worked, with a minimum of two (2) hours for the first “call out” regardless of time spent 
responding. Thereafter, employees shall only be paid for the actual hours worked on 
subsequent “call outs” during the standby period. Call-out hours count as hours worked 
towards overtime. 

 
Employees placed on standby assignments must always be reachable by a pre-
designated means of communication and able to arrive at the work location within the 
time established by the City Manager. As employees are compensated for standby 
assignments, they must refrain from drinking, taking medications or engaging in any 
other conduct which would prevent being ready for duty. Further, if they are unavailable 
when called in, they will be subject to disciplinary action and will not be paid any standby 
pay for that assigned period. 
 
Exempt employees are ineligible for standby pay. 

 
8. Payroll Records 

 
The City’s work time records or timecards are designed to meet the record-keeping 
requirements of the FLSA. The City Manager is responsible for ensuring a record of work 
schedules for non-exempt employees is maintained. 
 
Exempt Employees:  Due to their exempt, salaried status, and the expectation that they 
are often required to work irregular and extended hours while having the latitude of 
occasionally being away from their workplace during normal work hours, exempt 
employees complete payroll records but do not have to complete a daily record of time 
worked. For payroll accounting and leave tracking purposes, such employees will need to 
record absences charged to employee benefit accounts (i.e., vacation, sick, holiday, etc.). 
Exempt employees are not required to create records of time worked unless absences are 
charged to their accrued leave accounts. 
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Non-Exempt Employees:  All hours (paid, unpaid or charged to accrual accounts) must be 
recorded in the City’s paper or electronic time and attendance system daily for the non-
exempt employee’s scheduled work periods. Pay, including overtime pay, is calculated for 
each workweek, and paid (if overtime pay) or credited (if comp. time) to employees on 
the City’s chosen weekly or bi-weekly pay period. Non-exempt employees are required to 
sign their time records, either physically or, where provided, via electronic means. 

 
9. Compensation During Emergency 
 

Emergency Conditions: When the City Council formally declares a state of emergency, City 
employees who hold positions designated to perform essential services during the actual 
emergency declaration period shall report to work when required. The City Manager may 
also require employees who perform essential services to work during actual or 
impending extreme emergency situations or conditions (weather, hazard, etc.), not 
declared as a “state of emergency.” 

 
Pay for Work During Declared Emergency: During a declared emergency, City offices and 
operations may close. Employees who are not directed to work in any capacity during 
such closure must not report for duty during such periods. Employees are not authorized 
to designate themselves as essential or to perform work of any kind for the City during a 
closure of City offices and operations, unless expressly directed to work by the City 
Manager. 

 
For all employees in positions classified as FLSA exempt, such employees will receive no 
additional compensation for any hours worked during any declared emergency. FLSA non-
exempt employees shall receive compensatory time at their regular hourly rate of pay for 
any hours worked during any declared emergency regardless of what non-emergency 
hours he or she may have worked during any given work week and regardless of what 
specific work assignment such employee is given during the emergency period. 

 
Non-FLSA exempt employees shall not be compensated for any time off during such 
periods. FLSA exempt employees shall be paid their established salaries except that if they 
are not directed to perform any work during the entire work week, such employees shall 
not receive their salaries for that week. 
 
Employees who are not compensated due to a closure during a declared emergency may, 
at their discretion, use any available vacation or compensatory leave to accommodate 
otherwise unpaid periods. 

 
In the event a City holiday falls on a day where the City is closed due to an emergency 
condition, compensation of the holiday for employees not required to report for duty 
shall be as provided for in this policy with respect to holiday compensation. Employees 
required to work on a holiday during a declared emergency shall be entitled to take the 
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equivalent unpaid time off with no reduction in leave balance once the declared 
emergency ends and the leave may be scheduled with the City Manager. 

 
All employees with pre-approved leave requests covering the declared emergency period, 
regardless of leave type, are subject to having such leave cancelled and to being recalled 
to duty during the emergency period. The City Manager shall make every effort to 
accommodate pressing conditions, and ill employees, when determining which 
employees to call back from leave. 

 
Failure to Report for Duty When Assigned: Any employee required to report for duty 
during an emergency condition who fails or refuses to report and/or to perform duties as 
directed will be subject to termination from employment. Failure to monitor on-call or 
stand-by phone numbers and respond to calls will constitute a failure to report. The only 
exception to this policy will be for employees physically or medically unable to report or 
perform as ordered. For medical conditions, the City will require after-the-fact medical 
verification of medical conditions, and reserves the right to require second opinion 
examinations. Employees claiming a physical inability to report when required are not 
permitted to cite a mere fear of travel during the emergency condition, or a general 
concern for not staying with family. Employees, particularly those designated as being 
critical responders during emergency conditions, have a responsibility to plan ahead for 
the safety and welfare of their families and the securing of their property so that they will 
have the ability to report when called. Only extraordinary incidents of inability to report 
wholly beyond the employee’s ability to control will be excused. The City Manager is 
considered a critical responder. Other employees will see such designation in their written 
job descriptions. 

  
10. FLSA Compliance 

 
It is the City’s policy to comply with applicable wage and hour laws and regulations. 
Accordingly, the City intends that deductions be made from your pay only in circumstances 
permitted by the Fair Labor Standards Act and the U.S. Department of Labor’s rules governing 
the salary basis for pay for exempt employees. The improper pay deductions specified in 29 
C.F.R. §541.602(a) may not be made from the pay of employees subject to the salary basis 
test. 

 
If a City employee has any questions or concerns about the employee’s salaried status, or the 
employee believes that any deduction has been made from her or his pay that is inconsistent 
with her or his salaried status, she or he should immediately raise the matter with the City 
Manager. If the employee has raised a concern and it is not resolved within ten (10) business 
days, or if, for any reason, the employee is uncomfortable discussing the matter with the City 
Manager, the employee must submit her or his question or concern to the City Attorney for 
review and response. 
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To ensure the City understands the employee’s question or concern and is able to conduct a 
proper review, any such question or concern which seeks the payment of wages allegedly 
owed must be made in written form. Any such question or concern must, at a minimum, 
include the employee’s name, a brief description of the facts related to the question or 
concern, and any prior response the employee may have been given by any City official. The 
pay period(s) at issue should also be identified. If the employee is unable due to disability to 
submit her or his concern in writing, the City Manager will assist the employee in formalizing 
her or his question or concern, which she or he will then be asked to review and sign to ensure 
its accuracy. 

 
The City is committed to investigating and resolving all compensation disputes as promptly, 
but also as accurately, as possible. Consistent with the U.S. Department of Labor’s policy, any 
question or concern will be responded to within a reasonable time given all the facts and 
circumstances. If a review of the matter reveals the employee was subjected to an improper 
deduction from pay, the employee will be reimbursed, and the City will take whatever action 
it deems necessary to ensure compliance with overtime rules and the salary basis test in the 
future. 

 
11. Reclassifications and Reorganizations 

 
Market factors, evolving priorities, evolutions in equipment and materials, employee input, 
grant funding, or changing organizational needs may cause a particular position classification 
within the City to become subject to change. The City continually evaluates these factors 
against classified positions accordingly and at times determines, where the position is not 
wholly eliminated, to re-classify and/or reassign one or a group of positions to better serve 
the needs of the City and its citizens. Such reclassifications/reassignments can be minor or 
significant, and may result in enhancing one or more positions and related duties and 
requirements, or decreasing duties and requirements. Such reclassifications/reorganizations 
are solely within the discretion of the City and no employee possesses any right or 
expectation to hold or keep any one position or set of duties. 

 
12. Paydays and Pay 
 
All employees are paid on a bi-weekly basis. Each paycheck will include earnings for all work 
performed through the end of the previous payroll period. Paychecks are distributed every 
two weeks at a rate of twenty-six (26) paychecks per calendar year. 
 
The pay period begins on Sunday and ends on the second corresponding Saturday. 
Paychecks/direct deposits are distributed/credited on the Friday following that Sunday. 
 
In the event that a regularly scheduled payday falls on a holiday, employees will be paid on 
the business day preceding the holiday(s). 
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Employees will have their paycheck directly deposited into the bank accounts they designate 
upon hire. Employees will receive an itemized statement of wages and deductions when the 
City makes the direct deposits. The City Manager is authorized to consider requests for paper 
pay checks where an employee can demonstrate a substantial need for such alternative 
payment method. However, direct deposit is the normal form of payment of compensation. 
 
13. Performance Pay 

 
In addition to any general wage adjustment that the City Council may from time to time adopt, 

the Council may, by separate resolution, adopt a compensation program which includes variable 

wage increases linked to job performance. Such a program may distinguish between exempt 

professional and managerial classifications, and full and part time hourly compensated 

employees. As to hourly employees, any such program shall be based upon quantifiable 

measures of performance and shall be designed and administered to ensure discrimination, 

favoritism or inconsistent application of eligibility criteria do not occur. In addition, pursuant to 

Florida Statutes § 215.425(3), the Council may from time to time adopt, by resolution, a 

performance bonus plan based on work performance which describes the performance 

standards and evaluation process by which such awards are to be given. Any such plan must be 

noticed to all employees prior to implementation. Nothing herein shall be interpreted as creating 

any requirement to develop or budget funds for pay for performance or bonus programs or 

policies, nor as creating an entitlement on the part of any employee to receive same. 

 

Personnel Files 
1. The City’s official records of present and past employees’ personnel files are maintained 

by the City Clerk, who shall be the custodian of these records. 
 

2. The City Manager is authorized to develop, revise, and issue all forms related to personnel 
matters. Therefore, absent specific authorization from the City Manager to the contrary, 
City departments may not promulgate or make use of any customized or unauthorized 
personnel forms, including unique leave requests, time records or employee evaluations. 
 

3. Public Records requests for personnel files made to the City must be transferred to the 
City Clerk for a coordinated response. The Clerk shall be responsible for reviewing files to 
identify any information which has been designated by law as confidential or exempt from 
public records disclosure. The Clerk, with advice of the City Attorney as needed, will assert 
any applicable public records exemptions for such records. 

 
NOTE: Employees holding certain positions are entitled under Florida law to request that 
certain personally identifying information such as home addresses, not be released by 
other governmental agencies which may be in possession of this information. It is the 
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responsibility of each applicant for and employee holding such a position to make these 
requests to other governmental agencies. 

 
4. The official personnel record shall contain at least the following documents regarding the 

employee: 
 

a. The employee’s initial and any subsequent employment/transfer/promotion 
applications; I-9 form; interview forms; oath of employment; employment contract (if 
applicable); acknowledgments of receipt of benefits (to include secondary 
employment approval forms); conditional offer forms; retirement enrollment forms 
(when applicable); and other related documents required by law or City policy to be 
included. 

 
b. The employee’s performance evaluation forms and any written responses thereto; 

 
c. All official personnel actions, such as promotions, transfers, and pay increases; 

 
d. Official disciplinary notices and warning or counseling forms issued to the employee; 

 
e. Signature forms demonstrating an employee’s taking of the statutory oath and the 

receipt of this Policy Manual and other City policies; 
 

f. Records demonstrating attendance at City training sessions. 
 

g. Any written separation surveys or comments provided by a departing employee. 
 

5. The personnel file may also contain the following items, at the discretion of the City 
Manager: 

 
a. Correspondence from citizens, co-workers, etc., concerning the employee’s 

performance of his or her job or contribution to the community (excepting documents 
which are found to be fraudulent, false, or which are required by law to be separately 
maintained); 

 
b. Records regarding an employee’s education or professional credentials; 

 
c. Such other records as the City Manager may deem appropriate for inclusion or which 

are not prohibited from inclusion by law. 
 

6. The City Manager shall also ensure that separate and secured files are also kept and 
maintained for current and former employees which contain medical records or medical 
claim records exempt under Florida Statutes § 112.08, the results of drug tests (excepting 
discipline notices confirming a positive result was received), medical documents provided 
in support of leave requests, reports of a healthcare provider discussing specific health 
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conditions or status associated with a fitness-for-duty exam, medical records provided in 
support of a request for accommodation of a disability under the ADA, and medical 
records received in the course of administering a worker compensation claim. 

 
7. Notwithstanding the foregoing, the City Manager is entitled to review the medical records 

of applicants and current employees when he or she has the business need to do so. Such 
instances include reviewing an employee’s defense against a disciplinary action where the 
employee cites a medical reason for the conduct or performance, reviewing requests for 
leave including decisions as to whether an absence is covered by any applicable leave law, 
reviewing requests for accommodation under the ADA or determining whether the 
applicant or employee presents a danger to him/herself or others due to a medical 
condition. The City Attorney or other attorneys representing the City in any employment 
claim or suit are also authorized to examine such records to the extent the claim or suit 
places the medical condition of the applicant or employee at issue. 

 
8. In the event a City official examines records which include information otherwise 

confidential or exempt from public disclosure under law, such official must exercise care 
and discretion so as not to further communicate any such information to Council 
Members, subordinates, or an employee’s co-workers unless there is a valid legal reason 
to do so. City officials in doubt as to their duties in such circumstances are encouraged to 
seek advice from the City Attorney. 

 
9. The City Manager is responsible for ensuring records are controlled, maintained, disposed 

of, and that requests for copies are processed, in accordance with the Public Records Act 
and the rules of the Florida Division of Archives, History and Records Management. To 
that end, the City Manager is authorized to develop such additional administrative 
procedures and forms so as to accomplish this responsibility. 

 
10. While City Managerial personnel responsible for drafting performance evaluations may, 

to assist them in drafting evaluations, maintain separate notes on positive/negative 
conduct or performance during the evaluation period, including notes on verbal 
counseling events, such records are public records and, if specifically referenced in an 
evaluation or discipline notice, must be provided to the employee on request. 

 
11. Personnel files are public records subject to review under Florida Statutes § 119.07, 

subject to any applicable exemption(s). Official employee personnel files may be 
reviewed at City Hall during normal business hours. The records custodian, or designee, 
will assist and supervise during the review. Documents cannot be removed or rearranged 
within the official personnel file during review. 

 
12. Requests concerning past or present employee personnel information should be referred 

to the City Manager who will respond to inquiries from agencies and the general public 
regarding disclosure of official personnel data. 
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13. In accordance with the Florida Public Records Act, copies of personnel files may be made 
and furnished to requesters upon payment of the statutory fees. Money collected is 
remitted to the City’s general fund. Employees are not charged for single copies made 
from their official personnel files. However, they shall be charged the established rate for 
additional copies. The City Clerk is responsible for reviewing a personnel file prior to 
production or copying to ensure all material that is confidential or exempt from public 
records disclosure has been covered. If the Clerk’s file is at issue, the review will be 
conducted by the City Manager. 

 
Official personnel files must be retained for a length of time determined by the State of Florida 
Bureau of Archives and Records Management. This period is currently twenty-five (25) years 
following the employee’s effective date of separation from City employment. Because of the 
permanency of such records, the City Manager must carefully review documents to determine 
their necessity before requesting entry of non-mandatory records into the official personnel file. 
The City Manager is authorized to develop administrative procedures concerning the proper 
storage of, and access to, records, including medical files, of current or former employees. 

 

  

Non-Disciplinary Separations from Employment 
 
Job Abandonment. 
 
Any City employee absent from his/her position of employment without approval of the City 
Manager for a period of three (3) consecutive workdays/shifts is considered to have resigned 
without notice. Leaving an after-hours message, or sending a text or email during an 
unauthorized absence will not constitute approval. Rather, the employee must make actual 
contact with the City Manager, inform that official as to why the absence is occurring (arrest, 
emergency medical issue, etc.), and obtain approval for the duration of the absence. 
 
Resignation 
 

a. Resignation is the separation of an employee from City employment through 
submission of a written or verbal notice of intent to resign. An employee’s resignation 
shall be deemed as accepted by the City the moment it is tendered regardless of any 
stated effective date, and no supervisor has the authority to reject or permit an 
employee to rescind a resignation without the express prior authorization of the City 
Manager. 

 
b. An employee who wants to leave City employment in good standing must notify the 

City Manager at least ten days prior to leaving. The City Manager may allow the 
employee, under extenuating circumstances, to give less than ten days notice and still 
resign in good standing. In the event the City Manager determines that it would be in 
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the City’s best interest to deem a resignation notice an immediate resignation or 
shorten the resigning employee’s notice, he/she may do so. 

 
c. Upon an employee’s resignation notice, any interest in continued employment 

ceases. 
 

d. Employees who resign from City employment without ten days notice (unless 
otherwise approved by the Manager), may not be recommended for rehire, nor be 
eligible for re-employment, with the City for one (1) year following their date of 
termination unless approved by the City Manager. 

 
e. City employees separating from City employment may be requested to complete an 

employee separation survey to provide the City with input the employee may have 
about his/her employment experience at the City. Completion of any such survey will 
be voluntary and have no impact on a departing employee’s benefits. 

 
f. An employee who takes any step to run for a Belleair Beach City Council seat, including 

opening a campaign account for that purpose, filing qualifying paperwork with the 
Supervisor of Elections, or conducting a press conference or issuing a press release 
confirming his or her candidacy, shall be deemed to have resigned his or her position 
with the City as of the close of business of the date any of these actions are first taken. 
Nothing herein shall be read or interpreted as preventing an employee from standing 
for election for any other elective public office or applying for appointment to any 
appointive public office. 

 
Retirement  
 

a. None of the provisions of this Policy can be construed or interpreted to alter or impair the 
City’s retirement plan. 

 
b. There is no mandatory retirement age for employees of the City unless otherwise 

provided by Florida Statute or a pension plan provision. Continued employment is 
determined by the employee’s ability to perform satisfactorily in the job classification 
assigned. 

 
c. Employee assistance and retirement information is available from the City’s retirement 

plan administrator as needed. Employees are urged to contact the City Manager at least 
ninety (90) days in advance of the anticipated retirement date to allow time to process 
any retirement benefit forms required by the plan administrator. 

 
d. Employees who have retired from City employment may be re-hired by the City in any 

position and under such terms and conditions as the City may offer, consistent with 
policies or procedures applicable at the time of application. 
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Death  
 

a. Separation is effective on the date the employee’s death occurs. 
 

b. All compensation due to the employee at separation is paid to the beneficiary, surviving 
spouse, or to the estate of the employee, as determined by law or by executed forms in 
the employee’s official personnel file. The City will not be able to release final 
compensation to a surviving spouse or relative just upon request, and proof of the legal 
right to receive the payment (to the satisfaction of the City Attorney), may be requested. 

 
Layoff  
 

a. It is the intent of the City Council to provide stable employment for City employees. 
However, there may be occasions which necessitate a reduction in the City workforce. 

 
b. A reduction of work force may be instituted in cases of bona fide budget reduction, lack 

of work, lack of funds, privatization of functions, program or grant discontinuation, 
technological replacement, or any other significant organizational change or condition of 
serious financial distress that may occur. When such conditions exist, the City Manager 
may proceed to lay off an employee or employees. To the extent a reduction in force is 
necessitated by the City Manager’s proposed budget, layoff decisions shall be consistent 
with the programs, services, or operations to be reduced or eliminated by such budget. 

 
c. A reduction in work force may be made by work site assignment and/or specific function 

performed and/or unique skills or qualifications held and/or by general job classification 
and/or by pay grade within the affected City operating unit. Layoffs which are targeted 
solely at reduction of salary costs must fairly target the foregoing employee classifications 
in a roughly uniform way so as not to cause the layoff of a more senior worker where a 
more junior employee performing the exact same duties and working at the same location 
is earning more. 

 
d. The duties previously performed by a laid-off employee may be reassigned to other 

employees already working in positions in appropriate job classifications. 
 

e. Layoff Priority 
 

(1) In the event of layoff, primary consideration will be on the factors set out in Section c 
above. Thereafter, the order of layoff shall begin with temporary then probationary 
employees. The next order of layoff shall begin with the employee who has the least 
seniority. 

 
(2) Seniority shall be determined by City-wide continuous service. Rules of continuous 

service shall be observed in deciding the date of last hire for the purpose of seniority 
determination. 
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(3) If two or more individuals should have the same hire date for determining seniority, 

the employee with the most disciplinary and/or counseling notices shall be laid off 
first. 

 
(4) In accordance with prevailing veteran laws, including Chapter 295, Florida Statutes, 

certain veterans, and spouses of certain veterans may be eligible for preference in 
retention when layoffs are necessitated. The City Manager shall review layoff 
proposals to ensure compliance with such laws. 

 
f. City employees who are scheduled for layoff shall not have “bumping rights” to other 

positions in the City. However, where the City is able to forecast a layoff in advance, the 
City may establish a time period wherein employees subject to a pending layoff will be 
permitted to apply for other open positions. During this period, such employees shall, 
when being interviewed, receive preference in hiring where they are at least equally 
qualified with outside candidates. Nothing herein, however, is intended to require the 
hiring of any such employee by the City where another candidate is clearly more qualified 
for the position. 

 
g. Employees scheduled for layoff may, if offered by the City, elect to accept transfer to 

vacant City positions for which they are qualified. Such transfer offers may be made at 
the discretion of the City and must be accepted by the employee within 3 days of receipt 
of the written offer. The employee’s pay rate would be adjusted in accordance with 
prevailing City policy for any other City employee changing positions within the City. 
Employees who accept a transfer offer under this paragraph shall not be further entitled 
to any reinstatement to their prior position. 

 
h. Employees on layoff status with no offer of transfer, may for a period of twelve (12) 

months from the date of layoff apply and receive preference in interviewing for any job 
for which they are minimally qualified. 

 
i. The City Manager shall ensure the City’s health plan administrator is made aware of any 

layoffs to ensure proper COBRA notices are provided. 
 

j. Reinstatement 
 

(1) Laid-off employees, who have not accepted an offer of transfer to a different City 
position, have priority for reinstatement, according to seniority, in jobs within their 
classifications at the time of separation for twelve (12) months following the effective 
date of layoff. Laid-off employees reinstated to those classifications within the twelve 
(12) month period shall have their previous dates of hire restored (including leave 
accrual rates and any unpaid leave balances in effect at the time of layoff). However, 
recalled employees may not be offered the rate of pay they had prior to their layoff, 
where fiscal conditions require a reduced rate for the position. At the end of the 
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twelve (12) month period, all laid-off employees' rights associated with reinstatement 
are concluded. The City offers reinstatement to laid-off employees by certified mail to 
the last known address. (Note: It is the laid-off employee’s responsibility to keep the 
City notified of any change of address, if he/she is interested in reinstatement.) 

 
(2) Reinstatement is offered to laid-off employees provided they are qualified (medical 

certification may be required) to perform the essential duties of the job, and are in 
compliance with current pre-employment requirements including the City’s drug free 
workplace program. A laid-off employee who is temporarily unable to accept an offer 
of reinstatement due to medical certification may request a delay in starting work, 
not to exceed thirty (30) calendar days. 

 
(3) The return-to-work date for a laid-off employee, who is qualified to return to work 

and compliant with all pre-employment requirements, is determined by the City’s 
requirements, but the employee must be available for work no later than two (2) 
weeks following notice or his/her seniority will be forfeited and he/she is no longer 
considered eligible for reinstatement under the layoff procedures. 

 
(4) If the employee fails to report to work within three (3) business days after receipt of 

the certified notice or if the employee does not meet all current pre-employment 
requirements, his/her seniority is forfeited, and he/she is no longer considered 
eligible for reinstatement under the layoff procedures. 

 
k. Employees who are scheduled for layoff do not have the right to submit appeals or 

complaints regarding layoff actions, except for reasons of alleged violation of these 
policies and procedures governing such reduction of work force, or for alleged acts of 
illegal discrimination. The City Manager may elect to offer separation agreements to 
employees subject to layoff using available budgeted wage funds. Such agreements 
should be developed or reviewed by the City Attorney prior to being offered. 

 
l. Employees who are scheduled for layoff should contact their health insurance provider 

to discuss their medical coverage and other health benefits. 
 

m. The City Manager shall make all reasonable efforts to provide outplacement assistance 
and services to laid-off employees to the extent City resources allow. 

 
Disability Separation/Reasonable Accommodation  
 

a. As reviewed in the ADA policy in this Manual, all employees of the City are expected to 
be able to perform the essential functions of the positions they hold. At times, a physical 
or mental impairment may cause an employee to become unable to perform one or more 
job functions. In such circumstances, it will be the responsibility of the City Manager to 
work with the employee to identify reasonable accommodations which will permit the 
employee to perform all essential job functions. 
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b. Though the employee’s input on accommodations should be given weight, an employee 

is not entitled to demand a particular accommodation if the department wishes to 
provide a different accommodation, so long as the accommodation will permit the 
employee to perform his or her job functions. 

 
c. An employee may be terminated when he/she is unable to perform the essential 

functions of the job because of a physical or mental impairment, and where no reasonable 
accommodation has been identified or such accommodation is rejected. Separations 
based on the employee’s inability to perform the essential functions of the job under the 
provisions of this section will not be considered disciplinary terminations. 
 

d. If the inability to perform the job occurs due to an on-the-job injury, the employee should 
be given a reasonable opportunity to reach maximum medical improvement (MMI) as 
stated by the Workers’ Compensation doctor before being separated unless such inability 
has existed for more than 12 weeks in the immediate prior 12-month period. The point in 
time at which an employee is considered for separation for an illness or off-duty injury 
will be dependent upon the operational needs of the City in conjunction with the 
availability of a definitive recovery prognosis. Nothing herein prohibits discharge for 
inability to perform duties, regardless of the source of illness or injury, where the 
continued non-performance of essential job functions by the employee results in a 
substantial hardship for the City’s operations. 

