City Council Work Session Monday, January 22, 2024
City of Belleair Beach, Florida Community Center, 6:00 PM

PUBLIC MEETING NOTICE
AGENDA

Call to Order
Pledge of Allegiance
Roll Call

1. Introduction to Codes Review Project (Luis Serna - Calvin, Giordano &
Associates, Inc.)

2. Discussion on Employee Pay Study. (Councilmember Roberts)
3. Discussion on City Manager Salary. (Councilmember Bankard)

4. Discussion on Stormwater Project, Possible Solutions and Engineering
Estimate. (Councilmember Shaw Elliott)

5. General Business.

Adjournment

Any person who decides to appeal any decision of the City Council with respect to any matter
considered at this meeting will need a record of the proceedings and for such purposes may need to
ensure that a verbatim record of the proceedings is made, which record includes the testimony and
evidence upon which the appeal is based. The law does not require the City Clerk to transcribe
verbatim minutes, therefore, the applicant must make the necessary arrangements with a private
reporter or private reporting firm and bear the resulting expense. Any person with a disability
requiring reasonable accommodation in order to participate in this meeting should call 727-595-4646
or fax a written request to 727-593-1409.

Renee Rose, CMC
City Clerk



City of Belleair Beach, Florida Job Description

Curently $18/hour

Job title Service Worker Il — Mid Level
Reports to Community Services Administrator
Supervisory None

FLSA Status Non-exempt

Revision Date October 1, 2024

Job Summary

Service Worker Il performs manual labor related to the maintenance of parks, beaches, facilities, rights-of-way,
and stormwater utility.

Essential Functions
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Performs parks and landscape maintenance to include operation of small hand power tools and landscape
equipment.

Applies fertilizers and pesticides.

Installs and repairs irrigation systems and landscaping materials.

Maintains facilities by performing custodial work, repairs and routine replacements.

Provides stormwater maintenance including inspecting and cleaning storm drain inlets, pipes, valves and outfalls.
Maintains rights-of-way including traffic control signs and solar streetlights.

Responds to emergency situations before, during and after regular work hours.

Operates vehicles, lifts and heavy equipment.

Sets up and breaks down fumiture for meetings.

Maintains various logs.

. Performs heavy manual labor.

Performs preventative maintenance on various equipment such as power tools, lawn maintenance equipment and
small gas engines.

The above-listed functions are intended to describe the general nature and level of work being performed
by employees assigned to this classification. They are not intended to be construed as an exhaustive list of
all responsibilities and duties required of those in this classification.

Qualifications

e High school diploma or GED or equivalent.
e One (1) year or more previous experience and/or training involving grounds, utilities, or facilities

maintenance; or any equivalent combination of education, training, and experience which provides the
requisite knowledge, skills, and abilities for this job.

e  Valid Florida Driver's License.

NIMS Certification at appropriate level for position.

Stormwater Erosion and Sedimentation Control Inspector Certification.
Florida Green Industries BMP certification.

Functional knowledge of maintenance tasks and procedures for parks, beaches, facilities, rights-of-way, and
stormwater utility.




e  Ability to perform heavy manual labor in varying weather conditions.

e  Ability to read and follow written and oral instructions.

e Ability to write and complete simple reports and forms.

e  Possess basic computer skills.

e Knowledge of application of chemicals, NPDES regulations, emergency management procedures, safety
procedures and traffic control signage.

e Skill in operation and maintenance of equipment and tools related to the position.

Physical Environment

e  Prolonged periods standing and moving.

e Must be able to lift 40-60 Ibs. regularly.

e Frequent need for bending, pushing, pulling, reaching overhead, kneeling.

e  Frequent need for attention to detail.

e Frequent exposure to dangerous equipment, chemicals.

e Very frequent exposure to physical effort, noise, and outdoor temperature extremes.

The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.




City of Belleair Beach, Florida Job Description

Curently $21/hour
Job title Service Worker Il — Crew Leader
Reports to Community Services Administrator
Supervisory None (Crew Lead)
FLSA Status Non-exempt
Revision Date October 1, 2024

Job Summary

Service Worker lll leads a crew of two Service Worker Il positions. Three-person crew performs manual labor related
to the maintenance of parks, beaches, facilities, rights-of-way, and stormwater utility.

Essential Functions

HwnNE

Assist the Community Services Administrator in implementing the Public Works Department's goals and objectives.
Monitors and reports the work of subordinate personnel to the Community Services Administrator.

Researches supplies, materials, maps and plans.

Performs parks and landscape maintenance to include operation of small hand power tools and landscape
equipment.

Applies and oversees the application of fertilizers and pesticides.

Installs and repairs irrigation systems and landscaping materials.

Maintains facilities by performing custodial work, repairs and routine replacements.

Provides stormwater maintenance incdluding inspecting and cleaning storm drain inlets, pipes, valves and outfalls.
Maintains rights-of-way including traffic control signs and solar streetlights.

Responds to emergency situations before, during and after regular work hours.

. Operates vehidles, lifts and heavy equipment.
. Sets up and breaks down furniture for meetings.

Maintains various logs and creates reports.

Performs heavy manual labor.

Performs preventative maintenance on various equipment such as power tools, lawn maintenance equipment and
small gas engines.

The above-listed functions are intended to describe the general nature and level of work being performed
by employees assigned to this classification. They are not intended to be construed as an exhaustive list of
all responsibilities and duties required of those in this classification.

Qualifications

High school diploma or GED or equivalent.

Five (5) years or more previous experience and/or training involving grounds, utilities, or facilities
maintenance; or any equivalent combination of education, training, and experience which provides the
requisite knowledge, skills, and abilities for this job.

Valid Florida Driver's License with CDL preferred.

NIMS Certification at appropriate level for position.

Stormwater Erosion and Sedimentation Control Inspector Certification.




e  Florida Green Industries BMP certification.

e  Advanced knowledge of maintenance tasks and procedures for parks, beaches, facilities, rights-of-way,
and stormwater utility.

o Ability to effectively lead a work crew.

e  Ability to perform heavy manual labor in varying weather conditions.

e  Ability to read and follow written and oral instructions.

e  Ability to write and complete simple reports and forms.

e  Possess basic computer skills.

e  Knowledge of application of chemicals, NPDES regulations, emergency management procedures, safety
procedures and traffic control signage.

e  Skilled in operation and maintenance of equipment and tools related to the position.

Physical Environment

e  Prolonged periods standing and moving.

e Must be able to lift 40-60 Ibs. regularly.

e Frequent need for bending, pushing, pulling, reaching overhead, kneeling.

e  Frequent need for attention to detail.

e Frequent exposure to dangerous equipment, chemicals.

e Very frequent exposure to physical effort, noise, and outdoor temperature extremes.

The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.




City of Dunedin, Florida
* Class Description

JOB TITLE: Park Maintenance Crew Leader
Parks & Recreation Department

GENERAL STATEMENT OF JOB

Under direction, supervises and participates in landscaping, grounds, fleet andior
equipment maintenance repair work and participates in the set-up and tear-down of
special events for the Parks Division in assigned area, ensuring all work is completed
according to established policies, procedures, schedules and standards of safety and
quality. Reports to the Parks Maintenance Supervisor.

SPECIFIC DUTIES AND RESPONSIBILITIES
ESSENTIAL JOB FUNCTIONS

The dutles recorded below are representative of the duties of the class and are
not intended to cover ail the duties performed by incumbenti(s) of any particular
position.

Supervises Park Service Workers; supervisory duties include scheduling; instructing;
assigning, reviewing and planning work of cthers; maintaining standards; coordinating
activities; allocating personnel; acting on employee problems; promotions, selecting
new employees, recommending employee discipline and completing annual
performance evaluations.

Reviews the work of subordinates for completeness and accuracy; evaluates and
makes recommendations as appropriate; offers training, advice and assistance as
needed.

Performs routine grounds keeping duties, including mowing grass, trimming trees and
shrubbery, installing and maintaining landscape materials, removing weeds, edging
walkways, applying muich, etc.

Oversees and participates in landscaping, grounds keeping, masonry, carpentry,
mechanical work and cleaning restrooms as necessary to maintain Parks Division
grounds, structures, equipment and vehicles. Performs welding and fabrication as
needed.

Coordinates and participates in the set-up and tear-down of special events. Provides
maintenance assistance during the set-up, presentation, and ¢lean-up of special events
as required.



Ensures that all maintenance resources are efficiently used and that projects stay on
schedule.

Ensures subordinates’ work is in compliance with established policies, procedures and
standards of quality and safety.

Applies pesticides, herbicides and fertilizers according to product instructions and the
direction of the Parks Spray Technician.

Installs and maintains playground equipment, irrigation systems and assigned vehicles,
Prepares athletic fields for play.
Operates heavy equipment in the performance of required tasks, including front-end
loaders, backhoes, bobcats, bucket trucks, dump trucks, tractors, stump grinders,
forklifis, etc. as required.
Inspects parks for safety hazards and takes corrective action.
Prepares required records and routine and/or technical reports.
Reports for disaster duty as required.
ADDI C S
Performs general custodial duties including cleaning restrooms as required.
Performs related duties as required.
MINIMUM TRAINING AND EXPERIENCE

Requires a high school diploma or GED equivalent with four years of experience in
groundsffacilities maintenance.

An equivalent combination of training and experience which provides the required skills,
knowledge and abilities may be considered.

SPECIAL REQUIREMENT
Must possess a valid Ciass; B Flarida CDL license with appropriate endorsements.

Must obtain a valid Florida Class A CDL license with appropriate endorsements within
one year of employment or promotion.

May require certification in pesticide application.

e i m—————



PERFORMANCE INDICATCRS

Knowiedge of Job: Has thorough knowledge of the methods, procedures and policies
of the City of Dunedin as they pertain to the peformance of essential duties of the Park
Maintenance Crew Leader. Is knowledgeable in the laws, ordinances, standards and
regulations pertaining to the specific duties and responsibilities of the position.
Understands specific City and County ordinances as they apply o the duties and
responsibilities of the position. Clearly understands any occupational hazards and
adheres to all safety precautions inherent in performing the essential functions of the
work. Has the ability to speak and understand the English language.

PERFORMANCE APTITUDES

Data Utilization: Requires the ability to arrange, compare, count, differentiate, measure
and/or sort data and/or information. Includes Judging whether readily observable
functional, structural or compositional characteristics are similar to or divergent from
prescribed standards, procedures or routines. s able to assemble information and
make written reports and records in a concise, clear and efiective manner. |s able to
perform employee evaluations and to make recommendations based on results.

Human Interaction: Requires the ability to function in a supervisory/managerial
capacity for a group of workers. Includes the ability to make decisions on procedural
and technical levels. Knows how to maintain effective relationships with personnel of
other departments, professionals and members of the public through contact and
cooperation. Knows how to apply supervisory concepts and principles; is able fo train,
assist, motivate and provide leadership to employees.

Equipment. Machine. Tools and Materials Utilization: Requires the ability to
operate, maneuver and control the actions of equipment, machinery, tools and/or

materials used in perfoming essential functions. Has knowledge of general
landscaping and grounds maintenance practices, materials and equipment. Has
knowledge of general facilities maintenance practice, materials and equipment. Has
skill in the care and use of required tools and equipment.

Varisal Aptituale: Requires the ability to use a variety of reference and descriptive data
and information.

Mathematical Aptitude: Has the mathematical ability to handie required calculations.
Requires the ability to perform addition, subtraction, multiplication and division; to
calculate decimals and percentages; to use basic georetric principles and caiculations;
to calculate surface areas, volumes, weights and measures.

Functional Rsasoning: Requires the ability to apply principles of influence systems,
such as motivation, incentive and leadership.  Abllity to exercise independent judgment




- to apply facts and principles for developing approaches to and techniques to problem
resolution.

Situational Reasoning: Requires the ability to exercise the judgment, decisiveness
and creativity required in situations involving the evaluation of information agalnst
measureable or verifiable criteria. Is able to take the Initiative to complete the duties of
the position without the need of direct supetvision. Has the ability to plan, organize and
prioritize daily assignments and work activities. Is able to read and interpret materials
pettaining to the responsibilities of the job,

ADA COMPLIANCE

Physical Abllity: Tasks involve the ability to exert very heavy physical effort In very
heavy work, typically involving some combination of climbing, balancing, stooping,
kneeling, crouching and some lifting, carrying, pushing and/or pulling of objects dnd
materials of heavy weight (up to_ 100 pounds) and occasionally heavier items (100
pounds or over).

Sensory Reguirements: Some tasks require visual and audltory perception and
discrimination as well as oral communications ability.

Environmental Factors: Some tasks require exposure to adverse weather conditions,
extreme temperatures, wetnesslhumidlty dir/dust/polien, strong odors, noise extremes,
machinery hazards, toxic/poisonous agents.

Park Maintenance Crew Leader, Parks & Recreation Department

The City of Dunedin is an Equal Opportunity Employer. In compliance with the
Americans with Disabilities Act, the employer will provide reasonable
accommodations to qualified individuals with disablifty and encourages both
prospective and current employees (o discuss potential accommodations with

the employers.
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Parks Maintenance Worker |, Parks & Recreation Department

City of Dunedin, Florida
Class Description

JOB TITLE: Parks Maintenance Worker |
Parks & Recreation Department
GENERAL STATEMENT OF JOB
Under direct supervision, performs routine work in the maintenance of City parks, athletic fields

and related structures and equipment. Performs special event setup as required. Reports to the
Parks Maintenance Crew Leader.

SPECIFIC DUTIES AND RESPONSIBILITIES

ESSENTIAL JOB FUNCTIONS

The duties recorded below are representative of the duties of the class and are nof
intended to cover all the duties performed by incumbents(s) of any particular position.

Performs routine grounds keeping duties, including installing sod, mowing grass, trimming trees
and shrubbery, installing and maintaining iandscape materials, removing weeds, edging
walkways, applying mulch, removing trash and debris, etc.

Performs landscaping, grounds keeping, carpentry, masonry, plumbing and/or mechanical work
and/or general manual labor as necessary to maintain Parks Division grounds, structures,
equipment and vehicles.

Prepares athletic fields for play.

Applies pesticides, herbicides and fertilizers according to product instructions and the direction
of the Parks Spray Technician.

Installs and maintains playground equipment, fencing, signs, pathways, etc.

Provides maintenance assistance during the set-up, presentation, and clean-up of special
events as required.

Maintains assigned equipment and vehicles.

May operate heavy equipment in the performance of required tasks, including bobcats, dump
trucks, tractors, stump grinders, etc. as required.
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Parks Maintenance Worker |, Parks & Recreation Department

May prepare and submit required records and reports.

Reports for disaster duty as required.

Inspects parks for safety hazards and takes corrective action.

Performs all work in compliance with established policies, procedures and standards of quality
and safety.

ADDITIONAL JOB FUNCTIONS

Performs general custodial duties including cleaning restrooms as required.

Performs related duties as required.

MINIMUM TRAINING AND EXPERIENCE

Requires a high school diploma or GED equivalent; one year of experience in grounds/facilities
maintenance preferred.

An equivalent combination of training and experience which provides the required skills,
knowledge and abilities may be considered.
SPECIAL REQUIREMENTS
Must possess a valid Florida driver's license,
Must obtain a Class B Florida CDL permit within one year of employment.

Must obtain BMP certification within one year of employment.

PERFORMANCE INDICATORS

Knowledge of Job: Has knowledge of the methods, procedures and policies of the City of
Dunedin as they pertain to the performance of essential duties of the Parks Maintenance
Woarker |. Has knowledge of the laws, ordinances, standards and regulations pertaining to the
specific duties and responsibilities of the position. Has knowledge of general landscaping and
grounds maintenance practices, materials and eaquipment. Understands specific City and county
ordinances as they apply to the duties and responsibilities of the position, Clearly understands
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Parks Maintenance Worker |, Parks & Recreation Department

any occupational hazards and adheres to all safety precautions inherent in performing the
essential functions of the work. Has the ability to learn and utilize new skills and information to
improve job petformance and efficiency. Has the ability to speak and understand the English
language.

PERFORMANCE APTITUDES

Data Utilization: Requires the ability to arrange, compare, count, differentiate, measure and/or
sort data and/or information. Includes judging whether readily observable functional, structural
or compositional characteristics are similar to or divergent from prescribed standards,
procedures or routines. Is able to assemble information and make written reports and records in
a concise, clear and effective manner.

Human Interaction: Requires the ability to comply with specific instructions or orders, and
respond to simple requests from others. Is able to offer assistance to fellow employees as
necessary. Knows how to maintain effective relationships with personnel of other departments,
professionals and members of the public through contact and cooperation.

Equipment, Machinery, Tools, and Materials Utilization: Requires the ability to operate,

maneuver and control the actions of equipment, machinery, tools and/or materials used in
performing essential functions. Has knowledge of general facilities maintenance practices,
materials and equipment. Has skill in the care and use of required tools and equipment. Is able
to make minor repairs and adjustments to equipment.

Verbal Aptitude: Requires the ability to use a variety of reference data and information.

Mathematical Aptitude: Has the mathematical ability to handle required calculations. Requires
the ability to perform addition, subtraction, multiplication and division; to calculate surface areas,
volumes, weights and measures.

Functional Reasoning: Raquires the ability to apply principles of rational systems. Ability to
interpret instructions furnished in written, oral, diagrammatic or schedule form. Ability to exercise
independent judgment to adopt or modify methods and standards to mest variations in assigned
objectives. Is able to understand and follow simple instructions and dirsections. Is able to read
and interpret materials pertaining to the responsibilities of the job.

Situational Reasoning: Requires the ability to exercise the judgment, decisiveness and
creativity required in situations involving a variety of generally pre-defined duties which are often
characterized by frequent change. Is able to use independent judgment in performing routine
tasks.
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Parks Maintenance Worker |, Parks & Recreation Department

ADA COMPLIANCE

Physical Ability: Tasks involve the ability to exert very heavy physical effort in very heavy
work, typically involving some combination of climbing, balancing, stooping, kneeling, crouching
and some lifting, carrying, pushing and/or pulling of objects and materials of heavy weight (up to
100 pounds) and occasionally heavier items (100 pounds or over).

Sensory Requirements: Some tasks require visual and auditory perception and discrimination
as well as oral communications ability.

Environmental Factors: Some tasks require exposure to adverse weather conditions, extreme
temperatures, wetness/humidity, dirt/dust/pollen, strong odors, noise extremes, machinery
hazards, toxic/poisonous agents.

The City of Dunedin is an Equal Opportunity Employer. In compliance with the Americans with
Disabilities Act, the empioyer will provide reasonable accommodations to qualified individuals
with disabilities and encourages both prospective and current employees fo discuss potential
accommodations with the employer.

ok e

Parks & Recréatlon Director
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Park Maintenance Worker 1), Parks & Recreation Depariment

City of Dunedin, Florida
Class Description

JOB TITLE: Park Maintenance Worker
Parks & Recreation Department

GE L STATEMENT OF JOB

Under general supervision, performs moderately complex and/or specialized work in the
maintenance of City parks, athletic fields and related structures and equipment. Assists in
maintaining a clean and safe city and performs special event setup as required. Reports to the
Parks Maintenance Crew Leader.

SPECIFIC DUTI RE SIBILITIES
ESSENTIAL JOB FUNCTIONS

The duties recorded below are representative of the dusties of the class and are not
intended to cover all the duties perforrned by incumbents(s) of any particular position.

Performs routine grounds keeping duties, including mowing grass, installing sod, trimming rees
and shrubbery, installing and maintaining landscape materials, removing weeds, edging
walkways, applying mulch, removing trash and debris, etc.

Performs landscaping, grounds keeping, carpentry, masonry, plumbing and/or mechanical work
and/or general manual labor as necessary to maintain Parks Division grounds, structures,
equipment and vehicles.

Prepares athletic fields for play.

Applies pesticides, herbicides and fertilizers according to product instructions and the direction
of the Parks Spray Technician.

Installs and maintaing playground equipment, fencing, signs, pathways, efc.

Provides maintenance assistance during the set-up, presemniation, and clean-up of special
events as required.

Maintains assigned equipment and vehicles.

May operate heavy equipment in the performance of required tasks, including front-end loaders,
backhoes, bobeats, bucket trucks, dump trucks, tractors, stump grinders, forklifts, elc. as
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Park Maintenance Worker 11, Parks & Recreation Department

required.

Prepares and submits required records and repaorts,

Assists with parks inspections including playground safety.

Assists with instaliation and maintains irrigation systems as required.
Reports for disaster duty as required.

Inspects parks for safety hazards and takes corrective action.

Performs all work in compliance with established policies, procedures and standards of quality
and safety.

ADDITIONAL JOB FUNCTIONS

Performs general custodial duties including cleaning restrooms as required. Performs related
duties as required.
MINIMUM TRAINING AND EXPERIENCE

Requires a high school dipioma or GED equivatent with 1-2 years of experience in grounds/
facilities maintenance.

Basic computer skills and familiarity with office technology.
An equivalent combination of training and experience which provides the required skills,
knowledge and abilities may be considered,
SPECIAL REQUIREMENTS
Must possess a valid Florida driver’s license.

Must possess a valid Class B Florida CDL with appropriate endorsements within one year of
employment/promotion.

Must obtain BMP certification within one year of employment/promotion.
Must obtain First Aid/CPR certification within one year of employment/promotion.

This position is Category B for the purposes of Dunedin Emergency Management. The
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Park Maintenance Worker i1, Parks & Recreation Depariment

incumbent may be required to be onsite/available as scheduled during times of emergency as
dectared by the City/County Commission or City Manager.