 

Background Checks 
The City recognizes the importance of maintaining a safe, secure workplace with employees who 

are qualified, reliable, and nonviolent, and who do not present a risk of serious harm to their 

coworkers or others. To promote these concerns and interests, the City reserves the right to 

investigate an individual's prior employment history, personal references, and educational 

background, as well as other relevant information. Consistent with legal or contractual 

requirements, the City also reserves the right to obtain and to review an applicant's or an 

employee's criminal conviction record and related information, and to use such information 

when making employment decisions, but only to the extent permissible under applicable law. 

A pending criminal matter may be considered in appropriate circumstances for business-related 

reasons, consistent with applicable law. All background checks will be conducted in strict 

conformity with the federal Fair Credit Reporting Act (FCRA), applicable state fair credit reporting 

laws, and state and federal antidiscrimination and privacy laws. The City is an equal opportunity 

employer and will comply with applicable federal, state, and local laws relating to the use of 

background checks for employment purposes. 
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References/Verifications of Employment 
All requests for references must be directed to the City Manager. While Florida Statutes § 

768.095 provides an employer who discloses information about a former or current employee to 

a prospective employer upon request of the prospective employer or of the former or current 

employee immunity from civil liability for such disclosure or its consequences (unless it is shown 

by clear and convincing evidence that the information disclosed by the employer was knowingly 

false or violated any civil right), the City still desires to consider reference requests carefully, 

Therefore, no City employee below the level of City Manager is authorized to issue or provide 

references for current or former employees. The City Clerk may, without the City Manager’s 

authorization, disclose the dates of employment of a current or former City employee, the 

employee’s compensation history, and the title(s) of the position(s) held. If a current or former 

City employee authorizes disclosure of a more detailed reference in writing, the City Manager 

may, in her or his discretion, provide a prospective employer with additional information on the 

employee’s performance and conduct during the employee’s tenure with the City. 

Only the City Manager is authorized to compose and issue a letter of recommendation for a 

current or former employee. 

Workplace Safety 
Drug-Free and Alcohol-Free Workplace 
A. Drug-Free Workplace Established  
 
Substance abuse is a problem that affects everyone in the workplace, as well as a social problem. 
The abuse of alcohol and use of illegal drugs endangers the health and safety of the abusers and 
all others around them. Accordingly, the City is hereby declared to be a Drug-Free Workplace in 
accordance with Florida Statutes Chapter 440.101 et. seq., and their implementing Drug Testing 
Rules. The City hereby adopts the definitions set forth in Section 440.102, Florida Statutes in their 
entirety. The City’s Drug-Free Workplace Program shall apply to all City employees and to job 
applicants for safety sensitive or special risk positions. 
 
B. Standard Policies 
 

1. Illegal Drug Use Prohibited. An employee bringing onto the City’s premises or property, 
including parking lots, having possession of, being under the influence of, or possessing 
the employee’s body, blood or urine in any detectable amount, or using, consuming, 
transferring, selling or attempting to sell or transfer any form of illegal drug as defined in 
this policy while on City business or at any time during the hours between the beginning 
and ending of the employee’s workday, whether on duty or not, and whether on City or 
customer business, property or not, is subject to discipline including discharge or 
suspension without pay from employment, even for the first offense. Failure to submit to 
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the required drug test is grounds for discharge or suspension without pay from 
employment. 

 
2. Alcohol Abuse Prohibited. An employee who is under the influence of alcoholic beverages 

at any time while on City business or at any time during the hours between the beginning 
and end of the employee’s workday, whether on duty or not, and whether on City 
business, property or not, is subject to discipline including discharge or suspension 
without pay from employment, even for the first offense. 

 
An employee shall be determined to be under the influence of alcohol if:  

 
a. the employee’s normal faculties are impaired due to consumption of alcohol, or  

 
b. the employee has a blood alcohol level of .04 or higher. 

 
3. Employees are encouraged to voluntarily seek professional support for drug or alcohol-

related problems. Employees who seek treatment shall discuss the situation with their 
supervisor if leave time, with or without pay, is required for the employee to obtain 
treatment or hospitalization.  

 
4. Failure to submit to the required drug test or providing a false sample or tainting, 

adulterating, or tampering with a drug test is grounds for discharge or suspension without 
pay from employment. An employee will be terminated for refusing to submit to a drug 
or alcohol test. 

 
5. Employer Action  

 
Any employee or job applicant whom the City is advised has a positive confirmed drug test, 
including for alcohol, will be subject to discharge even for the first offense. Employees are 
not eligible for rehire unless they show proof that they have completed a drug and/or alcohol 
rehabilitation program. If rehired, the employee will be subject to random testing for two (2) 
years, no more than twice in one year. 

 
C. Definitions  
 

1. “Legal Drug” includes prescribed drugs and over-the-counter drugs, which have been 
legally obtained and are being used solely for the purpose for which they were prescribed 
or manufactured.  

 
2. “Illegal Drug” means any drug (a) which is not legally obtainable; (b) which may be legally 

obtainable, but has not been legally obtained; (c) which is being used in a manner or for 
a purpose other than as prescribed. 

 
D. Reporting Convictions and Civil or Administrative Actions 
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1. Criminal convictions  

 
Employees must, no later than five days after a conviction relating to the use or possession 
of drugs or alcohol, notify the City Manager of such conviction(s). Failure to notify the City 
Manager shall cause for immediate termination, unless good cause exists for failure to report 
the conviction to the City. The City may report the conviction to any federal, state, or local 
agency with which it is required by law to report. 

 
2. Civil or Administrative Actions  

 
It is each applicant’s or employee’s responsibility to notify the laboratory of any civil or 
administrative action brought pursuant to the Florida Workers’ Compensation drug-free 
workplace program laws, Florida Statutes § 440.101, et. seq. 

 
E. Types of Drug Testing 
 
The City will conduct the following types of drug testing as deemed appropriate under the 
circumstances: 
 

1. Pre-Employment Drug Testing 
 

This type of testing applies to individuals who apply for a “safety sensitive” or “special risk” 
position. All final candidates within these categories will be tested. An offer of employment 
may be made pending the results of the drug test. If work has already begun, employment is 
conditional upon the receipt of, and successfully passing, the drug and alcohol test. 

 
2. Reasonable Suspicion  

 
Employees will be required to submit to a drug and/or alcohol testing at a laboratory chosen 
by the City if there is reasonable suspicion of substance abuse. Circumstances that could be 
indicators of a substance abuse problem and considered reasonable suspicion are: 

 

• Observed alcohol or drug abuse during work hours on City premises 

• Apparent physical state of impairment 

• Incoherent mental state 

• Marked changes in personal behavior that are otherwise unexplainable 

• Significantly deteriorating work performance that is not attributable to other factors 

• Information that an employee has caused or contributed to, or has been involved in an 
accident while at work 

• Abnormal conduct or erratic behavior while at work 

• A report of illegal drug use, provided by a reliable source 

• Evidence that a drug test has been tampered during employment with the City 
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• Evidence that an employee has possessed, sold, solicited, or transferred illegal drugs 
while working or while on City premises, or while operating City vehicles, machinery or 
equipment 

 
3. Fitness for Duty. Substance abuse testing is conducted for all employees who receive a 

physical fitness exam as a routine part of their job. 
 

4. Random 
 

The City will conduct random drug tests only as permitted or required by law. 
 

5. Post-Accident 
 

Employees may be required to submit to a drug and/or alcohol test with regard to any 
workplace injury that requires medical treatment away from the property. 

 
6. Follow-Up 

 
If the employee, in the course of employment, enters an employment assistance program for 
drug related problems or a drug rehabilitation program, the City will require the employee to 
submit to a drug test as a follow-up to such program, unless the employee voluntarily entered 
the program. In such case, the City has the option to not require follow-up testing. If follow-
up testing is required, it will be conducted at least once a year for a two-year period after the 
completion of the program. Advance notice of the follow-up testing date will not be given to 
the employee who is to be tested. 

 
F. Confidentiality  
 
All information, interviews, reports, statements, memoranda, and drug-free results through the 
City’s drug testing program will be treated as confidential to the extent required by law, except 
as consented to by the employee or applicant. 
 
G. Use of Prescription and Non-Prescription Medications  
  
Each tested individual shall report, on a confidential basis, to the Medical Review Officer (MRO), 
the use of prescription or non-prescription medications both before and after being tested. A 
form will be provided to each individual to list such medications. This form should only be filled 
out at the collection facility not at the City. Additionally, such medications may be disclosed orally 
to the MRO after being tested, if contacted by the MRO. The individual must not disclose such 
medications or provide the form requesting such information to any City employee. The 
individual can consult a testing laboratory for additional information about medication that will 
affect a drug test result. 
 
H. Positive Drug Test Results 
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Any employee or job applicant who receives a positive confirmed drug test result may contest or 
explain the results to the MRO (and the City) within five (5) working days after written notification 
of the positive test results. If an employee or job applicant’s explanation or challenge is 
unsatisfactory to the MRO (and the City), the MRO shall report a positive test result back to the 
City, and that the person may contest the drug test pursuant to Florida law, and has a right to 
appeal to the Public Employee Relations Commission or applicable court. 
 
I. Employee Assistance Programs and Local Drug Rehabilitation Programs 
 
The City encourages all employees who need assistance in dealing with alcohol or drug 
dependency problems to seek counseling through the various private and public agencies that 
exist in our community. 

Employees who come forward to request treatment or a leave of absence for treatment will not 
be subject to discipline. Employees may not, however, escape discipline by first requesting such 
treatment or a leave of absence after being selected for testing or violating City policies and rules 
of conduct. Requests for voluntary treatment and related matters will be kept confidential in 
accordance with federal and state laws. 
 
While the City encourages employees to seek appropriate treatment, the City does not 
recommend nor endorse any particular drug rehabilitation program. 
 
J. Employee Assistance  
 

 
Drug/Alcohol Abuse Help line: 1-800-362-2644 
Drug/Alcohol Abuse 24-hour Crisis Line: 1-800-283-2600 
Alcoholics Anonymous: 1-800-252-6465 
Drug Abuse Alcoholism & Cocaine: 1-800-333-4444 

 
1. Employees voluntarily seeking help will not be disciplined, discharged, or discriminated 

against. However, this provision does not apply for any employee who: 
 

a. Has previously tested positive;  
 

b. Is currently in a Drug Rehabilitation Program; or  
 

c. Has entered an EAP for drug-related problems. 
 
K. If a city employee presently occupies a safety sensitive or special risk position, that employee 
will be temporarily removed from her or his position and placed into a non-safety-sensitive 
position while under rehabilitation. If an alternate position is not available, the employee will be 
placed on sick leave if available, then on unpaid leave until rehabilitation is complete. 
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Smoke-Free Workplace 
Smoking is not allowed in City buildings or work areas at any time. “Smoking” includes the use of 
any tobacco products (including chewing tobacco), electronic smoking devices, and electronic 
cigarettes. 

Smoking is only permitted during break times in designated outdoor areas. Employees using 
these areas are expected to dispose of any smoking debris safely and properly.  

Workplace Violence Prevention 
The City of Belleair Beach is committed to providing a safe, violence-free workplace for our 
employees. Due to this commitment, we discourage employees from engaging in any physical 
confrontation with a violent or potentially violent individual or from behaving in a threatening or 
violent manner. Threats, threatening language, or any other acts of aggression or violence made 
toward or by any employee will not be tolerated. A threat may include any verbal or physical 
harassment or abuse, attempts to intimidate others, menacing gestures, stalking, or any other 
hostile, aggressive, and/or destructive actions taken for the purposes of intimidation. This policy 
covers any violent or potentially violent behavior that occurs in the workplace or at work-
sponsored functions. 

All City employees bear the responsibility of keeping our work environment free from violence 
or potential violence. Any employee who witnesses or is the recipient of violent behavior should 
promptly inform their supervisor, manager, or the City Manager. All threats will be promptly 
investigated. No employee will be subject to retaliation, intimidation, or discipline as a result of 
reporting a threat in good faith under this guideline. 

Any individual engaging in violence against the City, its employees, or its property will be 
prosecuted to the full extent of the law. All acts will be investigated, and the appropriate action 
will be taken. Any such act or threatening behavior may result in disciplinary action up to and 
including termination.  

The City of Belleair Beach prohibits the possession of weapons on its property at all times, 
including our City vehicles, except if the weapon is: 

▪ Lawfully possessed by the employee, and 
▪ Concealed from view, and 
▪ Locked in a personal vehicle (e.g., in the trunk or glovebox of an employee's car). 

While on duty, employees may not carry a weapon of any type. Weapons include, but are not 
limited to, handguns, rifles, automatic weapons, and knives that can be used as weapons 
(excluding pocketknives, utility knives, and other instruments that are used to open packages, 
cut string, and for other miscellaneous tasks), martial arts paraphernalia, stun guns, and tear gas. 
Any employee violating this policy is subject to discipline up to and including dismissal for the 
first offense.  
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The City reserves the right to inspect all belongings of employees on its premises, including 
packages, briefcases, purses and handbags, gym bags, and personal vehicles on City property. In 
addition, the City may inspect the contents of lockers, storage areas, file cabinets, desks, and 
workstations at any time and may remove all City property and other items that are in violation 
of the City’s rules and policies. 
 

Commitment to Safety 
Protecting the safety of our employees and visitors is the most important aspect of running our 
business. 

All employees have the opportunity and responsibility to contribute to a safe work environment 

by using commonsense rules and safe practices and by notifying management when any health 

or safety issues are present. All employees are encouraged to partner with management to 

ensure maximum safety for all.  

In the event of an emergency, notify the appropriate emergency personnel by dialing 911.  

Emergency Closings 
The City will always make every attempt to be open for business during regular work hours. In 
situations in which some employees are concerned about their safety, the City Council and/or 
the City Manager may advise employees that the office is not officially closed, but anyone may 
choose to leave the office if he/she feels uncomfortable. 

If the office is officially closed during the course of the day to permit employees to leave early, 
nonexempt employees who are working on-site as of the time of the closing will be paid for a full 
day. If you choose to leave earlier than the official closing time, you will be paid only for actual 
hours worked, or you can take PTO time. Exempt employees will be paid for a normal full day but 
are expected to complete their work at another time. 

Workplace Guidelines 
Attendance 
All employees are expected to arrive on time, ready to work, every day they are scheduled to 
work.  

If unable to arrive at work on time, or if an employee will be absent for an entire day, the 
employee must contact the City Manager as soon as possible. Voice mail and email messages are 
acceptable only in certain emergency circumstances. Excessive absenteeism or tardiness will 
result in discipline up to and including termination. Failure to show up or call in for a scheduled 
shift without prior approval may result in termination. If an employee fails to report to work or 
call in to inform the supervisor of the absence for 3 consecutive days or more, the employee will 
be considered to have voluntarily resigned employment. 
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Job Performance 
Communication between employees and supervisors or managers is very important. Discussions 
regarding job performance are ongoing and often informal. Employees should initiate 
conversations with their supervisors if they feel additional ongoing feedback is needed. 

Generally, formal performance reviews are conducted annually during the employment 
anniversary month. These reviews include a written performance appraisal and discussion 
between the employee and the supervisor about job performance and expectations for the 
coming year. 

Outside Employment 
Employees are permitted to work a second job as long as it does not interfere with their job 
performance with the City of Belleair Beach. Employees with a second job are expected to work 
their assigned schedules. A second job will not be considered an excuse for poor job 
performance, absenteeism, tardiness, leaving early, refusal to travel, or refusal to work overtime 
or different hours.  

If outside work activity causes or contributes to job-related problems, it must be discontinued, 
or the employee may be subject to disciplinary action, up to and including termination.  

Dress and Grooming 
The City of Belleair Beach provides a casual yet professional work environment for its employees. 
Even though the dress code is casual, it is important to project a professional image to our 
customers, visitors, and coworkers. All employees are expected to dress in a manner consistent 
with good hygiene, safety, and good taste. Please use common sense.  

Nothing in this policy is intended to prevent employees from wearing a hair or facial hair style 
that is consistent with their cultural, ethnic, or racial heritage or identity. This policy will be 
interpreted to comply with applicable local, state, or federal law. 

 

The City will reasonably accommodate an employee's religious beliefs, medical condition, or 
disability by making exceptions to this policy. Employees who need such an accommodation 
should contact their supervisor or the City Manager. 

Any questions or complaints regarding the appropriateness of attire should be directed to the 
City Manager.  

Social Media Acceptable Use 
The City of Belleair Beach encourages employees to share information with co-workers and with 
those outside the organization for the purposes of gathering information, generating new ideas, 
and learning from the work of others. Social media provides inexpensive, informal, and timely 
ways to participate in an exchange of ideas and information. However, information posted on a 
website is available to the public and, therefore, the City has established the following guidelines 
for employee participation in social media. 
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Note: As used in this policy, “social media” refers to blogs, forums, and social networking sites, 
such as Twitter, Facebook, LinkedIn, YouTube, Instagram, TikTok, and SnapChat, among others. 

Off-duty use of social media. Employees may maintain personal websites or weblogs on their 
own time using their own facilities and devices. Employees must ensure that social media activity 
does not interfere with their work. In general, the City considers social media activities to be 
personal endeavors, and employees may use them to express their thoughts or promote their 
ideas. 

On-duty use of social media. Employees may engage in social media activity during work time 
provided it is directly related to their work, approved by their manager, and does not identify or 
reference City clients, customers, or vendors without express permission. The City monitors 
employee use of City computers and the Internet, including employee blogging and social 
networking activity. 

Respect. Demonstrate respect for the dignity of the City, its customers, its vendors, and its 
employees. A social media site is a public place, and employees should avoid inappropriate 
comments. For example, employees should not divulge the City’s confidential information such 
as trade secrets, client lists, or information restricted from disclosure by law on social media sites. 
Similarly, employees should not engage in harassing or discriminatory behavior that targets other 
employees or individuals because of their protected class status or make defamatory comments. 
Even if a message is posted anonymously, it may be possible to trace it back to the sender. 
 
Post disclaimers. If an employee identifies himself or herself as a City employee or discusses 
matters related to the City on a social media site, the site must include a disclaimer on the front 
page stating that it does not express the views of the City and that the employee is expressing 
only his/her personal views. For example: “The views expressed on this website/blog are mine 
alone and do not necessarily reflect the views of my employer.” Place the disclaimer in a 
prominent position and repeat it for each posting expressing an opinion related to the City or the 
City’s business. Employees must keep in mind that if they post information on a social media site 
that is in violation of City policy and/or federal, state, or local law, the disclaimer will not shield 
them from disciplinary action.  

Confidentiality. Do not identify or reference the City’s clients, customers, or vendors without 
express permission. Employees may write about their jobs in general but may not disclose any 
confidential or proprietary information. For examples of confidential information, please refer to 
the confidentiality policy. When in doubt, ask before publishing. 

New ideas. Please remember that new ideas related to work, or the City’s business belong to the 
City. Do not post them on a social media site without the City’s permission. 

Trademarks and copyrights. Do not use the City’s or others’ trademarks on a social media site or 
reproduce the City’s or others’ material without first obtaining permission. 

Legal. Employees are expected to comply with all applicable laws, including but not limited to, 
Federal Trade Commission (FTC) guidelines, copyright, trademark, and harassment laws. 
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Discipline. Violations of this policy may result in discipline up to and including immediate 
termination of employment. 

Note: Nothing in this policy is meant to, nor should it be interpreted to, in any way limit your 
rights under any applicable federal, state, or local laws, including your rights under the National 
Labor Relations Act to engage in protected concerted activities with other employees to improve 
or discuss terms and conditions of employment, such as wages, working conditions, and benefits. 

Bulletin Boards 
All required governmental postings are posted on the boards located in the break room. These 
boards may also contain general announcements.  

Solicitation 
Employees should be able to work in an environment that is free from unnecessary annoyances 
and interference with their work. In order to protect our employees and visitors, solicitation by 
employees is strictly prohibited while either the employee being solicited or the employee doing 
the soliciting is on “working time.” “Working time” is defined as the time during which an 
employee is not at a meal, on break, or on the premises immediately before or after his/her shift.  

Employees are also prohibited from distributing written materials, handbills, or any other type of 
literature during working time and, at all times, in “working areas,” which includes all office areas. 
“Working areas” do not include break rooms, parking lots, or common areas shared by employees 
during nonworking time.  

Nonemployees may not trespass or solicit or distribute materials anywhere on business property 
at any time. 

Computers, Internet, Email, and Other Resources 
The City provides a wide variety of communication tools and resources to employees for use in 
running day-to-day business activities. Whether it is the telephone, voice mail, fax, scanner, 
Internet, intranet, email, text messaging, or any other City-provided technology, use should be 
reserved for business-related matters during working hours. All communication using these tools 
should be handled in a professional and respectful manner.  

Employees should not have any expectation of privacy in their use of City computer, phone, or 
other communication tools. All communications made using City-provided equipment or 
services, including email and internet activity, are subject to inspection by the City. Employees 
should keep in mind that even if they delete an email, voicemail or other communication, a copy 
may be archived on the City’s systems. 

Employee use of City-provided communication systems, including personal email and internet 
use, which are not job-related have the potential to drain, rather than enhance, productivity and 
system performance. You should also be aware that information transmitted through email and 
the internet is not completely secure or may contain viruses or malware, and information you 
transmit and receive could damage the City’s systems. To protect against possible problems, 
delete any email messages prior to opening that are received from unknown senders and 
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advertisers. It also is against City policy to turn off antivirus protection software or make 
unauthorized changes to system configurations installed on City computers. Violations of this 
policy may result in termination for a first offense. 

The City encourages employees to use email only to communicate with fellow employees, 
suppliers, customers, or potential customers regarding City business. Internal and external emails 
are considered business records and may be subject to federal and state recordkeeping 
requirements as well as to discovery in the event of litigation. Be aware of this possibility when 
sending emails within and outside City business.  

All use of City-provided communications systems, including email and internet use, should 

conform to our City guidelines/policies, including but not limited to Equal Opportunity, 

Harassment, Confidential Information, and Conflicts of Interest. For example, employees should 

not engage in harassing or discriminatory behavior that targets other employees or individuals 

because of their protected class status or make defamatory comments. 

Because email, telephone and voice mail, and internet communication equipment are provided 
for City business purposes and are critical to the City’s success, your communications may be 
accessed without further notice by City management to ensure compliance with this guideline.  

The electronic communication systems are not secure and may allow inadvertent disclosure, 
accidental transmission to third parties, etc. Sensitive information should not be sent via 
unsecured electronic means. 

Office telephones are for business purposes. While the City recognizes that some personal calls 
are necessary, these should be kept as brief as possible and to a minimum. Abuse of these 
privileges is subject to corrective action up to and including termination. 

The City reserves the right to monitor customer calls to ensure employees abide by City quality 
guidelines and provide appropriate levels of customer service. Employees working in sales and 
customer service will be subject to telephone monitoring and email.  

Nothing in this policy is designed to interfere with, restrain, or prevent employee 

communications regarding wages, hours, or other terms and conditions of employment as 

protected under the National Labor Relations Act. Employees have the right to engage in or 

refrain from such activities. 

Time Off and Leaves of Absence 
Holidays 
The City observes and allows time off with pay for the following holidays: 

New Year’s Eve December 31st 

New Year's Day    
 

January 1    
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Martin Luther King, Jr. 
Day 3rd Monday in January 

Presidents Day    3rd Monday in February    

Memorial Day    Last Monday in May    

Independence Day    July 4th    

Labor Day    1st Monday in September    

Veterans Day    November 11th      

Thanksgiving Day    4th Thursday in November    

Friday following 
Thanksgiving    4th Friday in November    

Christmas Eve Day    December 24th      

Christmas Day    December 25th    

Three personal holidays    Requested in writing by individual full-time employee and 
approved by the City Manager   

 

Any additional holidays will be designated by the City at the start of each calendar year. 

If one of these holidays falls on a Sunday, it will be observed on the following Monday; if Monday 

is a  holiday, it will be observed on the following Tuesday. If the holiday falls on a Saturday, the 

City Manager will select either the following Monday or the preceding Friday as a substitute 

holiday. The City reserves the right to pay eligible employees in lieu of time off if the holiday falls 

on Saturday. 