PERFORMANCE INDICATQORS

Knowledae of Job: Has knowledge of the methods, procedures and policies of the City of
Dunedin as they pertain to the performance of essential duties of the Park Maintenance Worker
Il. Is knowledgeable in the laws, ordinances, standards and regulations pertaining 1o the specific
duties and responsibilities of the position. Understands specific City and County ordinances as
they apply 1o the dulies and responsibilities of the position. Clearly understands any
occupational hazards and adheres to all safety precautions inherent in performing the essential
functions of the work. Has the ability to learn and utilize new skills and information to improve
job performance and efficiency. Has the ability to speak and understand the English language.

PERFORMANCE APTITUDES

Data Utilization; Requires the ability to arrange, compare, count, differeniiate, measure andior
sort data and/or information. Includes judging whether readily observable functional, structural
or compositional characteristics are similar to or divergent from prescribed standards,
procedures or routines. Is able to assemble information and make written reports and records in
a concise, clear and effective manner.

Human Interaction: Requires the ability to comply with specific instructions or orders, and
respond to simple requests from others. ls able to offer assistance {o fellow employees as
necessary. Knows how to maintain effective relationships with personnel of other departments,
professionals and members of the public through contact and cooperation.

Equipment, Machinery, Tools and Materials Utilization: Requires the ability to operate,
maneuver and control the actions of equipment, machinery, tools andfor materials used in

performing essential functions. Has knowledge of general landscaping and grounds
maintenance practices, materials and equipment. Has knowledge of general facilities
maintanance practices, materials and equipment. Has skilt in the care and use of required tools
and equipment. Is able to make minor repairs and adjustments to equipment.

Verbal Aptitude: Requires the ability to use a variety of reference data and information.

Mathematical Aptitude: Has the mathematicat ability to handle required calculations. Requires
the ability to perform addition, subtraction, multiplication and division; to calculate surface areas,
volumes, weights and measures.

Functional Reasoning: Requires the ability to apply principles of rational systems. Ability to
interpret instructions fumighed in written, oral, diagrammatic or schedule form. Ability to exercise
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Park Maintenance Worker 1, Parks & Recreation Department

independent judgment to adopt or modify methods and standards to meet variations in assigned
objectives. Is able to read and Interpret materials pertaining to the responsibilities of the job.

Situational Reasoning: Requires the ability to exercise the judgment, decisiveness and
creativity required in situations involving a variety of generally pre-defined duties which are often
characterized by frequent change. Is able to take the initiative to complete the duties of the
position without the need of direct supervision. Is able to use independent judgment in
performing routine tasks. Has the ability to plan, organize and prioritize daily assignments and
work aclivities.

ADA COMPLIANCE

Physical Ability: Tasks involve the ability to exert very heavy physical effort in very heavy
work, typically involving some combination of climbing, balancing, stooping, kneeling, crouching
and some lifting, carrying, pushing and/or pulling of objects and materials of heavy weight {up to
100 pounds) and occasionally heavier items {100 pounds or over).

Sensory Requirements: Some tasks require visual and auditory perception and discrimination
as well as oral communications ability.

Environmental Factors: Some tasks require exposure to adverse weather conditions, extreme
temperatures, wetnessfhumidity, dirt/dust/pollen, strong odors, noise extremes, machinery
hazards, toxic/poisonous agents.

The City of Dunedin is an Equal Opportunity Employer. In compliance with the Americans with
Disabilities Act, the employer will provide reasonable accommodations to qualified individuals
with disabilities and encourages both prospective and cumrent employees (o discuss potential
accommodations with the employer.

\Lde v SIENER

v T

Parks & Recresation Director v Date
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Park Maintenance Worker I, Parks & Recreation Department

City of Dunedin, Florida
Class Description

JOB TITLE: Park Maintenance Worker Il
Parks & Recreation Department

GENERAL STATEMENT OF JOB

Under general supervision, performs complex and/or specialized work in the maintenance of
City parks, athletic fields and related structures and equipment. Assists in maintaining a clean
and safe city and performs special event setup as required. Oversees the work of subordinate
Maintenance Workers on specific tasks as assigned. Reports to the Parks Maintenance Crew
Leader.

SPECIFIC DUTIES AND RESPONSIBILITIES

ESSENTIAL JOB FUNCTIONS

The duties recorded befow are representative of the duties of the class and are not
intended to cover all the duties performed by incumbents(s) of any particular position.

Performs routine grounds keeping duties, including installing sod, mowing grass, trimming trees
and shrubbery, installing and maintaining landscape materials, removing weeds, edging
walkways, applying mulch, removing trash and debris, etc.

Performs landscaping, grounds keeping, carpentry, masonry, plumbing and/or mechanical work
andfor general manual {abor as necessary to maintain Parks Division grounds, structures,

equipment and vehicles.
Prepares athletic fields for play.

Applies pesticides, herbicides and fertilizers according to product instructions and the direction
of the Parks Spray Technician.

installs and maintains playground equipment, fencing, signs, pathways, etc.

Provides maintenance assistance during the set-up, presentation, and clean-up of special
events as required.

Maintains assigned equipment and vehicles.

Operates heavy equipment in the performance of required tasks, including front-end loaders,
backhoes, bobcats, bucket trucks, dump trucks, tractors, stump grinders, forklifts, et¢. as
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Park Maintenance Worler I, Parks & Recreation Department

required.

Prepares and submits required records and reports

Performs park inspections including playground safety.

Instails and maintains irrigation systems as required.

Assumes additional supervigory duties in the absence of Crew Leader

Inspects parks for safety hazards and takes corrective action.

Completes purchases for day-to-day operations according to established procedures
Supervises the work of subordinate Maintenance Workers on specific tasks as assigned.
Reports for disaster duty as required.

Performs all work in compliance with established policies, procedures and standards of quality
and safety.

ADDITIONAL JOB FUNCTIONS

Performs general custodial duties including cleaning restrooms as required. Performs related
duties as required.
MINIMUM TRAINING AND EXPERIENCE

Requires a high school diploma or GED equivalent with 2-3 years of experience in grounds/
facilities maintenance.

Basic computer skills and familiarity with office technology.
An equivalent combination of training and experience which provides the required skills,

knowledge and abilities may be considered.

SPECIAL REQUIREMENTS

Must possess a valid Florida driver's license.

Must possess a valid Class B Florida CDL with appropriate endorsements.
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Park Mzintenance YWorker Hl, Parks & Recreation Department

Must obtain BMP certification within one year of employment/promotion,
Must obtain First Aid/CPR certification within one year of employment,
This position is Category B for the purposes of Dunedin Emergency Management. The

incumbant may be required to be onsite/available as scheduled during times of emergency as
declared by the City/County Commission or City Manager.

PERFORMANCE INDICATORS

Knowledge of Job: Has thorough knowledge of the methods, procedures and policies of the
City of Dunedin as they pertain to the performance of essential duties of the Parks Maintenance
Worker lIl. Is knowledgeable in the taws, ordinances, standards and regulations pertaining to the
specific duties and responsibilities of the position. Understands specific City and County
ordinances as they apply to the duties and responsibilities of the position. Clearly understands
any occupational hazards and adheres to all safety precautions inherent in performing the
essential functions of the work. Has the ability to learn and utilize new skills and information to
improve job performance and efficiency. Has the ability fo speak and understand the English

language.

PERFORMANCE APTITUDES

Data Utilization: Requires the ability to arrange, compare, count, differentiate, measure andfor
sort data and/or information. Includes judging whether readily observable functional, structural
or compositional characteristics are similar to or divergent from prescribed standards,
procedures or routines. Is able to assembie information and make written reports and records in
a congise, clear and effective manner.

Human knteraction: Requires the ability to provide guidance, assistance and/or interpretation to
others on how to apply procedures and standards to specific situations. Is able tc provide
effective leadership and limited supervision of co- workers. |s able o offer assistance to fellow
employees as necessary. Knows how to maintain effective relationships with personnel of other
departments, professionals and members of the public through econtact and cooperation.

Equipment, Machinery, Tools and Materials Utilization: Requires the ability to operate,
maneuver and controf the actions of equipment, machinery, tools and/or materials used in
performing essential functions. Has knowledge of general landscaping and grounds
maintenance practices, materials and equipment. Has knowledge of general facilities
maintenance practices, materials and equipment. Has skill in the care and use of required tools
and equipment. Is able to make minor repairs and adjustments to equipment.

Verbal Aptitude: Requires the ability to use a variety of reference and descriptive data and
information,
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Park Maintenance Worker Il Parks & Recreation Department

Mathematical Aptitude: Has the mathematical ability to handle required calculations, Requires
the ability to perform addition, subtraction, multiplication and division; to calculate decimals and
percentages; to calculate surface areag, volumes, weights and measures.

Functional Reasoning: Requires the ability to apply principles of ratianal systems. Ability to
interpret instructions fumished in written, oral, diagrammatic or schedule form. Ability to exercise

independent judgment to adopt or modify methods and standards to meet variations in assigned
objectives. Is able to read and interpret materials pertaining to the responsibilities of the job.,

Situational Reasoning: Requires the ability to exercise the judgment, decisiveness and
creativity required in situations involving a variety of generally pre-defined duties which are often
characterized by frequent change. Is able to fake the initiative to complete the duties of the
position without the need of direct supervision. Is able to use independent judgment in
performing routine tasks. Has the ability to plan, organize and pricritize daily assignments and
work activities.

ADA COMPLIANCE

Physical Ability: Tasks involve the ability to exert very heavy physical effort in very heavy
work, typically involving some combination of climbing, balancing, stooping, kneeling, crouching
and some lifting, carrying, pushing and/or pulling of objects and materials of heavy weight (up to
100 pounds) and occasionally heavier items {100 pounds or over).

Sensory Requirements: Some tasks require visual and auditory perception and discrimination
as well as oral communications ability.

Environmental Factors: Some tasks require exposure to adverse weather conditions, exireme
temperatures, wetness/humidity, dit/dust/poilen, strong odors, noise extremes, machinery
hazards, toxic/poisonous agents.

The City of Dunedin is an Equal Opportunity Employer. in compliance with the Americans with
Disabifities Act, the employer will provide reasonabfe accommaodations to gqualified individuals
with disabilities and encourages bolh prospective and current employees 1o discuss potential
accommodations with the employer.

VR 1|

Park\; &’R‘e‘E:r\éation Djrectoﬁ Date
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City of Dunedin, Florida
Class Descriotion

JOBTITLE: Public Service Worker |
PublicWorks and Utilities Department
Public Services Division-Streets | Stormwater Section

GENERAL STATEMENT OF JOB

Under general supervision, performs a variely of duties in the installation,
maintenance and repair of City streets / stormwater systems. Performs related
work as directed. Reports fo the Public Services Supervisor or Public Services
Foreman. '

o

SPECIFIC DUTIES AND RESPONSIBILITIES

ESSENTIAL JOB FUNCTIONS

The duties recorded below are representative of the duties of the class and
are not intended to cover all the duties performed by incumbents(s) of any
particular position.

Operates equipment and trucks such as, but not limited to, am and flail tractor
mowers, mixers, street sweepers, backhoe, chipper, compressor, and small
dump truck in the installation, maintenance and repair of City infrastructure,
including streets, curbs, driveways, sidewalks, catch basins, ditches, storm
drains, under drains, etc. . -

Transports persons, materials, and equipment to and from work sites; loads and
unloads trucks.

Sels up barricades for work zone safety; directs  traffic safely around work site.
Performs various other maintenance tasks, including but not limited to raking and
preparing surfaces for asphalt application, applying and leveling asphalt, mixing
and pouring concrete, installing / removing sod, etc. .

Completes required records and reports with accuracy and in a timely manner.
Requires rotation on the "On-Call" list to respond to emergencies.

Works inside manholes and catch basins.



Public Service Worker
Fuels and maintains assigned vehicles and equipment.
Enters confined space as required,

Aftends tralning seminars and meetings as required.

ADDITIONAL JOB FUNCTIONS

Maintains clean and orderly work areas.

Performs related duties as required

MINIMUM TRAINING AND EXPERIENCE

Requires a high school diploma, or GED equivalent. Prefer 1-2 years of
experience in streets / storm water maintenance and repair work.

An equivalent combination of training and experience which provides the required
skslls. knowledge and abilities may be considered.

SPECIAL REQUIREMENTS

Requires a valid Florida Class "B" CDL with airbrake endorsement permil
within six months of employment, with 2 valid Florida Class “B” CDL. with air
brakes within 12 months. -

Certification in (MOT) Maintenance of Traffic preferred, or must be able to
obtain within 12 months of employment.

Requires Confined Space certification within 12 months of employment.
Assignmentto work a variety of work schedules, including ‘compulsory work
periodsinspecial ,emergency, and Iordisastersituations.
Thls |s a Category A gosiﬁori for the pumosea of Emergency Management. Employees
ory may be assigned to work a variety of schadules, inc uding oompulsory
ano s in speclal, emergency, andlor disasier situations. Category A employees

are reqwred to stay on premlses unng a declared state of amergency, or as otherwise
mandated.

PERFORMANCE INQICAIQ: RS
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Public Service Warker

Knowledge of Job: Has thorough knowledge of the methods, procedures and
policies of the City of Dunedin as they pertain to the performance of essential
duties of the Public Service Worker |. Clearly. understands any occupational
hazards and adherés to all safety precautions inherent in performing the
essential functions of the work. | able to perform job duties in an uncomfortable

physical environment as required. Has the ability to leamn and utilize new skills
-and information fo improve job performance and efficiency. Has the ability to
speak and understand the English language

PERFORMANCE APTITUDES

Data Utilization: Requires the ability fto arrange, compare, count,
differentiate, measure and/or sort data andfor information. Includes judging
whether readily observable functional, structural or compositional characteristics
are similar to or divergent from prescribed standards, procedures or routings. Is
able to prepare simple records and reports. _

Human Interaction: Requires the ablility to comply with specific instructions or
orders, and respond to simple requests from others. Is able to offer assistance to
fellow employees as necessary. Knows how to perform duties in a courteous
manner and with the utmost integrity in the best interest of the public.

ment, Machinery, Tools an ' Utilization; Requires the ability
fo operate, maintain, maneuver andfor control the actions of equipment,
machinery, tools and/or imaterials used in performing essential fuinctions.ls skilled
in the operation of trucks, heavy machinery and heavy equipment. Has
knowledge of the standard tools, materials and practices of the trade. Has skill in
the care and use of required tools and equipment. Is able to make minor repairs
and adjustments to equipment.

Verbal Aptitude: Requires the ability to use a variety of raference and
descriplive data and information,

Mathematical Apfitude: Has knowledge of basic mathematics. Requires the
ability to perform addition, subtraction, multiplication and division.

Functional Reasoning: Requires the ability to carry out detailed but
uninvolved written or oral instructions. Involves routine work according to
clearly prescribed standard practices, with some latitude for independent
judgment. Has the ability to comprehend and apply regulations, procedures and
related information; is able to follow simple instructions. is abie to read and
interpret various materials pertaining to the responsibities of the job.

8/2019 4



¢ Public Service Worker

Situational Reasoning: = Requires the ability to exercise the judgment
required in situations characterized by repetitive or short-Gycle operations
covered by set procedures or sequences s able to use independent judgment
in performing routine fasks.

ADA COMPLIANGE

Physical Ability: Tasks involve the ability to exert very heavy physical effort in
very heavy work, typically involving some combination of climbing, balancing,
stooping, kneeling, crouching and crawling, and .some lifting, carrying, pushing
and/or pulling of objects and materials of heavy objects and materials {up to 100
pounds) and occasionally heavier items.

Sensory Requirements: Somé tasks require visual, depth and auditory
perception and discrimination aswsell as oral communications ability.

Environmental Factors: Taaks require' exposure to adverse weather
conditions, temperature extremes, wetness/humidity, smoke/dust/polien/dirt,
disease!path_ogens. strong odofrs, machinery hazards, fraffic hazards. -

The City of Dunedin is an Equal Opportunily Empioyer. in compliance with the
Americans with ' Disabilifies ~ Act, the employer will provide reasonable
accommodations "fo qualified individuals with disabilities and encourages both

prospective and current employess to discuss pofential accommodations with the
employer

a;_éf/ﬁ
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City of Dunedin, Florida
Class Description

JOB TITLE: Public Service Maintenance Worker Il
Public Works and Utilities Department
Public Services Division — Streets / Stormwater Section

GENERAL STATEMENT OF JOB

Under general supervision, completes moderate to complex tasks operating
heavy equipment and trucks in the installation, maintenance and repair of streets/
stormwater infrastructure and rights-of-ways. Directs and trains other crew
members. Performs related work as directed. Reports to the Public Services
Supervisor or Public Services Foreman.

SPECIFIC DUTIES AND RESPONSIBILITIES
ESSENTIAL JOB FUNCTIONS

The dutles recorded below are representative of the duties of the class and
are not intended to cover all the duties performed by incumbents(s) of any
particular position.

Operates heavy equipment in the installation, maintenance and/or repair of city
infrastructure components, including ditches, right-of-ways, storm drains and
under drains, pipes, streets, curbs, driveways, sidewalks, catch basins, etc.
Equipment operated includes backhoes, front-end loaders, bucket truck bobcats,
tampers, clam truck, forklift, roller, concrete mixer, mowers, chipper, stump
grinder, posi-trac crawler, hand and power tools.

Assists others workers such as the tree crew when called upon.

Performs various maintenance tasks as required.

Works in manholes and catch basins.

Requires rotation on the-on-call list to respond to emergencies.

Completes required records and reports with accuracy and in a timely manner.

Receives and responds to public inquiries regarding department activities.



Public Service Maintenance Worker Il, Public Works & Utilities Department

ADDITIONAL JOB FUNCTIONS
Maintains assigned vehicles and equipment.
Maintains clean and orderly work areas.

Performs related duties as required.

MINIMUM TRAINING AND EXPERIENCE

Requires a high school diploma or GED equivalent with three years of experience
in streets/stormwater maintenance and repair work; with two years of experience
in the operation of heavy equipment.

An equivalent combination of training and experience which provides the required
skills, knowledge and abilities may be considered.
SPECIAL REQUIREMENTS

Requires a valid Florida Class "B" CDL with “Air Brake” endorsement within 6
months.

Requires certification in (MOT) Maintenance of Traffic within 6 months.

Requires a Confined Space certification within 12 months.

This is a Category A position for the purposes of Emergency Management.
Employees in this category may be assigned to work a variety of schedules,
including compulsory work periods in special, emergency, and/or disaster
situations. Category A employees are required to stay on premises during a
declared state of emergency, or as otherwise mandated.

PERFORMANCE INDICATORS

Knowledge of Job: Has thorough knowledge of the methods, procedures and
policies of the City of Dunedin as they pertain to the performance of essential
duties of the Public Service Maintenance Worker Il.  Clearly understands any
occupational hazards and adheres to all safety precautions inherent in
performing the essential functions of the work. Is able to perform job duties in an
uncomfortable physical environment as required. Has the ability to learn and
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Public Service Maintenance Worker Il, Public Works & Utllities Department

utilize new skills and information to improve job performance and efficiency. Has
the ahility to speak and understand the English language

PERFORMANCE APTITUDES

Data Utilization: Requires the ability to arrange, compare, count, differentiate,
measure and /or sort data and/or information. Includes judging whether readily
observable functional, structural or compositional characteristics are sirnilar to or
divergent from prescribed standards, procedures or routines. Is able to prepare
simple records and reports.

Human Interaction: Requires the ability to comply with specific instructions or
orders, and respond to simple requests from others. Is able to offer assistance to
fellow employees as necessary. Knows how to perform duties in a courteous
manner and with the utmost integrity in the best interest of the public.

Equipment, Machinery, Tools and Materials Utilization: Requires the ability
to operate, maintain, maneuver and/or control the actions of equipment,
machinery, tools and/or materials used in performing essential functions. Is
skilled in the operation of heavy equipment. Has knowledge of the standard
tools, materials and practices of the trade. Has skill in the care and use of
required tools and equipment. Is able to make minor repairs and adjustments to
equipment.

Verbal Aptitude: Requires the ability to use a variety of reference and
descriptive data and information.

Mathematical Aptitude: Has knowledge of basic mathematics Requires the
ability to perform addition, subtraction, multiplication and division.

Functional Reasoning: Requires the ability to carry out detailed but uninvolved
written or oral instructions. Involves routine work according to clearly prescribed
standard practices, with some lafitude for independent judgment. Has the ability
to comprehend and apply regulations, procedures and related information; is able
to follow simple instructions. Is able to read and interpret various materials
pertaining to the responsibilities of the job.

Situational Reasoning: Requires the ability to exercise the judgment required
in situations characterized by repetitive or short-cycle operations covered by set
procedures or sequences. Is able to use independent judgment in performing
routine tasks.

2018 3



Public Service Maintenance Worker Il, Public Works & Utllities Department

ADA COMPLIANCE

Physical Ability: Tasks involve the ability to exert heavy physical effort in heavy
work, typically involving some combination of climbing, balancing, stooping,
kneeling, crouching and crawling, and some liiting, carrying, pushing and/or
pulling of objects and materials of heavy objects and materials (up to 100
pounds).

Sensory Requirements: Some tasks require visual, depth and auditory
perception and discrimination as well as oral communications ability.

Environmental Factors: Tasks require exposure to adverse weather
conditions, temperature extremes, wetness/humidity, smoke/dust/pollen/dirt,
confined spaces, disease/pathogens, strong odors, machinery hazards, traffic
hazards.

The City of Dunedin is an Equal Opportunity Employer. In compliance with the
Americans with Disabilities Act, the employer will provide reasonable
accommodations fo qualified individuals with disabilities and encourages both
pros?ective and current employees fo discuss potential accommodations with the
employer.

i
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City Of Dunedin, Florida
Class Description

Position Title: Public Services Maintenance Service Worker Il
Public Works & Utilities Department
Public Services Division — Streets Section

c | Description Of Duti

Under general supervision, advanced technical work in connection with construction, fabrication, installation,
maintenance, removal and repair of traffic signage and other related traffic devices. Provides leadershipand
limited supervision of assigned Public Service Workers. Performs related work as required. Reports to the
Public Services Supervigor or Public Services Foreman,

Specific Duties And R ibilit

Examples of Essential Job Functions

The duties recorded below are representative of the duties of the class and are notintended to cover
all the duties performed by incumbent(s) of any particular position.