Holiday pay. Full-time regular employees are eligible for holiday pay. Part-time regular 
employees are eligible for holiday pay for the hours they are regularly scheduled to work. 
Temporary employees, including summer employees, are not eligible for holiday pay. 

Holiday pay shall be at the employee’s regular straight-time rate, inclusive of shift premiums, 
times his/her regularly scheduled hours (not to exceed eight hours).  

To receive holiday pay, an eligible non-exempt employee must be at work or taking an approved 
absence on the workdays immediately preceding and immediately following the day on which 
the holiday is observed. An approved absence is a day of paid vacation or paid sick leave. If an 
employee is absent on one or both of these days because of an illness or injury, the City may 
require verification of the reason for the absence before approving holiday pay.  

Religious observances. Employees who need time off to observe religious practices or holidays 
not already scheduled by the City should speak with their supervisor. Depending upon business 
needs, the employee may be able to work on a day that is normally observed as a holiday and 
then take time off for another religious day. Employees may also be able to switch a scheduled 
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day with another employee, or take vacation time, or take off unpaid days. The City will seek to 
reasonably accommodate individuals’ religious observances. 

Annual Leave 
The City of Belleair Beach recognizes the importance of time off from work to relax, spend time 
with family, and enjoy leisure activities. The City provides paid leave time to full-time employees 
for this purpose and employees are encouraged to take vacation during the year. Part-time 
employees will be eligible for paid vacation on a pro rata schedule. Temporary employees and 
summer recreational employees are not eligible to earn annual leave. 

Annual leave is intended to be used to provide periodic time off and each department head must 

make every effort to ensure that annual leave is used by all employees on a current yearly basis 

to provide employees with the proper rest and relaxation period. Annual leave not used will 

accrue. The maximum amount of annual leave an employee may have to their credit at any time 

is 40 days. 

Employees may not take paid vacation until they actually have earned or accrued the vacation 
time.  
 
Full-time employees accrue paid vacation at the start of employment according to the following 
schedule (annual totals should be rounded to the nearest whole day): 
 

Years of service Eligibility Accrual Amount 

After 1 year 5 workdays per year    3.333 hours per month 

After 2 years 10 workdays per year    6.666 hours per month 

After 5 years 15 workdays per year    9.999 hours per month 

After 10 years  20 workdays per year    13.333 hours per month 

 

 
New employees are eligible to use paid vacation after one year of continuous service. Generally, 
employees should submit vacation plans to their supervisor at least 4 weeks in advance of the 
requested vacation date. Employees may apply for and take annual leave in increments of one 
hour. All annual leave use is subject to prior approval of the City Manager or his or her designee. 
Use of vacation/annual leave is at the sole discretion of the City.  

Vacation should be used in the year it is earned. Employees will be permitted to carry-over up to 

30 days of accrued vacation to the following calendar year. An employee resigning or retiring 

from the City shall be paid for their earned annual leave. Such leave pay shall be made at the 

employee's current rate of pay. 
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Terminal vacation leave pay shall not be paid to separating employees who fail to give at least 

two weeks' written notice. 

Employees who terminate prior to completion of probationary period will not be paid for any 

accumulated annual leave. 

In case of death of an employee, payment for unused annual leave shall be made to the 

employee's beneficiary estate or as provided by law. 

Sick Leave 
Accreditation of time. Full-time employees earn the equivalent of eight hours of sick leave per 

month at the start of employment and for each month thereafter. Part-time employees earn sick 

leave on a proportionate basis in relation to that earned by full-time employees.  

Eligibility. Full-time regular employees and part-time regular employees are eligible to earn sick 

leave. Temporary employees, contractual employees, and seasonal summer employees who are 

not considered part-time employees are not eligible to earn sick leave. 

Accrual of hours not used. Sick leave hours not used during any pay month shall be accrued and 

carried forward for future use.  

Maximum accrual. Employees may accrue sick leave benefits with no maximum.  

Use. Sick leave may be used after successful completion of the probationary period. Sick leave is 

a privilege to be used only when needed, and is intended for bona fide illness, medical and/or 

dental appointments of the employees or any permanent member of the household of a City 

employee without regard to blood or marriage. The City may, at any time, request medical 

verification of any absence before authorization of sick leave benefits. The City may also require 

a physical checkup by a physician to verify fitness for duty in instances of habitual sick leave 

absence. Falsification of sick leave requests or abuse of the privilege will be considered as cause 

for disciplinary action up to and including dismissal.  

Need for additional time after exhaustion of accrued time. If additional time is needed after 

exhaustion of accrued sick leave, other accrued leave time (i.e., personal days or vacation time) 

shall be used, upon the employee's written request, to remain on a paid status. Borrowing sick 

leave or advancing sick leave is not permitted.  

Rate of pay for time used. Used sick leave time for accrued sick leave time will be made at the 

current pay schedule for the employee.  

Applicability. This sick leave policy applies to all employees of the City and shall not be waived, 

altered, or changed without the approval of the City Manager. It is the responsibility of all 

department heads to protect the City from loss of time occasioned by employees who take sick 

leave without justification and to protect the employee from endangering his/her fellow workers.  
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Voluntary sick leave donation program. It is the purpose of the voluntary sick leave donation 

program to establish a procedure by which City employees may donate accrued sick leave on an 

hour-for-hour basis to other City employees on an individual basis without regard for the 

difference in the hourly rate of pay between donor and donee.  

• An employee may wish to voluntarily donate a portion of their accrued sick leave time to 
another employee who has exhausted all available leave due to an approved medical 
situation. This decision to donate is purely an individual decision based on one's own 
reasoning and subjective criteria. Assuming this to be the case, the employee donating 
accrued sick leave time may do so, in writing, to the City Manager specifying how many 
hours are to be donated and to whom. It shall be understood that all sick leave donated 
shall become the benefit of the person to whom it was donated and shall be considered 
as irrevocable for any reason. 

• All employees who wish to participate in the voluntary sick leave donation program are 
advised that the City will in no way assume responsibility for any misunderstanding 
between the donor and the recipient. 

 

Voluntary separation and retirement. Upon the voluntary separation from employment with the 

City (except while under investigation), the employee shall be entitled to receive payment, at the 

employee's current hourly rate of pay, for 25 percent of his/her accrued sick leave but in no event 

to exceed a total of 720 hours for employess with more than five years of actual service with the 

City, provided however, that the employee gives his/her department head no less than two-week 

prior written notice of an intent to terminate employment. 

Upon the qualified retirement from employment with the City, the employee shall be entitled to 

receive payment, at the employee's current hourly rate of pay, for 25 percent of his/her accrued 

sick leave, but in no event to exceed a total of 720 hours for employees retiring with more than 

five years of actual service with the City, and 100 percent of his/her accrued sick leave to a 

maximum of 720 hours for employees retiring with more than ten years of actual service with 

the City. 

 

Light Duty 

a. An employee who provides written documentation from her/his doctor indicating 
that the employee is unable to perform her/his regular job duties due to an accident, 
illness, or medically related reason may, with the approval of the City Manager, be 
placed on light duty status or assigned to perform other temporary duties which will 
not be prohibited by the condition during recuperation, within the following 
guidelines: 

 

(1) The employee’s hourly rate of pay remains the same. 
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(2) If requested by the City, the employee submits to a physical examination by a 

medical doctor (selected and paid for by the City) prior to approval (or 
continuation) of the temporary status. Failure to comply could result in denial of 
use of further leave. 

 
(3) The temporary light duty status may be approved by the City Manager for a period 

not to exceed three (3) consecutive months. 
 

(4) Requests to remain in the temporary status in excess of the three-month period 
must be authorized by the City Manager. Such requests will only be considered 
under exceptional circumstances. 

 
(5) Approval of temporary light duty is in the sole discretion of the City and is 

conditioned upon the availability of budgeted payroll funds to pay the employee 
and/or temporary workers at the same time, the disruption which may be caused 
to other workers in the workplace, the operational needs of the City, and the 
availability of actual, bona fide light duty work to be done. The City will not create 
light duty work where none actually exists. 

 
(6) With documentation from a doctor stating the employee may return to regular, 

unrestricted, full duty status, the employee will resume his/her regular position. 
 

(7) When approved to return to regular, unrestricted, full duty status, failure by the 
employee to do so could result in termination of employment. 

 
(8) Approval of temporary light duty does not signify the City’s agreement that the 

employee is a qualified individual with a disability under the Americans with 
Disabilities Act (“ADA”) or the Rehabilitation Act, or abrogate any defense that the 
City may have under these or similar civil rights laws. 

 

Employees who are determined to be unable to perform the essential functions of their job may 

request a reasonable accommodation under the ADA if such accommodation would then allow 

the employee to perform her or his essential job functions. Since light duty does not allow the 

employee to perform all of her or his essential duties, light duty is not a reasonable 

accommodation. 

Military Leave 
a. For purposes of interpreting this Section, the general term “Military Leave” includes both 

Military Leave, as provided for in subsection (1) below, and Military Call, as provided for 
in subsection (2) below. 
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(1) Military Leave: In accordance with Chapter 115, Florida Statutes, City employees who 
are commissioned reserve officers or reserve enlisted personnel in the United States 
military or naval service or a member of the National Guard, shall, upon presentation 
of a copy of the employee's official orders, be granted military leave on all days during 
which the employee is ordered to active duty or inactive duty for training. Such 
employees shall not be required to work, or use accrued personal leave on any day 
during which they are engaged in training under official orders. Whether continuous 
or intermittent, such leave with pay may not exceed 240 working hours (30 days) in 
any one annual period beginning January 1 and ending December 31. Administrative 
leaves of absence for additional or longer periods of time for assignment to duty 
functions of a military character, including assignments under applicable FEMA or 
USERRA regulations, shall be without pay unless required by federal law. 

 
(2) Military Call: City employees who are commissioned reserve officers or reserve 

enlisted personnel in the United States military or naval service or members of the 
National Guard, who are ordered to active military duty shall, upon presentation of a 
copy of the employee’s official orders, be granted military leave beginning with the 
day ordered to duty and ending up to 31 days after the date of release from the 
military service or from hospitalization continuing after discharge. The first thirty (30) 
calendar days of such leave shall be with full pay. (Note: Employees would only be 
compensated for scheduled workdays during this 30-day period.) 

 
b. Scheduled workdays for which Military Leave is taken under the rules outlined in 

subsections a (1) and a (2) above will be compensated as Military Leave or Military Call 
(as applicable) and will not count towards overtime. 

 
c. Employees requesting Military Leave shall furnish the City Manager with competent 

orders from the appropriate military command as valid evidence of such duty status. 
These orders shall be kept in the employee’s departmental personnel file. Since 
“competent orders” are not always defined or consistent, the City Manager may consult 
with the City Attorney for guidance. 

 
d. Any absence in excess of the limits set in subsections a (1) and a (2) above may, upon 

request by the employee and approval by the appropriate supervisor, be covered by 
accrued vacation leave or accrued comp. time. If not requested by the employee or 
approved by the City Manager as PTO or comp. time, such absences in excess of the limits 
shall be approved as military leave without pay. However, such leave shall be without loss 
of seniority or time in service. Should any portion of the leave be paid leave, the employee 
shall be entitled to accumulate all benefits granted under paid leave status. 

 
e. City employees called to active military service will not be discharged, reprimanded, or in 

any other way penalized because of their absence due to such service. The employee’s 
position may be filled by another employee with substitute or temporary status. Upon 
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separation from the military service, the employee shall be eligible to return to the former 
position held or a different position in the same class in the same geographic location. 

 
f. Veteran’s Leave: A City employee filling a regular established position and who has been 

rated by the United States Department of Veterans Affairs or its predecessors to have 
incurred a service-connected disability and has been scheduled by the United States 
Department of Veterans Affairs to be examined or treated for the disability, shall be 
granted veteran’s leave for such reexamination or treatment without loss of pay or 
benefits. The maximum veteran’s leave authorized for this purpose shall not exceed six 
(6) calendar days in any one annual period beginning January 1 and ending December 31. 
Hours used are not counted as hours worked toward overtime. 

 
Issues of military leave not addressed in this policy shall be resolved as provided for state 
employees in applicable provisions of the Florida Administrative Code, Florida Statutes, and 
federal law. 

Bereavement Leave 
Employees may request paid bereavement leave upon the death of a member of their immediate 
family. “Immediate family members” are defined as an employee’s spouse, domestic partner, 
parents, stepparents, siblings, children, stepchildren, grandparent, father-in-law, mother-in-law, 
brother-in-law, sister-in-law, son-in-law, daughter-in-law, grandchild, or relative who lived in the 
employee’s home. A regular employee will be allowed up to three calendar days off with pay 
from the day of death within the state and up to five calendar days off for an out of state funeral. 
All regular employees may take up to one (1) day off with pay to attend the funeral of an 
extended family member (aunts, uncles, and cousins).  

The City may require verification of the need for the leave. The employee’s supervisor will 
consider this time off on a case-by-case basis.  

Payment for bereavement leave is computed at the regular hourly rate to a maximum of eight 
hours for one day. Time off granted in accordance with this policy shall not be credited as time 
worked for the purpose of computing overtime.  

Jury Leave 
a. Whenever an employee (full-time, part-time, or temporary) is called for jury duty, upon 

presentation of the summons to his/her supervisor, the employee will be excused from 
scheduled workdays and will receive Jury Leave pay for hours actually performing such 
duty, but not exceeding their scheduled work hours. The employee will not be 
compensated by the City for Jury Leave on unscheduled workdays unless the employee 
requests to substitute a night or weekend shift or portion thereof immediately preceding 
or following jury duty. The employee keeps any jury fees received. 

 
b. Paid Jury Leave hours are considered as hours worked for all compensation purposes 

including calculating hours worked towards overtime. The City does not reimburse an 
employee for meals, lodging, travel, or any other expenses incurred as a juror. 
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c. Employees are required to report to work if excused from jury duty during their regular 

working hours. However, if their scheduled shift has been filled or they are not otherwise 
needed to complete the shift, they may, with supervisory approval, charge the balance of 
their scheduled work hours to their vacation leave or compensatory time leave accounts, 
or take the time off without pay, but only to the extent they are not able to make up 
regularly-scheduled hours by means of flex time assignment. 

 
d. An employee called to jury duty shall promptly notify his or her supervisor and provide a 

copy of the court summons so that arrangements may be made in advance for his or her 
absence from work. Where requested by an employee’s supervisor, an employee will 
provide the head with a statement of actual days spent on jury duty service (such as by 
memo or e mail) before compensation is approved. Where the Clerk of Court engages in 
“day prior call in” programs (where unseated jurors call a number to determine whether 
their presence will be needed the next day), employees who discover their presence at 
the courthouse will not be required the following day (but who have not yet been 
released from duty) shall report to work on that day unless otherwise ordered by the 
Court. Once an employee is released from duty, he or she shall inform the department 
and report to work. 

 
e. An employee called to jury duty while on paid leave shall be allowed jury duty pay for that 

time served in court which corresponds to his or her regular workday. Such employee 
shall have his or her leave hours restored provided satisfactory evidence of the time 
served on jury duty is presented to the department. In the event a holiday occurs during 
the period an employee is serving on jury duty, he or she shall receive holiday pay for the 
holiday rather than jury duty pay. 

 
Employees who have a normal work schedule outside the regular business day (night or weekend 
shifts) who are summoned for jury duty during the business day immediately following the 
scheduled shift shall, if they request, be permitted to be excused from their scheduled work shift 
(or portion thereof) immediately prior to the jury duty day, in order to rest or otherwise prepare 
for their jury service. However, such excused period shall not exceed 8 hours and, where an 
employee requests to be excused from work for a portion or all a scheduled shift, the employee 
shall not be compensated for the shift or portion thereof, not actually worked (unless vacation 
leave is used) but shall only be compensated for jury duty equal to the number of shift hours 
missed performing such duty.  Notwithstanding the general requirement for employees to report 
to duty should they not be required to spend an entire day of jury duty service, night/weekend 
shift employees who serve any portion of a day for jury duty without taking time off their regular 
shift shall be paid for the entire shift, not to exceed the number of work hours scheduled. 

Witness Leave 

a. An employee appearing as a witness for the City in a court case or administrative 
proceeding within the boundaries of Pinellas County, in which the City is a party, including 
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depositions, post-termination proceedings, mediation or arbitration proceedings, or who 
is subpoenaed as a witness in a court case or administrative proceeding in which the 
employee’s testimony is related to official City business, is considered to be on duty 
during such appearance (not including travel time), even during off-duty hours. The 
employee must remit to the City any witness fee received in connection with such 
appearance. In the event the litigation is in a forum outside Pinellas County, and the 
employee attends as a witness for the City, he/she shall be entitled to per diem expenses 
in accordance with Florida Statutes § 112.061. However, in the event the litigation is in a 
forum outside Pinellas County, and the employee is subpoenaed by a party other than 
the City, the employee may keep any reimbursement of travel expenses, and he/she shall 
not be entitled to reimbursement of per diem expenses from the City. 

 
b. An employee who voluntarily appears at a court or administrative proceeding, as defined 

above, on behalf of a party litigating against the City shall be ineligible for witness leave 
pay by the City for any time spent at such proceeding and must attribute such time to 
appropriate available leave balances or take leave without pay. 
 

c. An employee who becomes a party in or is appearing as a witness in any case other than 
those described in Paragraph a. is considered to be off-duty and must attribute such time 
to appropriate available leave balances or take leave without pay. Under such 
circumstances, the employee is entitled to keep any witness fee received. 

 

Leave Related to Disability 

a. Workers’ Compensation 
 

(1) An employee who suffers accidental injury arising out of work performed in the course 
and scope of City employment may qualify for benefits during periods in which the 
employee is unable to work, as provided in the Workers Compensation Law, Florida 
Statutes Chapter 440. Any employee who has suffered an injury or illness while at 
work is required to report that injury or illness on an appropriate City form as soon as 
possible. Supervisors who are aware of such illness/injury are required to provide the 
appropriate form to the employee, to compel the employee to complete it, and to 
promptly report the incident to the City Manager. 

 
(2) An employee receiving workers’ compensation wage benefits may, at the employee’s 

election, use any available vacation or sick leave balance in accordance with the leave 
provisions in this Policy Manual to supplement those benefits. The supplemental 
payments plus workers’ compensation benefits cannot exceed the employee’s regular 
salary. Time spent by an employee accessing treatment for a workers’ compensation 
covered injury does not count as hours worked toward overtime. 
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(3) An employee who is released to light duty by the workers compensation primary care 
provider may, at the discretion of the City Manager, be assigned to perform other 
than his/her regular duties during recuperation. An employee who refuses to accept 
a light duty assignment will be ineligible for other disability leave, may lose workers 
compensation benefits, and will be subject to disciplinary action for refusal to perform 
work assigned. 

 
(4) An employee who refuses to return to work after being released to unrestricted full 

duty by the workers’ compensation primary care provider will be subject to discipline, 
including discharge, or may be deemed to have abandoned his/her job and resigned. 

 
(5) Nothing in this sub-section (a) eliminates or reduces an employee’s rights under 

Florida law, to appeal workers’ compensation decisions, nor should it be read as 
guaranteeing light duty work. Where no bona fide light duty work is available within 
the employee’s assigned work unit, the employee may be required to remain out of 
the workplace until the employee’s physician certifies she/he is able to return to full 
duty. While no employee will be retaliated against for having submitted a claim for 
benefits and will give every opportunity for employees to recover from work-related 
injuries, the City reserves its right under law to terminate any employee for the 
inability to perform the essential functions of his or her job where the needs of the 
City so require. 

 
b. Short-Term Disability Leave/Reasonable Accommodations/Fitness for Duty Exam 

 
(1) All employees of the City are expected to be able to perform the essential functions 

of the positions they hold. At times, a physical or mental impairment may cause an 
employee to become unable to perform one or more job functions. In such 
circumstance, it will be the responsibility of the City Manager to work with the 
employee to identify reasonable accommodations which will permit the employee to 
perform all essential job functions. This process may take more than one try 
depending on the specific facts of the case. Though the employee’s input on 
accommodations should be given weight, an employee is not entitled to demand a 
particular accommodation if the City wishes to provide a different accommodation, 
so long as the accommodation will permit the employee to perform his or her 
essential job functions. The City Manager, with appropriate advice from the City 
Attorney, should be consulted where any questions arise over the identification of 
accommodations. 

 
(2) Where the City Manager, through appropriate medical documentation or written 

representations from the employee, becomes aware that an employee is unable to 
perform the functions of his/her job due to illness or injury, she/he will explore with 
the employee any workplace accommodations which may permit the employee to 
perform the affected job functions. In conjunction with this accommodation search, 
or in instances where the facts reveal that an accommodation is not possible or legally 
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unreasonable, the City may require the employee to submit to a fitness for duty 
medical examination by a physician named and paid for by the City. The City’s inquiry 
will be limited to whether the employee is able to perform job-related functions and 
if not, the probable duration of the disability and expected return to full duty. If the 
medical examination confirms that the employee is unable to perform the essential 
functions of his/her job with or without reasonable accommodation, the employee 
may request to use any short-term disability insurance policy the employee may have 
obtained for up to thirty (30) calendar days. The granting of such request is at the sole 
discretion of the City Manager. NOTE: Outside of a worker compensation claim or a 
City-paid fitness for duty examination, City staff should not be directly communicating 
with healthcare providers of employees. Instead, all such communication will be made 
through the employee to the provider in writing. 

 
(3) If the City Manager approves the use of short-term disability leave paid from a short-

term disability insurance policy, then, at the outset of such leave, the City Manager 
will inform the employee in writing of the maximum duration of the leave and that, 
at the conclusion of that time period, the employee is expected to return to 
unrestricted full duty work, if he/she is able to perform the essential functions of the 
job with or without reasonable accommodation. 

 
(4) The granting, denying, or administration of short-term disability leave under this rule 

relates only to the ability to remain on the City’s payroll as an employee while 
accessing a short-term disability leave insurance benefit and does not constitute, and 
is in no way related to, any paid leave policy of the City. 

 
(5) An employee authorized to be on short-term disability leave must be paid by the 

insurance policy first. If absence is authorized beyond those benefits, then sick and 
vacation hours are to be used next. If sick and vacation leave is exhausted, the 
employee may request use of any available compensatory time. If the employee uses 
all such leave or does not have enough leave to cover the duration of the disability 
leave period, the employee may request to be placed on leave without pay for the 
balance of the short-term disability leave period. Such unpaid leave period is at the 
sole discretion of the City Manager. 

 
(6) If, at the conclusion of any short-term disability leave period granted, the employee 

is still unable to perform the essential functions of his/her job with or without 
reasonable accommodation, the following options are available: 

 
(B) The City Manager may require the employee to submit to another medical 

examination. If the examination reveals that the employee is able to perform the 
essential functions of the job with or without reasonable accommodation, the 
employee must return to work or face discharge, or be deemed to have 
abandoned his/her position and resigned. 
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(C) The employee may request an extension of short-term disability leave for another 
thirty (30) calendar day period not to exceed a total of three (3) consecutive 
months. The City Manager may require the employee to produce a medical 
certification indicating that he/she remains unable to perform the essential 
functions of the job during these periods. Such requests may be granted under 
exceptional circumstances, depending on the operational needs of the 
department. 

 
(D) The City Manager may accept the employee’s voluntary written resignation for 

reason of inability to perform assigned duties. 
 

(E) The employee may be non-disciplinarily separated for inability to perform with or 
without an accommodation. 

 
(7) While under short-term disability leave without pay, it is the employee’s responsibility 

to pay any group health and life insurance premiums that are normally paid by the 
employee. Such monthly premiums must be paid by the employee prior to the 
effective month of coverage; otherwise, coverage may terminate. 

 

Time Off for Voting 
The City of Belleair Beach recognizes that voting is a right and privilege of being a citizen of the 
United States and encourages employees to exercise their right to vote. In almost all cases, you 
will have sufficient time outside working hours to vote. If for any reason you think this will not 
be the case, contact your supervisor to discuss scheduling accommodations.  

Domestic Violence Leave 
a. Pursuant to Florida Statutes § 741.313, an employee who has been employed for 3 or 

more months is permitted to request up to 3 working days of paid or unpaid leave during 
any rolling 12-month period if the employee, or a family or household member of the 
employee is the victim of domestic violence, where such leave is taken to: 

 
(1) Seek an injunction for protection against domestic violence or an injunction for 

protection in cases of repeat violence, dating violence, or sexual violence; 
 

(2) Obtain medical or mental health care for the employee or family or household 
member to address injuries resulting from an act of domestic violence; 

 
(3) Make the employee’s home secure from the perpetrator of domestic violence or to 

seek new housing to escape the perpetrator; or 
 

(4) Seek legal assistance or attend court proceedings arising from an act of domestic 
violence. 
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b. Domestic violence leave shall be coded as paid sick or vacation leave (depending on 
whether the reason for taking the leave is to seek medical treatment or not) to the extent 
the employee has sufficient leave balances. Otherwise, the leave shall be coded as no pay. 

 
c. Except in cases of imminent danger to the health or safety of the employee or family or 

household member, an employee seeking domestic violence leave must provide 
appropriate advanced notice of the leave request, and may be required to produce 
sufficient documentation to support the requested leave. To the extent an employee 
provides personal identifying information related to a request for domestic violence 
leave, such information shall be maintained by the City as confidential and exempt from 
public records disclosure, pursuant to Florida Statutes § 741.313(4)(c)(2). 

 
Employees who feel they are not being granted domestic violence leave should contact the City 
Manager to determine eligibility and obtain a suitable resolution to the matter. 

 

Leaves of Absence Without Pay 

a. Leaves of absence without pay will only be allowed upon depletion of accrued available 
vacation and sick leave balances, and comp time balances. The exception to this would 
be an employee who requests a leave of absence without pay to supplement military 
leave. 

 
b. The decision to grant leaves of absence without pay is a matter of administrative 

discretion and must be approved by the City Manager. 
 

c. Leaves of absence without pay may be approved up to a maximum of three (3) months. 
 

d. While under a leave of absence without pay, any group health and life insurance 
premiums that are normally paid by the employee must continue to be paid by the 
employee. Applicable monthly premiums must be paid by the employee prior to the 
effective month of coverage; otherwise, coverage will be canceled at the beginning of the 
delinquent period. 

 

Leaves of Absence Related to Judicial Proceedings 

a. If an employee is arrested for, and/or charged with, an alleged violation of a federal or 
State law, county or municipal ordinance, or an order of a court, and/or becomes 
incarcerated for such reason, the City Manager shall investigate as necessary for the 
purpose of determining whether to take disciplinary action and/or whether to place the 
employee on judicial leave of absence pending judicial proceedings. The decision to place 
an employee on leave of absence is discretionary with the City Manager. Any decision to 
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place an employee on judicial leave shall be final and not subject to appeal through any 
grievance process. 

 
b. While in some cases the City may elect to await the outcome of judicial proceedings prior 

to discipline action, the City reserves the right to make its own determination regarding 
the facts of the case and whether its personnel rules were violated, regardless of the 
outcome of any criminal proceedings. 

 
c. An employee not incarcerated while awaiting disposition of a charge may be permitted 

to work if it is determined by the City Manager that allowing the employee to work will 
not adversely impact City operations or citizen good will, or jeopardize the well-being of 
other employees or citizens. 
 

d. Judicial Leave is not a right but an option which may be exercised at the sole discretion of 
the City and shall be unpaid. However, an employee must use all vacation leave prior to 
any unpaid period. Nothing herein should be interpreted as preventing the City from 
proceeding to terminate or otherwise discipline an employee at any time after a charge 
or arrest where the City possesses adequate information upon which to base its decision. 

 

Electronic Communication and Social Media 

1. Employees are prohibited from using City owned devices (computers, tablets, smart 
phones) for personal use. 

 
2. For those employees of the City who have been provided with computers, tablets, or 

smart phones that enable them to send and receive electronic mail (email) and access the 
Internet to assist in the performance of their job duties, the employees are to use these 
systems for appropriate purposes related to their job duties. 

 
3. The Internet may not be accessed at any time to gamble or engage in other illegal 

activities or to view, display, store, download, transmit, or receive any material that is 
fraudulent, harassing, sexually explicit, profane, obscene, defamatory, or otherwise 
unlawful, including offensive material concerning gender, race, color, national origin, 
religion, age, disability or other characteristic protected by law, regardless of intent. 

 
4. It is the employee’s responsibility to make every effort to protect the City’s technology 

resources available to him or her. Each employee is responsible for the use and security 
of assigned City computers and passwords. 

 
5. City employees must adhere to the following technology use rules in order to protect the 

City’s technology assets and systems/data security: 
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o When not in use, keep removable storage media and paper documents containing 
information that should be protected from disclosure in a secure place. 

o Report suspected computer security incidents such as viruses, unauthorized 
disclosure or inappropriate use to the City Manager or Clerk. 

o When reviewing emails, if you do not know who the sender of the email is, or the 
email does not seem to be regarding legitimate City business, to not click on any 
embedded links. CLICKING ON EMBEDDED LINKS MAY ALLOW THE CITY’S 
SOFTWARE AND DATA SYSTEMS TO BE HIJACKED FOR RANSOM. 

 
6. The City may, from time to time, elect to utilize one or more social media platforms. City 

employees who are not authorized by the City Manager to use such social media 
platforms are not allowed to publish or comment as a representative of the City via any 
City-established social media account. All uses of social media shall follow the same 
ethical standards that City employees must otherwise follow. 

 
7. Employees are expressly forbidden to misuse any social media access privileges in any 

way, including:  
 

a. Using social media accounts for unlawful activities, including violations of copyright 
law, or for activities that are malicious or have the effect of harassing other users;  

 
b. Misrepresenting the City's programs or policies in their communications; 
 

c. Publishing confidential information. Examples of confidential information may include 
unpublished details about projects, private customer data, protected health 
information, unreleased bid or financial information, private personnel information 
and other sensitive or classified information. Determination of confidential-natured 
content is the responsibility of the City Manager. 

Employee Benefits 
The City of Belleair Beach recognizes the value of benefits to employees and their families. The 
City supports employees by offering a comprehensive and competitive benefits program. For 
more information regarding benefit programs, please refer to the Summary Plan Descriptions 
(SPD). To the extent that the information provided here conflicts with the SPD or full plan 
document, the full plan document will control. 

Medical, Dental, and Vision Insurance 
Full-time employees working 30 hours or more per week are eligible for insurance on the first of 
the month following 30 days of service. Upon approval of the application by the City Manager, 
the City pays the premium for the employee's coverage. The employee may elect to include other 
family members (as authorized by the current plan). To keep coverage in force, every insured 
employee must work a minimum of 30 hours per week.  
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Group Life Insurance 
The City provides life insurance for full-time employees who work a minimum of 30 hours per 
week. Employees are eligible for this benefit on the first day of employment. The life benefit 
information will be provided by the City Clerk upon request. The cost of this coverage is paid for 
in full by the City.  

Workers’ Compensation 
Workers’ compensation is a “no-fault” system that provides compensation for medical expenses 
and wage losses to employees who are injured or who become ill because of employment.  

The City of Belleair Beach pays the entire cost of workers’ compensation insurance. The insurance 
provides coverage for related medical and rehabilitation expenses and a portion of lost wages to 
employees who sustain an injury on the job. 

The City abides by all applicable state workers’ compensation laws and regulations. 

If an employee sustains a job-related injury or illness, it is important to notify the supervisor and 
the City Manager immediately. The supervisor will complete an injury report with input from the 
employee and return the form to the City Manager. The City Manager or their designee will file 
the claim with the insurance company. In cases of true medical emergencies, report to the 
nearest emergency room. 

Employees will not be paid vacation or sick leave for approved absences covered by the City’s 

workers’ compensation program, except to supplement the workers’ compensation benefits 

such as when the plan only covers a portion of the employee’s salary as allowed by state law. 

As provided for in F.S. Ch. [§] 440.12(1), no workers’ compensation payments shall be allowed 

for the first seven calendar days of the disability. An employee may use his/her sick leave during 

this period and charge against their accrued sick leave one day for each day absent, except as 

provided for in the State of Florida Workers Compensation Law, Section [F.S. §] 440.15(11). 

If the disability extends beyond seven calendar days, on the eighth calendar day the employee 
will receive worker's compensation payments at the rate of 66 2/3 percent of their average 
weekly wage (with a maximum amount as established under F.S. Ch. [§] 440.12(2)(b)). The 
employee may elect to charge against their accrued sick leave, on a proportionate basis, the 
difference between the worker's compensation payment and their regular pay in order to receive 
full pay. 

Educational Reimbursement  
Subject to budgetary limitations, the City Manager has the authority to approve any job-related 
course including registration, tuition, books, and lab fees, provided the applicant is not receiving 
benefits from other sources. All courses that are deemed to be related to a current or future 
position with the City, are offered by an accredited institution, and are completed with a passing 
grade of "C" or better are recognized for educational assistance. While all approved courses are 
reimbursable, the following are highly recommended: 
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• Job improvement courses:  Courses directly related to the employee's assignment that will 
improve his/her skills, knowledge, and ability to perform his/her duties and increase, 
through more advanced techniques, his/her potential for promotion.  

• Self-development courses:  Courses which may not be job specific, but which will help the 
employee do a better job (i.e., foreign language may help employees communicate more 
effectively with foreign nationals).  

In addition, educational reimbursement is also applicable to costs for tests (i.e., GED, CLEP, etc.) 
which result in credit towards high school, college, or another educational equivalent. 

In accordance with 29 C.F.R. § 785.27, attendance at lectures, meetings, training programs and 
similar activities need not be counted and, consequently, shall not be counted as working time if 
the following four criteria are met: 

a. Attendance is outside of the employee’s regular working hours; 
b. Attendance is in fact voluntary; 
c. The course, lecture, or meeting is not directly related to the employee’s job; and 
d. The employee does not perform any productive work during such attendance. 

Attendance at training workshops/seminars is permissible during working hours with prior City 
Manager approval. All employees who attend education or training classes during normal 
working hours are directed to mark their timecards with the appropriate code as enacted by the 
City’s payroll system. 

An employee may not use any City personnel, equipment or supplies as part of the course or 
program of instruction. Nor may an employee work on projects or homework, or attend a tuition-
reimbursed course during assigned working hours, unless such time is covered by approved leave 
or compensatory time, or leave without pay. 

Eligibility for participation in educational programs. 

All regular full-time employees are eligible for participation in the educational program after one 
year of continuous service. Employees receiving payment for their educational expenses from 
other sources are not eligible. 

Application procedure. 

An employee desiring to participate in the educational program shall submit an educational 
reimbursement request to his/her department head requesting approval for program 
participation at least ten working days prior to the beginning of a class. If approved by the 
department head, the application shall be forwarded to the City Manager for concurrence and 
subsequent approval. (Note:  The City will not provide reimbursement for any course or test 
initiated prior to the date of approval of the application.)   

Agreement and certification by employee. 

The application for program participation shall provide an agreement to be signed by the 
employee, notarized, and stipulating that the employee will remain in the City employment a 
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minimum of three full years after completion of the approved courses. Should the employee's 
services be terminated during this period, voluntarily or involuntarily, the City shall be 
reimbursed for funds paid to the employee for educational expenses as provided in the following 
reimbursement formula: 

Termination After Reimbursement      

Completion of course(s)   Pay back to City 

Less than 1 year    100%  

Less than 2 years    50%  

Less than 3 years    25%    

 
Completion of courses and reimbursement of expenses. 

Upon successful completion of the course, the employee's personnel record will be documented 
with his/her educational achievement, and the City Manager will arrange for reimbursement to 
the employee expenses for tuition, books, and other course materials, based on the following 
schedule: 

Passing with a letter grade of A, B, or C or 100% 

Reimbursement for courses in which letter grades are not issued will be in the following manner: 

Satisfactory/Pass    100%    

Unsatisfactory/Fail 0%    

 

It is the employee's responsibility to furnish to the City Manager a copy of the transcript 
specifying the grade achieved or rating of satisfactory achievement. 

City and Personal Vehicle Use 

1. When it is necessary to allow an employee to carry out assigned job duties, an employee 
may be required to operate and control City-owned/leased vehicles, or to operate a 
personally owned vehicle for City business. When possessing a City-owned/leased vehicle 
for such a reason, employees may only use it during the course and scope of their assigned 
employment duties, and under no circumstances is the vehicle to be used for personal 
business or pleasure, whether during duty hours or not. However, employees may make 
workday deviations to use restrooms or take meal/comfort breaks. 
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2. An employee driving a City vehicle, or a personal vehicle for City business, must have in 
his or her possession a valid Florida driver’s license with any required endorsements or 
classifications. 

 
3. City vehicles will not be used to transport anyone other than City employees unless the 

person(s) to be transported are directly involved in the provision of City-related services 
or otherwise involved in City government operations. 

 
4. In normal circumstances, City owned/leased vehicles are to be driven over the most direct 

route. Any out of Pinellas County travel must be pre-approved by the City Manager unless 
emergency circumstances prevent prior approval. 

 
5. No employee shall operate a City vehicle or personal vehicle on City business when any 

physical or mental impairment causes the employee to be unable to drive. This 
prohibition includes, but is not limited to, circumstances in which the employee is 
temporarily unable to operate a vehicle safely or legally because of illness, medication or 
being under the influence of illegal drugs or alcohol. 

 
6. Vehicles driven on City business must be driven in accordance with all applicable traffic 

and parking laws, including applicable speed limits. Seat belts must be used by vehicle 
occupants at all times. Each employee shall be personally responsible for any fines or 
penalties incurred as a result of driving or parking violations while operating a City vehicle. 

 
7. Any accident involving a City-owned vehicle which results in property damage and/or 

personal injury will be reported without delay to the operator’s immediate supervisor, 
regardless of whether such accident occurs during or after regular duty hours, as well as 
to the law enforcement agency with jurisdiction over the accident scene. 

 
8. The City does not normally authorize take-home vehicles. In the event the City may assign 

a City vehicle to an employee for use to and from work, the employee shall be responsible 
for the personal tax liability for the value of this use. No other City employee is authorized 
to take City vehicles home. Any request for a special exception must be submitted in 
writing to the City Manager. 

 
9. City vehicles must be maintained in good working order at all times. An employee who 

observes an apparent safety or equipment defect regarding vehicle equipment should 
report it to a supervisor immediately and if the vehicle is unsafe, it shall not be driven 
further. Employees who have been assigned a take home vehicle shall store the vehicle 
in a safe, secure area at the employee’s residence, keep it locked, and shall take all 
reasonable measures to prevent damage to the vehicle. 

 
10. When City vehicles are not in use, they shall be parked in a designated City parking lot. 
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11. Employees are on notice that they should avoid bringing valuable personal items into City 
vehicles. The City will not be responsible for the loss or theft of any personal items from 
City vehicles, and City vehicles may be inspected or searched at any time at the City’s 
election. 

 
12. Employees who are assigned a City vehicle, or who are using their personal vehicle while 

on City business, must refrain from speaking on cellular phones while driving the vehicle 
unless the employee makes use of a “hands-free” device. Employees not using hands-free 
devices must bring their vehicles to a full stop in a safe location prior to using a cellular 
phone. Employees shall not text or type on smart phones while driving. 

 
13. Employees shall not smoke, vape, or use smokeless tobacco within any City vehicle. 

 
14. No City employee shall order, authorize or permit any non-City employee, including 

contractors and temporary workers, to operate any City vehicle, including cars, trucks, 
earth-moving equipment, airplanes, all-terrain vehicles, and boats, unless same is 
absolutely required to respond to an extreme emergency or imminent threat to life or 
safety and no City employee is available to operate the vehicle. 

 
15. If an employee is assigned a take-home vehicle, the employee may not use the City-

owned vehicle to engage in personal business while commuting to/from work, including 
shopping trips, stopping at dry cleaners (other than to pick up or drop off City uniforms), 
or picking up or dropping off school children. 

 
16. By law, the City may not be required to cover injuries or damages resulting from use of 

vehicles by its employees unless such use was in the course and scope of employment. 
Employees are therefore warned that failure to limit use of City vehicles to such purposes 
may result in personal financial liability for any such damage or injury to the employee or 
third persons. To the extent the City Manager determines appropriate, employees being 
granted use of City vehicles or being instructed to use personal vehicles to conduct City 
business may be required to execute acknowledgement forms concerning issues of 
liability. 

 
17. Authorization given to an employee to use a City-owned vehicle, whether take home, 

daily assignment, pool or otherwise, is not and shall not be construed as being a 
guaranteed benefit or entitled form of compensation to the employee. Vehicles are 
assigned based on operational needs and budgetary limitations and the City may remove, 
reassign, or decommission any of its vehicles at any time within its discretion. 

 

Travel Policy  
All travel by City employees must be authorized by budgetary appropriation or by direct 
authorization by the appropriate department head. 
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Travel expenses for City employees on authorized travel shall be limited to those expenses 
incurred by them in the performance of a public purpose, and shall include, but not be limited 
to, City business, conventions, conferences and training or education by which attendance would 
serve a direct benefit for the City. 

Lodging should be obtained in advance, and the lowest rate available should be obtained. Tax 
exemption should be requested at the time the reservation is made. Tax Exemption Certificates 
are available on the City’s intranet. It is the employee’s responsibility to ensure that the hotel has 
processed the tax exemption. 

Travelers may elect to have meals reimbursed at either 1) a flat per diem amount or 2) with a 
detailed receipt to include what was purchased, but not a combination of both. If there is no 
receipt, the per diem rate will apply for all meals. The City Manager must approve all receipts 
above the per diem rate. If the City Manager decide the higher priced meal was not justified, the 
traveler will receive the per diem rate. Per diem meals are reimbursed at current U.S. General 
Services Administration Meals & Incidentals (M&IE) rates. 

No allowance for meals shall be authorized when traveling is confined to the City. 

No reimbursement is allowed for meals included in conference registration or provided by 

airlines. The traveler is responsible for noting such meals. If a traveler cannot take advantage of 

a provided meal for City business-related reasons, or the food provided does not meet the 

dietary restrictions of the traveler, the traveler will be reimbursed at the per diem meal rate. 

Receipts and a written justification of why they are unable to take advantage of the meal are 

required for reimbursement of a substituted meal. 

The City will not reimburse for any expenses related to the purchase/consumption of alcoholic 

beverages. Employees should request a separate bill for alcoholic beverages or meals 

purchased for other travelers not eligible for reimbursement. 

Transportation  

All travel shall be upon established direct routes. If a traveler elects to take an indirect 

transportation route for his/her convenience, costs in excess of the rate for a direct route passage 

shall be borne by him/her and he/she shall be reimbursed only for such direct route fare. 

Use of a privately-owned vehicle for official travel in lieu of public vehicle or common carrier may 

be authorized by the department head if a publicly owned vehicle is not available. 

If traveling by privately owned vehicle, the employee shall receive reimbursement of a mileage 

allowance per the Internal Revenue Service standard mileage rate as listed in the appropriate IRS 

publication. The standard rates published by the IRS annually in December shall be used for the 

following calendar year beginning January 1. All mileage shall be computed from the point of 

origin to the point of destination. 
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Unless otherwise approved by the department head, the point of origin for the outbound and 

the destination for the inbound leg shall be City Hall. The reimbursable mileage shall also include 

vicinity mileage necessary for the conduct of official business. 

Other Allowable Expenses 

In addition to the travel expenses presented above, the following incidental travel expenses may 

be authorized: 

• Taxi or limousine fares. 

• Ferry fares. 

• Bridges. 

• Road and/or tunnel tolls. 

• Storage or parking fees. 

• Communication expenses. 

Conference or convention registration fees may be authorized if attendance at such conference 

or convention serves a direct City purpose with relation to the person attending. 

Employees should ask the City Manager for guidance and assistance with procedures related to 

travel arrangements, expense reports, reimbursement for specific expenses or any other 

business travel issues. 

Exempt employees will be paid their regular salary for any weeks in which they travel. Non-

exempt employees will be paid for travel time in accordance with the City’s policy and with 

federal and state wage and hour laws. 

Abuse of this business travel expense policy, including falsifying expense reports to reflect costs 

not incurred by the employee, may result in disciplinary action, up to and including termination 

of employment. 

Miscellaneous Policies 

1. Area-Specific Rules 
 
Though the City attempts, where possible, to maintain uniform rules generally applicable to all 
City employees, unique needs in specific City operational units may call for customized rules. 
Therefore, the City Manager may promulgate and implement additional rules unique to a given 
operational unit based upon operational needs and requirements as a supplement to this Policy 
Manual. Such rules, when issued, shall be applicable to employees of that unit as though they 
were published herein. 
 

2. Use of Personal Cell Phones to Text 
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Unless expressly authorized to do so by the City Manager, employees are prohibited from using 
personal cell phones to send or receive text messages regarding City business. In the event an 
employee does so, then disciplinary action may be taken. Employees are also on notice that if 
they use their personal cell phones to make or receive text messages regarding City business, 
they become personally obligated to preserve such records, and their cell phone text records 
related to that City business shall be subject to access for the City’s compliance with public 
records laws. Employees shall not maintain an expectation of privacy for cell phone records if the 
employee’s personal cell phone (including text messaging) is used for City business. The 
employee’s personal cell phone records associated with City business shall also be subject to 
production in the case of disciplinary proceedings. 
 

3. City Property and Supplies 
 

a. Employees are expected to take proper care of the handling and use of all City 
equipment and property. Employees are not to remove City property from the 
premises without authorization by the City Manager with the exception of those items 
that have been authorized for use off the premises such as cellular phones, pagers, 
laptop computers, etc. 

 
b. Employees are not permitted to “recycle,” “scavenge” or take for personal use any 

used or excess supplies, tools, or equipment, including construction materials and 
office supplies, absent a published City policy on re-use or recycling of such materials. 

 
c. The City will keep and maintain a record of all City property assigned to any City 

employee with a value in excess of $1,000. 
 
d. Upon request or separation from employment, employees shall return all City 

property to the City. By accepting employment with the City, employees agree that 
the replacement cost for all property damaged, lost or not returned may be deducted 
from the employee’s paycheck without need to file any further legal action against 
the employee, except to the extent a deduction would reduce pay to an hourly rate 
below the prevailing minimum wage. 

 
4. City Communications Equipment and Systems 

 
All City equipment, including electronic communications systems such as e mail and voice mail, 
is the property of the City and is subject to monitoring at any time, with or without further notice, 
at the sole discretion of management. All City employees are required to comply with the terms 
of the City’s computer and internet use policies, to the extent such are adopted by the City 
Manager or the City Council. 
 

5. Address and Telephone Number 
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Each employee shall provide the City with a current physical address, telephone number, and 
contact information. The employee shall also provide and maintain a current name and 
telephone number of an emergency contact. The City Manager must be informed of any change 
in the above-required data in a timely manner. 
 

6. Statements by City Employees to Attorneys, Law Firms, or Others Concerning Employees 
or City Business 

 
City employees may from time to time be requested or subpoenaed to make a statement to an 
investigator, an attorney, or a law firm. These statements may be concerned with an actual or 
contemplated legal action against the City. Employees are not generally authorized to make 
representations to anyone regarding City business. Therefore, should any employee receive 
either a request to make a statement or be subpoenaed regarding City business, the employee 
shall discuss the matter with the City Manager and, prior to making any oral or written 
statements, the matter should be reviewed with the City Attorney. Nothing herein should be 
interpreted as preventing an employee from speaking with his or her own legal counsel regarding 
personal legal matters, nor from speaking with a representative of a labor association concerning 
any grievance, mutual aid or concerted activity as protected by Florida Statutes § 447.301. 
 

7. Media Relations, Requests for Interviews 
 

a. The City’s official positions and policies are set and communicated to the public by the 
elected Council Members and, in certain circumstances such as litigation or 
administrative matters, the City Manager or City Attorney. 
 

b. However, other City employees may from time to time be asked by various media 
outlets to provide comments or interviews concerning the City’s policies, operations, 
or other such matters. To ensure that the City’s official positions on matters related 
to the business of the City are communicated to the media in a consistent and 
informed way, any employee who receives a media request to be interviewed or to 
provide comments concerning City business shall refer the matter to the City 
Manager, who will determine the appropriate response. Unless first authorized by the 
Council or City Manager, employees shall refrain from providing comments or being 
interviewed regarding City business or policy. 

 
8. Recording Workplace Communications Prohibited 

 
Chapter 934, Florida Statutes, prohibits interception of wire or oral communications by 
electronic, mechanical, or other device without the consent of all parties involved. Recordings 
related to City business are also public records subject to being retained and inspected. 
Employees are therefore prohibited from recording any conversations between individuals, 
whether fellow employees, subordinates or citizens, with or without the permission of all parties, 
except as otherwise provided by law, as part of an official City broadcast production, as may be 
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authorized by a criminal investigation conducted by law enforcement, or as is authorized by City 
policies regarding City-owned phones, faxes, radios and computers. 
 

9. Loss of or Failure to Obtain Professional Certification or License 
 

a. Where an employee’s position with the City requires any specific certification, license, 
or other credential, including driver’s license, as a condition of holding that position, 
the employee is required to obtain and maintain the certification, license, or 
credential, and to provide written proof thereof upon request. An employee who 
loses or within the provided amount of time fails to obtain the required certification, 
license, or credential for whatever reason, including suspension, revocation, or 
expiration, has a responsibility to immediately report this fact to the City Manager. 
Failure to provide timely notice will result in discipline up to termination. 

 
b. Upon timely notification by an employee that he or she has lost or failed to obtain the 

certification, license or credential, the City Manager shall have the following options: 
 

(1) Make a reasonable effort to reassign the employee, on a temporary basis, to 
appropriate and available responsibilities not requiring the certification, license, 
or credential, for a reasonable timeframe up to the subsequent exam/incident 
follow-up and results notification date to provide continuous employment during 
his or her efforts to attempt to acquire or obtain reinstatement. 