Provides leadership of assigned staff and participates in the fabrication, ingtallation, maintenance, removal
and repair of all traffic signage, pavement markings, and other related traffic control devices.

Purchases traffic control equipment for related duties and inventory.

Insures that Maintenance of Traffic (MOT) plans are adequate in work zones for safety and liability.
Prepares required reports and maintains records.

Provides input on performance evaluations.

Ability to operate specialized equipment including computer operated traffic sign fabrication equipment,
stripping equipment, traffic count program data, backhoe, wheel loader, bobeat, dump truck, service truck,

air compressor, and various hand and power tools to complete daily tasks.

Performs all duties in compliance with all applicable policies, procedures, laws, codes, safety and health
regulations.

Enforces co-workers' compliance with employee safetyftraffic and road safety rules and regulations.
Responds to customer/public inquiries.
Requires rotation on the-on-call list to respond to emergencies.

Attends meetings, workshops and training to enhance job knowledge and skilts.



266
Public Service Maintenance Worker |11, Public Sesvices Division

Additional Job Functions

Whiie the following tasks are necessary for the work of the unit, they are not an essential part of the
purpose of this position and may also be performed by other unit members,

Performs duties of other division personnel as required.

Performs related duties as required.

Mipi Training And Experi

Requires a high school diploma or GED, supplermented by a minimum of four years of experience in traffic
signs, marking and related traffic control device operations. Experience as a crew leader is preferred.

An equivalent combination of education, training and experience that provides the required knowledge, skills
and abilities may be considered.

S ial R . I
Must possess a valid Florida class "B” CDL with air-brake endorsement.

Requires certification in Maintenance of Traffic Intermediate (MOT),

IMSA Level | Signs & Markings issued by (IMSA} International Municipal Signal Association
IMSA Level Il Signs & and Markings within 1 year of employment.

May require additional certifications as deemed necessary.

Assignment to work a variety of work schedules, including compulsory work periods in special events,
emergency, and/or disaster situations.

Performance Aptitudes

Data Utilization: Requires the ability to calculate, compute, summate and/or tabulate data and/or information,
Includes the ability to perform subseguent actions in relation to these computational operations.

Human Interaction: Requires the ability to provide guidance, assistance and/or interpretation to others on
how to apply procedures and standards to specific situations,

: Requires the ability to start, stop, operate and
monitar the functioning of equipment, machinery, tools and/or materials used in performing essential
functions. Requires the ability to use, sign making equipment, operate and/or handle equipment such as a
bobeat, backhoe, service truck, hand tools, etc.

Verhal Aptitude: Requires the ability to use a wide variety of reference andfor descriptive data and
information.

Mathematical Aptitude: Requires the ability to perform addition, subtraction, muitiplication and division; te
calculate decimals and percentages; to calculate surface areas, volumes, weights and measures.



266
Public Service Maintenance Worker 11, Public Services Division

Eunctional Reasoning: Requires the ability to apply principles of rational systems. Ability to interpret
instructions furnished in written, oral, diagrammatic or schedule form. Ability to exercise independent
judgement to adopt or modify methods and standards to meet variations in assigned objectives.

Situational Reasoning: Requires the ability to exercise the judgment, decisiveness and creativity required in
situations involving the evaluation of information against measurable or verifiable criteria.

ADA Compliance
Ehysical Ability: Tasks invoive the ability to exen very heavy physical effort in very heavy work, typically
involving some combination of climbing and balancing, stooping, kneeling, crouching and crawiing, and some
lifting, carrying, pushing and/or pulling of objects and materials of heavy weight {up to 100 pounds) and

occasionally heavier items. Requires sufficient handieye coordination to perfonm semi-skilled/skilled
movements, as in mechanical repair work and machinery control.

Sensory Requirements: Some tasks require visual, depth, smell, texture and auditory perception and
discrimination as well as oral communications ahility.

Environmental Factors: Tasks require exposure to temperature extremes, smoke/dust/pollen, strong odors,
wetness/humidity, toxic/poisonous agents, insect bites, disease/pathogens, electric currents, machinery
hazards, traffic hazards, vibrations, and noise extremes.

Performance Indicators

Knawledge of Work: Has thorough knowledge of the methods, procedures and policies of the City of
Dunedin as they pertain to the performance of essential duties of the Public Service Maintenance Worker 1.
Is knowledgeable in the laws, ordinances, standards and regulations pertaining to the specific duties and
responsibilities of the position. Has thorough knowledge of the principles, theories, practices and
methodologies of traffic/streets and their maintenance and repair, and cther figids applicable to the
requirements of the position. Has knowledge of the standard tools, equipment and materials of the trade. Has
skill in the care and use of required tools and equipment. Is able to make repairs and adjustments fo
eguipment. Has knowledge of basic mathernatics. |s skilled in applying a responsible attention to detail as
necessary in preparing reporis and records. |s able to read and interpret various materials pertaining to the
responsibilities of the job. 15 able to take the initiative to complete the duties of the position without the need of
direct supervision. |s able to use independent judgment in performing routine and non-routine tasks. Has the
ability to plan, organize and prioritize daily assignments and werk activities. Is able to offer assistance to
fellow employees as necessary. Has the ability fo learn and utilize new skills and information to improve job
performance and efficiency. Knows how to perform duties in a courteous manner and with the utmost integrity
in the best interest of the public. Clearly understands any occupational hazards and adheres to all safety
precautions inherent in performing the essentiat functions of the work.

Quality of Work: Maintains high standards of accuracy in exercising duties and responsibilities meeting
FDOT Standards in the production and instaliation of signage, markings and MOT placement. Exercises
immediate remedial action to correct any quality deficiencies that occur in areas of responsibility. Maintains
high quality communication and interaction with internal and external entities with whom the posttion interacts.

Performs descriped Essential Functions and relaied assignments efficiently and
effectively in order to produce quantity of work which consistently meets established standards and
expectations.

Dependability: Assumes responsibility for completing assigned work. Completes assigned work within
deadlines in accordance with directives, policies, standards and prescribed procedures. Maintains
accountability for assigned responsibilities in the technical, human and conceptual areas.
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Public Service Maintenance Worker §il, Public Services Division

Attendance : Attends and remains at work regulardy and adheres to policies and procedures
regarding absentegism and tardiness Provides adequate notice to management with respect to
vacationtime and leave requests

lnitiative and Enthugiasm: Maintains an enthusiastic, self-reliant and self-starting approach to meet
Job responsibilites and accountabilities. Strives to anticipate work to be accomplished, and initiates
proper and acceptable action for the completion of work with a minimum of supervision and
instruction

Jdudgement: Exercises analytical judgment in areas of responsibiity. |denfifies or assists in
identifying altemative solutions to issues or situations Implements decisions in accordance with
prescribed and effective policies and procedures with minimum errors  Seeks expert or experienced
advice where appropriate and researches issues, situations and altematives before exercising
judgment.

Cooperation: Accepts supervisory instruction and diraction and strives io meet the goals and
objectives of same Questions such instruction and direction when clarification of results or
consequences are justified, 1e., poor communications, variance with established policies or procedures,
etc Offers suggestions and recommendations to encourage and improve cooperation intra- and inter-
departmentally.

Relationships with Others: Shares knowledge with managers, supervisors and co-workers for
mutual benefit Contributes to maintaining high morale among all employees. Develops and maintains
cooperative and courteous relationships inter- and intra-departmentally, and with external entities with
whom the position interacts. Tactiully and effectively handles requests, suggestions and complaints in
order to establish and maintain good will. Emphasizes the imporance of maintaining a positive

image.

Coordination _of Work: Plans and organizes daily work routine Establishes priorities for the
completion of work in accordance with sound time-management methodology. Avoids duplication of
effort Estimates expected tme of completion of work elements and establishes a personal schedule
accordingly Aftends required meetings, planning sessions and discussions on time. Implements work
activity in accordance with priorities and estimated schedules .

Safety and Housekeeping: Adheres to all established safety and housekeeping standards Ensures
such standards are not violated

The City of Dunedin is an Equal Opportunity Employer In compliance with the Americans with Disabilities
Act, the employsr will provide reasonable accommadations (0 quelified individuals with disabilities and
encourages both prospective and current employees to discuss potential accommodations with the

aemployer

Approved.
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Ii’?l‘l: Works & Utilities Director / City Engineer Date
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City of Dunedin, Florida
Class Description

JOB TITLE: Public Services Maintenance Technician
Public Works Department
Public Services Division

GENERAL STATEMENT OF JOB

Under general supervision, performs skiled and semi-skiled work in
the maintenance and repair of City street / storm system infrastructure.
Provides leadership and limited supervision of assigned Public Service Workers.
Performs related work as required. Reporis to the Public Services
Superintendent or Public Services Foreman,

SPECIFIC DUTIES AND RESPONSIBILITIES
ESSENTIAL JOB FUNCTIONS

The duties recorded below are representative of the duties of the class and
are not intended to cover all the duties performed by incumbents(s) of
any particular position.

Provides leadership of assigned staff and participates in the
construction, maintenance and repair of asphalt, brick, concrete, streets, sidewalks,
curbs, driveways and related appurtenances.

Provides lsadership of assigned staff and participates in construction, maintenance
and repair of, stormwater pipes, underdrains, catch basins, and other stormwater
infrastructure.

Compiles written andfor computer generated data and prepares a variety
of required reports andrecords.

Operates equipment including excavator, vac-truck, backhoe, bobcat, dump truck,
service truck, camera/televised diagnostic equipment, air compressor, inflatable
pipe plugs, backhoes, skid steers and various hand and power tools to complete
daily tasks.

Performs all duties in compliance with all applicable policies, procedures,
laws, codes, safety and health regulations.

Provides leadership and limited supervision of assigned siaff. Enforces co-workers'
compliance with employee safetyftraffic and road safety rules and regulations.
Directs personnel on the job assigned.



Public Services Maintenance Techniclan, Public Works 8 Utilities Department

Receives and responds to customer/public inquiries, concems and complaints
regarding division activities and services.

Requires rotation on the-on-call list to respond to emergencies.

Attends meetings, workshops and training to enhance job knowledge and skills.

NCTION
Performs duties of other division personnel as required.

Performs related duties as required.

This is a Category A position for the purposes of Emergency Management.
Employees in this category may be assigned to work a variety of schedules,
including compulsory work periods in special, emergency, and/or disaster situations.
Category A employees are required to stay on premises during a declared state of
emergency, or as otherwise mandated.

MINIMUM TRAINING AND EXPERIENCE

Requires a high school diploma or GED equivalent with five years of experience
in public streets/storm systems operations and heavy equipment operations;
three years supervisory experience

An equivalent combination of training and experience which provides the
required skills, knowledge and abilities may be considered.

SPECIAL REQUIREMENTS

Requires a valid Florida class “B” CDL with “Air Brake” endorsement.
Requires certification as a Florida Stormwater Association Level 1 Operator,
Must possess a valid Florida class "B" CDL with appropriate endorsements.
Requires certification in (MOT) Maintenance of Traffic within 6 months.

Requires Confined Space certification within 12 months.



Public Services Maintenance Technician, Public Works & Utilities Department

PERFORMANCE INDICATORS

Knowledge of Job: Has thorough knowledge of the methods, procedures
and policies of the City of Dunedin as they pertain to the performance of
essential duties of the Public Services Maintenance Technician position. Clearly
understands any ordinances, standards and regulations pertaining to the
specific duties and responsibilities of the position. Is skilled in applying a
responsible attention to detail as necessary in preparing reports and records. Has
the ability to learn and utilize new skills and information to improve job performance
and efficiency. Clearly understands any occupational hazards and adheres to all
safety precautions inherent in performing the essential functions of the work. Has
the ability to speak and understand the English language.

EERFORMANCE APTITUDES

D ilization: Requires the ability to calculate, compute, summate and/or
tabulate data and/or information. Includes the ability to perform subsequent actions
in relation to these computational operations.

Human Interaction: Requires the ability to provide guidance, assistance and/or
interpretation to others on how to apply procedures and standards to specific
situations. Is able to offer assistance to fellow employees as necessary. Knows
how to perform duties in a courteous manner and with the utmost integrity in the
best interest of the public,

Equipment, Machin T nd Material ilization: Requires the ability to
start, stop, operate and monitor the functioning of equipment, machinery, tools
and/or materials used in performing essential functions. Requires the ability to use,
operate and/or handle equipment such as an excavator, vac-truck, bobcat,
backhoe, service truck, hand tools, etc. Has thorough knowledge of the principles,
theories, practices and methodologies of stormwater systems and their
maintenance and repair, and other fields applicable to the requirements of the
position. Has knowledge of the standard tools, equipment and materials of the
trade. Has skill in the care and use of required tools and equipment. Is able to
make repairs and adjustments to equipment.

Verbal Aptitude: Requires the ability to use a wide variety of reference and/or
descriptive data and information.

: Has knowledge of basic mathematics. Requires the
ability to perform addition, subtraction, multiplication and division; to calculate
decimals and percentages; to calculate surface areas, volumes, weights and
measures.



Public Services Maintenance Technician, PublicWorks & Utilities Department

Eunctional Reasoning: Requires the ability to apply principles of rational systems.
Ability to interpret instructions fumished in written, oral, diagrammatic or scheduie
form. Ability to exercise independent judgement to adopt or modify methods and
standards to meet variations in assigned objectives. Is able to read and interpret
various materials pertaining to the respounsibilities of the job.

Situational Reasoning. Requires the ability to exercise the judgment,
decisiveness and creativity required in situations involving the evaluation of
information against measurable or verifiable criteria. Is able to take the initiative to
complete the duties of the position without the need of direct supervision. Is able to
use independent judgment in performing routine and non-routine tasks. Has the
ability to plan, organize and prioritize daily assignments and work activities.

ARACOMPLIANCE

Physical Abjlity: Tasks involve the ability to exert very heavy physical effort in
very heavy work, typically involving some combination of climbing and balancing,
stooping, kneeling, crouching and crawling, and some lifting, carrying, pushing
and/or pulling of objects and materials of heavy weight (up to 100 pounds) and
occasionally heavier items. Requires sufficient hand/eye coordination to perform
semi-skilledfskilled movements, as in mechanical repair work and machinery
controi.

Sensory Requirements: Some tasks require visual, depth, smell, texture and

auditory perception and discrimination as well as oral communications ability.

Environmental Factors: Tasks require exposure to temperature extremes,
smoke/dust/pollen, strong odors, wetness/humidity, toxic/poisonous agents, insect
bites, disease/pathogens, electric currents, machinery hazards, traffic hazards,
vibrations, and noise extremes.

The City of Dunedin is an Equal Opportunity Employer. In compliance with the Americans
with Disabilities Act, the employer will provide reasonable accommodations to qualified
individuals with disabilities and encourages both prospective and current employess to
discuss potential accommodations with the employer.

a2
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minimum

mr point 1

midpoint

mr point 2

maximum [

Public Services Crew Chief

Parks Maint Crew Leader 20.09 22.77 24.11 25.45 2813
Parks Maint Worker 11| 17.33 19.06 19.93 20.79 22.53
Parks Maint Worker |l 16.12 17.73 18.54 19.34 20,96
Parks Maint Worker | 15.00 16.50 17.25 18.00 19.50

Emoloyees” et gnien microarts indes 47 72
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Minimun (ot pay)
mepomt | (4-1) Yar /
midpdint  (10/] Yqar L.
mr pemtQ 1197) Yyar
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4}4% /0t
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Dir of Public Works 53.51 62.43 66.89 71.35 80.27
Asst Director of Public Works 47.57 56.50 59.46 63.43 71.36
Sanitation & Recycling Superintendent 42.28 49.33 52.85 56.38 63.42
Fleet Services Manager 3015 44,37 46.98 49.50 54.81
Faqili_ty Services Manager 35.59 40.34 42.71 45.09 49.83
Public Services Manager 35.59 40.34 42.71 4509 49.83
Fleet Foreman 32.38 36.67 38.83 4098 4530
Facility Services Foreman 29.42 33.34 35.30 37.26 41.19
Sanitation Manager 29.42 33.34 35.30 37.26 41.19
Lead Mechanic 28.74 30.31 32.09 33.88 37.44
Sanitation Foreman 26.74 30.31 32.09 33.88 37.44
Lead Craftsworker 24.31 27.55 29.17 30.79 34.03
-Public Services Foreman 24.31 27.55 2917 30.79 34.03
'Public Services Crew Chief 2210 2505 28.52 28.00 30.94
Sanitation Lead Associate 2210 25.05 26.52 28.00 30.94
Administrative Coocrdinator - Pub Services 20.08 2277 24.11 2545 28.13
‘Craftsworker 11l - HVAC 2008 2277 2411 25.45 2813
"'Custodial Services Coordinator 20,08 22.77 24,11 25.45 2813
Fleet Administrative Technician 20.09 22.77 24,11 25.45 28.13
.Mechanic 20.09 2277 24.11 2545 28.13
Sanitation Associate 1l 20.09 2277 2411 2545 2813
Craftsworker |1 18.27 20.71 21.92 2315 25.58
Sanitation Associate H 18.27 20,71 21.92 23.15 25.58
‘Craftsworker | 17.33 19.06 19.93 20.79 2253
Public Services Maint Assoc Il 17.33 19.06 19.93 20.79 22.53
Sanitation Associate | 17.33 19.06 19.93 20,79 22.53
Public Services Maint Assoc |l 16.12 17.73 18.54 19.34 20.98
Public Services Maint Assoc | 15.00 16.50 17.25 18.00 19.50
Environmental Program Manager 2042 33.34 35.30 37.26 41.19

St. Administrative Assistant - Solid Waste 18.27 20.71 2192 2315 25,58



Renee Rose

Subject: FW: Public Works/Maintenance Pay Survey
Attachments: PUBLIC WORKS WORKER.pdf

From: Atkinson, Elizabeth <eatkinson@irbcity.com>
Sent: Tuesday, January 16, 2024 11:11 AM

To: Renee Rose <Renee.Rose@cityofbelleairbeach.com>
Subject: RE: Public Works/Maintenance Pay Survey

[EXTERNAL] This email originated from outside of the organization. Do not click links or open attachments unless you recognize the
sender and know the content is safe.

Good Morning,

Starting pay for this position is $17 per hour.

Finance/Human Resource Specialist
City of Indian Rocks Beach

1507 Bay Palm Blvd.

Indian Rocks Beach, FL 33785
(727)595-2517

eatkinson@irbcity.com




Public Works Worker

CITY OF INDIAN ROCKS BEACH
POSITION DESCRIPTION
POSITION TITLE: Public Works Worker

DEPARTMENT: Public Works Department SALARY GRADE: 19
DIVISION: Public Works POSITION STATUS: Non-Exempt

GENERAL DESCRIPTION

This position involves maintenance and repair of streets, sidewalks, storm drains, catch basins, parks
grounds and equipment, buildings, signs, swale areas, beach areas and other duties as assigned. Work
involves manual labor activities, driving vehicles, operating equipment, building repairs and
maintenance, park maintenance, cleaning, disposal of garbage, general maintenance activities and other
similar tasks. Work is performed under the supervision of the Public Works Director with some latitude
and the use of some independent judgment within established standards and practices. Position
requires positive interaction with City team members and the public.

REPORTING RELATIONSHIPS

Reports to: Public Works Director
City Manager

Supervises: None

ESSENTIAL POSITION FUNCTIONS

1. Performs routine grounds maintenance duties such as mowing, edging, trimming, raking, and
weeding.

2. Collects and disposes of tree limbs, shrub trimmings, and other debris.

3. Operates edgers, power blowers, weed eaters, chain saws, and other related equipment; performs
beach raking and related maintenance activities.

4. Performs heavy manual labor such as digging, lifting, placing pipes, laying lines, cleaning, and
repairing drains and filling potholes.

5. Assists in the repair and maintenance of streets, curbs, catch basins, drainage ditches, swales, and

sidewalks.

Loads and unloads heavy materials from trucks and moves or assists in moving heavy equipment.

May repair and clean interior and exterior of buildings, installations, and municipal structures.

May perform minor carpentry work, painting, plumbing and electrical.

Assist with the installation, maintenance and repair of fences, railings, and ramps.

10. Assist with special seasonal activities such as installing and removing Christmas decorations
throughout the City.

11. Repairs and installs signs.

12. Inspects playground equipment for signs of wear and/or damage; reports findings to Public Works
Director; assists with repairs and/or replacement of equipment.

13. These essential job functions are not to be construed as a complete statement of all duties
performed. Employees will be required to perform other job-related duties as necessary and
consistent with the position.

© 0 N



Public Works Worker

MINIMUM QUALIFICATIONS

KNOWLEDGE, SKILLS, AND ABILITIES

e Some knowledge of concrete and asphalt construction techniques.

e Some knowledge of work area traffic control practices and procedures.
e Some knowledge of storm drainage maintenance and repair techniques.
e  Ability to perform heavy manual labor for extended periods of time.

e Ability to follow oral and written instructions.

e Ability to identify safety deficiencies.

e Ability to lift heavy weights.

e  Ability to complete time and equipment logs.

e Ability to maintain tools and equipment.

e Skill in the use of common hand tools and power-driven equipment.

EDUCATION AND EXPERIENCE

High school graduation or possession of an acceptable equivalency diploma. Two (2) years
construction experience or similar labor-intensive work. A comparable amount of training,
education or experience may be considered for the minimum qualifications.

LICENSES, CERTIFICATIONS OR REGISTRATIONS

Possession of a valid Florida Driver’s license is required. A Class “B” Commercial Florida Driver’s
license is preferred.

ESSENTIAL PHYSICAL SKILLS

e good vision (with or without correction)
e good hearing (with or without correction)
e heavy (45 pounds and over) lifting and carrying

e reaching

e climbing

e depth perception
e distinguish colors
e pulling

e pushing

e walking

e standing

e crawling

e kneeling

e bending

e balancing
e stooping
e driving



Public Works Worker

ENVIRONMENT CONDITIONS

e works outside in various weather conditions with dust, fumes, gases, chemicals, oils, uneven
surfaces

o heights

e poor lighting

e machinery

o electricity

SELECTION GUIDELINES

Formal application, rating of education and experience; oral interview and reference check; job related
tests may be required.

This job description in no way states or implies that these are the only duties to be performed by the
employee(s) incumbent in this position. Employee(s) will be required to follow any other job-related
instructions and to perform any other job-related duties requested by any person authorized to give
instructions or assignments. A review of this position has excluded the marginal functions of the position
that are incidental to the performance of fundamental job duties. Duties and responsibilities are
essential job functions and requirements and are subject to possible modification to reasonably
accommodate individuals with disabilities. To perform this job successfully, the incumbent(s) will
possess the skills, aptitudes, and abilities to perform each duty proficiently. The requirements listed in
this document are the minimum levels of knowledge, skills, or abilities. This document does not create
an employment contract, implied or otherwise, other than an “at will” relationship.

DATE PREPARED/REVISED:

By signing below, the employee acknowledges receipt of this
job description:

Signature Date:




City of Madeira Beach
Pay Grades
2023 - 2024

GRADE

POSITION TITLE

Min Range

Max Range

Building Codes Compliance Officer |
Recreation Leader |

Grounds Maintenance Worker
Marina Attendant

Parking Enforcement Officer
Stormwater Technician

Seasonal Employees

$32,760

$45,122

S16

$22

Administrative Assistant

Building Codes Compliance Officer Il
Front Desk Administration Assistant
Permit Clerk

Recreation Leader Il

Senior Grounds Maintenance Worker
Senior Marina Attendant

Senior Parking Enforcement Officer
Senior Public Works Technician
Sanitation Worker

CDL Senior Sanitation Worker +1.00/hr

$39,312

$63,597

$18.90

$30.58

Building Codes Compliance Officer IlI
Operations Coordinator- Building
Payroll/ Finance Coordinator

Program Coordinator- Community Development
Broadcast & IT Coordinator
Recreation Leader IlI

Certified Permit Technician

Planner I/ Planning Technician
Grounds Maintenance Supervisor
Records Clerk Administrative Assistant
Lead Mechanic

Executive Assistant to City Clerk
Senior Administrative Assistant

$41,234

564,974

$19.82

$31.24

Executive Assistant to the City Manager
Executive Assistant to Fire Chief
Planner /11l

Parking Supervisor

Recreation Supervisor

Long Range Planner

Marina Supervisor

Storm Water Supervisor

Sanitation Supervisor

$50,123

578,952

$24.10

$37.96

Accountant
Marina Manager

$58,050

587,077

$27.91

$41.86

Assistant to the City Manager

$67,202

$105,815

$32.31

$50.87

Building Official

Fire Chief

City Clerk

Community Development Director
Community Development Engineer
Assistant Financial Director

Public Works Director

HR Director

Recreation Director

$94,545

$141,807

$45.45

$68.18

HR

HR

YR
HR

YR
HR

YR
HR




Renee Rose

Subject: FW: Public Works Pay Survey
Attachments: PUB. WORKS - GROUNDS.docx

From: townclerk@townofnorthredingtonbeach.com <townclerk@townofnorthredingtonbeach.com>
Sent: Thursday, January 11, 2024 3:42 PM

To: Renee Rose <Renee.Rose@cityofbelleairbeach.com>

Subject: RE: Public Works Pay Survey

[EXTERNAL] This email originated from outside of the organization. Do not click links or open attachments unless you recognize the
sender and know the content is safe.

Hi Renee.

We only have two public works people and we don’t have salary ranges. The current salaries are:
Public Works Grounds - $45,864 (has been on the job 2 years)

Public Works Supervisor - $65,000 (hired in July of this year)

| have attached the job description for the grounds position. We don’t really have one for the supervisor position as
it’s a new position. But in a nutshell, he does everything public works related besides take care of the grounds
maintenance.

Hope this helps!

Mari Campbell

Town Clerk,

Town of North Redington Beach
190 173 Avenue

North Redington Beach, FL 33708
727-391-4848 — Phone
727-393-0803 — Fax

b))

Toaa™ 4

"Florida has a broad public records laws. Most written communications to or from local officials regarding city business are public records and are available to the
public and media upon request. Your e-mail communications may, therefore, be subject to public disclosure. Under Florida Law, e-mail addresses are public
records. If you do not want your e-mail address released to a public records request, do not send electronic mail to this entity. Instead, contact this office by
telephone or in writing."
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"‘N;ntﬂ)l TOWN OF NORTH REDINGTON BEACH

\“‘@gton JOB DESCRIPTION - PUBLIC WORKS - GROUNDS

-4

The Public Works Grounds position is responsible for:

Maintenance of public areas of the Town;

Litter control;

Maintenance of records of mowing, storm drain cleaning, and swales;

Maintain vehicle and equipment;

Assistance with town functions/events;

Assistance to Public Works Supervisor as directed,;

In the absence of the Public Works Supervisor, filling in to see all necessary jobs
are accomplished;

Maintenance of good relations with the residents and business people of the
community.

Nooh,rwhE

o

PUBLIC AREAS:

e Maintain the landscaping in each park, cul de sac, and median including mowing,
weeding, edging and reasonable trimming.

¢ Repair and Maintenance of sprinkler systems.

e Oversight of necessary chemical applications to maintain landscaping.

LITTER:

Litter removal from public areas within the Town including, but not limited to:
e Beaches

Storm drain catch basins

Parks, cul de sacs, medians

Parking areas including Bath Club Concourse

Streets

Swales and dry retention areas

RECORDS:

e Maintain records of each time each park, swale, median, cul de sac, etc. is mowed and
how removal of grass clippings is accomplished.

e Maintain records of litter removal from storm drain basins.

e Complete and submit checklists weekly and vehicle maintenance forms on the first of
each month.

VEHICLES AND EQUIPMENT

e Clean and inspect vehicle weekly. Keep equipment clean and properly maintained
mechanically.

TOWN FUNCTIONS/EVENTS:
e Support town functions/events as needed to assure success.

ASSIST PUBLIC WORKS:
The Public Works Grounds position shall assist the Public Works Supervisor in any and all




areas as needed.

PUBLIC RELATIONS:

e |t is the duty of all personnel to maintain good relations with the residents, property
owners and business people of the community and to assist them when possible.

ADDITIONAL:

e Fill in as necessary in the absence of the Public Works Supervisor to assure all
necessary functions are accomplished.

e Assist other Staff and Commission as necessary.

Job Description - Public Works Grounds
Page 2 of 2



City of Oldsmar Position Grade Assignments
Fiscal Year 2022-23

Effective 7/1/23
Classification Grade

ASSISTANT CITY MANAGER 144
DIRECTOR OF ADMINISTRATIVE SERVICES 143
DIRECTOR OF PUBLIC WORKS 142
DIRECTOR OF HUMAN RESOURCES 140
DIRECTOR OF LEISURE SERVICES 140
DIRECTOR OF PLANNING & REDEVELOPMENT 140
FIRE & EMS CHIEF 140
CITY ENGINEER 138
UTILITIES ADMINISTRATOR/ASST PUBLIC WORKS DIRECTOR 138
FINANCE ADMINISTRATOR 136
ACCOUNTING ADMINISTRATOR 135
ASSISTANT FIRE CHIEF 135
DIRECTOR QF LIBRARY SERVICES 135
INFORMATION TECHNOLOGY ADMINISTRATOR 135
ASSISTANT LEISURE SERVICES DIRECTOR 134
CONSTRUCTION MANAGER 131
1. T. NETWORK INFRASTRUCTURE & SECURITY AMALYST 129
CHIEF PLANT OPERATOR 128
PRINCIPAL PLANNER 126
DEPUTY CITY CLERK 125
ENVIRONMENTAL MANAGEMENT SUPERVISOR 125
SENIOR ACCOQUNTANT 125
SENIOR MANAGEMENT ANALYST 125
SENIOR PROCUREMENT AMALYST 125
GIS ANALYST/DATABASE SPECIALIST 124
DISTRIBUTION & COLLECTION SUPERVISOR 123
FACILITIES SUPERVISOR 123
PUBLIC COMMUNICATIONS SUPERVISOR 123
RECREATION SUPERVISOR 123
UTILITIES MAINTENANCE MECHANIC SUPERVISOR 123
CUSTOMER SERVICE SUFERVISOR 122
ENGINEERING SPECIALIST 122
FLEET SUPERVISOR 122
MAINTENANCE SUPERVISOR 122
PARKS OPERATIONS SUPERVISOR 122
SENIOR ENGINEERING TECHNICIAN 122
FLOODPLAIN & BUILDING COORDINATOR 121
ENVIRONMENTAL SPECIALIST 120
MANAGEMENT ANALYST 120
WASTEWATER PLANT OPERATOR A 120
WATER PLANT OPERATOR A 120
INFORMATION TECHNOLOGY SUPPGRT SPECIALIST 115

Page 1 of 3



City of Oldsmar Position Grade Assignments

Fiscal Year 2022-23

Effective 7/1/23
Classification Grade

LEAD FLEET MECHANIC 118
MULTIMEDIA COORDINATOR 118
WASTEWATER PLANT OPERATOR B 118
WATER PLANT OPERATOR B 118
BMX COORDINATOR 117
CODE ENFORCEMENT OFFICER 117
EXECUTIVE ASSISTANT 117
SUSTAINABILITY COORDINATCR 117
ZONING & PLANNING TECHNICIAN 117
ADULT SERVICES LIBRARIAN 116
CHILDREN SERVICES LIBRARIAN 116
LEAD DISTRIBUTION OPERATOR 116
SENIOR ACCOUNTING TECHNICIAN 116
SUPPORT SERVICES LIBRARIAN 116
HUMAN RESOURCES TECHNICIAN 115
PUBLIC COMMUNICATIONS SPECIALIST 115
PUBLIC WORKS TECHNICIAN 115
UTILITIES OPERATION TECHNICIAN 115
RECREATION CENTER SPECIALIST 114
UTILITIES MAINTENANCE TECHNICIAN 114
DISTRIBUTION QPERATOR | 113
FACILITIES MAINTENANCE WORKER Ii 113
SENIOR ADMINISTRATIVE ASSISTANT 113
WASTEWATER PLANT OPERATOR C 113
WATER PLANT OPERATOR C 113
LEAD MAINTENANCE WORKER 112
PROCUREMENT TECHNICIAN 112
UTILITIES MAINTENANCE MECHANIC 112
ACCOUNTING TECHNICIAN 111
CUSTOMER SERVICE TECHNICIAN 111
DISTRISBUTION OPERATOR I 111
FLEET MECHARNIC 111
HEAVY EQUIPMENT OPERATOR 111
LEAD GROUNDSKEEPER 111
PLANS & PERMIT SPECIALIST 111
RECREATION PROGRAMMER 111
CULTURAL AFFAIRS PROGRAMMER 110
SENIOR TRAFFIC SIGN TECHNICIAN 109
DISTRIBUTION OPERATCR Il| 108
RECREATION LEADER 108
ADMINISTRATIVE ASSISTANT 107
CUSTOMER SERVICE CLERK 107

Page 2 of 3



City of Oldsmar Position Grade Assignments
Fiscal Year 2022-23

Effective 7/1/23
Classification Grade

METER READER 106
TRAFFIC SIGN TECHNICIAN 106
WASTEWATER PLANT OPERATOR TRAINEE 106
WATER PLANT OPERATOR TRAINEE 106
DISTRIBUTION QPERATOR TRAINEE 105
FACILITIES MAINTENANCE WORKER | 105
MAINTENANCE OPERATOR 105
LIBRARY ASSISTANT 102
RECEPTIONIST - P/T 101
SEASONAL RECREATION LEADER 101

Page3of 3



Job Description

Job Tille: DISTRIBUTION CPERATOR I
Depariment: Public Works
Division: Distributlon & Collection

GENERAL DESCRIPTION

Responsible lead work in maintaining the water network and systems. Work is performed under
general direction of the Distribution and Collection Supervisor.

Essential Job Functions:

{Essential job functions, as defined under the Americans with Disabilities Act, may include the
following tasks, knowledge, skills and other characteristics. This list of tasks is ILLUSTRATIVE ONLY,
ond is not a comprehensive listing of all functions and tasks performed by positions in this class.)

> > * > > o > @

Leads crew in maintaining and repdiring water mains.

Maintains water distribution systems and makes repairs as needed.
Assists in training and ensures quality workmanship by the crew.
Coordinates work with others to maintain deadlines and safety practices.
Explains to the public of interruption of services in a professional manner.
Repairs broken service mains.

Operates heavy equipment (backhoe).

Completes work orders ond reports.

{These essential job functions are not to be construed as a complete statement of all duties
performed. Employees will be required to perform other job related marginal duties as required.)

MINIMUM QUALIFICATIONS
Knowledge, Skills and Abilities:

+ Knowledge of the specific department methods.

+ Knowledge of operations of equipment in construction and maintenance.

+ Knowledge of types and uses of public utilities equipment as related to general construction

and maintenance.

¢+ Knowledge of supervisory techniques.

#  Ability to plan, schedule and direct personnel and equipment.

+ Ability to understand and transmit oral and written instructions.

+ Ability to read working diagrams, sketches and simple blueprints.

¢+ Ability to keep records and prepare reports.

¢ Skill in communicating beth verbally and in writing in the English language.

Rev, Ocr 18




Educatien and Experience

¢ High school graduation or possession of an acceptable equivalency diplomc.

¢ Five (8) years’ experience in the areo of utilities {(waier mains, valves, hydrants) construction
and mainfenance,

{A comparable amount of training or experience may be substituted for the minimum
qualifications.}

Licenses, Certifications or Registrations:

A valid Florida Commercial Driver's License,

Level 1" {Minimum) FDEP Water Distribution License.
Backflow Tester Certification.

Backflow Repair Certification.

FDOT Maintenonce of Traffic Certification.

* >+ > &

ESSENTIAL PHYSICAL SKILLS

Ability fo communicate both orally and in writing.

Acceptable eyesight [with or without corraction).

Acceptable hearing {with or without hearing aid).

Heavy {45 pounds and over] lifting and carrying.

Balancing, bending, climbing, crawling, kneeling, stonding, stooping, walking.
Pulling, pushing, readhing, throwing.

Distinguish colors and oders, depth perception.

Driving and operating equipment.

* S b e e

EN

NMENTAL CONDITIONS

L

Woarks inside and outside in wvaricus weather conditions with: chemicals, dust,
electrical /radiont energy, fumes, gases, grease foils, noise, odors, solvents.

Poor lighting, raw sewage, slippery and uneven surfaces, vibrations.

Heights, below ground level, confined spoces.

In or with moving vehicles ond equipment.

In or arcund hazardous areas.

City recommends immunization agoinst Tetanus and Heparitis A ond B.  City will provide
immunizations; employee may decline.

* & 4+ b &

{Reasonable accommodations will be made for otherwise qualified individuals with a disability.)

Employee Date

Rev. Oct 18



Job Description

Job Title: FACILITIES MAINTENANCE WORKER Il
Department:  Leisure Services

Division: Facilities

GENERAL DESCRIPTION

Perform work In the construction, maintenance and repair of City properties and facilities. Work is
performed under the general supervision of the Facilifies Supervisor.

ESSENTIAL JOB FUNCTIONS:

(Essential job functions, as defined under the Americons with Disabilities Act, moy include the
following tasks, knowledge, skills and other characteristics. This list of tasks is ILLUSTRATIVE ONLY,
and is not u comprehensive listing of all functions and tasks performed by positions in this class.}

Perform soutine maintencnce and repairs.
Perform skilled tasks in two or more skilled trades including carpentry, plumbing, electsical and
HAVC,
Provide assistance to the Facilities Trades Worker in accomplishing skilled trade projects.
Perform repair and installation of plumbing equipment including PVC, galvanized and copper
lines.

¢ Install storage shelving, cabinets, walls, pods and other furnishings,

Maintain tools and equipment in good working order.

Paint walls, equipment and facilities.

Repair desks, chairs, walls, cabinets, ond shelving.

Coordinate and inspect work parformed by private contractors.

Perform custodian services for city facilities.

Responds to emergency ¢alls and natural disasters during non business hours,

{These essential job functions are not to be construed as a complete statement of ull cuties

performed. Employees will be required to perform cther job-related duties as required.)

MIMIMUM QUALIFICATIONS

KNOWILEDGE, SKILLS AND ABILITIES:

¢ Knowledge of standard methods, practices, materials, tools and equipment used in building
maintenance.

* Knowledge of methods, practices, materials, tools and equipment of building maintenance and
repairs, including electrical, plumbing and HVAC,
Knowledge of trade related sccupational hazords and safety precautions.
Skill in the use and care of hand tools, power tools and related equipment.
Ability to follow written and oral instructions.

Rev May 23



¢ Compufer skill including Lofus notes and Microsoft Office,

o Ability to prepare written reports,
L]

EDUCATION AND EXPERIENCE:

» High School graduation or possession of an acceptable equivalency diploma.
¢ Minimum of three (3] years experience in building maintenance and repair.

A comparable ameount of training, education or experience can be substituted for the minimum
gualifications.)

LICENSES, CERTIFICATIONS OR REGISTRATIONS:

» Possession of a valid Florida Driver's License.

ESSENTIAL PHYSICAL SKILLS

s Ability to communicate both orally and in writing.

s Accepiable eyesight (With er without correction}.

Acceptable hearing {With or without hearing aid).

Heavy {45 pounds and over} lifting and carrying.

Baloncing, bending, climbing, erawling, kneeling, standing, stooping and walking.

* & »

Pulling, pushing, reaching, and threwing.
Distinguish colors and odors, depth perception,
+ Driving and operating equipment.

&

ENVIRONMENTAL CONDITIONS

*  Works inside and outside in various weather conditions with: chemicals, dust,
electrical /radiant energy, fumes, gases, grease/oils, noise odors, solvents.

Poor lighting, slippery and vneven surfaces, vibrations.
Heights, below ground level, confined spaces.

In or around moving vehicles and ecquipment.

In or areund hazardeus areas.

Heights {up to 80 feet)

« & & & 2

{Reasonable accommodation will be made for otherwise qualified individuals with a disability.)

Employee Date

Rev. May 23



Job Description

Job Title: LEAD MAINTENANCE WORKER
Department: Public Works
Division: Various

GENERAL DESCRIPTION

Responsible lead work in maintaining streets, sidewalks and stormwater infrastructure. Work is
performed under general direction of the Maintenance Supervisor,

Essential Job Functions:

(Essential job functions, as defined under the Americans with Disabilities Act, may include the following
tasks, knowledge, skills and other characteristics. This list of tasks is ILLUSTRATIVE ONLY and is not a
comprehensive listing of all functions and tasks performed by positions in this class.)

¢+ leads and works with crew in maintaining and repairing sireets, sidewalks and/or
stormwater systems.

Ensures safety of work site ond crews.

Assists in fraining and ensures quality workmanship by the crew.

Represents the division to the public in a professional manner.

Relates work orders to his crew correctly.

Repairs damaged sidewalks.

Operates heavy equipment (backhoe, Front End Loader, Siope Mower and Dump Truck).
Completes work orders and reports.

Responds to emergency calls and notural disasters during non-business hours.

L N JEE SR R

{(These essential job functions are not to be construed as a complete statement of all duties
performed. Employees will be required 1o perform other job-related marginal duties as required.)

MINIMUM QUALIFICATIONS

Knowledge, Skills and Abilities:

+ Knowledge of the specific department methods.

+ Knowledge of operations of equipment in construction ond mainienance of streets, sidewalks
and stormwater infrastructure.

Knowledge of types and uses of public infrostructure as related to general construction and
maintenance.

Knowledge of supervisory techniques.

Ability 1o plon, schedule ond direct personnel and equipment.

Ability to understand and transmit oral and written instructions.

Ability to read working diagrams, sketches and simple blueprints.

Ability to keep records and prepare reports.

+

*> > & >
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¢ Skill in communicating both verbally and in writing in the English language.
4+ Computer skills in Microsoft Word, Excel and E-Mail
Edlucation and Experience

+ High school graduation or possession of an acceptable equivalency diploma.

4+ Three (3) yeors-experience in the crea of sireet, sidewalk and stormwoter system

maintenance and construction,

{A comparable amount of troining or experience may be substituted for the minimum qualificotions.}

Licenses, Certifications or Registrations:

A doss “B” CDL required with tanker endorsement, class “A” preferred.

A Stormwater Operator Level 1 certification required, Level 2 preferred.
Intermediate MOT certified by FDOT.

FDEP Stormwater, Erosion, and Sedimentation Comrol Inspector Certification

*> > > »

ESSENTIAL PHYSICAL SKILLS

Ability te communiccte, both orally and in writing.
Acceptable eyesight [with or without correction).

Acceptable hearing (with or without hearing aid).
Heavy (45 pounds and over) lifting and carrying.

Pulling, pushing, reaching, throwing.
Distinguish colors and odors, depth perception.
Driving ond operating equipment.

- b b S ¥ s

ENVIRONMENTAL CONDITIONS

s

Poor lighting, slippery and uneven surfaces, vibrations.
Heights, below ground level, confined spaces.