 
(2) Allow him or her to use any available and applicable leave during the allotted 

timeframe while obtaining reinstatement. 
 

(3) Place him or her on a temporary administrative leave of absence without pay not 
to exceed the allotted timeframe. 

 
c. An employee who fails to have his or her certification, license or credential reinstated, 

or to initially obtain same within the allotted period, may apply for and be considered 
on a competitive basis for any vacant City position for which he or she is qualified. If 
the employee is not selected or does not apply for such position prior to expiration of 
the allotted timeframe, then he or she shall be non-disciplinarily separated for failure 
to obtain or maintain a necessary job qualification. 

 
10. Searches on City Property 

 
a. The City seeks to provide a safe work environment for all its employees. To that end, 

the City reserves the right whenever the City Manager has reasonable suspicion to 
believe an employee has brought on City premises or work sites alcohol, illegal drugs 
or controlled substances, or any other illegal or prohibited item, weapon, or stolen 
property; or has misused City equipment, to search City property including, but not 
limited to work locations, desks, file or storage cabinets, computer files (including 



82 
 

software, hardware, metadata, e mail, voice mail, and internet activity), lockers 
(locked or unlocked), City vehicles and private vehicles parked on City property or 
being used at the time of search for City business, and all other City equipment. 

 
b. On a case-by-case basis, employees may be requested to display personal property 

for visual inspection. Failure to comply with a search or visual inspection request from 
supervisory or security personnel will be grounds for discipline. Searches of an 
employee’s personal property, such as purses or briefcases or lunch containers, will 
take place only in the employee’s presence unless an emergency condition exists 
which would, if confirmed, endanger others or the employee him/herself. Employees 
who do not wish to subject personal items to possible inspection are strongly advised 
to leave such items at home. 

 
c. The City will make every effort to honor the personal dignity of employees during any 

search but will take appropriate disciplinary action in cases where prohibited items or 
activities are uncovered, regardless of how such item(s) or activity has been 
discovered (accidentally or in the process of a search). 

 
11. Employee Arrest or Charge 

 
Employees must inform the City Manager, either verbally or in writing and either personally or 
via an attorney or family member, etc., within three (3) business days of their being criminally 
arrested, charged, or convicted of any state or federal crime, including for violation of parole or 
probation. Failure to do so will result in disciplinary action. 
 

12. City Bulletin Boards and Common Areas 
 
The City may from time to time establish and ordain certain display cases, bulletin boards, or the 
like for the purpose of posting authorized communications to employees and/or the public. The 
purpose of such bulletin boards or display cases is not to create a general speech area but is 
instead intended to effectively and efficiently communicate information to citizens and 
employees. Employees are thus prohibited from posting any item not approved by the City 
Manager in advance and not related to City business or City employment. Employees are likewise 
prohibited from removing any posted notice or item from a City display case or bulletin board 
unless authorized, and from posting, or facilitating or authorizing anyone else to post any 
advertisement, notice, solicitation, or any other printed materials in, on or along any common 
area of any City building or facility. Common areas include, but are not limited to, break rooms, 
entryways, doors, hallways, and parking facilities. 
 

13. Communicable Diseases 
 
The City desires to maintain a workplace free from preventable risks of communicable illness or 
disease. Therefore, all employees of the City are required to properly treat any communicable 
disease which would present a danger to the health or safety of fellow employees. Employees 
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should, in consultation with their health care providers, take appropriate precautions within the 
workplace to reduce any infection risks to co-workers. The City does not seek to needlessly 
impose on the medical privacy of its employees and where a communicable disease or illness is 
adequately managed and treated, the employee need not disclose same to co-workers or the 
City. However, should the employee desire the assistance of the City in modifying working 
conditions to prevent risk of transmission, the City Manager should be consulted, and any records 
generated concerning the medical condition will be treated as confidential as permitted by state 
and federal law. 
 

14. Inventions and Intellectual Property 
 
Any invention, method, program, publication, or other form of intellectual property which is 
developed by a City employee during work hours or using City equipment or resources, is the 
property of the City. Employees are prohibited from seeking a patent, trademark, service mark, 
copyright or otherwise register such intellectual property without the prior authorization of the 
City Council. 

PERSONNEL POLICY MANUAL  

ACKNOWLEDGMENT AND RECEIPT 
I acknowledge that I have received and read a copy of the City of Belleair Beach Personnel Policy Manual. 
I understand that the Manual sets forth the terms and conditions of my employment with the City as well 
as the duties, responsibilities, and obligations of employment with the City. I agree to abide by and be 
bound by the rules, policies and standards set forth in the Personnel Policy Manual. 

I acknowledge that, except where required otherwise by applicable state law, my employment with the 
City of Belleair Beach is at-will, meaning that it is not for a specified period of time and that the 
employment relationship may be terminated at any time for any reason, with or without cause or notice, 
by me or the City.  

I also understand and agree that this agreement may not be modified orally and that only the City Council 
or City Manager may make a commitment to employment. I also understand that if such an agreement is 
made, it must be in writing and signed by the City Manager. 

I further acknowledge that the City reserves the right to revise, delete and add to the provisions of the 
Personnel Policy Manual and state supplement, but that all such revisions, deletions or additions must be 
in writing. No oral statements or representations can change the provisions of the Personnel Policy 
Manual or supplement. Furthermore, the City’s policy of at-will employment can only be changed as 
stated in the prior paragraph. 

I understand and acknowledge that nothing in this Personnel Policy Manual or in any other document or 
policy is intended to prohibit me from reporting concerns, making lawful disclosures, or communicating 
with any governmental authority about conduct I believe violates any laws or regulations. I also 
understand and acknowledge that nothing about the policies and procedures set forth in this Manual 
should be construed as interfering with any employee rights provided under state or federal law. I have 
reviewed and personally agree to the FLSA comp time provisions set forth in this Manual. 
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I accept my responsibility to read and understand this Manual. I understand the topics discussed in this 
Manual represent the general policies of the City of Belleair Beach and that the City may impose additional 
requirements, depending upon the nature of my position and the authority granted by the City. I also 
acknowledge that this Manual is subject to change at any time and is not intended as an express or implied 
contract nor is it intended to create an entitlement to continuing employment. 

I have read and understand the above statements. 

 
_____________________________________ 
Employee’s Name in Print 
 

_____________________________________ 
Signature of Employee 
 

_______________________ 
Date Signed by Employee 

 



City of Belleair Beach, Florida 
Memorandum 

 
To:  Mayor and City Council 
 
From:  Kyle Riefler, City Manager  
 
Date:  August 31, 2023  
 
Subject: 1st Public Hearing on Setting Proposed Final Millage Rate for FY 2023-2024 

 
 

BACKGROUND 
 

Chapter 200 of the Florida Statute “Determination of Millage” sets a statutory timetable and 
procedure for the calculation and notification to the public of the process to set a final ad valorem 
tax millage and adopt a budget.  The statute identifies the time frames and briefly describes the 
procedures to be accomplished during that time frame. 
 

DISCUSSION 
 

Per Pinellas County Property Appraiser (Certification of Taxable Value DR-420), the FY 2023-2024 
preliminary gross taxable value of property within the City of Belleair Beach is $809,623,280 which is 
10.85% more than the FY 2022-2023 Final Gross Taxable Value of $730,355,053. 
 

Staff proposes setting the final ad valorem millage rate at 2.0394.  The proposed budget reviewed by 
City Council at the most recent Budget Workshop held on July 17, 2023, is predicated on this 
millage rate.   The final millage rate, at 2.0394 mills, will produce approximately $1,585,100 in net ad 
valorem tax revenues (net of 4% discount), representing an increase of $155,510 over last year’s 
budget of $1,429,590. 
 

The Department of Revenue also requires that the city calculate a rolled-back millage rate.  The 
rolled-back rate is defined as the millage rate that would generate the same amount of ad valorem 
tax revenue as was levied during the prior year.  The rolled back rate is calculated at 1.8494.  The 
proposed millage rate of 2.0394 is 10.27% higher than the rolled back rate of 1.8494.   
 

RECOMMENDATION 
 

Staff respectfully requests that Council set the proposed millage rate at 2.0394 mills for Fiscal Year 
October 1, 2023, through September 30, 2024.  The Millage must be adopted first.  The Millage and 
Budget must be adopted by separate votes.   
 
Upon adoption of the motion, the mayor will announce: 
 
The proposed millage rate of 2.0394 mills, which is higher than the rolled-back rate by 
10.27%, is to fund the expenses of the General Fund for the Fiscal Year commencing 
October 1, 2023 and ending September 30, 2024.  The final approved millage rate for the 
City of Belleair Beach will be presented at a second and final public hearing that will be 
held on Monday, September 18, 2023, at 5:05 P.M.  
 
 
 
___________________ 
 
Kyle Riefler, City Manager 



City of Belleair Beach, Florida 
Memorandum 

 
To:  Mayor and City Council 
 
From:  Kyle Riefler, City Manager  
 
Date:  August 31, 2023 
 
Subject: 1st Public Hearing on the FY 2023-2024 Budget 
===================================================================== 
 

BACKGROUND 
 

In compliance with City Charter Article VIII, the City Manager is to prepare and submit to Council the annual 
budget identifying expenditures and revenues in sufficient amounts to cover all appropriations. 
 
DISCUSSION 
 

The City Manager has presented to City Council the proposed budget for Fiscal Year 2023-2024, which was 
reviewed by Council in two Budget Workshops: on June 19, 2023, and on July 17, 2023. 
 
The attached proposed budget will be finalized as part of the Budget Resolution submitted to Council for approval 
at the second and final public hearing on the FY 2023-2024 budget on September 18, 2023, at 5:05 P.M.  
 
RECOMMENDATION 
 

Staff respectfully requests that Council approve the FY 2023-24 budget including the capital plans.  A copy of the 
FY 2023-24 budget document attached for your review. 
 
 
The Florida Department of Revenue requires specific language and procedures when approving the Budget. 
 
 The mayor will ask for questions and comments from the public. 

 
 The mayor will close the public hearing; ask for a motion to approve the budget document, including 

operational budget, capital improvements program, capital projects fund, stormwater fund, and marina fund. 
 
 The mayor will ask for a vote. 

 
 Upon adoption of the motions, the mayor shall announce: 

 
“The final approved Budget for Fiscal Year 2023-2024 for the City of Belleair Beach will be 
presented at a second and final public hearing that will be held at the Community Center 
on Monday, September 18, 2023, at 5:05 P.M.” 
 
 
 

Respectfully submitted, 
 
 
____________________ 
 
Kyle Riefler, City Manager 
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The City of Belleair Beach, Florida occupies a land area of eight tenths of a square mile. The City provides
services including improvement of street drainage, maintenance of streets, parks and other
infrastructure. Police protection is provided by the Pinellas County Sheriff’s Office. The City’s recreational
facilities include parks and playgrounds, beaches, tennis courts, basketball court and library services in
conjunction with the Pinellas County Public Library Cooperative. The City also maintains a marina that
generates revenue through slip rentals.

City Manager: Kyle Riefler

City Treasurer: Andrew Tess

City Clerk: Patricia Gentry

City Attorney: Randy Mora

City Council: Dave Gattis, Mayor Jody Shirley, Vice Mayor

Lloyd Roberts, Council Member Belinda Livingstone, Council Member

Mike Zabel, Council Member Leslie Notaro, Council Member

Frank Bankard, Council Member
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October 1, 2023

Honorable Mayor, City Council Members and Citizens:

In compliance with the City Charter, it is our pleasure to submit the recommended budget for the City of
Belleair Beach for fiscal year 2023 – 2024 and indicates what services the City will provide during the
twelve month period beginning October 1, 2023 through September 30, 2024. There are issues that the
City will encounter in the immediate future, in the short term financial planning horizon, and
considerations that need to be made for the long term financial wellbeing of the City. Our immediate
budget decisions must prioritize how critical these challenges have become for the City. There is an
emphasis on preserving the General Fund balance for long term operating and capital needs. This is
accomplished, in part, by the establishment of a City Resolution that requires 20% of the General Fund
operating expenditures to remain intact as a reserve for the future.

This budget has been prepared in accordance with all applicable City, State, and Federal requirements, as
well as generally accepted accounting standards for governments. The City adopts a balanced budget
annually, which means budgeted revenue equals or exceeds planned expenditures. Revenues are
recognized when they become measurable and available. Expenditures are recognized when they are
incurred. Capital items are budgeted as expenditures in the year they are purchased and are characterized
as fixed assets for accounting and reporting purposes. The City has projected conservative revenues to
try to avoid shortfalls during the fiscal year and has planned operating expenditures to maintain current
service levels.

Belleair Beach is unique because it does not have any commercial businesses located within the City limits
(by City Charter), therefore it has no commercial tax base. The primary sources of revenue consist of
various municipal and state taxes, rental charges for the use of the City Hall building (which is utilized for
weddings and other functions), the Marina boat slips that are rented on a monthly basis, and stormwater
assessments.
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The City reports the following major governmental funds:

• The General Fund is the government’s primary operating fund. It accounts for all financial resources
of the general government, except those required to be accounted for in another fund.

• The Capital Projects Fund is a governmental fund that accumulates resources for the purchase of
capital assets or the construction of capital projects.

• The Marina Fund accounts for the assets, operations and maintenance of the City owned marina.
• The Stormwater Fund to account for the costs of stormwater improvements throughout the City.

The proposed budget is designed to maintain and improve the community's quality of life while also
remaining fiscally responsible. The key principles on which this budget has been developed include:

• Funding basic services in response to the needs of the community as expressed by citizens and Council
in a fiscally responsible manner

• Projecting revenues at realistic levels
• Continuing programs to stabilize or improve City operations
• Maintaining and enhancing quality of life with City wide infrastructure and capital improvements
• Maintaining “Unassigned” fund balance reserves at a fiscally responsible level
• Maintaining employee benefits and salaries at competitive levels

These budget principles align with the City’s mission and vision from the City’s Strategic Plan:

• We will create a high level of resident satisfaction by focusing on a beautiful, friendly, safe, well
managed waterfront community.

• To be a premier, gulf coast, residential community by creating a high level of resident satisfaction,
ultimately increasing the demand for living in Belleair Beach and subsequently increasing property
values.

Every fiscal decision is carefully evaluated so the City can make informed and responsible choices to
determine our priorities against ever changing economic, environmental, and political circumstances.
Our appreciation is extended to the City Council, City staff and City residents who are committed to
helping prepare for the future needs of Belleair Beach.

Respectfully Submitted,

Kyle Riefler, City Manager Andrew Tess, City Treasurer
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Departments submit their budget requests to the City Manager during April and May of each
year. The City Manager uses these requests as the starting point for developing a proposed
budget.

The proposed budget is presented to the City Council for review in July. Budget workshops that
are open to the public are held in July and August. The Council is required to hold two public
hearings on the proposed budget and to adopt a final budget no later than September 30th, the
close of the City’s fiscal year.

The appropriated budget is prepared by fund and department. Department heads may request
transfers of appropriations within a department through a budget transfer request by the City
Manager and City Treasurer provided that the total budget within a fund is not changed.
However, if the total amount of budget appropriations within a fund is changed, a resolution
authorizing a budget amendment is required to be approved by Council.
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Friday January 20, 2023 Budget calendar distributed to departments and City Council

Friday January 27, 2023 Budget worksheets provided to departments

Friday March 31, 2023 Departmental operating and capital budgets due to Finance department

Friday April 14, 2023 City Manager review of budget requests with department directors

Friday May 12, 2023 Budget due from Finance to City Manager

Friday May 12, 2023 City Manager to complete Budget Message

Thursday June 1, 2023 Estimate of Taxable Value provided by Property Appraiser

Monday June 5, 2023 City Manager to deliver Proposed Budget to City Council
Regular City Council meeting at 6:00 P.M.

Monday June 19, 2023 Budget Workshop at 6:00 P.M.

Saturday July 1, 2023 Property Appraiser provides Certification of Taxable Value (DR-420)

Monday July 3, 2023 Regular City Council meeting at 6:00 P.M.

Monday July 17, 2023 Budget Workshop at 6:00 P.M.
Special Council meeting immediately to follow to adopt tentative millage rate

Wednesday August 2, 2023 Last day for the City to advise Property Appraiser’s Office of proposed millage rate and 
date / time / place of first public hearing (DR-420, DR-420MM-P)

Monday August 7, 2023 Regular City Council meeting at 6:00 P.M.

Monday August 21, 2023 TRIM notices mailed by Pinellas County

Friday August 25, 2023 Budget for first public hearing posted on City website

Wednesday September 6, 2023 Regular City Council meeting at 6:00 P.M.

Wednesday September 6, 2023 First Public Hearing on the Proposed Millage Rate, Budget and Capital Plan 6:00 P.M.

Wednesday September 13, 2023 City to advertise intent to adopt a final millage rate and final budget 
(within 15 days after first public hearing and 2-5 days before second public hearing)

Wednesday September 13, 2023 Budget for final public hearing posted on City website

Monday September 18, 2023 Final Public Hearing on Budget 5:05 P.M. (adopt final millage rate and budget)

Wednesday September 20, 2023 Finance to forward Resolution adopting final millage rate to Property Appraiser & Tax Collector 
(within 3 days of adoption)

Monday October 2, 2023 Property Appraiser delivers DR-422, Final Taxable Value Certification, to taxing authorities

Thursday October 5, 2023 Finance to return completed DR-422 to Pinellas County Property Appraiser and a copy to the State of Florida

Monday October 6, 2023 Submit completed TRIM Compliance Package to the State of Florida
(within 30 days of final public hearing)

Friday October 13, 2023 Adopted Budget for fiscal year 2023 - 2024 posted on City website
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2023 2024
Millage Rates

Ad Valorem
Revenue Generated

Estimated Collection
Rate: 96%

Rolled Back Rate 1.8494 1,497,317 1,437,425
Existing Rate 2.0394 1,651,146 1,585,100
Majority Vote Required 2.0688 1,674,949 1,607,950
2/3 Vote Required 2.2757 1,842,460 1,768,760

Trend Analysis of Taxable Value:

Fiscal Year Taxable Value Dollar Amount Change Percentage Change
2019 2020 566,642,182 24,299,834 4.48%
2020 2021 594,232,641 27,590,459 4.87%
2021 2022 640,117,385 45,884,744 7.72%
2022 2023 730,355,053 90,237,668 14.10%
2023 2024 * 809,623,280 79,268,227 10.85%

* Taxable value per preliminary 2023 tax roll 7/1/23

City of Belleair Beach
Evaluation of Millage Rate
Fiscal Year 2023 2024

Calculations Based on Gross Taxable Value: $809,623,280
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Calculation of Millage Rate:

Florida Statutes provide for a discount of up to 4% for early payment of Ad Valorem taxes, so the
City of Belleair Beach has budgeted collections of 96% to anticipate these discounts. All unpaid
taxes become delinquent on April 1st and are sold at auction on June 1st of each year as tax
certificates. The City has fully collected all Ad Valorem revenues after all tax certificates are sold
and this cycle occurs within the same budgeted fiscal year.

The City of Belleair Beach has retained the same millage rate of 2.0394 assessed on Ad Valorem
taxes for the years 2012 through 2023. The proposed millage rate for fiscal year 2023 2024 will
remain at 2.0394 mills per $1,000 of taxable property value. The rolled back millage rate of
1.8494 is the rate that would produce approximately the same amount of property tax revenue
in the current budget year compared to the amount collected in the previous year. Retaining the
same millage rate of 2.0394 will generate revenue of $1,585,100, which is $155,510 more than
last year’s budgeted Ad Valorem revenue of $1,429,590.
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400,000,000

600,000,000

800,000,000

1,000,000,000

Change in Taxable Value

2019 2020 2020 2021 2021 2022 2022 2023 2023 2024
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32%
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2022 Tax Rates by Agency
City of Belleair Beach 2.0394

County General Fund 4.7398

County Health 0.0790

Juvenile Welfare Board 0.8508

Pinellas Planning Council
0.0210
School Board 5.9630

SW FL Water Management
0.2660
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NAME
2022 Just Value Real 

Property
2023 Just Value 
Real Property

% Change 
in Just 

Value of 
Real 

Property
2022 Taxable Value 

Real Property
2023 Taxable Value 

Real Property

2023 Net Taxable 
Value 

New Construction

2023 Taxable 
Value 

Annexation

2022 Taxable Value 
Tangible Personal 

Property

2023 Taxable Value 
Tangible Personal 

Property
2022 Total 

Taxable Value
2023 Total 

Taxable Value

% Change 
Real 

Property 
Tax Val

% Change 
TPP Tax Val

% Change 
in Total 
Taxable 
Value

MIKE TWITTY, PINELLAS COUNTY PROPERTY APPRAISER
2023 TAXABLE VALUE BY TAXING AUTHORITY AS OF JULY 01, 2023

2023 PRELIMINARY TAX ROLL

BELLEAIR 1,692,302,931            2,062,317,475          21.86% 1,068,382,860            1,179,419,190             7,869,771                 - 12,318,024                 12,701,182               1,080,700,884         1,192,120,372         10.39% 3.11% 10.31%
BELLEAIR BEACH 1,132,540,781            1,373,277,445          21.26% 728,312,390               807,510,645                4,251,513                 - 2,042,663                   2,112,635                 730,355,053            809,623,280            10.87% 3.43% 10.85%
BELLEAIR BLUFFS 489,235,694               554,103,430             13.26% 308,065,947               339,890,064                2,557,142                 - 8,710,213                   8,960,031                 316,776,160            348,850,095            10.33% 2.87% 10.13%
BELLEAIR SHORE 300,977,180               318,660,842             5.88% 213,495,234               238,744,167                718,959 - 216,903 225,184 213,712,137            238,969,351            11.83% 3.82% 11.82%
CLEARWATER 23,724,054,736          26,620,760,913        12.21% 14,619,487,181          16,258,894,706           104,974,941             2,821,461         552,903,445               587,847,886             15,172,390,626       16,846,742,592       11.21% 6.32% 11.04%
DUNEDIN 6,756,104,035            7,790,141,753          15.31% 3,621,708,939            4,055,596,853             37,372,453               - 113,853,176               118,862,980             3,735,562,115         4,174,459,833         11.98% 4.40% 11.75%
GULFPORT 2,453,127,039            2,962,688,653          20.77% 1,360,735,588            1,555,292,206             9,158,732                 - 13,146,727                 14,925,867               1,373,882,315         1,570,218,073         14.30% 13.53% 14.29%
INDIAN ROCKS BEACH 2,483,488,660            3,013,144,604          21.33% 1,655,802,294            1,885,782,096             14,041,400               - 8,392,774                   8,611,714                 1,664,195,068         1,894,393,810         13.89% 2.61% 13.83%
INDIAN SHORES 1,796,571,703            1,989,880,798          10.76% 1,314,277,468            1,469,107,489             13,804,347               - 5,999,442                   6,530,866                 1,320,276,910         1,475,638,355         11.78% 8.86% 11.77%
KENNETH CITY 434,629,290               503,648,024             15.88% 231,663,125               258,007,968                2,255,538                 - 8,725,809                   10,230,195               240,388,934            268,238,163            11.37% 17.24% 11.59%
LARGO 9,936,433,075            11,346,799,660        14.19% 6,284,856,082            7,034,506,345             102,370,725             3,050,318         486,111,003               520,670,950             6,770,967,085         7,555,177,295         11.93% 7.11% 11.58%
MADEIRA BEACH 2,640,772,916            3,048,916,889          15.46% 1,764,738,180            2,007,701,981             6,434,435                 - 20,066,938                 20,921,749               1,784,805,118         2,028,623,730         13.77% 4.26% 13.66%
N REDINGTON BEACH 1,006,876,061            1,179,042,470          17.10% 678,073,544               778,537,562                3,383,061                 - 3,899,511                   4,537,414                 681,973,055            783,074,976            14.82% 16.36% 14.82%
OLDSMAR 2,517,497,888            2,842,706,998          12.92% 1,559,523,073            1,728,642,841             23,570,198               - 276,998,214               269,922,790             1,836,521,287         1,998,565,631         10.84% -2.55% 8.82%
PINELLAS PARK 7,068,565,144            8,340,454,836          17.99% 4,524,449,543            5,161,369,167             61,527,072               12,162,749       491,134,280               549,796,728             5,015,583,823         5,711,165,895         14.08% 11.94% 13.87%
REDINGTON BEACH 1,014,717,070            1,186,366,065          16.92% 632,640,574               708,403,410                7,506,484                 - 38,729,683                 39,111,806               671,370,257            747,515,216            11.98% 0.99% 11.34%
REDINGTON SHORES 1,394,611,904            1,648,788,674          18.23% 942,012,771               1,063,320,091             8,367,427                 - 11,532,204                 12,116,869               953,544,975            1,075,436,960         12.88% 5.07% 12.78%
SAFETY HARBOR 3,337,145,410            3,784,483,610          13.40% 1,702,156,983            1,866,099,931             4,017,969                 - 53,955,029                 55,764,385               1,756,112,012         1,921,864,316         9.63% 3.35% 9.44%
SEMINOLE 3,202,919,704            3,615,637,466          12.89% 1,914,465,366            2,082,828,874             4,459,033                 528,644            71,400,787                 76,361,078               1,985,866,153         2,159,189,952         8.79% 6.95% 8.73%
SOUTH PASADENA 1,174,368,587            1,319,294,702          12.34% 781,601,087               888,304,050                12,614,245               - 33,761,410                 36,567,006               815,362,497            924,871,056            13.65% 8.31% 13.43%
ST PETE BEACH 6,046,293,891            7,130,495,931          17.93% 4,046,036,479            4,681,251,692             17,133,481               - 80,474,518                 110,120,533             4,126,510,997         4,791,372,225         15.70% 36.84% 16.11%
ST PETERSBURG 48,581,495,793          56,392,794,545        16.08% 27,100,146,321          30,577,296,467           400,889,990             - 1,251,238,953            1,279,200,690          28,351,385,274       31,856,497,157       12.83% 2.23% 12.36%
TARPON SPRINGS 4,314,254,032            4,946,829,717          14.66% 2,401,649,988            2,672,145,822             30,664,834               - 83,491,341                 102,990,077             2,485,141,329         2,775,135,899         11.26% 23.35% 11.67%
TREASURE ISLAND 3,857,282,403            4,392,010,982          13.86% 2,533,397,218            2,810,746,147             12,665,102               - 20,993,920                 21,663,806               2,554,391,138         2,832,409,953         10.95% 3.19% 10.88%

This report may reflect changes to the tax roll from certification to the report date.