In or around moving vehicles and equipment,

In or arcund hazardous oreas.

4 44

{Reasonable accommedations will be made for otherwise qualified individuals with ¢ disability.)

Employee Date

Baloncing, bending, cimbing, crawling, kneeling, standing, stooping, and walking.

Works inside and outside in wvarious weather conditions with: chemicals, dust,
electrical /radiont energy, fumes, gases, grease/oils, noise, odors and solvents.

Rev. Nov-19



Job Description

! Job Title: UTILITY MAINTENANCE MECHANIC

Department Public Weorks
Division: Uilities Maintenance

GENERAL DESCRIPTION

Advonced manuol and semi-skilled work repairing equipment and pumps related to the water distribution
system, treatment plants and related systems. Vorks under the general supervision of the Supervisor.,

Essential Job Functions:
(Essential job functions, as defined under the Americans with Discbilities Act, may include the

following tasks, knowledge, skills and other characteristics. This list of tasks is ILLUSTRATIVE ONLY,
and is not a comprehensive listing of all functions and tasks performed by positions in this closs.)

+ Performs electrical and mechanical maintenance on water distribution system, treatment plants
and related systems,

4+ Removes and checks value cover to clean check valve flappers. Adjust padking on check values
shafts.

4 Performs miner plant maintenance activities and grounds maintenance functions.

¢ Checks and maintains Woastewater Treatment Plent, Collection System, Lift Stations, Pump
Station, Water Treatment Plont and related equipment.

¢+  Reads and records meters; flow, level, indicators, kilewath usage, elapsed time, etc. Detects and
informs supervisor of unusual reading and postible causes. May take corrective action.

¢+ Maintains, inspects, detects deficiencies in Collection System ond equipment.

4 Builds/repairs wastewater manholes, repairs or replaces pipe in correct ling and grade position,
sedls joints.

¢+ Disinfects areas, loads and havls material and debris,

¢ Urilizes blockoge detection devices, electrical, mechanical and hydraylic sewer cleaning
equipment.
Transports, connects, maintains Emergency Electrical Generation Bypass Pumping Equipment.

¢  Responds to public complaints involving clogged, leaking pipes, lift stations and other items as
necessary.

4+  Keeps records of activity, material used, work orders and other documents as required.

4+  Maindains clean, neat ond organized work areas, equipment and teols,

{These essential job functions are not to ba construed as o complete statement of all duties performed.
Employees will be required to perform other job related marginol dufies as required.)

MINIMUM QUALIFICATIONS
Knowledae, Skills and Abilifies:

¢  Knowledge of the Wastewater Treotment Plant and lift station functions.
¢ Knowledge of the operation and maintenonce of water and sewoge pumps, motors and related
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equipment.

Knowledge of repair and maintenance of lift station equipment.

Ability to wark alone with only general supervision and direction.

Ability to troubleshoot and make decisions.

Ability to recd ond comprehend technicol texts, schematics, and utility drowings.
Ahility to communicate effeciively in writing and speoking the English longuoage.
Basic mathematical skill.

Skill to use standord mechonical tools, power tools and shop equipment.

Education and Experience:

+
+

High school graduation or possession of an acceptable equivalency diploma.
One (1) yeor in the maintenance and repair of pumps, motors and related equipment.

{A comparable amount of training or experience may be substituted for the minimum qualifications.)

Licenses, Cerifications or Registrations:

+

Possession of o valid Florida Driver’s License.

ESSENTIAL PHYSICAL SKILLS

* B B b

Acceptable eyesight [with or withaut correction).

Acceptable hearing {with or without hearing oid).

Heavy lifting and carrying (up to 45 pounds).

Balancing, bending, climbking, crawling, kneeling, sionding, stooping, and walking.
Pulling, pushing, reaching, and throwing.

Distinguish colors and odors, depth perception.

Driving ond operoting equipment.

ENVIRONMENTAL CONDITIONS

*

* & > & »

Works inside and outside in various weather conditions with: chemicals, dust, electrical /radiant
energy, fumes, guses, grease/oils, noise, odors, and solvents,

Paor lighting, raw sewage, slippery ond uneven surfaces, vibrations.

Heights, below ground level, confined spaces.

In or oround moving vebicles and equipment

In or arsund hazardous areas.

City recommends immunization against Tetanus and Hepatitis A and B.  City will provide
immunizations; employee may decdline.

{Reasonakle accommodations will be made for otherwise qualified individuals with o disability.)

Employee Date
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Job Description

Job Title: DISTRIBUTION OPERATOR Il
Deportment: Public Works
Division: Distribution & Collection

GENERAL DESCRIPTION

Skilled position performing mechonical, electrical, ond technical tasks required to maintain proper operations
to the water distribution system, treatment plonts and related systems. Works under the general superyision
of the Supervisor.

Essential Job Fynctions:

{(Essential joby functions, as defined under the Americans with Disabilities Act, may inclede the following tasks,
knowledge, skills and other characteristics. This list of tasks is ILLUSTRATIVE ONLY, and it not o comprehensive
listing of all functions and tasks performed by positions in this class.)

+

+

+

Completes preventive meinienance tasks for water distribution system, treatment plants and related
systems.

Completes daily maintenance tasks, frouble shoots problems and baslc grounds maintenance.
Review and evalvate daily operational reports to identify potential problems before equipment
failures occur.

Accurately reads records, interprets date and identifies possible causes, notifies superviser and takes
corrective action when possible.

Accurately complete basic elecirical and mechonical projeds including pipe installation, electrical
conduit and wiring instollation, equipment repairs and installations.

Installs and repairs water meters, water distribution mains, lines, manholes, and oll reloted focilities
Responds to emergency situations to the water distribution system, treatment plants and related
systems.

Responds to public complaints invalving water distribution, treatment plont matfunctions and other
related systems failures.

Transports, connects, and maintains Emergency Byposs Pumping Equipment used for water distribution
system, treatment plonts and other related systems.

Operate, moniter and adjust biosolids stabilization equipment by performing caleulations, collecting
samples, and completing equipment calibrates.

Maintain detailed, written log of daily activities, material used, work orders completed and other
docurnents as required,

Operates blockoge detection devices, electrical, mechanical and hydravlic cleaning equipment in
cooperation with the Distribution and Collection Division to prevent sanitary sewer overflows,
Performs bask grounds and building maintenance and custodial duties as needed ot the treatment
plonts and other related systems.

Maintains clean, neat and orgonized work areas, equipment and tools.

{These essential job functions are not to be construed as o complete stotement of all duties performed,
Empleyees will be required to perform other job reloted marginal duties as required.)

MINIMUM QUALIFICATIONS

Knowledqge, Skills and Abilities:
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+ Knowledge of moterials, methods, practices and ecquipment vsed to complete electricol and
mechanical repairs.

¢ Ability to read end comprebend technical texts and manuals, electricol and mechonical schematies,
and other viility drawings.

+ Basic mathematical skills.

¢ Ability to understand and follow oral and written instructions.,

+  Skill in use ond care of hand tools, related materiols and equipment pertinent to the perfermance of
maintenance and repair work.

+  Ability to work rotating shifts, including weekends and holidays, Ability 1o weork alone, without close
supervision ond respond to emergency situations.

+  Abilty to effectively vse verbal and written communication in the English fanguoge and deol
effectively with supervisors, co-workers ond the public.

Education and Experience:
4+ High School gradvation or possession of on acceptable equivalency.
4+ Three [3] yeor of experience in Utilities {watermains, valves, hydronts) construction ond maintenance.

{A compaorable amount of training or experience may be substituted for the minimum qualificotions.)

Licen

. & b »

rtifications or Registrations:

Possession of a valid Florida Driver's License.

Level 2 {minimum} FDEP Water Distribution Operator’s License.
Backflow Tester Certification.

Badkdlow Repair Certification.

FDOT Maintenance of Troffic Certificotion.

ESSENTIAL PHYSICAL SKILLS

& b >

Acceptable eyesight {with or without correction)

Acceptoble hearing (with or without hearing aid)

Heavy lifting and carrying {vp to 45 pounds).

Balancing, bending, climbing, crawling, kneeling, standing, stooping and walking.
Pulling, pushing, reaching, and threwing.

Distinguish colors ond adors, depth perception.

Driving and operating equipment.

ENVIRONMENTAL CONDITIONS

+

* + & > &

Works inside and werks outside in various weather conditions with: chemicals, dust,
electrical fradiant energy, fumes, gases, greasefolls, noise, odors and solvents.

Poor lighting, raw sewage, slippery /uneven surfaces and vibrations.

Heights, below ground level ond confined spaces.

In and areund maving vehicles and equipment.

In or around hazerdous areas.

City recommends immunizotion against Tetanus ond Hepatitis A and B.  City will provide
immunizations; employee moy decline.

{Reasonable accommodations will be made for otherwise quolified individuals with o disobility.}

Signed: .

- B Date: ___/__ /.
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Job Description

Job Title: HEAVY EQUIPMENT OPERATOR
Depariment: Various
GENERAL DESCRIPTION

Performs skilled work in the operation of one or more pieces of complex
construction/maintenance equipment. Work is performed under the general direction of the
Supervisar.

Essential Job Functions:
(Essential job functions, os defined under the Americons with Disabilities Act, may include the

followlng tosks, knowledge, skills and other charocteristics. This list of tasks is ILLUSTRATIVE ONLY,
and Is not a comprehensive fisting of all functions and tasks performed by positions in this dass.)

¢ Operates the heavy equipment and/or machines: backhoe, box blade, bush hog, chipper,
front-end loader, gradall, hydroulic excavaior, slope mower, tondem dump truck, 1 0-wheel
cump truck and tracter.

+ Operates medium and heavy equipment while performing manual labor, semi-skilled work

and various mainfenance funclions,

Performs routine maintenance to the equipment.

Perfarms various construction, ingpection, installation, maintenance and repaoir work.

Makes daily written and oral reporis.

Performs litter control functions, clecning and set-up of outside areas.

Applies insecticides, herbicides and fertilizers as required.,

Operates transit equipment as required..

Responds to emergency calls and natural disasters during nen-business hours as required.

L 2 K IR B IR

(These essential job functions are not 10 be construed as a complete statement of all duties
performed. Employees will be required to perform other job related marginal duties as required.)

MINIMUM QUALIFICATIONS

Knowl ills an ilitjes:

4+ Knowledge of the effective operation of medium and heavy equipment.

+ Knowledge of traffic and highway safety rules and regulations, and of effective
precaytionary megsyres necessary 1o avoid accidents,

4+ Knowledge of the hazards involved in the use of heavy equipment and of the safety
precavtions to be taken,

+ Ability to follow and understand written and oral instructions,

¢ Skill in the operation and maintenance of medium and heavy complex equipment, with
various attachments.
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+ Physical strength and agility sufficient to do strenuous laboring tasks under varying weather
conditions.

Education and Experience
+ High school graduation or possession of an acceptable equivalency diplome.
¢ Three (3] yeurs experience in the operation and routine maintenance of the type of

equipment of primary assignment.

{A comparable ameount of training or experience may be substituted for the minimum
qualifications.)

Licenses, Certifications or Registrations:

+ Possession of a valid Class "A" or “B* Commercia! Florida Driver's License

ESSENTIAL PHYSICAL SKHLS

Ability to communicate, both erally and in writing.

Acceptable eyesight {with or without correction).

Acceptable hearing {with or without hearing aid),

Heavy {45 pounds and over) lifting and carrying.

Balancing, bending, dimbing, crawling, kneeling, stonding, stooping, walking.
Pulling, pushing, reciching, throwing.

Distinguish celors and odors, depth perception.

Driving and operating equipment.

*

ENVIRONMENTAL CONDITIONS

+  Works inside and outside in various weather conditions with: chemicals (including insecticides
and herbicides), dust, electrical/radiant energy, fumes, gases, greases/oils, noise, odors
and solvents.

Poor lighting, slippery and uneven surfaces, vibrations.
Heights, below ground level, confined spaces.

In or around moving vehicles and equipment.

In or around hazardous areas.

> - > @

{Reasonable accommodations will be made for otherwise qualified individuals with o disability.)

Employee Date
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Job Description

Job Title: LEAP GROUNDSKEEPER
Depariment: Leisure Services
Division: Parks

GENERAL DESCRIPTION

Responsible lead work in maintoining various grounds, fields and facilities. Work is
performed under the direct supervision of Parks Operations Supervisor.

Essential Job Functions:

{Essential job functions, as defined under the Americans with Disabilities Act, may include the
following tasks, knowledge, skills and other characteristics, This list of tasks is ILLUSTRATIVE ONLY
and is not o comprehensive listing of oll functions and tasks performed by positions in this class.)

+ Supervises and/or operates the heavy equipment and/or machines us needed: backhoe,
box blade, bush hog, chipper, front-end loader, gradall, hydraulic excavater, slope mower,
tandem dump truck, 10-wheel dump truck and tractor as needed.

¢ Supervises and/or operates one or more of the following: small tractor, é-yard dump truck,
tractor mower, or truck tractor, backhoe and similar equipment as needed.

¢+ Superyises and parficipates in the mgintenance, repair and construction of various grounds,
medians, fields, buildings and parks. This may include the supervision of ¢ ¢crew as assigned.

* Prepares fields for athletic activities such as: lining, raking, etc. as assigned.

Helps maintain equipment, land, ond facilities by performing manual labor and semi-skilled

work.

# Applies chemicals including insecticides, herbicides, and fertilizers as assigned.

¢ lInstalls turf and seeds on field, porks and other grounds as assigned

4 Performs litter control functions; cleans restraoms; sets up picnic and other areos.

¢ OQperates vehicles, Performs preventative maintenance functions on the vehicles.

¢ informs ond directs public in the use of facilities.

*

*

»

&

Makes daily written and oral reports.
Inspects, repairs and maintains irrigation systems as assigned.
Responds to emergency calls and natural disasters during non-business hours as required.

(These essential job functions are not to be construed as a complete statement of all duties
performed. Employees will be required to perform other job-related marginal duties as
required.)

MINIMUM QUALIFICATIONS

Knowledae, Skills and Abilities:

¢+ Knowledge of landscape maintenonce, turf installation ond standard horticultural practices,
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Knowledge of tools and equipment to do related work.

Knowledge of groundskeeping practices and principles including chemical application
Ability to lead subordinates effectively.

Ability to follow written and verbal instructions.

Skill in the aperation ond preventative maintenance of equipment and related tools.
Ability to make emergency repdirs to motor driven equipment.

* P 4 > 4+ >

Education and Experience

+ High school graduation ar possession of an dcceptable equivalency diptoma supplemented
by courses in horticulture.
#  Three yedrs of ground maintenance experience.

(A comparable amount of training or experience may he substituted for the minimum
qualifications.)

Licen rtification i ions:

+  Must possess a valid Class "A" or “B” Commercial Florida Driver’s License or the ability to
obtain it within one (1} year of employment.

+ Possession of a GI-BMP cestification ar the ability to obtoin within 90 days of employment.

4+ Possession ot a valid Florida Restricted Pasticide Applicator’s Public License desirable.

ESSE AL SKILLS

Ability to communicate both orally and in writing.
Acceptable eyesight (with or without correction),
Acceptabie hearing (with or without hearing aid).
Heavy {45 pounds and over) lifting and carrying.
Bending, kneeling, standing, sicoping, walking.
Pulling, pushing, reaching and throwing.

Driving and operoting equipment.

* % b + >+ &+ »

ENVIRONMENTAL CONDITIONS

+ Works inside and outside In various weather conditions with chemicals [insecticides ond
herbicides}, dust, grease/oils, odors and solvents.

Slippery and uneven surfaces,

Heights.

In or around moving vehicles and equipment.

In or areund hazardous areas.

* > & &

(Reasonable accommodations will be made for otherwise qualified individuals with a disability.)

Employee Date
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Job Description

Job Title: DISTRIBUTION OPERATOR Il
Departmeni: Public Works
Division: Distribution & Collection

GENERAL DESCRIPTION

Advanced manuval ond semi-skilled work repairing equipment and pumps related to the water distribution
system, treatment plants and related systems, Works under the general supervision of the Supervisor,

E i ions:

{Essenfial job functions, os defined under the Americans with Disabilities Act, may include the following tasks,
knowledge, skills and other characteristics. This list of tasks Is ILLUSTRATIVE ONLY, and is not a comprehensive
listing of all functions ond tasks performed by positions in this class.)

¢ Performs electrical and mechanical maintenance on water distribution system, treatment plants and
related systems,

+ Removes and chedes value cover to clean chedk valve flappers. Adjust packing on check values shafts.

Performs minor plant maintenance activitles and grounds maintenance functions.

¢+ Checks and maintains Wostewater Treatment Plant, Collection System, LIft Stations, Pump Station,
Water Treatment Plant and related equipment.

4  Reads and records metery; flow, level, indicators, kilowott ysoge, elupsed time, etc. Detects and
informs supervisor of vnusuval reoding ond possible causes. May take corrective action.

¢ Maintaing, inspects, detects deficiencies in Collection System and equipment,

¢  Builds/repairs wastewater manholes, repairs or repluces pipe in correct line ond grode position,

seols joints,

Digs ond cleans ditches and trenches., Uses hand and mechanical roller and tamps to compact bose

moterils. Restores excavotion areas.

Disinfects areos, loads and hauls material and debris.

Utilizes blodkoge detection devices, elecirical, mechanicol and hydravlic sewer cleaning equipment.

Transports, connects, maintains Emergency Electrical Generation Bypass Pumping Equipment.

Responds to public complaints invelving clogged, leaking pipes, lift dations and other items as

necessary.

Keeps records of activity, material used, work orders and other documents as required.

+  Maintains clean, near and organized work oreqs, equipment and tools,

o>

. &+ > > +*

L 3

{These essentiol job funclion: are not to be construed as o complete statement of all duties performed.
Employees will be regquired to perform other job related marginat duties as required.)

MINIMUM QUALIFICATIONS

Knowledae, Skills and Abilities:

+ Knowledge of the Wostewoter Treatment Plont and lift stotion functions.

¢+ Knowledge of the operation and maintenance of water and sewage pumps, motors ond reluted
equipment.

+ Knowledge of repair and mointenonce of lift station equipment.
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Ability to work alone with only generol supervision and direction.

Ability to troubleshoot and make decisions.

Ability to read and comprehend technical texts, schematics, and utility drawings.
Ability to communicate effectively in writing and speaking the English language.
Basic mathematical skill.

Skill to use standord mechanical tools, power tools and shop equipment.

CEE A

Education and Expetience:

+ High school graduation or possession of an acceptable equivalency diploma,
4+ One {1} yeor of experience in Utilities [watermains, valves, hydronts) construction and mointenance.

(A comparable amount of training or experience may be substituted for the minimum qualifications.)

Licenses, Certifications or Registrations:

Possession of a valid Flarida Driver's License.

Level 3 (minimum) FDEP Water Distribution Operator's License.
Backflow Tester Certification.

FDOT Maintenonce of Traffic Certification.

> * * *

ESSENTIAL PHYSICAL SKILLS

Acceptable eyesight (with or without correction).

Acceptable hearing [with or without hearing aid).

Heavy lifting and carrying {up te 45 pounds).

Balancing, bending, climbing, crowling, kneeling, standing, stooping, and walking.
Pulling, pushing, reaching, and throwing.

Distinguish colors ond odors, depth perception.

Driving and operoting equipment.

*> & b S >

ENVIRONMENTAL CONDITIONS

¢ Works Inside and outside in various weather conditions with: chemicals, dust, electrical/radiant
energy, fumes, gases, grease/oils, noise, odors, and solvents,

+  Poor lighting, row sewoge, slippery and uneven surfaces, vibrations.

+ Heights, below ground level, confined spaces.

4 In or around moving vehicles and equipment

+ In or ground hazardous oreas.

¢ City recommends immunization agoinst Tetanus and Hepatitis A and B.  City will provide

immunizations; employee may decline.

{Reasonable accommodations will be made for otherwise qualified individvals with a disabilty.)

Employee Date
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Job Description

Job Title: MAINTENANCE OPERATOR
Department: Various

GENERAL DESCRIPTION

General manual work in various construction and maintenance activities. Work is performed
under direct supervision of the Maintenance Supervisor.

Essentiol Job Functions:

(Essential job functions, as defined under the Americans with Disabilities Act, may include the
following tasks, knowledge, skills and cther characteristics. This list of tasks is ILLUSTRATIVE ONLY,
and is not o comprehensive listing of all functions and tasks performed by positions in this class.}

> S+ 4 + »

*»

+

Performs maintenance on various grounds, fields, buildings, porks ond streets,
Maintains/mows grassy areas using small equipment, hand tools ond tractors.

Operates vehicles and light to medium equipment in performing maintenance activities.
Performs preventative maintenance on vorious vehicles ond equipment.

Performs heavy manual labor, such as digging, lifting, placing pipes, laying lines, ¢leaning
and repairs.

Performs helper and semi-skilled tasks in construction and maintenance.

May be assigned to operate heavier equipment on o temporary, emergency or trainee
basis.

Makes daily written and oral reports.

{These essential job functions ore not ta be construed as o complete statement of all duties
performed. Employees will be required to perform other job related marginal duties as required.)

MINIMUM QUALIFICATIONS

Knowledge, Skills and Abiiities:

* & B+ + »

E

*

Knowledge of the operation of light duty construction/maintenance equipment.
Knowledge of general maintenance & landscape practices and procedures.
Ability to perform heavy manual labor under acdverse weather conditions.

Ability to fellow written and oral instructions.

Skill in operation and maintenonce of equipment and tools related to the position.

4

High school graduation or passession of an acceptable equivalency diploma.

(A comparable amount of training or experlence may be substituted for the minimum quelifications.)
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Licenses, Certifications or Registrations:

+

Possession of o valid Flerida Drivers License.