When establishing budgets or analyzing the tax roll, please rely on the official tax roll recap forms (DR-489s/DR-403s), DR-420s/422s, and the certified tax roll database.
Roll recaps and reports are available online at www.pcpao.org/pvr/

NOTE: This tax roll summary is provided in the same format as the annual June 1 tax roll esimates at the request of the taxing authorities, but is not the official tax roll recap.
Some values on this report may not balance against the annual DR-489 or DR-403 Recap forms due to centrally assessed property and lands available for taxes.
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St. Petersburg 6.5250    
Belleair 6.5000    
Clearwater 5.8850    
Pinellas Park 5.6500    
Largo 5.5200    
Kenneth City 5.4373    
Tarpon Springs 5.3700    
Belleair Bluffs 5.3500    
South Pasadena 4.9650    
Dunedin 4.1345    
Oldsmar 4.0500    
Gulfport 4.0390    
Safety Harbor 3.9500    
Treasure Island 3.8129    
St. Pete Beach 3.1500    
Madeira Beach 2.7500    
Seminole 2.4793    
Belleair Beach 2.0394    
Indian Shores 1.8700    
Indian Rocks Beach 1.8326    
Redington Beach 1.8149    
Redington Shores 1.6896    
North Redington Beach 1.0000    
Belleair Shore 0.5959    

 -

 1.0000

 2.0000

 3.0000

 4.0000

 5.0000

 6.0000

 7.0000

2022 - 2023 Millage Rates
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Budgeted Revenues  Ad Valorem ‐ $1,585,100

 Other Taxes & Fees ‐ $483,100

 Intergovernmental ‐ $1,350,055

 Charges for Services ‐ $624,760

 Licenses & Registrations ‐ $65,000

 Assessments ‐ $284,725

 Fines ‐ $14,500

 Interest ‐ $73,700

 Miscellaneous ‐ $32,730

 Inter‐Fund Transfers ‐ $3,908,640

 Utilization of Reserves ‐ $4,576,080

5%

14%

47%

4%

30%

Budgeted Expenditures

 Personnel ‐ $695,725

 Operating ‐ $1,820,780

 Capital ‐ $6,028,070

 Debt Service ‐ $545,175

 Inter‐Fund Transfers ‐ $3,908,640
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 General 

Fund 

 Capital Projects 

Fund 

 Marina 

Fund 

 Stormwater 

Fund 
 Total 

Ad Valorem Taxes 1,585,100            - - - 1,585,100            

Other Taxes & Fees 483,100 - - - 483,100 

Intergovernmental 239,630 1,110,425            - - 1,350,055            

Charges for Services 535,400 - 89,360 - 624,760 

Licenses and Registrations 65,000 - - - 65,000 

Assessments - 109,725 - 175,000 284,725 

Fines 14,500 - - - 14,500 

Interest 70,000 2,000 1,700 - 73,700 

Miscellaneous 32,230 - 500 - 32,730 

Inter-Fund Transfers In 65,610 1,788,135            - 2,054,895 3,908,640 

Utilization of Reserves 3,214,690            136,075 - 1,225,315 4,576,080 

6,305,260            3,146,360            91,560 3,455,210            12,998,390         

Personnel 652,650 - - 43,075 695,725 

Operating 1,737,580            1,100 13,000 69,100 1,820,780            

Capital 72,000 2,824,410            12,950 3,118,710            6,028,070            

Debt Service - 320,850 - 224,325 545,175 

Inter-Fund Transfers Out 3,843,030            - 65,610 - 3,908,640 

6,305,260            3,146,360            91,560 3,455,210            12,998,390         

Revenues by Category

Expenditures by Category

Fiscal Year 2023 - 2024 

Budget Summary – All Funds
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AMENDED PROPOSED

ACTUAL BUDGET BUDGET

2021 - 2022 2022 - 2023 2023 - 2024

REVENUES

OPERATING REVENUES 2,993,695$    2,741,490$    3,024,960$    

OTHER FINANCING SOURCES 61,615 2,082,733          3,280,300          

TOTAL REVENUES 3,055,310$    4,824,223$    6,305,260$    

EXPENDITURES

PERSONNEL SERVICES 505,217 603,045 652,650 

OPERATING EXPENDITURES 1,392,090          1,541,525          1,737,580          

CAPITAL OUTLAY 10,514 100,000 72,000 

OTHER FINANCING USES 25,000 2,579,653          3,843,030          

TOTAL EXPENDITURES 1,932,821$    4,824,223$    6,305,260$    

EXCESS / (DEFICIT) 1,122,489          - - 

CITY OF BELLEAIR BEACH, FLORIDA

GENERAL FUND 

REVENUE AND EXPENDITURE SUMMARY

15



AMENDED PROPOSED
ACTUAL BUDGET BUDGET

ACCOUNT ACCOUNT TITLE 2021 - 2022 2022 - 2023 2023 - 2024 Amount %

2.0394 mills 2.0394 mills 2.0394 mills

4,359,284          4,359,284             5,481,773             

Taxes:
311.100 Ad Valorem 1,260,856          1,429,590 1,585,100 155,510 
312.410 Local Option Gas Tax 21,198 19,950 19,950 - 

  Total Taxes 1,282,054          1,449,540 1,605,050 155,510 10.73%

Franchise Fees:
323.100 Electricity 185,212 180,000 180,000 - 
323.400 Gas 10,537 10,000 10,000 - 

  Total Franchise Fees 195,749 190,000 190,000 - 0.00%

Utility Service Taxes:
314.100 Electricity 241,966 240,000 240,000 - 
314.300 Water 43,514 42,000 42,000 - 
314.400 Gas 12,280 10,000 10,000 - 
314.800 Propane 1,190 1,800 1,100 (700) 

  Total Utility Service Taxes 298,950 293,800 293,100 (700) -0.24%

Communications Service Tax:
315.000 Communications Service Tax 59,066 50,000 60,000 10,000 

  Total Communications Service Tax 59,066 50,000 60,000 10,000 20.00%

Licenses & Registrations
329.500 Business Registrations 3,190 2,500 2,500 - 
329.200 Rental Property Registrations 69,310 60,000 62,500 2,500 

  Total Rental Registration 72,500 62,500 65,000 2,500 4.00%

Foreclosure Registration
329.300 Foreclosure Registrations 600 - - - 

  Total Foreclosure Registration 600 - - - 0.00%

State Shared Revenues:
335.125 State Revenue Sharing 52,899 46,775 47,000 225 
335.180 Half Cent Sales Tax 131,656 100,000 110,000 10,000 

  Total State Shared Revenues 184,555 146,775 157,000 10,225 6.97%

Grants:
334.750 Safety Grant 1,500 1,500 1,500 - 
334.900 COVID Emergency State Grant 7,281 - - - 
331.800 Recycling Grant 1,150 1,160 1,180 20 

  Total Grants 9,931 2,660 2,680 20 0.75%

Charges for Services:
343.410 BOCC Garbage Collection 342,184 325,000 330,000 5,000 
343.900 Abatement Charges 180 300 300 - 
343.910 Claim of Liens 1,925 300 1,100 800 
347.240 Parking Permits 4,495 4,000 4,000 - 
347.250 Parking Meter Fees 164,630 150,000 170,000 20,000 

  Total  General Government 513,414 479,600 505,400 25,800 5.38%

Fines & Forfeitures:
351.100 Fines and Forfeitures 72,001 10,000 10,000 - 

  Total Fines & Forfeitures 72,001 10,000 10,000 - 0.00%

Other Fines:
351.200 Administrative Fees 4,325 - 1,500 1,500 
354.000 Code Violation Fines 143,957 1,000 3,000 2,000 

  Total Other Fines 148,282 1,000 4,500 3,500 350.00%

OVER LAST YEAR'S AMENDED BUDGET

TOTAL FUND BALANCE, BEGINNING OCTOBER 1

ADD REVENUES:

CITY OF BELLEAIR BEACH
  ESTIMATED REVENUES, EXPENDITURES AND CHANGES IN FUND BALANCE 

GENERAL FUND
FISCAL YEAR 2023 - 2024

     INCREASE / (DECREASE)
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AMENDED PROPOSED

ACTUAL BUDGET BUDGET

ACCOUNT ACCOUNT TITLE 2021 - 2022 2022 - 2023 2023 - 2024 Amount %

OVER LAST YEAR'S AMENDED BUDGET

CITY OF BELLEAIR BEACH

  ESTIMATED REVENUES, EXPENDITURES AND CHANGES IN FUND BALANCE 

GENERAL FUND

FISCAL YEAR 2023 - 2024

     INCREASE / (DECREASE)

Interest Earnings:

361.100 Interest on Investments 25,785 10,000 70,000 60,000 

  Total Interest Earned 25,785 10,000 70,000 60,000 600.00%

Community Center Rental Income:

362.101 Rental - Weddings 22,475 14,000 20,000 6,000 

362.102 Rental - Party 8,363 2,000 6,000 4,000 

362.103 Rental - Fitness Classes 999 500 500 - 

362.105 Rental - Polling Place 150 300 150 (150) 

362.106 Rental - Banquet Furniture Rental 1,249 500 750 250 

362.107 Rental - Cleaning Fees 6,100 2,000 2,600 600 

  Total Community Center Rental Income 39,336 19,300 30,000 10,700 55.44%

Other Miscellaneous Revenue:

363.241 Multimodal Impact Fees 5,165 - 2,065 2,065 

369.910 Copies 192 15 15 - 

369.911 Assessment Searches 1,811 2,000 1,500 (500) 

369.914 Sale of Promotional Items 2,173 1,500 1,500 - 

369.925 POD Permit Fees 175 300 150 (150) 

369.930 Variance Fees - 500 - (500) 

369.940 NPDES Fees 3,240 2,000 2,000 - 

369.945 Site Plan Review Fees 31,040 15,000 20,000 5,000 

369.990 Miscellaneous Revenue 47,676 5,000 5,000 - 

  Total Miscellaneous 91,472 26,315 32,230 5,915 22.48%

Other Financing Sources:

382.000 Interfund Transfers In 61,615 62,610 65,610 3,000 

  Total Other Financing Sources - Interfund 61,615 62,610 65,610 3,000 4.79%

  GENERAL FUND REVENUES 3,055,310          2,804,100 3,090,570 286,470 10.22%

Appropriated Unassigned Fund Balance

380.200 Reserved Fund Balance - 2,020,123 3,214,690 1,194,567 

  TOTAL APPROPRIATED FUND BALANCE - 2,020,123 3,214,690 1,194,567 59.13%

  TOTAL GENERAL FUND REVENUES 3,055,310          4,824,223 6,305,260 1,481,037 30.70%

LESS: EXPENDITURES BY DEPARTMENT

City Clerk 109,899 116,095 124,820 8,725 

Mayor and Council 20,502 30,085 34,490 4,405 

City Manager 148,761 191,780 151,550 (40,230) 

Finance 73,773 86,170 102,885 16,715 

Information Technology 15,353 23,300 15,300 (8,000) 

Non-Departmental 323,412 359,470 466,980 107,510 

Law Enforcement 522,072 559,120 603,000 43,880 

Code Enforcement 48,892 57,580 38,000 (19,580) 

Sanitation 307,443 335,485 417,750 82,265 

Public Works 321,778 401,285 486,855 85,570 

Parks & Recreation 15,884 84,200 20,600 (63,600) 

Subtotal Expenditures by Department 1,907,769          2,244,570 2,462,230 217,660 9.70%

Other Financing Uses:

Transfers to Other Funds 25,000 2,579,653 3,843,030 1,263,377 

  Total Other Financing Uses - Interfund 25,000 2,579,653 3,843,030 1,263,377 48.97%

TOTAL GENERAL FUND EXPENDITURES 1,932,769          4,824,223 6,305,260 1,481,038 30.70%

EXCESS (DEFICIT) OF REVENUES OVER EXPENDITURES 1,122,489          - - 

Increase/ (Decrease) in Fund Balance 1,122,489          - - 

FUND BALANCE, ending September 30 5,481,773          4,359,284 4,853,433 
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AMENDED PROPOSED

ACTUAL BUDGET BUDGET

2021 - 2022 2022 - 2023 2023 - 2024

Analysis of Fund Balance

FUND BALANCE, ending 9/30 4,359,284 4,359,284 5,481,773 Beginning Fund Balance

Projected Increase (Decrease) 1,122,489 (559,530) (628,340) Adjustment for Change in Reserves and Inter-Fund Transfers

Projected Fund Balance 5,481,773 3,799,754 4,853,433 Projected Ending Fund Balance

General Fund Operating Expenditures 2,462,230

20% of General Fund Operating Expenditures to Fund Reserves Per Resolution 492,446

Percentage of Fund Balance used to balance the 2023 - 2024 Budget 12.95%

CITY OF BELLEAIR BEACH

  ESTIMATED CHANGES IN UNASSIGNED FUND BALANCE 

GENERAL FUND

FISCAL YEAR 2023 - 2024
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SUMMARIZED AMENDED PROPOSED  % INCREASE (DECREASE)
ACTUAL BUDGET BUDGET OVER LAST YEAR'S

ACCOUNT ACCOUNT TITLE 2021 - 2022 2022 - 2023 2023 - 2024 AMENDED BUDGET

PERSONNEL SERVICES:

510.0120 Salaries & Wages 70,395 73,653 78,283 6.3%
510.0210 FICA Taxes - Social Security 4,365 4,567 4,854 6.3%
510.0211 FICA Taxes - Medicare 1,021 1,068 1,135 6.3%
510.0220 Retirement Contributions 7,041 7,365 7,828 6.3%
510.0230 Insurance 17,381 19,812 19,988 0.9%
510.0240 Worker's Compensation 235 240 202 -15.8%

Subtotal Personnel Services 100,438            106,705            112,290            5.2%

OPERATING:

510.0340 Other Contractual Services 925 1,240 1,200 -3.2%
510.0350 Election Expenses 3,878 - 1,400 100.0%
510.0400 Travel & Per Diem 25 720 900 25.0%
510.0460 Repairs & Maintenance - 150 - -100.0%
510.0470 Printing and Binding 1,880 3,400 2,900 -14.7%
510.0490 Other Expenses 459 750 700 -6.7%
510.0491 Advertising 1,500 2,050 2,850 39.0%
510.0531 Claim of Lien Fees 494 700 2,200 214.3%
510.0540 Membership & Publications 300 380 380 0.0%

Subtotal Operating Expenditures 9,461 9,390 12,530 33.4%

TOTAL CITY CLERK BUDGET 109,899            116,095            124,820            7.5%

CITY OF BELLEAIR BEACH, FL 
DEPARTMENTAL BUDGET

CITY CLERK - DEPARTMENT 510
FISCAL YEAR 2023 - 2024
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SUMMARIZED AMENDED PROPOSED  % INCREASE (DECREASE)
ACTUAL BUDGET BUDGET OVER LAST YEAR'S

ACCOUNT ACCOUNT TITLE 2021 - 2022 2022 - 2023 2023 - 2024 AMENDED BUDGET

OPERATING:                                    

511.0400 Travel & Per Diem 3,400                 9,145                 9,145                 0.0%
511.0470 Printing and Binding 219                    60                       60                       0.0%
511.0480 Promotional Activities 119                    450                    200                    -55.6%
511.0490 Miscellaneous 1,741                 2,175                 2,425                 11.5%
511.0490 Recording meetings 7,765                 10,000              14,000              40.0%
511.0491 Advertising 545                    250                    250                    0.0%
511.0492 Contributions and Donations 1,945                 2,900                 2,900                 0.0%
511.0520 Operating Supplies 395                    400                    475                    18.8%
511.0540 Memberships and Publications 1,694                 2,145                 2,475                 15.4%
511.0541 Professional Development - Education 2,679                 2,560                 2,560                 0.0%

Subtotal Operating Expenditures 20,502              30,085              34,490              14.6%

TOTAL CITY COUNCIL BUDGET 20,502              30,085              34,490              14.6%

CITY OF BELLEAIR BEACH, FL 
DEPARTMENTAL BUDGET

CITY COUNCIL - DEPARTMENT 511
FISCAL YEAR 2023 - 2024
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SUMMARIZED AMENDED PROPOSED  % INCREASE (DECREASE)
ACTUAL BUDGET BUDGET OVER LAST YEAR'S

ACCOUNT ACCOUNT TITLE 2021 - 2022 2022 - 2023 2023 - 2024 AMENDED BUDGET

PERSONNEL SERVICES:                                    

512.0120 Salaries & Wages 110,479            140,000            115,000            -17.9%
512.0125 457(b) Match - 5% 11,026              -                          -                          -100.0%
512.0161 Car Allowance 3,410                 3,600                 3,600                 0.0%
512.0210 FICA Taxes - Social Security 7,715                 8,680                 7,130                 -17.9%
512.0211 FICA Taxes - Medicare 1,804                 2,030                 1,668                 -17.8%
512.0220 Retirement Contributions 11,284              14,000              11,500              -17.9%
512.0230 Insurance 1,412                 18,284              8,200                 -55.2%
512.0240 Worker's Compensation 329                    336                    327                    -2.7%

Subtotal Personnel Services 147,459            186,930            147,425            -21.1%

OPERATING:

512.0400 Travel & Per Diem 683                    1,450                 1,425                 -1.7%
512.0520 Operating Supplies -                          100                    -                          -100.0%
512.0540 Membership & Publications 594                    2,300                 1,700                 -26.1%
512.0541 Professional Development 25                       1,000                 1,000                 0.0%

Subtotal Operating Expenditures 1,302                 4,850                 4,125                 -14.9%

TOTAL CITY MANAGER BUDGET 148,761            191,780            151,550            -21.0%

CITY OF BELLEAIR BEACH, FL 
DEPARTMENTAL BUDGET

CITY MANAGER - DEPARTMENT 512
FISCAL YEAR 2023 - 2024
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SUMMARIZED AMENDED PROPOSED  % INCREASE (DECREASE)
ACTUAL BUDGET BUDGET OVER LAST YEAR'S

ACCOUNT ACCOUNT TITLE 2021 - 2022 2022 - 2023 2023 - 2024 AMENDED BUDGET

OPERATING:

513.0310 Professional Services 58,317 62,970 64,485 2.4%
513.0320 Accounting & Auditing 12,000 20,000 35,000 75.0%
513.0340 Other Contractual Services 1,904 700 1,200 71.4%
513.0470 Printing & Binding - 600 500 -16.7%
513.0491 Advertising 432 600 500 -16.7%
513.0540 Memberships & Publications 620 800 700 -12.5%
512.0541 Professional Development 500 500 500 0.0%

Subtotal Operating Expenditures 73,773 86,170 102,885            19.4%

TOTAL FINANCE BUDGET 73,773 86,170 102,885            19.4%

CITY OF BELLEAIR BEACH, FL 
DEPARTMENTAL BUDGET

FINANCE - DEPARTMENT 513
FISCAL YEAR 2023 - 2024
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SUMMARIZED AMENDED PROPOSED  % INCREASE (DECREASE)
ACTUAL BUDGET BUDGET OVER LAST YEAR'S

ACCOUNT ACCOUNT TITLE 2021 - 2022 2022 - 2023 2023 - 2024 AMENDED BUDGET

OPERATING:

517.0340 Contractual Services 5,046 8,200 5,300 -35.4%
517.0460 Repairs & Maintenance 7 2,000 1,500 -25.0%
517.0521 Computer Software 4,934 7,000 6,000 -14.3%
517.0522 Computer Hardware 5,366 3,500 2,500 -28.6%
517.0540 Memberships and Publications - 100 - -100.0%

Subtotal Operating Expenditures 15,353 20,800 15,300 -26.4%

CAPITAL OUTLAY:

517.0643 Capital Plan - Computer Equipment - 2,500 - -100.0%

Subtotal Capital Expenditures - 2,500 - -100.0%

TOTAL INFORMATION TECHNOLOGY BUDGET 15,353 23,300 15,300 -34.3%

CITY OF BELLEAIR BEACH, FL 
DEPARTMENTAL BUDGET

INFORMATION TECHNOLOGY - DEPARTMENT 517
FISCAL YEAR 2023 - 2024
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SUMMARIZED AMENDED PROPOSED  % INCREASE (DECREASE)
ACTUAL BUDGET BUDGET OVER LAST YEAR'S

ACCOUNT ACCOUNT TITLE 2021 - 2022 2022 - 2023 2023 - 2024 AMENDED BUDGET

PERSONNEL SERVICES:

519.0120 Salaries & Wages 59,164 79,400 103,700            30.6%
519.0161 Car Allowance 700 1,200 1,200 0.0%
519.0210 FICA Taxes - Social Security 3,711 4,996 6,429 28.7%
519.0211 FICA Taxes - Medicare 868 1,205 1,521 26.2%
519.0220 Retirement Contributions 5,916 6,068 6,626 9.2%
519.0230 Insurance 17,824 19,196 25,982 35.4%
519.0240 Worker's Compensation 125 255 3,572 1300.8%

Subtotal Personnel Services 88,308 112,320            149,030            32.7%

OPERATING:

519.0310 Professional Services - Other 150 2,000 32,000 1500.0%
519.0311 Professional Services - Legal 47,893 51,000 76,000 49.0%
519.0340 Other Contractual Services 9,562 8,400 7,800 -7.1%
519.0410 Telephone & Communications 11,958 11,000 12,500 13.6%
519.0420 Postage 774 5,150 3,700 -28.2%
519.0430 Utilities 33,134 42,500 44,500 4.7%
519.0440 Rentals and Leases 7,044 8,500 7,800 -8.2%
519.0450 Insurance 63,016 67,000 87,350 30.4%
519.0460 Repairs & Maintenance 18,922 21,500 19,500 -9.3%
519.0470 Printing and Binding 1,175 3,800 2,000 -47.4%
519.0480 Promotional Activities 4,823 6,000 8,000 33.3%
519.0490 Miscellaneous 111 1,000 200 -80.0%
519.0491 Advertising 139 250 200 -20.0%
519.0510 Office Supplies 3,258 5,850 3,800 -35.0%
519.0520 Operating Supplies 120 250 100 -60.0%
519.0530 Parking Meter Expenses 15,873 9,700 10,000 3.1%
519.0700 Bad Debt Expense 15,104 - - 0.0%
519.0810 Library Services 2,100 3,250 2,500 -23.1%

Subtotal Operating Expenditures 235,156            247,150            317,950            28.6%

TOTAL NON-DEPARTMENTAL BUDGET 323,464            359,470            466,980            29.9%

CITY OF BELLEAIR BEACH, FL 

DEPARTMENTAL BUDGET

NON-DEPARTMENTAL - DEPARTMENT 519

FISCAL YEAR 2023 - 2024
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SUMMARIZED AMENDED PROPOSED  % INCREASE (DECREASE)
ACTUAL BUDGET BUDGET OVER LAST YEAR'S

ACCOUNT ACCOUNT TITLE 2021 - 2022 2022 - 2023 2023 - 2024 AMENDED BUDGET

OPERATING:

521.0340 Contractual Services 522,072            559,120            603,000            7.8%

Subtotal Operating Expenditures 522,072            559,120            603,000            7.8%

TOTAL LAW ENFORCEMENT BUDGET 522,072            559,120            603,000            7.8%

CITY OF BELLEAIR BEACH, FL 
DEPARTMENTAL BUDGET

LAW ENFORCEMENT - DEPARTMENT 521
FISCAL YEAR 2023 - 2024
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SUMMARIZED AMENDED PROPOSED  % INCREASE (DECREASE)
ACTUAL BUDGET BUDGET OVER LAST YEAR'S

ACCOUNT ACCOUNT TITLE 2021 - 2022 2022 - 2023 2023 - 2024 AMENDED BUDGET

OPERATING:

524.0310 Professional Services 3,225                 2,500                 3,000                 20.0%
524.0340 Contractual Services 45,667              54,080              35,000              -35.3%
524.0400 Travel & Per Diem -                          500                    -                          -100.0%
524.0470 Postage -                          300                    -                          -100.0%
524.0540 Memberships & Publications -                          200                    -                          -100.0%

Subtotal Operating Expenditures 48,892              57,580              38,000              -34.0%

TOTAL CODE ENFORCEMENT BUDGET 48,892              57,580              38,000              -34.0%

CITY OF BELLEAIR BEACH, FL 
DEPARTMENTAL BUDGET

CODE ENFORCEMENT - DEPARTMENT 524
FISCAL YEAR 2023 - 2024
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SUMMARIZED AMENDED PROPOSED  % INCREASE (DECREASE)
ACTUAL BUDGET BUDGET OVER LAST YEAR'S

ACCOUNT ACCOUNT TITLE 2021 - 2022 2022 - 2023 2023 - 2024 AMENDED BUDGET

OPERATING:                                    

534.0341 Garbage and Trash 304,381            330,985            413,750            25.0%
534.0342 Contractual Services - Mailing 3,062                 4,500                 4,000                 -11.1%

Subtotal Operating Expenditures 307,443            335,485            417,750            24.5%

TOTAL SANITATION BUDGET 307,443            335,485            417,750            24.5%

CITY OF BELLEAIR BEACH, FL 
DEPARTMENTAL BUDGET

SANITATION - DEPARTMENT 534
FISCAL YEAR 2023 - 2024
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SUMMARIZED AMENDED PROPOSED  % INCREASE (DECREASE)
ACTUAL BUDGET BUDGET OVER LAST YEAR'S

ACCOUNT ACCOUNT TITLE 2021 - 2022 2022 - 2023 2023 - 2024 AMENDED BUDGET

PERSONNEL SERVICES:                                    

541.0120 Salaries & Wages 108,297            129,755            164,186            26.5%
541.0140 Overtime 95                       1,020                 1,530                 50.0%
541.0161 Car Allowance & Flex Pay 7,163                 3,300                 2,550                 -22.7%
541.0210 FICA Taxes - Social Security 7,093                 8,678                 10,179              17.3%
541.0211 FICA Taxes - Medicare 1,657                 2,030                 2,380                 17.2%
541.0220 Retirement Contributions 9,486                 12,975              16,419              26.5%
541.0230 Insurance 19,627              30,090              36,705              22.0%
541.0240 Worker's Compensation 15,594              9,242                 9,956                 7.7%

Subtotal Personnel Services 169,012            197,090            243,905            23.8%

OPERATING:

541.0312 Professional Services - Engineering 13,112              17,000              17,000              0.0%
541.0340 Other Contractual Services 15,594              22,500              20,000              -11.1%
541.0341 Parks Contractual Services 4,746                 6,500                 6,500                 0.0%
541.0400 Travel & Per Diem 588                    600                    600                    0.0%
541.0430 Utilities 69,834              70,000              77,000              10.0%
541.0440 Rentals and Leases 5,916                 5,000                 6,000                 20.0%
541.0450 Insurance 1,458                 1,500                 1,650                 10.0%
541.0460 Repairs & Maintenance - Vehicles 3,746                 8,300                 8,300                 0.0%
541.0461 Repairs & Maintenance - Parks 3,876                 6,000                 6,000                 0.0%
541.0471 Printing and Binding -                          30                       -                          -100.0%
541.0491 Advertising -                          1,000                 1,000                 0.0%
541.0495 Safety Program Supplies 1,569                 1,500                 1,750                 16.7%
541.0520 Operating Supplies 16,292              21,250              18,400              -13.4%
541.0521 Operating Supplies - Parks 4,033                 9,875                 7,800                 -21.0%
541.0525 Operating Supplies - Gulf Blvd. 253                    1,500                 500                    -66.7%
541.0530 Repair Roads & Signs 9,144                 3,500                 5,000                 42.9%
541.0538 Disaster Supplies - Emergency Response 1,700                 4,800                 4,800                 0.0%
541.0540 Memberships and Publications 325                    890                    200                    -77.5%
541.0541 Professional Development 580                    450                    450                    0.0%

Subtotal Operating Expenditures 152,766            182,195            182,950            0.4%

CAPITAL OUTLAY:

541.0620 Improvements - Buildings -                          8,000                 8,000                 0.0%
541.0640 Capital Plan - Equipment -                          14,000              52,000              271.4%

Subtotal Capital Expenditures -                          22,000              60,000              172.7%

TOTAL PUBLIC WORKS BUDGET 321,778            401,285            486,855            21.3%

CITY OF BELLEAIR BEACH, FL 
DEPARTMENTAL BUDGET

PUBLIC WORKS - DEPARTMENT 541
FISCAL YEAR 2023 - 2024
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SUMMARIZED AMENDED PROPOSED  % INCREASE (DECREASE)
ACTUAL BUDGET BUDGET OVER LAST YEAR'S

ACCOUNT ACCOUNT TITLE 2021 - 2022 2022 - 2023 2023 - 2024 AMENDED BUDGET

OPERATING:

572.0460 Repairs & Maintenance - 1,200 600 -50.0%
572.0462 Janitorial Service - 2,000 2,000 0.0%
572.0491 Advertising 4,896 4,500 5,000 11.1%
572.0520 Operating Supplies 474 1,000 1,000 0.0%

Subtotal Operating Expenditures 5,370 8,700 8,600 -1.1%

CAPITAL OUTLAY:

572.0630 Improvements Other Than Buildings 10,514 75,500 12,000 

Subtotal Capital Expenditures 10,514 75,500 12,000 100.0%

TOTAL PARKS AND RECREATION BUDGET 15,884 84,200 20,600 -75.5%

CITY OF BELLEAIR BEACH, FL 
DEPARTMENTAL BUDGET

PARKS AND RECREATION - DEPARTMENT 572
FISCAL YEAR 2023 - 2024
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Beyond
Prior Years FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Building Improvements
Exterior Painting of City Hall 21,000        3,000           3,000           3,000           3,000           3,000           6,000           42,000        
Carpet Replacement at City Hall 40,000        5,000           5,000           - - - - 50,000        

61,000        8,000           8,000           3,000           3,000           3,000           6,000           92,000        

Parks and Recreation
Replace City Buoys - 6,000           6,000           6,000           6,000           6,000           6,000           36,000        
Beach Access Improvements 12,000        6,000           6,000           6,000           6,000           6,000           58,000        100,000      

12,000        12,000        12,000        12,000        12,000        12,000        64,000        136,000      

Equipment
Computer Equipment 13,750        - - - - - - 13,750        
Z-Mower 12,000        3,000           - - - - - 15,000 
ATV 6,000           3,000           3,000           3,000           3,000           3,000           - 21,000 
John Deer Tractor 12,500        2,500           2,500           2,500           2,500           2,500           25,000        50,000 
Community Improvement Truck 15,500        2,500           2,500           2,500           2,500           2,500           - 28,000 
Large Utility Truck 18,000        3,000           3,000           3,000           3,000           3,000           - 33,000 
Patrol Boat - 38,000        38,000        - - - - 76,000 

77,750        52,000        49,000        11,000        11,000        11,000        25,000        236,750      

Total General Fund Capital Projects 150,750      72,000        69,000        26,000        26,000        26,000        95,000        464,750      

 CITY OF BELLEAIR BEACH, FL
PROPOSED CAPITAL IMPROVEMENT PROGRAM

EXPENDITURES / PROJECTS BY FUNCTION
INITIAL COSTS EXCEED $1,000

FY 2024 to FY 2028 

GENERAL FUND PROJECTS
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Project Title: Painting of Community Center

Description:  To accummulate funds to repaint the exterior surface of the Community Center.

Job Time Line: 14 years

Cost Estimate Method (Source): Contractor Estimate

City Department: Public Works

Fund: General Fund

Account: 541.062

Project Cost Projections:

Prior Beyond
Element Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Construction 21,000 3,000 3,000 3,000 3,000 3,000 6,000 42,000            

Total 21,000 3,000 3,000 3,000 3,000 3,000 6,000 42,000            

Project Funding Projections:

Prior Beyond
Category Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

General Fund Revenue 21,000 3,000 3,000 3,000 3,000 3,000 6,000 42,000            

Total 21,000 3,000 3,000 3,000 3,000 3,000 6,000 42,000            

City of Belleair Beach
Capital Improvement Plan Projects

Budget Prepared for Fiscal Year 2024 - 2028
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Project Title: Carpet Replacement of Community Center

Description:  To accumulate funds to replace 5,700 square feet of carpet in the Community Center.

Job Time Line: 10 years

Cost Estimate Method (Source): Contractor Bid

City Department: Public Works

Fund: General Fund

Account: 541.062

Project Cost Projections:

Prior Beyond
Element Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Construction 40,000                5,000               5,000               -                       -                       -                       50,000            

Total 40,000               5,000              5,000              -                       -                       -                       50,000            

Project Funding Projections:

Prior Beyond Total
Category Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028

General Fund Revenue 40,000                5,000               5,000               -                       -                       -                       50,000            

Total 40,000               5,000              5,000              -                       -                       -                       50,000            

City of Belleair Beach
Capital Improvement Plan Projects

Budget Prepared for Fiscal Year 2024 - 2028
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Project Title: Replace City Buoys

Description:  To accumulate funds to replace City's regulatory buoys anchored along the beach.

Job Time Line: 6 years

Cost Estimate Method (Source): Contractor Estimate

City Department: Parks & Recreation

Fund: General Fund

Account: 572.0634

Project Cost Projections:

Prior Beyond
Element Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Equipment -                           6,000               6,000               6,000               6,000               6,000               6,000               36,000            

Total -                           6,000              6,000              6,000              6,000              6,000              6,000              36,000            

Project Funding Projections:

Prior Beyond Total
Category Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028

General Fund Revenue -                           6,000               6,000               6,000               6,000               6,000               6,000               36,000            

Total -                           6,000              6,000              6,000              6,000              6,000              6,000              36,000            

City of Belleair Beach
Capital Improvement Plan Projects

Budget Prepared for Fiscal Year 2024 - 2028
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Project Title: Beach Access Improvements

Description:  To accumulate funds for sidewalks, boardwalks, amenities and other access improvements.

Job Time Line: 17 years

Cost Estimate Method (Source): Contractor Bid

City Department: Parks & Recreation

Fund: General Fund

Account: 572.0634

Project Cost Projections:

Prior Beyond
Element Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Construction 12,000 6,000 6,000 6,000 6,000 6,000 58,000            100,000          

Total 12,000 6,000 6,000 6,000 6,000 6,000 58,000            100,000          

Project Funding Projections:

Prior Beyond Total
Category Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028

General Fund Revenue 12,000 6,000 6,000 6,000 6,000 6,000 58,000            100,000          
Grant - Pinellas County - - - - - - - - 

Total 12,000 6,000 6,000 6,000 6,000 6,000 58,000            100,000          

City of Belleair Beach
Capital Improvement Plan Projects

Budget Prepared for Fiscal Year 2024 - 2028
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Project Title: Computer Hardware and Software

Description:  To accummulate funds to purchase computer and networking equipment.

Job Time Line: 6 year

Cost Estimate Method (Source): Contractor Estimate

City Department: Information Technology

Fund: General Fund

Account: 517.0642  and  517.0643

Project Cost Projections:

Prior Beyond
Element Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Equipment 13,750 - - - - - - 13,750            

Total 13,750 - - - - - - 13,750           

Project Funding Projections:

Prior Beyond Total
Category Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028

General Fund Revenue 13,750 - - - - - - 13,750            

Total 13,750 - - - - - - 13,750           

City of Belleair Beach
Capital Improvement Plan Projects

Budget Prepared for Fiscal Year 2024 - 2028
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Project Title: Z-Mower

Description:  To acculmulate funds to purchase new Z mower.

Job Time Line: 5 years

Cost Estimate Method (Source): DOT Government Bid

City Department: Public Works

Fund: General Fund

Account: 541.064

Project Cost Projections:

Prior Beyond
Element Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Equipment 12,000                3,000               -                       -                       -                       -                       -                       15,000            

Total 12,000               3,000              -                       -                       -                       -                       -                       15,000            

Project Funding Projections:

Prior Beyond Total
Category Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

General Fund Revenue 12,000                3,000               -                       -                       -                       -                       -                       15,000            

Total 12,000               3,000              -                       -                       -                       -                       -                       15,000            

City of Belleair Beach
Capital Improvement Plan Projects

Budget Prepared for Fiscal Year 2024 - 2028

36



Project Title: ATV

Description:  To accumulate funds to purchase new ATV.

Job Time Line: 7 years

Cost Estimate Method (Source): DOT Government Bid

City Department: Public Works

Fund: General Fund

Account: 541.064

Project Cost Projections:

Prior Beyond
Element Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Equipment 6,000                  3,000               3,000               3,000               3,000               3,000               -                       21,000            

Total 6,000                  3,000              3,000              3,000              3,000              3,000              -                       21,000            

Project Funding Projections:

Prior Beyond Total
Category Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028

General Fund Revenue 6,000                  3,000               3,000               3,000               3,000               3,000               -                       21,000            

Total 6,000                  3,000              3,000              3,000              3,000              3,000              -                       21,000            

City of Belleair Beach
Capital Improvement Plan Projects

Budget Prepared for Fiscal Year 2024 - 2028
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Project Title: John Deere Tractor - Loader

Description:  

Job Time Line: 20 years

Cost Estimate Method (Source): DOT Government Bid

City Department: Public Works

Fund: General Fund

Account: 541.064

Project Cost Projections:

Prior Beyond
Element Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Equipment 12,500                2,500               2,500               2,500               2,500               2,500               25,000            50,000            

Total 12,500               2,500              2,500              2,500              2,500              2,500              25,000            50,000            

Project Funding Projections:

Prior Beyond Total
Category Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

General Fund Revenue 12,500                2,500               2,500               2,500               2,500               2,500               25,000            50,000            

Total 12,500               2,500              2,500              2,500              2,500              2,500              25,000            50,000            

City of Belleair Beach
Capital Improvement Plan Projects

Budget Prepared for Fiscal Year 2024 - 2028

To accumulate funds to purchase new John Deer tractor equipped with loader bucket and rake.
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Project Title: Pickup Truck

Description:  To accumulate funds to purchase pickup truck used primarily for Code Enforcement - 2017 F-150.

Job Time Line: 11 years

Cost Estimate Method (Source): DOT Government Bid

City Department: Public Works

Fund: General Fund

Account: 541.064

Project Cost Projections:

Prior Beyond
Element Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Equipment 15,500                2,500               2,500               2,500               2,500               2,500               -                       28,000            

Total 15,500               2,500              2,500              2,500              2,500              2,500              -                       28,000            

Project Funding Projections:

Prior Beyond Total
Category Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

General Fund Revenue 15,500                2,500               2,500               2,500               2,500               2,500               -                       28,000            

Total 15,500               2,500              2,500              2,500              2,500              2,500              -                       28,000            

City of Belleair Beach
Capital Improvement Plan Projects

Budget Prepared for Fiscal Year 2024 - 2028
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Project Title: Large Utility Truck

Description:  To accumulate funds to purchase a large utility truck - 2016 F-250.

Job Time Line: 11 years

Cost Estimate Method (Source): DOT Government Bid

City Department: Public Works

Fund: General Fund

Account: 541.064

Project Cost Projections:

Prior Beyond
Element Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Equipment 18,000                3,000               3,000               3,000               3,000               3,000               -                       33,000            

Total 18,000               3,000              3,000              3,000              3,000              3,000              -                       33,000            

Project Funding Projections:

Prior Beyond Total
Category Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

General Fund Revenue 18,000                3,000               3,000               3,000               3,000               3,000               -                       33,000            

Total 18,000               3,000              3,000              3,000              3,000              3,000              -                       33,000            

City of Belleair Beach
Capital Improvement Plan Projects

Budget Prepared for Fiscal Year 2024 - 2028
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Project Title: Patrol Boat

Description:  To accumulate funds to purchase patrol boat used primarily for Code Enforcement.

Job Time Line: 5 years

Cost Estimate Method (Source): Estimate

City Department: Public Works

Fund: General Fund

Account: 541.064

Project Cost Projections:

Prior Beyond
Element Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Equipment - 38,000 38,000            - - - - 76,000            

Total - 38,000 38,000            - - - - 76,000            

Project Funding Projections:

Prior Beyond Total
Category Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

General Fund Revenue - 38,000 38,000            - - - - 76,000            

Total - 38,000 38,000            - - - - 76,000            

City of Belleair Beach
Capital Improvement Plan Projects

Budget Prepared for Fiscal Year 2024 - 2028
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AMENDED PROPOSED
ACTUAL BUDGET BUDGET

2021 2022 2022 2023 2023 2024

REVENUES
OPERATING REVENUES 335,710$ 2,475,145$ 1,222,150$
OTHER FINANCING SOURCES 1,673,225 1,924,210

TOTAL REVENUES 335,710$ 4,148,370$ 3,146,360$

EXPENDITURES
OPERATING EXPENDITURES 1,080 7,233 1,100
CAPITAL OUTLAY 77,790 3,858,067 2,824,410
DEBT SERVICE 318,250 283,070 320,850
TRANSFERS TO OTHER FUNDS

TOTAL EXPENDITURES 397,120$ 4,148,370$ 3,146,360$

EXCESS / (DEFICIT) (61,410)

CITY OF BELLEAIR BEACH, FLORIDA
CAPITAL PROJECTS FUND

REVENUE AND EXPENDITURE SUMMARY
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AMENDED PROPOSED % INCREASE (DECREASE)
ACTUAL BUDGET BUDGET OVER LAST YEAR'S

ACCOUNT ACCOUNT TITLE 2021 2022 2022 2023 2023 2024 AMENDED BUDGET

FUND BALANCE, BEGINNING OCTOBER 1 663,895$ 663,895$ 602,485$

ADD REVENUES:

Operating and Intergovernmental Revenue:
312.600 Infrastructure Sales Tax (Penny for Pinellas) 234,790 170,000 180,000
337.900 Gulf Blvd Beautification Reimbursements 2,191,000 930,425
361.100 Interest Income 1,487 2,000 2,000
363.101 Special Assessments 99,433 112,145 109,725

Total Operating and Intergovernmental 335,710 2,475,145 1,222,150 50.62%

Other Financing Sources:
380.200 Utilization of Fund Balance 136,075
381.100 Loan Proceeds fiscal year 2023 381,600
381.100 Transfer From General Fund 1,291,625 1,788,135

Total Other Financing Sources 1,673,225 1,924,210 15.00%

TOTAL CAPITAL PROJECT FUND REVENUES 335,710 4,148,370 3,146,360 24.15%

LESS: EXPENDITURES

Operating Expenditures 1,080 7,233 1,100
Capital Improvements 77,790 3,858,067 2,824,410
Debt Service 318,250 283,070 320,850
Subtotal of Expenditures 397,120 4,148,370 3,146,360 24.15%

Other Financing Uses:
570.200 Transfer to Other Funds

Total Other Financing Uses 0.00%

TOTAL CAPITAL PROJECT FUND EXPENDITURES 397,120 4,148,370 3,146,360

EXCESS / (DEFICIT) (61,410)$ $ $

Fund Balance, beginning October 1 663,895 663,895 602,485

Fund Balance, ending September 30 602,485$ 663,895$ 466,410$

CITY OF BELLEAIR BEACH, FL
ESTIMATED REVENUES, EXPENDITURES AND CHANGES IN FUND BALANCE

CAPITAL PROJECTS FUND
FISCAL YEAR 2023 2024
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SUMMARIZED AMENDED PROPOSED % INCREASE (DECREASE)
ACTUAL BUDGET BUDGET OVER LAST YEAR'S

ACCOUNT ACCOUNT TITLE 2021 2022 2022 2023 2023 2024 AMENDED BUDGET

OPERATING:
570.0490 Operating Expenditures 1,080 7,233 1,100 84.8%

Subtotal Operating Expenditures 1,080 7,233 1,100 84.8%

CAPITAL OUTLAY:

570.0620 Facilities 54,803 145,000 25,000 82.8%
570.0630 Bayside Park Improvements 15,000 100.0%
570.0632 Boat Ramp Repairs 11,035 100.0%
570.0635 Morgan Park Improvements 4,000 1,500 62.5%
570.0641 Street Resurfacing 1,465 450,367 676,200 50.1%
570.0642 Repairs 10,000 100.0%
570.0643 Replacements 40,000 50,000 25.0%
570.0646 City Wide Street Light Program 50,000 50,000 0.0%
570.0647 City Wide Seawall and Docks 8,100 159,500 56,250 64.7%
570.0648 Walkway Paving 20,000 100.0%
570.0650 Gulf Boulevard Beautification 2,974,200 1,955,460 34.3%
570.0660 Underground Utilities BEI 2,387 0.0%

Subtotal Capital Expenditures 77,790 3,858,067 2,824,410 26.8%

DEBT SERVICE:

570.0710 Debt Service Principal 244,508 216,682 248,607 14.7%
570.0720 Debt Service Interest 73,742 66,388 72,243 8.8%

Subtotal Debt Service 318,250 283,070 320,850 13.3%

TOTAL CAPITAL PROJECT FUND EXPENDITURES 397,120 4,148,370 3,146,360 24.2%

CITY OF BELLEAIR BEACH, FL
CAPITAL PROJECTS FUND EXPENDITURES

FISCAL YEAR 2023 2024
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CY Budget Beyond
Prior Years FY 2023 FY 2024 FY 2025 FY 2026 FY 2027 FY 2027 Total

Community Center Facilities
Bitmen roof 1,400 square feet 38,000 5,000 5,000 5,000 5,000 5,000 35,000 98,000
HVAC replacement 85,000 20,000 20,000 20,000 20,000 165,000

123,000 25,000 25,000 25,000 25,000 5,000 35,000 263,000

Bayside Park Improvements
Bayside Park improvements 71,640 50,000 50,000 171,640

Morgan Park Improvements
Morgan Park improvements 5,122 1,500 1,500 1,500 1,500 1,500 22,500 35,122

Roads, Street & Bridges
Gulf Boulevard Beautification 1,955,460 1,955,460
Street resurfacing 676,200 75,000 75,000 75,000 75,000 75,000 1,051,200
Bridge repairs 22nd Street 62,524 10,000 10,000 10,000 10,000 10,000 112,524
Bridge replacements 22nd Street 263,000 30,000 30,000 30,000 30,000 30,000 87,000 500,000
Bridge repairs Harrison 30,000 10,000 10,000 10,000 10,000 70,000
Bridge replacements Harrison 96,000 20,000 20,000 20,000 20,000 20,000 194,000 390,000

451,524 2,691,660 145,000 145,000 145,000 145,000 356,000 4,079,184

City Wide Street Light Program
Bridge lighting replacement 30,000 30,000
Street light installation 186,000 50,000 50,000 50,000 50,000 50,000 436,000

216,000 50,000 50,000 50,000 50,000 50,000 466,000
City Wide Seawalls & Docks

Repair and replace seawalls 30,000 50,000 50,000 30,000 30,000 30,000 220,000
Dock replacement 15,250 6,250 6,250 6,250 6,250 6,250 62,500 109,000

45,250 56,250 56,250 36,250 36,250 36,250 62,500 329,000

Total Capital Projects Fund Capital Projects 912,536 2,824,410 327,750 257,750 307,750 237,750 476,000 5,343,946

CITY OF BELLEAIR BEACH, FL
PROPOSED CAPITAL IMPROVEMENT PROGRAM

EXPENDITURES / PROJECTS BY FUNCTION
INITIAL COSTS EXCEED $1,000

FY 2024 to FY 2028

CAPITAL IMPROVEMENT FUND PROJECTS
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Project Title: Roof Replacement for Community Center

Description: Roof replacement for the Community Center

Job Time Line: 20 years

Cost Estimate Method (Source): Contractor Estimate

City Department: Public Works

Fund: Capital Projects Fund

Account: 570.062

Project Cost Projections:

Prior Beyond
Element Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Construction 38,000 5,000 5,000 5,000 5,000 5,000 35,000 98,000

Total 38,000 5,000 5,000 5,000 5,000 5,000 35,000 98,000

Project Funding Projections:

Prior Beyond Total
Category Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Capital Projects Fund Revenue 38,000 5,000 5,000 5,000 5,000 5,000 35,000 98,000

Total 38,000 5,000 5,000 5,000 5,000 5,000 35,000 98,000

City of Belleair Beach
Capital Improvement Plan Projects

Budget Prepared for Fiscal Year 2024 2028
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Project Title: Replace HVAC

Description:

Job Time Line: 9 years

Cost Estimate Method (Source): Contractor Estimate

City Department: Public Works

Fund: Capital Projects Fund

Account: 570.062

Project Cost Projections:

Prior Beyond
Element Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Equipment 85,000 20,000 20,000 20,000 20,000 165,000

Total 85,000 20,000 20,000 20,000 20,000 165,000

Project Funding Projections:

Prior Beyond Total
Category Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Capital Projects Fund Revenue 85,000 20,000 20,000 20,000 20,000 165,000

Total 85,000 20,000 20,000 20,000 20,000 165,000

City of Belleair Beach
Capital Improvement Plan Projects

Budget Prepared for Fiscal Year 2024 2028

To accumulate funds to replace select components of HVAC system for City Hall. System includes one outdoor air
handler and four condensers converting three existing R 22 units to R 410a. Three existing indoor air handlers remain in
good condition. New design considerations to increase ventilation to improve efficiency.
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Project Title: Bayside Park Improvements

Description: To accumulate funds to make improvements at Bayside Park.