ESSENTIAL PHYSICAL SKILLS

* 4 b - b b+ »

Ability to communicate, both orafly and in writing.

Acceptable eyesight (with or without correction).

Acceptable hearing {with or without hearing aid).

Heovy (45 pounds ond over) lifting and carrying.

Balancing, bending, ¢limbing, crawling, kneeling, standing, stooping and walking.
Pulling, pushing, reaching and throwing.

Distinguish colors ond odors, depth perception.

Driving and operating equipment.

ENVIRONMENTAL CONDITIONS

+

> & > >

Woarks inside and outside in various weather conditions with: chemicals (including herbicides
and pesticides), dust, electrical /radiont energy, fumes, goses, graase /oils, noise, odors and
solvents,

Poor lighting, slippery and uneven surfaces, vibrations.
Heights, below ground level, confined spaces.

In or arcund moving vehicles and equipment.

In or areund hazardous areas,

{Reasonable accommodations will be made for otherwise qualified individuals with o disobility.)

Employee Date
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Job Description

Job Title: FACILITIES MAINTENANCE WORKER |
Deparment: Leisure Services
Division: Facilities

GENERAL DESCRIPTION

Skilled work at the journeyman level in connection with the maintenance and repair of municipal
buildings, apparatus, and facllities. ¥Works under the supervision of the Facilities Supervisor,

Essential Job Functions:

(Essential job functions, as defined under the Americans with Disobilities Act, may include the
following tasks, knowledge, skills and other characteristics. This list of tasks is ILLUSTRATIVE ONLY,
and is not a comprehensive listing of all functions and tasks performed by positions in this closs.)

4+ Performs general and specialized tasks in the construction, renovation, modification,
installation and repair of municipal buildings, apparatus and facilities.

¢ Performs rough and finish carpentry work; builds, repairs, and refinishes furniture.

Builds and installs partitions, platforms, staging, counter-dividers, etc.

+ Paints and decorates interiors and exteriors of buildings and other municipal facilities using
spray guns, rollers, and bryshes.

+ Installs and repairs fences, railings ond ramps.

+ Perform custodiat services for city facilities.

4+ Doeslocksmith work, plumbing and o variety of other trades tasks including roofing, glazing,
plastering, sonding and refinishing floors, and demolition and salvage work.

+ Operates woodworking and shop equipment such as joiners, ploners, and power saws.

-

(These essential jols functions are not to be construed as o complete statement of all duties
performed. Employees will be required to perform other job related marginal duties as required.)

MINIMUM QUALIFICATIONS

Knowl e, Skills ond Abilities:

+ Considerable knowledge of the methods, practices, materials, tools and equipment of
building maintenance and repair werk.

¢ Knowledge of the occupational hazards associofed with building maintenance and repair
work and of pertinent sofety measures and precautions.

¢ Skill in the use and care of tools and equipment used in building mointenance and repair.

+  Ability to work from blueprints, rough sketches and oral and written instructions and to make
simple fime and material estimates.

4 Ability to establish and maintain effective working relationships with other City employees.
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Education and Experience

¢+ High school graduation or possession of an acceptable equivalency diploma.
¢ Five (5] yeors experience in skilled building maintenance repair and construction functiens
including journeyman.

(A comparable amount of training or experience may be substituted for the minimum
qualifications.)

Licenses, Certifications or Registrations:

+ Possession of a valid Florida Driver's License.

ESSENTIAL PHYSICAL SKILLS

Acceptable eyesight [with or without correction).
Acceptable hearing (with or witheut heoring aid).

Ability to communicate hoth orally and in writing.

Heovy {45 pounds and over)} lifting and carrying.

Depth perception, distinguish colors, smelling.

Walking, climhing, standing, kneeling, bending, stooping.
Driving

Pulling, reaching.

- * - 5 % % N

ENVIRONMENTAL CONDITIONS

+  Works inside and outside in various wecther conditions with noise, dust, fumes, grecse or
oils, electrical energy.

Poor lighting, Slippery and uneven surfoces.

With moving objects or vehicles.

Heights, below ground level, confined spaces.

In and around hazordous areaqs.

Heights (up 1o 80 feet).

* > - > e

(Reasonable accommeodations will be made for otherwise qualified individuals with o disakility.)

Position requires a flexible schedule, which may include evenings and weekends.

Employee Date
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Job Description

Job Title: LABORER
Depariment: Leisure Services
Division: Parks

GENERAL DESCRIPTION

Semi-skilled work in the operation of grounds maintenance equipment and other light
equipment. Duties include performance of manval laboring tasks. Work Is performed under
the supervision of the Maintenance Supervisor or Operations Supervisor.

Essential Job Functions:

[Essential job functions, as defined under the Americans with Disabilities Act, may include the
following tasks, knowledge, skills and other characteristics. This list of tasks is ILLUSTRATIVE ONLY,
and is not a comprehensive listing of all functions and tasks performed by positions in this class.)

Operoates light grounds maintenonce equipment such as weed eoters, edgers ond mowaers.
Washes, cleans and gives routine first echelon mairtenance to the equipment.

Prepares athletic fields ond other recreation areas for use.

Performs litter contro! functions; cleans restrooms; sets up picnic and other areas.

*» B S B

{These essential job functions are not to be construed as a complete statement of all duties
performed. Employees will be required to perform other job related marginal duties as required.)

MINIMUM QUALIFICATIONS

Knowledae, Skills and Abilities:

+ Knowledge of the occupatiaonal hazards invelved and the safety precautions necessary in
the operation of equipment.

4+ Ability to understand ond follow oral and written instructions.

+  Ability to perform incidental tasks including digging, brush cutting, and looding or unloading
of materials used in the operational process.

4 Ability to perform manuat laboring tasks as assigned.

Education and Experience
* High school graduation or possession of an acceptable equivalency diploma.

(A comparable amount of training or experience may be substituted for the minimum
qualifications.)

i riifications or Reglstrations:

¢ Possession of a valid Florida Drivers License.
Rev. Mar-11



ESSENTIAL PHYSICAL SKILLS

Ability to communicate, both orally and in writing.
Acceptable eyesight (with or without correction).
Acceptable hearing (with or without hearing oid).
Heavy {45 pounds and over] liffing ond carrying.
Bending, kneeling, standing, stooping, walking.
Pulling, pushing, reaching and throwing.

Driving and operating equipment.

> b > > > e

ENVIRONMENTAL CONDITIONS

+

Works inside and outside in various weather conditions with: chemicols (insecticides and
herbicides), dust, grease/oils, noise, odors and solvents.

Slippery and vneven surfaces.

Helghts.

In or around moving vehicles and equipment.

In or around hozardous areas.

* > > >

{Reasonable accommodations will be made for otherwise qualified individuals with a disability.}

Employee Date
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City of Oldsmar New Pay Plan
Effective 07/01/2023

Grade  Minimum Midpoint Maximum Grade Minimum  Midpoint  Maximum

101 |3 31,20000|5 3978000 |5 48,360.00 101 |8 1500|835 1913(S§ 2325
102 |$ 32,13600|% 4097340 |% 49,810.80 102 |[$ 1545|% 1970 % 2395
103 |6 33,10008 |5 42,20260|5 51,305.12 103 |[$ 1591 |S% 2029 (&% 2467
104 | $ 34,003.08 |56 4346868 |5 52,844.28 104 |[$ 1639 |5 20905 2541
105 | S 35,115.87 |5 4477274 |5 54,429.61 105 (S 16886 21535 2617
106 |5 36,169.35 |5 4611592 |5 56,062.49 w6 |5 1739 |§ 2217 |5 2695
107 | & 3725443 |% 47,49940(|S 57,744.37 07 |$ 1791|$ 2284|& 2776
108 |$ 3837206|% 4892438|$ $9,476.70 108 |$ 1845 |$ 2352 (|6 2859
109 | 3952323 |5 S5039211|% 61,261.00 109 |$ 1%2.00($ 2423| 6 2945
110 | & 40,70892 |5 5190388 |5 63,098.83 110 | 1857 |5 2485|656  30.34
111 (5 41,930.19 |5 5346092 | $  64,991.80 11 |$ 2016(S 2570| S 3125
112 [ $ 43,188.10 (S 5506482 (5 66,941.55 112 |$ 2076 |5 2647 | § 32.18
113 |$ 24,483.74|5 5671677 |5 63,949.80 113 |85 21395 2727|S§ 3315
114 |$ 45,818.25|% 5841827 |5 71,018.29 114 |§  2203|5 2809|S% 3414
115 |$ 47,192.80|$ 60,170.82 $  73,148.84 115 |6 2269(|$% 2893|5% 3517
116 |5 4860858 |5 6197594 (5 75,343.30 16 |6 23376 2980 |5 3622
117 |$ 50066384 (S 63,835.22|$ 77,603.60 117 |S 2307 |$ 3069 |5 3731
118 |5 51,568.85|% 65750.28(S5 79,931.71 118 |5 24795 3161| S5 3843
119 |8 53,11591 |8 67,722.79 |5 82,329.66 119 |[$ 2554 (|% 3256 |S  39.58
120 |8 54,709.3¢ | & 6975447 | & 84,795.55 120 |$ 2630 (S 3354 |$ 4077
121 |$ 5635067 |$ 7184710 |5 87,343.54 121 | 27.09|% 3454 |5 4199
122 |5 5804119|% 7400252|$ 89,963.85 122 |6 2750|% 3558|3% 4325
123 |& 59,78243 (3% 76,22259 (5 92,662.76 123 |6 2874|S$ 3665( 5 44 55
124 |$ 6157590 |$ 7850927 | 5 95,442.64 124 |$ 2960|535 37745 4589
125 [$ 63,423.18 |5 80,86455 |5 98,305.92 125 |[$ 3049 |5 3383(S% 4726
126 |$§ 65,32587 |5 8329049 | $ 101,255.10 126 |6 31415 4004(|S 4368
127 |§ 67,28565 |5 8578920 | $ 104,292.75 127 |$ 3235(% 4124|$ 5014
128 |5 69,304,22 |5 8836288 |5 107,421.54 128 |6 33326 42485 5164
129 |§ 71,38334|$% 9101376 | $ 110,644.18 129 |5 3432|5 4376|S% 5319
130 |5 7352484 | 93,744.18 | $ 113,963.51 130 |$ 3535|355 4507 |5  54.79
131 |§ 7573059 |% 9655650 % 117,382.41 131 |§ 3641|$ 4642|S$ 5643
132 [$§ 78,00251|S 9945320 (% 120,903.89 132 |6 3750|¢ 4781|S  58.13
133 [$ 8024258 |$ 10243679 [ $ 124,531.00 133 |§ 3863 |% 4935| S 5987
134 | & 82,752.86 | & 10550990 | & 128,266.93 134 |$ 3979 |5 50735 6167
135 |5 85,235.45|% 108,675.19 |5 132,114.94 135 |[& 4098|$ 5225|S 6352
136 | $ 87,792.51|% 11193545 (5 136,078.39 136 |$  4221|$ 53825 6542
137 | $ 90,426.28 | $ 11529351 | § 140,160.74 137 |$ 4347 |% 5543|% 67.38
138 [$  93,139.07 | ¢ 11875232 [ $ 144,365.56 138 |& 2478 |8 57098 6941
139 |5 95933.24 | & 12231489 | $ 14869653 130 |$  4612|S5 58816 7149
140 [$§ 99,770.57 | & 127,207.48 | 5 154,644.39 140 |5 4797 |5 6116 s 74.35
141 |$ 103,761.40 | $ 132,295.78 [ $ 160,830.17 141 |5 4989 |5 63.60( S 77.32
142 |$ 107,911.85 | S 137,587.61 | $ 167,263.37 142 |3 5188|% 66155 8042
143 | $ 112,228.33 | $ 143,091.12 | $ 173,953.91 143 |[$ 5396 |%5 6879|$ 8383
144 | § 116,717.46 | $ 14881476 | S 180,912.06 144 |S BeI1|S 7155 % 8698
145 | $ 121,386.16 | $ 154,767.35 | $ 188,148.55 145 |§ 5836 (% 74418 9046
146 | § 126,241.61 |5 160,958.05 | 5 195,674.49 146 |§ 60695 7738 S 94.07
UNG = 5 - UNG - - -




Public Works Salaries - Redington Shores

Deputy Clerk <depclerk@redshoresfl.com:>
Tue 12/12/2023 1:08 PM

TorAaron Glanz <AaronGlanz@CityofBelleairBeach.com>

[EXTERNAL] This email originated from outside of the organization. Do net click links or open attachments unless you
recognize the sender and know the content is safe.

Hi Aaron,
Please see below:

Public Warks Crew Leader: 525 =5 hourly
Public Works Staff; » hourly
Part Time Public Works Staif: 521 hourly

Let me know if you have any questions/ need anything eise from me.
Best,

Jolie Patterson

Deputy Town Clerk/ Assistant to the Town Administrator
Town of Redington Shores

17425 Gulf Blvd.

Redington Shores, FL 33708

Ph. 727-397-5538

Fax. 727-392-9470

www.townofredingtonshores.com

Please Note: Florida has a very broad public records law. Most written communications to or from the Town of
Redington Shores officials are public records available to the public and media upon request, Your e-maif
oddress and communications may therefore be subject to public disclosure.



TOWN OF REDINGTON SHORES

POSITION DESCRIPTION
POSITION TITLE: Public Works and Environmental Services Technician
DEPARTMENT:; Public Works and Environmental Services Department
REPORTS TO: Lead Maintenance Technician

Town Administrator
EMPLOYMENT CLASSIFICATION: Non-Exempt — Temporary - Full-Time — 40 hours per week
EXPECTED HIRING PAY RANGE: §$19.00-$22.00

GENERAL DESCRIPTION:

The Public Works and Environmental Services Technician participates in a variety of maintenance activities
including concrete work, basic masonry, carpentry tasks, basic storm water structure maintenance,
construction, beach and environmental maintenance. The Technician engages in manual labor to complete
maintenance, construction, and environmental work duties, The Technician operates power equipment
including, but not limited to: tractors, mowers, chainsaws, tampers, blowers, trimmers, and a variety of
hand tools. The Technician is required tobe competent and skilled in the general maintenance and operation
of small internal combustion engines such as lawn mowers, weed trimmers, etc. The Technician is required
to be competent and skilled in the maintenance and operation of the Towns’ storm water system, sewer lift
stations, sewer pumps, motors and control mechanisms in order to maintain continuity of operations of
these systems. The Technician is required to perform and document pre-trip vehicle inspections, be
competent and skilled in the operation of a variety of fleet vehicles and vehicle accessories including pick-
up trucks, gingle-axle dump trucks, front-end loader, skid steer tractor, and beach rake tractors. Duties are
performed under general supervision. The Technician must possess the ability to follow oral and written
insttuctions and work within a team environment. The Technician shall be able to participate in community
outreach efforts and activities, emergency preparedness, required training, and other special projects as
assigned or deemed necessary by the Commission.

ESSENTIAL FUNCTIONS (KNOWLEDGE, SKILLS, AND OTHER CHARACTERISTICS):

Essential functions, as defined under the Americans with Disability Act, may include the following tasks,
knowledge, skill, and other characteristics. This list of tasks is [LLUSTRATIVE ONLY and is not a
comprehensive listing of all functions and tasks performed in this posm{m

Environmental Maintenance: él//‘@/ M&f dﬂﬂ /ﬁﬂﬁ!ﬂ' d“/ l/ f// a/ﬁllf//é

« Responsible to mow grass, operate a weed-eater, rake, shovel, and perform other ground
maintenance activities.

¢ Responsible to ensure that Town-owned parks, beaches and beach accesses, buildings, and other
facilities are kept m a state of cleanliness, free from debris and trash.

¢ Responsible for beach sand raking and serves as a liaison and coordinates beach raking with the

Marine Science Center during turtle nesting season.

Responsible to grade, maintain, and patch roads and streets.

Responsible to replace or repair street signs.

Responsible to maintain, repair and operate the town’s irrigation sprinkler systems.

Responsible to pick up and dispose of garbage and debris in accordance with set policies and

procedures.
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Storm: Water and Sewer Maintenance:

Responsible to clean storm ditches and drains.
Responsible for the continuity of operation of the sanitary sewer system.
Responsible for the continuity of operation of the storm water system.

Equipment Maintenance:

Responsible to maintain continual operation of public parking meters.

Ensures that equipment and tools are cleaned, maintained, and retumed to designated locations
at the end of shift.

Makes minor vehicular repairs and maintains vehicle equipment.

Maintains Community bulletin boards, posts agendas, and various other informational bulletins
while ensuring the boards are kept neat and uncluttered.

Other Responsibilities:

* @

a & & »

Responsible to assist co-workers in accomplishment of assigned tasks.

Ability to perform basic computer skills.

Ability to attend locally and/or travel to attend continuing educationzl classes and seminars.
Serves as primary record keeper for Town participation in National Pollutant Discharge
Elimination System (NPDES), provides support for Administrative department for Community
Rating System (CRS) documentation as related to position,

Must complete required courses for National Incident Management System (NIMS).

Must be available for “on-call” duties outside regular duty hours.

Has the knowledge and ability to follow safety data sheets and safety regulations.

May be required to perform other duties as assigned by the Town Administrator or Lead
Maintenance Tech.

In addition to performing the above Essential Functions, the Town may assign a Lead Public Works and
Environmenial Service Technician to carry out the additional responsibilities outlined below.

MANDATORY CROSS TRAINING REQUIREMENTS:

ALL employees of the Public Works and Environmental Services Department shall be cross-trained and
proficient in performing the following essential functions and duties:

Operating beach rake, tractor, front-end loader, skid steer tractor.

Obtaming and recording sanitary sewer system readings,

Locating and marking for sewer lines.

Maintaining and emergency repair of storm drains.

Sewer maintenance, to include; relays and starter motors.

Beach maintenance, to include: trash, walk-overs, easements, and raking of the beach.
Maintaining parking meters.

ESSENTIAL PHYSICAL REQUIREMENTS AND TASKS:

Responsible to safely utilize all tools, equipment, etc., necessary in carrying out the functions of
this position.
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Required to lift or carry objects weighing 75 pounds and over.
Required to possess 20/20 or corrected vision, good hearing, mobility, hand eye coordination,
physical stamina, with the ability to distinguish odors, and be capable of walking distances.
Required to drive vehicles and specified heavy equipment.

» Responsible to safely work in confined spaces, crawl, stoop, push, pull and work on unsteady
surfaces among others.

ENVIRONMENTAL CONDITIONS:
A considerable amount of time is spent working outdoorsthe Technician must be able to endure the outdoor
weather elements.

MINIMUM QUALIFICATIONS, LICENSES, CERTIFICATIONS, OR REGISTRATIONS:;
¢ High School Diploma/GED.

NOTE: Reasonable accommodation considerations will be made for otherwise qualified individuals with a
disability. The job description in no way states or implies that these are the only duties to be performed by
the employee occupying this position. Employees will be required to follow any other job related
instructions and to perform any other job-related duties requested by the Commission and/or Town Clerk.
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PUBLIC WORKS/SEWER/STORMWATER DEPARTMENT

Qualifications

Able to handle relatively heavy muscular/physical tasks
involved. Knowledge of street maintenance, Right of Way
maintenance, beach maintenance and other areas of public owned
property as assigned. Repair and proper use of light to heavy
construction equipment and hand or power tocls. Knowledge of
maintenance of internal combustion engines, sewer lift gtations,
pumps, motors, and control mechanisms Able to participate in
community and social activities, emergency preparedness and
other special projects as assigned. Ability to follow oral and
written instructions, analyze information and draw valid
conclusions. Be able to work with people at all levels of the
organization. Work generally involves exposure to outside
elements, (heat, cold, insects, animals, etc.). Knowledge of
material safety data sheets and safety regulations. Ability to
lift at least seventy-five (75) pounds. Available "on call™
outside regular duty hours. Must have a qualified valid
drivers' license.

Essential Job Functions - General Duties

Mows grass, operates weed-eater, rakes, shovels and performs
other grounds maintenance activities. Cleans/picks-up city
owned parks, beaches and beach accesses, buildings and other
facilities as directed. Cleans storm ditches and drains; grade,
maintain and patch roads and streets. Replace and/or repair
street signs. Maintains sprinkler systems. Pick-up and disposal
of garbage/debris and dispose of same in accordance with set
policies and procedures. Ensures that egquipment and tocls are
cleaned and returned to designated locations at the end of each
day/shift. Assists co-workers and senior team members in
accomplishment of assigned task. Make minor vehicular repairs
and maintain vehicle equipment. Be responsible for the
continucus operation of the sanitary sewer system. BAble to
perform basic computer skills. BAble to attend locally and/or
travel to continuing educational classes and seminars.
Participates in NPDES, CRS. Post agendas, etc., on bulletin
boards. Keep bulletin boards neat and uncluttered.

Note: This job description is provided as on outline and
resource in describing the duties and responsibilities of the
Position and is not intended to be an exhaustive list of the
activities, duties and respongibilities that may be required of
the position.



City of St. Pete Beach
FY 2024 Budget (Includes GWI 3% from FY22 and 6% from FY23)
Classification & Compensation Plan

MAPS & CWA Positions
Grade Minimum Maximum Position Status
101 Annual $ 19,450.64 $ 29,429.16 No positions in this classification
Hourly $ 10.00 $ 14.15
102 Annual $ 20,422.60 $ 30,893.92 No positions in this classification
Hourly $ 10.00 $ 14.85
103 Annual $ 21,44452 $ 32,442.71 No positions in this classification
Hourly $ 1031 $ 15.60
104 Annual $ 22,516.41 § 34,048.26 Library Clerk CWA
Hourly $ 15.00 $ 16.37 Recreation Aide |
Cashier
Hourly $ 10.83 $ 16.37 Seasonal/Temporary positions in this grade
105 Annual $ 23,642.80 $ 35,762.83 Recreation Aide Il CWA
Hourly $ 15.00 $ 17.19 Code Enforcement Clerk (P/T) CWA
Hourly $ 11.37 $§ 1719 Seasonal/Temporary positions in this grade
106 Annual $ 24,823.69 $ 37,559.14 No positions in this classification
Hourly $ 15.00 $ 18.06
Hourly $ 1193 $ 18.06 Seasonal/Temporary positions in this grade
107 Annual $ 26,065.90 $ 39,441.76 Library Assistant | CWA
Hourly $ 15.00 $ 18.96 Receptionist/Office Assistant CWA
Recreation Assistant CWA
Hourly $ 1253 $ 18.96 Seasonal/Temporary positions in this grade
108 Annual $ 27,369.42 $ 41,406.12 Parking Enforcement Officer CWA
Hourly $ 15.00 $ 19.91 Lifeguard | CWA
Hourly $ 13.16 $ 19.91 Seasonal/Temporary positions in this grade
109 Annual $ 28,738.80 $ 43,477.22 Beach Maintenance Worker | CWA
Hourly $ 15.00 $ 20.90 Parks Maintenance Worker | CWA
Streets Maintenance Worker | CWA
Facilities Maintenance Worker | CWA
Utilities Maintenance Worker | CWA
Sanitary Sewer Maintenance Worker | CWA
Stormwater Maintenance Worker | CWA
Secretary CWA
Lifeguard Il CWA
Recreation Leader | CWA
Hourly $ 13.82 $ 20.90 Seasonal/Temporary positions in this grade
110 Annual $ 30,176.30 $ 45,636.89 Library Assistant Il CWA
Hourly $ 15.00 $ 21.94 Lifeguard 111 CWA
Hourly $ 1451 $ 21.94 Seasonal/Temporary positions in this grade
111 Annual $ 31,684.21 $ 47,932.82 Beach Maintenance Worker II CWA



Hourly $ 1523 $ 23.04 Parks Maintenance Worker || CWA
Streets Maintenance Worker I CWA
Facilities Maintenance Worker I CWA
Grade Minimum Maximum Position Status
112 Annual $ 33,267.06 $ 50,310.49 Permit Tech Il CWA
Hourly $ 1599 $ 24.19 Utilities Maintenance Worker Il CWA
Stormwater Maintenance Worker Il CWA
Sanitary Sewer Maintenance Worker || CWA
Zoning Tech Il CWA
113 Annual $ 3493166 $ 52,826.70 Beach Maintenance Worker Il CWA
Hourly $ 16.79 § 25.40 Parks Maintenance Worker IlI CWA
Streets Maintenance Worker I CWA
Facilities Maintenance Worker Ill CWA
Meter Maintenance Supervisor CWA
114 A Annual $ 36,678.02 $ 55,481.43 Finance Technician | CWA
Hourly $ 1763 $ 26.67 Recreation Leader Il CWA
Utilities Maintenance Worker Ili CWA
Stormwater Maintenance Worker Ill CWA
Sanitary Maintenance Worker | CWA
114 B Annual $ 40,749.82 $ 61,639.87 Aquatic Facility Coordinator (h) MAPS
Hourly $ 19.59 $ 29.63
115A Annual $ 38,512.94 § 58,247.44 Finance Technician I} CWA
Hourly $ 1852 $ 28.00 Code and Parking Compliance Officer CWA
115B $ 42,787.88 $ 64,712.91 Administrative Assistant (h) MAPS
$ 20.57 $ 31.11 Recreation Facility Coordinator MAPS
116 Annual $ 40,436.43 $ 61,151.98 Mechanic CWA
Hourly $ 1944 § 29.40
117 Annual $ 4245984 $ 64,224.57 Crew Chief CWA
Hourly $ 2041 $ 30.88 Utilities Tech |
118 Annual $ 49,531.56 $ 74,916.17 Librarian | MAPS
Bi-Weekly $ 1,905.06 $ 2,881.39 Parks Supervisor MAPS
Hourly $ 23813 § 36.017 Recreation Supervisor MAPS
Aquatics Supervisor MAPS
Zoning & Permitting Administrator (h) MAPS
Utilities Tech Il
119 Annual $ 52,006.89 $ 78,663.23 Deputy City Clerk (h) MAPS
Bi-Weekly $ 2,000.26 $ 3,025.51 Executive Assistant to the City Manager (h) MAPS
Hourly $ 25.003 $ 37.819 Planner | (h) MAPS
Transportation Planner | (h) MAPS
Public Information Officer (h) MAPS
Librarian Il MAPS
120 Annual $ 54,607.12 $ 82,598.78 Information Technology Specialist (h) MAPS



Bi-Weekly $ 2,100.27 $ 3,176.88 Senior Code Enforcement Officer (h) MAPS
Hourly $ 26.253 $ 39.711 Beach Manager MAPS
Grade Minimum Maximum Position Status
121 Annual $ 57,327.711 $ 86,713.73 Combination Inspector MAPS
Bi-Weekly $ 2,20491 $ 3,335.14 Senior Engineering Tech (h) MAPS
Hourly $ 27.561 § 41.689 FOG & Constuction Inspector (h) MAPS
122 Annual $ 60,193.64 $ 91,048.96 Planner || MAPS
Bi-Weekly $ 2,315.14 $ 3,501.88 Code Enforcement Manager MAPS
Hourly $ 28.939 $ 43.774 Engineer | MAPS
123 Annual $ 63,204.91 $ 95,602.20 Fire Marshal MAPS
Bi-Weekly $ 2,430.96 $ 3,677.01 Project Manager MAPS
Hourly $ 30.387 $ 45.963 Procurement Manager MAPS
124 Annual $ 65,062.55 $ 98,413.63 Deputy Building Official MAPS
Bi-Weekly $ 2,502.41 § 3,785.14 Senior Planner MAPS
Hourly $ 31.280 $ 47.314 Operations Manager MAPS
Sr. Financial Analyst MAPS
125 Annual $ 68,316.81 $ 103,334.76 No positions in this classification
Bi-Weekly $ 2,627.57 $ 3,974.41
Hourly $ 32.845 $ 49.680
126 Annual $ 71,730.04 $ 108,498.89 District Fire Chief MAPS
Bi-Weekly $ 2,758.85 $ 4,173.03 Accounting Manager MAPS
Hourly $ 34.486 $ 52.163 Human Resources Administrator MAPS
Chief Technology & Innovation Officer MAPS
127 Annual $ 75,31813 $  113,924.18 No positions in this classification
Bi-Weekly $ 2,896.85 $ 4,381.70
Hourly $ 36.211 $ 54.771
128 Annual $ 79,083.35 §$ 119,621.98 Senior District Fire Chief MAPS
Bi-Weekly $ 3,041.67 $ 4,600.85
Hourly $ 38.021 § 57.511
129 Annual $ 83,037.07 $ 125,601.37 Assistant Public Works Dir./City Engineer MAPS
Bi-Weekly $ 3,193.73 § 4,830.82 Transportation Director MAPS
Hourly $ 39.922 $ 60.385 Building Manager MAPS
Building Official MAPS
Planning Manager MAPS
130 Annual $ 87,190.62 $ 131,882.80 Fire Chief MAPS
Bi-Weekly $ 3,353.49 $ 5,072.42 Community Development Director MAPS
Hourly $ 41919 $ 63.405 Public Works Director MAPS
Library Director MAPS
Chief Financial Officer MAPS
Parks & Recreation Director MAPS
131 Annual $ 10864196 $  163,215.02 Assistant City Manager MAPS
Bi-Weekly $ 3,760.95 $ 5,650.60 Chief Operating Officer MAPS
Hourly $ 52.232 § 78.469







PARKS MAINTENANCE WORKER

General Definition of Work:

Maintains trees and shrubs through trimming and pruning to improve the appearance, health, or
value of trees on City maintained property and medians, This position reports to the Operations
Manager.

Essential Functions/Typical Tasks:

Performs tree trimming and preventative maintenance tasks.

(The following tasks are intended only as illustrations of the various types of work performed. The
omission of specific duties does not exclude them from the position if the work is similar, related, or a
logical assignment to the position.)

+ Uses handsaws, pruning hooks, sheers, and clippers to prune and manage growth of trees and shrubs.
Trims, tops, and reshapes trees to remove low-hanging branches and to create more attractive shapes.
Eemoves dead and excess branches from trees

Operates bucket truck and other maintenance equipment.

Completes work orders as required and assigned.

Cross trains and works in other Divisions as needed and required.

May be required to work cutside normal work hours in emergency situations, such as strong storms,
tormadoes and hurricanes.

« May be scheduled for on-all duty.

«  Performs related tasks as required.

& » * &+ @

Knowledge, Skills and Abilities:
General knowledge of occupational hazards and appropriate safety precautions; ability to understand and

follow oral instructions and to perform tasks requiring physical strength and endurance; ability to perform
essential job functions; experience in using hand tools, power tools and some field equipment; operate
trucks, mowers and equipment; ability to establish and maintain effective working relationships with
associates; knowledge of ornamental, native, and exotic plant, ground cover, and free species.

Education and Experience:
Graduation from high school or GED equivalent; previous tree trimming work experience. Prior work

experience under a certified arborist preferred.
Level
Graduation from high school or GED equivalent some tree trimming work experience.

Level I
Graduation from high school or GED equivalent and two (2) years of tree trimming work experience. Prior
work experience under a certified arborist preferred.

Level I
Graduation from high school or GED equivalent and four (4) years of tree trimming work experience. Prior
work experience under a ceriified arborist.



Physical Requirements:
This is heavy work requiring the exertion of 100 pounds of force occasionally with the assistance of others

or tools, up to 50 pounds of force frequently, and up te 20 pounds of force constantly to move objects, Work
requires climbing, balancing, stooping, kneeling, crouching, crawling, reaching, standing, walking, pushing,
pulling, lifting, fingering, grasping, feeling, and repetitive motions. Vocal communication is required for
expressing or ¢xchanging ideas by means of the spoken word, hearing is required to perceive information at
normal spoken word levels, visual acuity is required for depth perception, color perception, visual inspection
mvolving smail defects and/or small parts, use of measuring devices, assembly or fabrication of parts at or
within arm’s length, operation of machines, operation of motor vehicles or equipment, determining the
accuracy and thoroughness of work, and observing general surroundings and activities, the worker is subject
to ingide and outside environmental conditions, noise, vibration, hazards, atmospheric conditions and oils.

Special Requirements:
Valid Florida driver license.

Pay Grade: 109-113
Status: Non-exempt, CWA
Revised: 9/18, 11/21, 2/22




PARKS MAINTENANCE WORKER 1

General Definition of Work:
Generally involves performing large volume work on City properties and medians to “Manage Growth™: mow, edge, trim,

mulch, irrigate, collect and remove debris; plant and remove trees, flowers, and shrubs to maintain existing park properties.
Work is performed under regular supervision.

Essential Functions/Typical Tasks:
Installing, repairing and maintaining parks facilities.

(The following tasks are intended only as illustrations of the various types of work performed. The omission of specific

duties does not exclude them from the position if the work is similar, related, or a logical assignment to the position.)

« Performs unskilled and semiskilled work for jobs related the maintenance and repair parks,

« Operates heavy equipment such as loaders, dump trucks, and other equipment.

« Completes work orders as required and assigned.

« Cross trains and works in other Divisions as needed and required.

« May be required to work outside normal work hours in emergency situations, such as strong storms, tornadoes and
hurricanes

« May be scheduled for on-call duty.

« Performs related tasks as required.

Knowledge. Skills and Abilities:
Some knowledge of occupational hazards and appropriate safety precautions; ability to understand and follow oral

instructions and to perforn tasks requiring physical strength and endurance; ability to perform essential job functions; ability
to use hand tools, power tools and some field equipment; operate trucks, mowers and some heavy equipment; ability to
establish and maintain effective working relationships with associates.

Education and Experience:
Any combination of education and experience equivalent to graduation from high school, and some

groundskeeping/landscaping experience.

Physical Requirements:
This is heavy work requiring the exertion of 100 pounds of force occasionally with the assistance of others or tools, up to 50

pounds of force frequently, and up to 20 pounds of force constantly to move objects. Work requires ¢limbing, balancing,
stooping, kneeling, crouching, crawling, teaching, standing, walking, pushing, pulling, lifting, fingering, grasping, fecling,
and repetitive motions. Vocal communication is required for expressing or exchanging ideas by means of the spoken word,
hearing is required to perceive information at normal spoken word levels, visual acuity is required for depth perception, color
perception, visual inspection involving small defects and/or small parts, use of measuring devices, assembly or fabrication of
parts at or within arm’s length, operation of machines, operation of motor vehicles or equipment, determining the accuracy
and thoroughness of work, and observing general surroundings and activities, the worker is subject to inside and outside
environmental conditions, neise, vibration, hazards, atmospheric conditions and oils.

Special Requirements:
Ability to acquire an appropriate commercial driver's license valid in the State of Florida. Ability to obtain first aid and CPR

certifications.

Pay Grade: 109
Status: Non-exempt, CWA
Revised: September 2018

Reasonable accommaodations may be made to enable individuals with disabilities to perfonn the essential tasks,



PARKS MAINTENANCE WORKER III

General Definition of Work:

Generally involves scheduling, coordinating and managing resources to maintain and enhance City park properties and
medians to “Manage Growth™: mow, edge, trim, mulch, irrigate, collect and remove debris; plant and remove trees, flowers,
and shrubs, and apply fertilizers. Tasks also include revitalization of existing landscaping and creation of new park spaces.
Work is scheduled and managed in a computer based work order management system and performed independently and as
assigned by the Operations Manager.

Essential Functions/Typical Tasks:
Schedules resources to perform maintenance and repair work for park properties; performing preventative

maintenance tasks; operating specialized tools and equipment and completing work orders in an efficient and

effective manner.

(The following tasks are intended only as illustrations of the various types of work performed. The omission of specific

duties does not exclide them from the position if the work is similar, related, or a logical assignrment to the position.)

« Operation, maintenance, repair, modification, installation and construction of all City owned green spaces; including, but
not limited to buildings and facilities located in parks, right-of-ways, strects, medians, alleys, and sidewalks.

» Operates vehicles and equipment such as light and heavy duty trucks, front-end loaders, back hoes dump trucks,
bucket truck and other maintenance equipment.

» Operates and properly maintains all hand tools, power tools, field equipment and shop equipment.

» Installs, removes, replaces and repairs landscaping, irrigation systems, asphalt, concrete, gravel, shell, signage, and

other related park structures and systems,

Completes work orders in an efficient and effective manner.

Coordinates and works with others to complete overlapping tasks as needed and appropriate.

May apply chemicals and natural treatments in controlling plant diseases.

May be required to work outside normal work hours in emergency situations, such as strong storms, tomadoes and

hurticanes

» May be scheduled for on-call duty.

+ Performs any and all related tasks as required.
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Knowledge, Skills and Abilities:
Extensive knowledge of public properties; thorough knowledge of maintenance, repair and construction methods; thorough

knowledge of occupational hazards and appropriate safety precautions; significant experience and the ability to train others
in the use of hand tools, power toocls, power tools, field equipment, shop equipment and vehicles; ability to perform essential
job functions; ability to read construction plans and blueprints; ability to plan and supervise the work of others; ability to
perform basic computer functions; ability to establish and maintain effective working relationships with associates, other
supervisory personnel and interact with the public,

Education and Experience:
Any combination of education and experience equivalent to graduation from high school and extensive experience in

outdoor public properties such as parks and beaches required. Must have or be able to acquire within six (6) months an
Ornamental and Turf Holder, Lawn and Omamental Holder and Commercial Fertilizer Applicator certifications. Additional
preferred training in Best Management Practices, Playground Safety Inspector Certification, Maintenance of Traffic
Training, and FEMA Certifications. Associates degree or technical school training in related field preferred.

Physical Requirements:
This is heavy work requiring the exertion of 100 pounds of force occasionally with the assistance of others or tools, up to 50

pounds of force frequently, and up to 20 pounds of force constantly to move objects. Work requires climbing, balancing,
stooping, kneeling, crouching, crawling, reaching, standing, walking, pushing, pulling, lifting, fingering, grasping, feeling,
and repetitive motions. Vocal communication is required for expressing or exchanging ideas by means of the spoken word,
hearing is required to perceive information at normal spoken word levels, visual acuity is required for depth perception, color
perception, visual inspection involving small defects and/or small parts, use of measuring devices, assembly or fabrication of

Reasonable accommodations may be made to enable individuals with disabifities to perform the essential tasks.



parts at or within arms length, operation of machines, operation of motor vehicles or equipment, determining the accuracy
and thoroughness of work, and observing general surroundings and activitics, the worker is subject to inside and outside
environmental conditions, noise, vibration, hazards, atmospheric conditions and oils,

Special Requirements:
Depending on the needs of the City, may require additional certifications and licensures including; but not limited to,

appropriate commercial driver's license valid in the State of Florida, first aid and CPR.

Pay Grade: 113
Status: Non-exempt, CWA
Revised: September 2018

ble ac dations may be made (o enable individuals with disabilities to perform the essential tasks.
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STREETS MAINTENANCE WORKER

General Definition of Work:
Performs responsible semiskilled work primarily in city streets, alleys and related infrastructure,
including maintenance and repairs projects. Work is performed under regular supervision.

Essential Functions/Typical Tasks:

Installs, repairs and maintains streets, sidewalks, driveways, drainage ways and related

infrastructure.

« Performs semiskilled work for jobs related to minor construction and the maintenance and repair
of streets, storm drains and other related infrastructure.

+ Operates heavy equipment such as loaders, dump trucks, bucket truck and street maintenance
equipment.

« Completes work orders as required and assigned.

. City sign fabrication.

« Cross trains and works in. other Divisions as needed and required.

« May be required to work outside normal work hours in emergency situations, such as strong
storms, tornadoes, and hurricanes.

« May be scheduled for on-call duty.

+ Performs related tasks as required.

Knowledge, Skills and Abilities:

Some knowledge of occupational hazards and appropriate safety precautions; ability to understand
and follow oral instructions and to perform tasks requiring physical strength and endurance; ability
to perform essential job functions; ability to use hand tools, power tools and some field equipment;
ability to establish and maintain effective working relationships with associates,

Education and Experience:

Graduation from high school or equivalent. Construction or street maintenance experience or
equivalent. Preference given to those with sign making experience or those willing to learn.
Additional city sponsored training may be required.

Level 1
Up to two (2) years of experience in streets or construction maintenance or equivalent,

Level II
More than two (2) years of experience in streets or construction maintenance or equivalent.

Level 111
Four (4) or more years of experience in in streets or construction maintenance or equivalent.
Experience with project scheduling and coordination.

Physical Requirements:

This is heavy work requiring the exertion of 100 pounds of force occasionally with the assistance of
others or tools, up to 50 pounds of force frequently, and up to 20 pounds of force constantly to move
objects. Work requires climbing, balancing, stooping, kneeling, crouching, crawling, reaching,
standing, walking, pushing, pulling, lifting, fingering, grasping, feeling, and repetitive motions.
Vocal communication is required for expressing or exchanging ideas by means of the spoken word,
hearmg is required to perceive information at normal spoken word levels, visual acuity is required
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for depth perception, color perception, visual inspection involving small defects and/or small parts,
use of measuring devices, assembly or fabrication of parts at or within arm’s length, operation of
machines, operation of motor vehicles or equipment, determining the accuracy and thoroughness of
work, and observing general surroundings and activities, the worker is subject to inside and outside
environmental conditions, noise, vibration, hazards, atmospheric conditions and oils.

Special Requirements:
Ability to acquire a commercial driver's license, CLASS ? valid in the State of Florida.

Pay range: $12.655-$23.262 per hour. DOQ
Status: Non-exempt, CWA
| Revised: §/22




SANITARY SEWER MAINTENANCE WORKER I

General Definition of Worlk:
Performs responsible semiskilled work in the installation, construction, repair and maintenance of water and wastewater lines

and appurtenances; does related work as required. Work is performed under regular supervision,

Essential Functions/Fvpical Tasks:

Preparing, repairing and maintaining water, wastewater and related systems; performing other public utilities

maintenance work as required.

(The following tasks are intended only as illustrations of the various types of work performed. The omission of specific

duties does not exclude them from the position if the work is similar, related, or a logical assignment to the position.)

« Operates, maintains and repairs specialized equipment in all City wastewater pumping stations and wastewater lines.

« Recognizes reclaimed water leaks.

+ Makes minor repairs such as replacing washers and hose connections.

» Completes work orders as required and assigned.

+ Cross trains and works in other Divisions as needed and required.

+ May be required to work outside normal work hours in emergency situations, such as strong storms, lornadoes and
hurricanes

« May he scheduled for on-call duty Performs related tasks as required.

» Cleans sanitary and storm lines with assistance.

+ Performs related tasks as required.

Knowledge, Skills and Abilities:

Some knowledge of the tools, materials and equipment used in the installation, replacement, maintenance and repair of utility
lines; some knowledge of a variety of maintenance and manual tasks involved in the installation, maintenance, repair and
replacement of water and wastewater facilities and appurtenances; some knowledge of the use of common hand and power
tools; some knowledge of the safe use and operation and preventive maintenance of commeon automotive and mechanical
equipment; ability to perform manual and semiskilled labor for extended periods, often under unfavorable weather
conditions; ability to establish and maintain effective working relationships with associates.

Education and Experience:
Any combination of education and experience equivalent to graduation from high school and some maintenance and

construction experience.