Job Time Line: 15 years

Cost Estimate Method (Source): Design Estimate

City Department: Public Works

Fund: Capital Projects Fund

Account: 570.063

Project Cost Projections:

Prior Beyond
Element Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Engineering / Design / Permits 10,000 10,000
Construction 61,640 50,000 50,000 161,640

Total 71,640 50,000 50,000 171,640

Project Funding Projections:

Prior Beyond Total
Category Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028

Capital Projects Fund Revenue 71,640 50,000 50,000 171,640

Total 71,640 50,000 50,000 171,640

City of Belleair Beach
Capital Improvement Plan Projects

Budget Prepared for Fiscal Year 2024 2028
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Project Title: Morgan Park Improvements

Description: To accumulate funds for Morgan Parking lot milling and concrete replacement for curbing and walkways.

Job Time Line: 20 years

Cost Estimate Method (Source): Contractor Bid

City Department: Public Works

Fund: Capital Projects Fund

Account: 570.0635

Project Cost Projections:

Prior Beyond
Element Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Construction 5,122 1,500 1,500 1,500 1,500 1,500 22,500 35,122

Total 5,122 1,500 1,500 1,500 1,500 1,500 22,500 35,122

Project Funding Projections:

Prior Beyond Total
Category Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028

Capital Projects Fund Revenue 5,122 1,500 1,500 1,500 1,500 1,500 22,500 35,122

Total 5,122 1,500 1,500 1,500 1,500 1,500 22,500 35,122

City of Belleair Beach
Capital Improvement Plan Projects

Budget Prepared for Fiscal Year 2024 2028
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Project Title: Gulf Boulevard Beautification

Description: To accumulate funds to improve Gulf Boulevard utility undergrounding.

Job Time Line: 15 years

Cost Estimate Method (Source): Contractor Estimate

City Department: Public Works

Fund: Capital Projects Fund

Account: 570.065

Project Cost Projections:

Prior Beyond
Element Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Construction 1,955,460 1,955,460

Total 1,955,460 1,955,460

Project Funding Projections:

Prior Beyond Total
Category Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028

Capital Projects Fund Revenue 94,610 94,610
Penny IV Reimbursment 930,425 930,425 1,860,850

Total 1,025,035 930,425 1,955,460

City of Belleair Beach
Capital Improvement Plan Projects

Budget Prepared for Fiscal Year 2024 2028
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Project Title: Street Resurfacing

Description: To accumulate funds to resurface the streets with in the City annually base on pavement indexing.

Job Time Line: 15 years

Cost Estimate Method (Source): Contractor Estimate

City Department: Public Works

Fund: Capital Projects Fund

Account: 570.0641

Project Cost Projections:

Prior Beyond
Element Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Construction 676,200 75,000 75,000 75,000 75,000 75,000 1,051,200

Total 676,200 75,000 75,000 75,000 75,000 75,000 1,051,200

Project Funding Projections:

Prior Beyond Total
Category Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Capital Projects Fund Revenue 75,000 75,000 75,000 75,000 75,000 75,000 75,000 525,000
Capital Debt Issuance 526,200 526,200

Total 601,200 75,000 75,000 75,000 75,000 75,000 75,000 1,051,200

City of Belleair Beach
Capital Improvement Plan Projects

Budget Prepared for Fiscal Year 2024 2028

52



Project Title: 22nd St Bridge Repairs

Description: To accumulate funds for bridge repairs including concrete restoration on deck and support structures.

Job Time Line: 15 years

Cost Estimate Method (Source): Contractor Estimate

City Department: Public Works / bridge is managed and inspected by FDOT

Fund: Capital Projects Fund

Account: 570.0642

Project Cost Projections:

Prior Beyond
Element Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Construction 62,524 10,000 10,000 10,000 10,000 10,000 112,524

Total 62,524 10,000 10,000 10,000 10,000 10,000 112,524

Project Funding Projections:

Prior Beyond Total
Category Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028

Capital Projects Fund Revenue 62,524 10,000 10,000 10,000 10,000 10,000 112,524

Total 62,524 10,000 10,000 10,000 10,000 10,000 112,524

City of Belleair Beach
Capital Improvement Plan Projects

Budget Prepared for Fiscal Year 2024 2028
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Project Title: 22nd Street Bridge Replacement

Description: To accumulate funds for bridge replacement.

Job Time Line: 20 years

Cost Estimate Method (Source): Engineer's Estimate

City Department: Public Works

Fund: Capital Projects Fund

Account: 570.0643

Project Cost Projections:

Prior Beyond
Element Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Construction 263,000 30,000 30,000 30,000 30,000 30,000 87,000 500,000

Total 263,000 30,000 30,000 30,000 30,000 30,000 87,000 500,000

Project Funding Projections:

Prior Beyond Total
Category Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028

Capital Projects Fund Revenue 263,000 30,000 30,000 30,000 30,000 30,000 87,000 500,000

Total 263,000 30,000 30,000 30,000 30,000 30,000 87,000 500,000

City of Belleair Beach
Capital Improvement Plan Projects

Budget Prepared for Fiscal Year 2024 2028
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Project Title: Harrison Ave Bridge Repairs

Description: To accumulate funds for bridge repairs including concrete restoration on deck and support structures.

Job Time Line: 15 years

Cost Estimate Method (Source): Contractor Estimate

City Department: Public Works

Fund: Capital Projects Fund

Account: 570.0642

Project Cost Projections:

Prior Beyond
Element Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Construction 30,000 10,000 10,000 10,000 10,000 70,000

Total 30,000 10,000 10,000 10,000 10,000 70,000

Project Funding Projections:

Prior Beyond Total
Category Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028

Capital Projects Fund Revenue 30,000 10,000 10,000 10,000 10,000 70,000

Total 30,000 10,000 10,000 10,000 10,000 70,000

City of Belleair Beach
Capital Improvement Plan Projects

Budget Prepared for Fiscal Year 2024 2028
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Project Title: Harrison Ave Bridge Replacement

Description: To accumulate funds for bridge replacement.

Job Time Line: 20 years

Cost Estimate Method (Source): Engineer's Estimate

City Department: Public Works

Fund: Capital Projects Fund

Account: 570.0643

Project Cost Projections:

Prior Beyond
Element Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Construction 96,000 20,000 20,000 20,000 20,000 20,000 194,000 390,000

Total 96,000 20,000 20,000 20,000 20,000 20,000 194,000 390,000

Project Funding Projections:

Prior Beyond Total
Category Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028

Capital Projects Fund Revenue 96,000 20,000 20,000 20,000 20,000 20,000 194,000 390,000

Total 96,000 20,000 20,000 20,000 20,000 20,000 194,000 390,000

City of Belleair Beach
Capital Improvement Plan Projects

Budget Prepared for Fiscal Year 2024 2028
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Project Title: Bridge Lighting Replacement

Description: To accumulate funds for the replacement of street lights on the Causeway bridge.

Job Time Line: 20 years

Cost Estimate Method (Source): Duke Energy Estimate

City Department: Public Works

Fund: Capital Projects Fund

Account: 570.646

Project Cost Projections:

Prior Beyond
Element Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Construction 30,000 30,000

Total 30,000 30,000

Project Funding Projections:

Prior Beyond Total
Category Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028

Capital Projects Fund Revenue 30,000 30,000

Total 30,000 30,000

City of Belleair Beach
Capital Improvement Plan Projects

Budget Prepared for Fiscal Year 2024 2028
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Project Title: City Street Lighting Program

Description: To accumulate funds for the replacement of street lights throughout the City right of ways.

Job Time Line: 20 years

Cost Estimate Method (Source): Duke Energy Estimate

City Department: Public Works

Fund: Capital Projects Fund

Account: 570.642

Project Cost Projections:

Prior Beyond
Element Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Construction 186,000 50,000 50,000 50,000 50,000 50,000 436,000

Total 186,000 50,000 50,000 50,000 50,000 50,000 436,000

Project Funding Projections:

Prior Beyond Total
Category Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028

Capital Projects Fund Revenue 186,000 50,000 50,000 50,000 50,000 50,000 436,000

Total 186,000 50,000 50,000 50,000 50,000 50,000 436,000

City of Belleair Beach
Capital Improvement Plan Projects

Budget Prepared for Fiscal Year 2024 2028
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Project Title: Replace City Sea Walls

Description:

Job Time Line: 15 years

Cost Estimate Method (Source): Contractor Bid

City Department: Public Works

Fund: Capital Projects Fund

Account: 570.0647

Project Cost Projections:

Prior Beyond
Element Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Engineering / Design / Permits 5,000 5,000 5,000 5,000 5,000 5,000 30,000
Construction 25,000 45,000 45,000 25,000 25,000 25,000 190,000

Total 30,000 50,000 50,000 30,000 30,000 30,000 220,000

Project Funding Projections:

Prior Beyond Total
Category Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028

Capital Projects Fund Revenue 30,000 50,000 50,000 30,000 30,000 30,000 220,000

Total 30,000 50,000 50,000 30,000 30,000 30,000 220,000

City of Belleair Beach
Capital Improvement Plan Projects

Budget Prepared for Fiscal Year 2024 2028

To accumulate funds to replace aged and deteriorating seawalls on City owned property including parks, right of ways
as needed.
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Project Title: Replace City Fishing Docks

Description:

Job Time Line: 15 years

Cost Estimate Method (Source): Contractor Estimate

City Department: Public Works

Fund: Capital Projects Fund

Account: 570.0647

Project Cost Projections:

Prior Beyond
Element Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Construction 15,250 6,250 6,250 6,250 6,250 6,250 62,500 109,000

Total 15,250 6,250 6,250 6,250 6,250 6,250 62,500 109,000

Project Funding Projections:

Prior Beyond Total
Category Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028

Capital Projects Fund Revenue 15,250 6,250 6,250 6,250 6,250 6,250 62,500 109,000

Total 15,250 6,250 6,250 6,250 6,250 6,250 62,500 109,000

City of Belleair Beach
Capital Improvement Plan Projects

Budget Prepared for Fiscal Year 2024 2028

To accumulate funds to replace aged and deteriorating fishing docks in City Parks.
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AMENDED PROPOSED
ACTUAL BUDGET BUDGET

2021 - 2022 2022 - 2023 2023 - 2024

TOTAL REVENUES 83,259$     88,760$     91,560$     

EXPENSES
OPERATING EXPENSES 8,183 15,700 13,000 
CAPITAL OUTLAY 2,599 10,450 12,950 
TRANSFER TO GENERAL FUND 61,615 62,610 65,610 

TOTAL EXPENSES 72,397$     88,760$     91,560$     

EXCESS / (DEFICIT) 10,862 - - 

CITY OF BELLEAIR BEACH, FLORIDA
MARINA FUND 

REVENUE AND EXPENSE SUMMARY

62



SUMMARIZED AMENDED PROPOSED  % INCREASE (DECREASE)
ACTUAL BUDGET BUDGET OVER LAST YEAR'S

ACCOUNT ACCOUNT TITLE 2021 - 2022 2022 - 2023 2023 - 2024 AMENDED BUDGET

FUND BALANCE, OCTOBER 1 354,824$                354,824$             365,686$             

ADD REVENUES:

Operating and Nonoperating Revenue:
347.2500 Parking Fees 17,738                    20,000                 20,000                 
362.0000 Slip Rentals 64,633                    67,560                 69,360                 
361.1000 Interest Income 455                          700                       1,700                   
369.9900 Miscellaneous Income 433                          500                       500                       

   Total Operating and Nonoperating Revenues 83,259                    88,760                 91,560                 3.15%

   TOTAL MARINA FUND REVENUES 83,259                    88,760                 91,560                 3.15%

LESS: EXPENSES

Operating Expenses:
575.0430 Utility Services 3,314                       8,500                   4,500                   
575.0450 Insurance 2,991                       3,000                   4,000                   
575.0460 Repairs & Maintenance 750                          3,000                   3,000                   
575.0490 Miscellaneous Expenses 1,128                       450                       1,500                   
575.0530 Parking Meter Expense -                               750                       -                            

   Total Operating Expenses 8,183                       15,700                 13,000                 -17.20%

Capital Outlay and Related Depreciation:
575.0631 Depreciation Expense 2,599                       2,950                   2,950                   
575.0640 Capital Improvements - Docks -                               7,500                   10,000                 

   Total Capital Outlay 2,599                       10,450                 12,950                 23.92%

Other Financing Uses
575.0910 Contributions to General Fund 61,615                    62,610                 65,610                 4.79%

   TOTAL MARINA FUND EXPENSES 72,397                    88,760                 91,560                 3.15%

   EXCESS / (DEFICIT) 10,862$                  -$                          -$                          

Fund Balance, beginning October 1 354,824                  354,824               365,686               

Fund Balance, ending September 30 365,686$                354,824$             365,686$             

CITY OF BELLEAIR BEACH, FLORIDA
ESTIMATED REVENUES, EXPENSES AND CHANGES IN FUND BALANCE

MARINA FUND 
FISCAL YEAR 2023 - 2024
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Boat Slip Number Residential Status Monthly Rent

1 Not available for rent -
2 - Lift Resident 315.00                     
3 Resident 279.00                     
4 - Lift Resident 312.00                     
5 - Lift Non-Resident 416.00                     
6 - Lift Resident 180.00                     
7 - Lift Resident 338.00                     
8 - Lift Resident 377.00                     
9 - Lift Resident 207.00                     
10 - Lift Resident 279.00                     
11 - Lift Resident 330.00                     
12 - Lift Resident 180.00                     
13 - Lift Non-Resident 338.00                     
14 Non-Resident 495.00                     
15 - Lift Resident 416.00                     
16 Resident 405.00                     
17 - Lift Resident 286.00                     
18 - Lift Non-Resident 390.00                     
19 Resident 234.00                     

Monthly Total 5,780$                     

Annual Total 69,360$                   

Revenue is projected using an estimated 100% collection rate

Effective Rates for April 1, 2023 to March 31, 2025:

CITY OF BELLEAIR BEACH, FL
MARINA FUND

SCHEDULE OF BOAT SLIP RENTALS
FISCAL YEAR 2023 - 2024

Full-Time Residents:
$9.00 per foot with 20' minimum fee

All Other Slip Renters:
$13.00 per foot with 20' minimum fee
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CY Budget Beyond
Prior Years FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Docks and catwalks
Dock and catwalk repairs 52,500        10,000        10,000        10,000        10,000        10,000        -                   102,500      

Total Marina Fund Capital Projects 52,500        10,000        10,000        10,000        10,000        10,000        -                   102,500      

 CITY OF BELLEAIR BEACH, FL
PROPOSED CAPITAL IMPROVEMENT PROGRAM

EXPENDITURES / PROJECTS BY FUNCTION
INITIAL COSTS EXCEED $1,000

FY 2024 to FY 2028 

MARINA FUND PROJECTS
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Project Title: Marina Dock Improvements

Description:  

Job Time Line: 15 years

Cost Estimate Method (Source): Contractor Estimate

City Department: Public Works

Fund: Marina Fund

Account: 575.0640

Project Cost Projections:

Prior Beyond
Element Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Construction 52,500              10,000           10,000           10,000           10,000           10,000           -                     102,500        

Total 52,500              10,000           10,000           10,000           10,000           10,000           -                     102,500        

Project Funding Projections:

Prior Beyond Total
Category Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028

Marina Fund Revenue 52,500              10,000           10,000           10,000           10,000           10,000           -                     102,500        

Total 52,500              10,000           10,000           10,000           10,000           10,000           -                     102,500        

City of Belleair Beach
Capital Improvement Plan Projects

Budget Prepared for Fiscal Year 2024 - 2028

To accumulate funds for marina improvements including electrical/water pedestals, pavers, drainage, 
tie poles, landscaping, etc.
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AMENDED PROPOSED
ACTUAL BUDGET BUDGET

2021 2022 2022 2023 2023 2024

REVENUES
OPERATING REVENUES 177,605$ 175,000$ 175,000$
OTHER FINANCING SOURCES 25,000$ 3,833,711$ 3,280,210$

TOTAL REVENUES 202,605$ 4,008,711$ 3,455,210$

EXPENSES
PERSONNEL EXPENSES 32,530 33,925 43,075
OPERATING EXPENSES 61,433 98,993 69,100
CAPITAL OUTLAY 85,178 3,859,863 3,118,710
DEBT SERVICE 15,929 15,930 224,325

TOTAL EXPENSES 195,070$ 4,008,711$ 3,455,210$

EXCESS / (DEFICIT) 7,535

CITY OF BELLEAIR BEACH, FLORIDA
STORMWATER FUND

REVENUE AND EXPENSE SUMMARY

Stormwater costs were recorded in Capital Projects Fund through fiscal year 2020.
Stormwater Fund was established in fiscal year 2021.
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SUMMARIZED AMENDED PROPOSED % INCREASE (DECREASE)
ACTUAL BUDGET BUDGET OVER LAST YEAR'S

ACCOUNT ACCOUNT TITLE 2021 2022 2022 2023 2023 2024 AMENDED BUDGET

FUND BALANCE, OCTOBER 1 1,718,734$ 1,718,734$ 1,740,994$

ADD REVENUES:

Operating and Nonoperating Revenue:
343.5100 Stormwater Assessments 177,605 175,000 175,000

Total Operating and Nonoperating Revenues 177,605 175,000 175,000 0.00%

Other Financing Sources:
331.5100 ARPA Funding 802,868
380.2000 Utilization of Reserves 4,415 1,225,315
381.1000 Transfer from Other Funds 25,000 1,288,028 2,054,895
384.0000 Loan Proceeds fiscal year 2023 1,738,400

Total Other Financing Sources 25,000 3,833,711 3,280,210 14.44%

TOTAL STORMWATER FUND REVENUES 202,605 4,008,711 3,455,210 13.81%

LESS: EXPENSES

Personnel Services:
538.0120 Salaries & Wages 21,182$ 22,241$ 28,975$
538.0140 Overtime 180 185 270
538.0161 Car Allowance 450 450 475
538.0210 FICA Taxes Social Security 1,422 1,493 1,800
538.0211 FICA Taxes Medicare 333 350 420
538.0220 Retirement Contributions 2,136 2,243 2,898
538.0230 Insurance 5,249 5,354 6,477
538.0240 Worker's Compensation 1,578 1,609 1,760

Total Personnel Expenses 32,530 33,925 43,075 26.97%

Operating Expenses:
538.0310 Professional Fees: NPDES & Water Monitoring 5,194 37,993 9,600
538.0340 Other Contractual Services Street Sweeping 5,385 7,000 6,000
538.0342 Contractual Services Pinellas County 3,053 4,000 3,500
538.0460 Storm Drain Repairs and Other Maintenance 47,801 30,000 50,000
538.0490 Compliance Fees NPDES / State Mandate 20,000

Total Operating Expenses 61,433 98,993 69,100 30.20%

Capital Outlay and Related Depreciation:
538.6300 Depreciation Expense 85,178 84,000 84,000
538.0641 Valley Curb Replacements 681,500 731,500
538.0644 Stormwater System 3,094,363 2,303,210

Total Capital Outlay 85,178 3,859,863 3,118,710 19.20%

Debt Service:
538.0710 Debt Service Principal 14,725 15,275 149,932
538.0720 Debt Service Interest 1,204 655 74,393

Total Debt Service 15,929 15,930 224,325 100.00%

TOTAL STORMWATER FUND EXPENSES 195,070 4,008,711 3,455,210 13.81%

EXCESS / (DEFICIT) 22,260$ $ $

Fund Balance, beginning October 1 1,718,734 1,718,734 1,740,994

Fund Balance, ending September 30 1,740,994$ 1,718,734$ 515,679$

CITY OF BELLEAIR BEACH, FLORIDA
ESTIMATED REVENUES, EXPENSES AND CHANGES IN FUND BALANCE

STORMWATER FUND
FISCAL YEAR 2023 2024
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CY Budget Beyond
Prior Years FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Valley Curb Replacements
Construction Costs * 731,500 50,000 50,000 50,000 50,000 50,000 981,500

Stormwater System
Construction Costs * 2,303,210 2,303,210

Total Stormwater Fund Capital Projects 3,034,710 50,000 50,000 50,000 50,000 50,000 3,284,710

* Projects were recorded in Capital Projects Fund through fiscal year 2020

CITY OF BELLEAIR BEACH, FL
PROPOSED CAPITAL IMPROVEMENT PROGRAM

EXPENDITURES / PROJECTS BY FUNCTION
INITIAL COSTS EXCEED $1,000

FY 2024 to FY 2028

STORMWATER FUND PROJECTS
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Project Title: Valley Curb Replacement

Description: Curb replacement for various streets for stormwater projects and as needed with pavement replacement.

Job Time Line: 20 years

Cost Estimate Method (Source): Contractor Estimate

City Department: Public Works

Fund: Stormwater Fund

Account: 538.0641

Project Cost Projections:

Prior Beyond
Element Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Construction 731,500 50,000 50,000 50,000 50,000 50,000 981,500

Total 731,500 50,000 50,000 50,000 50,000 50,000 981,500

Project Funding Projections:

Prior Beyond Total
Category Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028

Stormwater Fund Revenue 50,000 50,000 50,000 50,000 50,000 50,000 50,000 350,000
Capital Note Revenue 631,500 631,500

Total 681,500 50,000 50,000 50,000 50,000 50,000 50,000 981,500

City of Belleair Beach
Capital Improvement Plan Projects

Budget Prepared for Fiscal Year 2024 2028
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Project Title: Stormwater Improvements

Description: Based on Stormwater Master Plan 22nd 23rd, Morgan 25th, 14th 16th. Update Stormwater Master Plan.

Job Time Line: 10 years

Cost Estimate Method (Source): Engineers Estimate 2022

City Department: Public Works

Fund: Stormwater Fund

Account: 538.0644

Project Cost Projections:

Prior Beyond
Element Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028 Total

Construction 2,303,210 2,303,210

Total 2,303,210 2,303,210

Project Funding Projections:

Prior Beyond Total
Category Year Funding FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 FY 2028

Stormwater Fund Revenue 1,375,525 1,375,525
Capital Note Revenue 927,685 927,685

Total 2,303,210 2,303,210

City of Belleair Beach
Capital Improvement Plan Projects

Budget Prepared for Fiscal Year 2024 2028
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MEMORANDUM 

 
 
TO:  Mayor and City Council 
 
FROM: Kyle Riefler, City Manager 
 
DATE:  August 31, 2023  
 
SUBJECT: Authorize the City Manager to Execute a Purchase Order for a One-Month 

Extension of Solid Waste Collection Services 
 
Recommendation: 
 
Authorize the City Manager to execute a PO for October 1-31, 2023 Solid Waste 
Collection Services with Waste Management Inc. of Florida in the amount of $28,696.63. 
 
History: 
 
The current agreement began October 1, 2018, for five years with an extension clause for 
an additional five years upon agreement of both parties.  
 
Background: 
 
The City is evaluating RFP 2023-01 Residential Single Family & Multi-Family Solid 
Waste and Recycling Collection Services. A one-month extension of solid waste 
collection services was requested by the City Manager to provide time for the RFP 
process. Waste Management Inc. of Florida has provided a new rate after adjusting for 
the current contractual CPI increase allowance and the Pinellas County Solid Waste 
Department disposal cost increase that will take effect on October 1, 2023. 
 
Attachments: 
 

1. FIRST AMENDMENT TO THE CITY OF BELLEAIR BEACH REFUSE 
COLLECTION AGREEMENT 

2. CITY OF BELLEAIR BEACH REFUSE COLLECTION AGREEMENT 
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