Physical Requirements:
This is heavy work requiring the exertion of 100 pounds of force occasionally, up to S0 pounds of force frequently, and up to

20 pounds of force constantly to move objects; work requires climbing, balancing, stooping, kneeling, crouching, reaching,
standing, walking, pushing, pulling, lifing, and grasping; vocal communication is required for expressing or exchanging
ideas by means of the spoken word; hearing is required to perceive information at normal spoken word levels; visual acuity
is required for use of measuring devices, operation of machines, operation of motor vehicles or equipment, determining the
accuracy and thoroughness of work, and observing general surroundings and activities; the worker is subject to inside and
outside environmental conditions, extreme cold, extreme heat, noise, vibration, hazards, atmospheric conditions, oils, and
weating a self contamed breathing apparatus. The worker may be exposed to bloodbome pathogens and may be required to
wear specialized personal protective equipment.

Special Regnirements:
Ability to acquire a State of Florida commercial driver's license with air brakes and tanker endorsements within twelve (12)

months of employment.

Pay Grade: 109

Status: Non-exempt, CWA
| Revised: September 2018

Reasounahle accommodations may be made to enable individwols with disabilities to perform the essential tasks.
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SANITARY SEWER MAINTENANCE WORKER 11

General Definition of Work:

Perfonns skilled work in the installation, construction, repair and maintenance of sanitary sewer collection system and the
reclaimed water distribution system, works outside the Utilities Division when needed; does related work as assigned.
Work is scheduled and managed in a computer-based work order management system and performed independently and as
assigned by the Operations Manager.

Essential Functions/Typical Tasks:

Operating, repairing and maintaining sanitary sewer and reclaimed water systems; performing other public utilities

repair and maintenance work as required.

(The following tasks are intended only as illustrations of the various types of work performed. The omission of specific

duties does not exclude them from the position if the work is similar, relaied, or a logical assignment to the position.)

+ Checks sanitary sewer and reclaimed water systems periodically to ensure that components are functioning properly;
documents and recommends needed repairs and maintenance.

«+ Performs repairs and maintenance on the sanitary sewer systems as needed or assigned; assists or monitors contractors
on emergency and/or major system repairs.

+ Makes mechanical repairs of engines, pumps, electrical and mechanical controls and compressors; performs repairs on
electric motors used for sanitary sewer pumping; uses hand, bench and machine (ools in the repair and maintenance of
pumps, meters, valves, cranes and other machinery and equipment; performs miscellaneous carpentry and other tasks
on occasion.

« Conducts sanitary sewer line inspection using closed circuit television equipment.

+ Performs sanitary sewer cleaning utilizing vacuum truck.

+ Inspects all water leaks in rights-of-way or roadways and contacts Pinellas County Utilities for repairs; performs street
patching after reclatmed water repairs are completed.

s Replaces hose connectors, washers and shut off valves for use with the reclaimed water system.

« Performs utility locates requirad by Sunshine State One.

« May be required to work outside normal work hours in emergency situations, such as strong storms, tornadoes and
hurricanes

» May be scheduled for on-call duty.

» Performs maintenance after storm events to clear roadways and restart sanitary sewer lifi stations.

+ Cross trains and performs work in Public Properties as needed and directed.

» Performs related tasks as required.

Knowledge, Skills and Abilities:

Thorough knowledge of the tools, materials and equipment used in the installation, replacement, maintenance and repair of
utility lines; thorough knowledge of a variety of maintenance and manual tasks mvolved in the installation, maintenance,
repair and replacement of vtilities; thorough knowledge of the use of common hand and power tools; some knowledge of the
safe use and operation and preventive maintenance of common automotive and mechanical equipment; ability to read
construction plans and blueprints; ability to perform manual and semiskilled labor for extended periods, often under
unfavorable weather conditions; ability to perform basic compuier functions; ability 10 establish and maintain effective
working relationships with associates.

Education and Experience:
Graduation from high school or GED required; completion of technical school preferred. FEMA and Maintenance of Traffic
training; considerable experience in the repair and maintenance of public utilities.

KReasonable accommodarions may be made 10 enable individuals with disabilities ro perform the essential lasis.
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Physical Requirements:

This is heavy work requiring the exertion of 100 pounds of force occasionally, up to 50 pounds of force frequently, and up to
20 pounds of force constantly to move objects. work requires climbing, balancing, stooping, kneeling, crouching, crawling,
reaching, standing, walking, pushing, pulling, lifting, fingering, grasping, feeling, and repetitive motions. vocal
communication is required for expressing or exchanging ideas by means of the spoken word, hearing is required to perceive
information at normal spoken word levels, visual acuity is required for depth perception, color perception, visual inspection
involving small defects and/or small parts, use of measuring devices, assembly or fabrication of parts at or within arms
length, operation of machines, operation of motor vehicles or equipment, determining the accuracy and thoroughness of
work, and observing general surroundings and activities, the worker is subject to inside and outside environmental
conditions, noise, vibration, hazards, atmospheric conditions and oils.

Special Requirements:
Possession of a State of Florida commercial driver's license with air brakes and tanker éndorsements within six (6) months of

employment. Class C Wastewater Collection Technician and Stormwater Certifications.

Pay Grade: 112
Status: Non-exempt, CWA
Revised: September 2018 . ‘

Reasonable accommodations may be made to enable individuals with disabilities to perform the essential tasks,
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St Dete Beach

SANITARY SEWER MAINTENANCE WORKER IIT

General Defipition of Work:

Performs skilled work in the installation, construction, repair and maintenance of sanitary sewer collection system and the
reclaimed water distribution system, works outside the Utilities Division when needed; does related work as assigned.
Work is scheduled and managed in a computer-based work order management system and performed independently and as
assigned by the Operations Manager.

Essential Functions/Typical Tasks:
Operating, repairing and maintaining sanitary sewer and reclaimed water systems; performing other public utilities

repair and maintenance work as required.

{The following tasks are intended only as illusirations of the various types of work performed. The omission of specific

duties does not exclude them from the position if the work is similar, related, or a logical assignment to the position.)

» Checks sanitary sewer and reclaimed water systems periodically to ensure that components are functioning properly;
documents and recommends needed repairs and maintenance.

+ Performs repairs and maintenance on the sanitary sewer systems as needed or assigned; assists or monitors contractors
on emergency and/or major system repairs.

« Makes mechanical repairs of engines, pumps, electrical and mechanical controls and compressors; performs repairs on
electric motors used for sanitary sewer pumping; uses hand, bench and machine tools in the repair and maintenance of
pumps, meters, valves, cranes and other machinery and equipment; performs miscellaneous carpentry and other tasks
on occasion.

» Conducts sanitary sewer line inspection using closed circuit television equipment.

+ Performs sanitary sewer cleaning utilizing vacuum fruck.

+ Inspects all water leaks in rights-of-way or roadways and contacts Pinellas County Utilities for repairs; performs street
patching after reclaimed water repairs are completed,

+ Replaces hose connectors, washers and shut off valves for use with the reclaimed water system.

+ Performs utility locates required by Sunshine State One.

+ May be required to work outside normal work hours in emergency situations, such as strong storms, tornadoes and
hurricanes

+ May be scheduled for on-call duty.

+ Performs maintenance after storm events to clear roadways and restart sanitary sewer lift stations.

+ Cross trains and performs work in Public Properties as needed and direcied.

« Performs related tasks as required.

Knowledge. Skills and Abilities:

Thorough knowledge of the tools, materials and equipment used in the instaflation, replacement, maintenance and repair of
utility lines; thorough knowledge of a variety of maintenance and manual tasks involved in the installation, maintenance,
repair and replacement of utilities; thorough knowledge of the use of common hand and power tools; some knowledge of the
safe use and operation and preventive mamtenance of common antomotive and mechanical equipment; ability to read
construction plans and blueprints; ability to perform manual and semiskilled labor for e¢xtended periods, often under
unfavorable weather conditions; ability to perform basic computer functions; ability to esiablish and maintain effeciive
working relationships with associales.

Education and Experience:
Graduation from high school or GED required; completion of technical school preferred. FEM A and Maintenance of Traffic
training; considerable experience in the repair and maintenance of public utilities.

Reasonable acconmodations may be made to enable individuals with disabilities to perform the essential lasks.
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Physical Requirements:

This is heavy work requiring the exertion of 100 pounds of force occasionally, up to 50 pounds of force frequently, and up to
20 pounds of force constantly to move objects. work requires climbing, balancing, stooping, kneeling, crouching, crawling,
reaching, standing, walking, pushing, pulling, lifting, fingering, grasping, feeling, and repetitive motions. vocal
communication is required for expressing or exchanging ideas by means of the spoken word, hearing is required to perceive
information at normal spoken word levels, visual acuity is required for depth perception, color perception, visual inspection
involving small defects and/or small parts, use of measuring devices, assembly or fabrication of parts at or within arms
length, operation of machines, operation of motor vehicles or equipment, determining the accuracy and thoroughness of
work, and observing gemeral swroundings and acfivities, the worker is subject to inside and outside environmental
conditions, noise, vibration, hazards, atmospheric conditions and oils.

Special Regnirements:
Possession of a State of Florida commercial driver's license with air brakes and tanker endorsements, Class B Wastewater

Collection Technician and Stormwater Certifications.

| Pay Grade: 114
Status: Non-exempt, CWA
| Revised: September 2018

Reasonable accommodations may be made 1o enable individuals with disabilities to perform the essential tasiks.



STORMWATER MAINTENANCE WORKER 1

General Definition of Work:
Performs responsible semiskilled work in the installation, construction, repair and maintenance of stormwater lines and
appurtenances; does related work as required. Work is performed under regalar supervision.

Essential Functions/Typical Tasks:
Preparing, repairing and maintaining stormwater lines and related systems; performing other public utilities

maintenance work as required.

(The following tasks are intended orly as illusirations of the various types of work performed The omission of specific

duties does not exclude them from the position if the work is similar, related, or a logical assignment to the position.)

« Operales, maintains and repairs specialized equipment for the City stommwater system.

« Recognizes reclaimed water leaks.

« Makes minor repairs such as replacing washers and hose connections.

+ Completes work orders as required and assigned.

+ Cross trains and works in other Divisions as needed and required.

« May be required to work outside normal work hours in emergency sitnations, such as strong storms, tornadoes and
hurricanes

« May be scheduled for on-call duty.

+ Cleans stormwater lines with assistance.

« Performs related tasks as required.

Knowledge, Skills and Abhilities:

Some knowledge of the tools, materials and equipment used in the installation, replacement, maintenance and repair of utility
lines; some knowledge of a variety of maintenance and manual tasks involved in the mstallation, maintenance, repair and
replacement of stormwater and wastewater facilities and appurtenances; some knowledge of the use of common hand and
power tools; some knowledge of the safe use and operation and preveniive mainfenance of common automotive and
mechanical equipment; ability to perform manual and semiskilled labor for extended periods, often under unfavorable
weather conditions; ability to establish and maintain effective working relationships with associates.

Education and Experience:
Any combination of education and experience equivalent to graduation from high school and some maintenance and

construction experience.

Physical Requirements:

This is heavy work requiring the exertion of 100 pounds of force occasionally, up to 50 pounds of force frequently, and up to
20 pounds of force constantly to move objects; work requires climbing, balancing, stooping, kneeling, crouching, reaching,
standing, walking, pushing, pulling, lifting, and grasping; vocal communication is required for expressing or exchanging
ideas by means of the spoken word; hearing is required to perceive information at normal spoken word levels; visual acuity
1s required for use of measuring devices, operation of machines, operation of motor vehicles or equipment, determining the
accuracy and thoroughness of work, and observing general surroundings and activities; the worker is subject to inside and
outside environmental conditions, extreme cold, extreme heat, noise, vibration, hazards, atmospheric conditions, oils, and
weating a self contained breathing apparatus. The worker may be exposed to bloodborne pathogens and may be required to
wear specialized personal protective equipment.

Special Requirements: _
Ability to acquire a State of Flonda comumercial driver's license with air brakes and tanker endorsements within twelve (12)

months of employment.

Pay Grade: 109
Status: Non-exempt, CWA
Revised: September 2018

Reasonable accommodadions may be made to enable individuals with disabilities to perform the essential tavks,



DTHLITITES MAINTNENACE WORKER

General Definition of Work:

Responsible for the installation, comstruction, repair and maintenance of wastewater and stormwater
collection systems and the reclained water distribution system. Work is performed wnder regular
SUPErvISIOn.

Essential Fanctions/Typical Tasks:
Operating, repairing and maintaining wastewater, stormwater and reclaimed water systems;

petrforming other public utilities repair and maintenance work as required.

{The following tasks are intended only as ilhstrations of the various types of work performed. The

omission of specific duties does not exclude them from the position if the work is similar, related, or a

logical assignment 1o the position.)

» Checks wastewater, stormwater and reclaimed water systems periodically to ensure that components
are functioning properly; documents and recommends needed repairs and maintenance.

+ Performs repairs and maintenance on the wastewater and stormwater collection systems as needed or
agsigned: assists or monitors contractors on emergeacy and/or major system repairs,

+ Makes mechamical repairs of engines, pumps, clectrical and mechanical controls and compressors;
performs repairs on electric motors used tor wastewater pumping; uses hand, bench and machine tools
in the repair and maintenance of pumps, meters, valves, cranes and other machinery and equipment;
performs miseellanesus carpentry and other tasks on oceasion.

+ Conduets wastewater and stermwater line inspection using closed circuit television equipmeni.

+ Pearforms wastewater and stormwater cleaning utilizing vacuum tuck.

» Imspecis all water leaks in rights-of-way or roadways and contacts Pinellas Connty Utilities for repairs:
performs street patching after reclaimed water repairs are completed.

» Replaces hose connectors, washers and shut off valves for use with the reclaimed water system.

+ Performms wiility lovates reguired by Sunshine State One.

+ May be required to work ountside mormal work hours in emergency situations, such as strong storms,
tornadees and hurricanss

« May be scheduled for on-cali duty

« Performs mamtenance after storm events to clear roadways and restart wastewater lift stations.

« Cross trains and performs work in Public Propertiss as needed and directed,

+ Performs related tasks as required.

Kiowledge. Skills and Abilities:
General knowledge of the fools, materials and equipment used in the installation, replacement, maintenance

and repair of utility lines; general knowledge of a varicty of maintenance tasks involved in the installation,
maintenance, repair and replacement of wtilities; thorough knowledge of the uge of cormumen hand and power
tagls, ahility to perform manval and semiskilled labor for extended periods, often under unfavorable weather
conditions; ability to vnderstand and follow oral and wiitten instroctions; abihity to perform the essential job
functions; ability to establish and maintain effective working relationships with associates.

Education and Experience:
Graduation from high scheol or GED required; completion of technical school preferred. FEMA and
Maintepance of Traific raining; significant experence in the repair and maintenance of public wtilities.

Phtvsical Requiremenis:
This is heavy work requiring the exetion of 100 pounds of force occasionally, up 10 50 pounds of force

Reasonaile arcommodatlong may be mede fo enable individuals with disabilities to perform e arsential tasks.
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frequently, and up to 20 pounds of force constantly to move objects. work reguires climbing, balancing,
stooping, kneeling, crouching, crawling, reaching, standing, walking, pushing, pulling, lifting, fingermng,
grasping, feeling, and repetitive motions. vocal communication is required for cxprossing or exchanging
ideas by means of the spoken word, hearing i required to perceive information at normal spoken word
levels, visual acuity is required for depth perception, color perception, visual inspeciion involving small
defects and/or small parts, use of measoring devices, assembly or fabrication of parts at or within arms
length, operation of machines, operation of motor vehicles or equipment, determining the accuracy and
thoroughness of work, and observing generat surroundings and activities, the worker is subject to insids and
outside environmental conditions, noise, vibration, hazards, atmospheric conditions and oils.

Specisl Requirements:

Level I requirements. Pay grade 109,

Graduation from high school or GED required and up to two years” experience in maintenance and
constrection. Expericncs with public utilities preferred,

Ability to acquire a State of Florida commercial driver license with air brakes and tanker endorsements
within twelve {12} months of emmployment.

Level I requirements. Pay grade 112.

Graduation from high school or GED rtequired; cormpletion of techmical school preferred. FEMA and
Maintenance of Traffic training; two to four years of expenience in the repair and maintenance of public
iilities.

Ability to acquire a State of Florida CDL with air brakes and tanker endorsements within twelve {12}
months of employment.

Level 111 requirements. Pay grade 114.

Graduation from high school or GED required; completion of technical school preferred. FEMA and
Maintenance of Traffic tramuing; four or more years' experience in the repair and maintenance of public
utilities.

Ability to acquire a State of Florida CDL with air brakes and tanker endorsements within twelve (12)
months of cmployment. Class B Wastewater Collection Technician and Stormwater Certifications,

Pay Grade: 109,112,114
Status: Non-exempt, CWA
Revised: Noy 2022

Reazonable accommodations may be made to enable individusls with dizabilities ro perform the essential tasks,

Commented [MN1]: Docs 4 Level Ivally oeed the CDL?

| Commented [KN2]: Need class B or Class C7



City of Treasure Island
Custodian |

. TREASURE 4

ISLAND
SALARY $15.45 - $23.34 Hourly LOCATION Treasure Island
$1,236.00 - $1,867.20 Biweekly
JOR TYPE Full-Time JOB NUMBER  2022-000M
DEPARTMENT Public Works DIVISION Facility Maintenance
OPENING DATE 0LA8/2022 FLSA Non-Exempt

General Description

This is a skilled and semi-skllled positien focused on the custodian care and maintenance of City buildings. Work is
performed under the general direction of the Maintenance Division Crew Chief.

Essential Job Functions

¢ Perferms skilled and semi-skilled tasks related to cleaning, maintaining, and repairing City buildings, facilities, and
surrounding areas including the waxing, pollshing, buffing, stripping, and overall maintenance of floors, fixtures, walls,
and furnifure.

» Provides custamer service to City staff and responds to requests, as directed.

= Communicates completion of work 10 the Crew Chief and/or Supervisor,

» Communicates needs throughout facilities to the Crew Chief andfor Supervisor.

+ Uses, operates, and maintains tools and vehicles related to the function of the maintenance division.

» Responsible for knowing and applying safe work practices.

These essential job functions are not te be construed as a complete statement of all duties performed. Employees will be
required to perform other job related duties as required.

Minimum Qualiifications, Licenses and Certifications

+ Must be eighteen years of age or older.
+ Must possess a high school diploma or a GED.
= An equivalent combination of education, training, and experience.

Knowledge, Skills, and Abilities and Environmental Conditions

¢+ Knowledge of modern techniques, supplies, equipment, methods, procedures and practices of maintaining municipai
facilities.

s Ability to establish and maintain effective working relationships with co-workers and the general public.

s Ability to communicate effectively both verbally and in writing.

+ Ability to work independently and to complete daily activities according to a work schedule,

+ Ablility to lift heavy objects, walk and stand for long periods of time.

+ Abllity to use equipment and tools properly and safely.



Benefits

We offer a complete benefits package to full-time employees including health care, dental, vision, retirement, deferred
compensation plans, health savings accounts, flexible spending accounts, life insurance, long-term disability, paid holidays,
vacation and sick leave.

Part-time employees are eligible to enroll In a 401(a) retirement plan, paid holidays, vacation and sick leave.

To learn more details, visit our Benefits Handbook {Download PDF reader),

Agency Address
City of Treasure Island 120 108th Ave

Treasure Island, Florida, 33706

Phone Website
727-547-4575 httpfiwwwmytreasureisiand.org

Custedian | Supplemental Questionnaire

*QUESTION 1

Which statement below best describes the highest level of education you have completed?
High school graduata, diploma or the equivalent {GED)

Associata degres
Bachelor's degree
Master's degree

Profassional degree

OXORONORORE

Doctorate degree

"QUESTION 2

Do you have a valid Florida driver license?

O Yes
O No

* Required Question



City of Treasure Island

@] S Facility Maintenance | or Il
TREASURE
ISLAND
SALARY $15.45 - $24.4 Hourly LOCATION Treasure Iskand
JOB TYPE Full-Time JOBE NUMBER 2023-0007
DEPARTMENT Public Works DIVISION Facllity Maintenance
QOPENING DATE (8/02/2023 CLOSING DATE  Continuous
FLSA Non-Exempt

General Description

Facility Maintenance |l requires a minimum of two years of experience and starts at $16.02/hour - $24:14,

Skilled and semi-skilled work in the maintenance of City infrastructure, buildings and streets. This positien reports to a
Division Crew Chief

Essential Job Functions

* Performs a wide variety of skilled and semi-skilled tasks related to construction, maintenance and repair of buildings,
facilities, streets, grounds and utilities.

» May be assigned to one or more divisions within the department depending on the needs of the City. May be
assigned to different crews as necessary.

» Uses and operates focls related to the function of particular division.

» Responsible for knowing and applying safe work practices.

+ Responsible for the maintenance of all work tools and vehicles assigned within in the division.

+ Ability to work near the water and on boats or bridges, as needed and up high on roofs, ladders, or in the bucket
truck, etc.

+ Performs related work as required.

Minimum Qualifications, Licenses and Certifications

* Must be eighteen years of age or alder.
» Must have a high school diploma or equivalent {GED).
» An equivalent combination of education, training, and experience.

LICENSES, CERTIFICATIONS OR REGISTRATIONS

+ Valid Florida Driver License

ESSENTIAL PHYSICAL SKILLS

« Acceptable eyesight {with or without corrections)



+ Acceptable hearing {with or without aid}

+ Ability to communicate both orally and in writing

» Climbing, walking, standing, bending, stooping, kneelling

= Ability te frequently change activities

» Ability to lift, push, pull, and carry heavy objects (50 pounds or more} on a frequent basis
= Ability to perform manual labor for extended pericds of time

ENVIRONMENTAL CONDIT S
Work is performed indoors and outdoors with moderate noise levals and will be exposed to outside environmental
conditions and passibly inclement weather.

Reasorable accommedation will be mada for otherwise gualified individuals with a disability,

Benefits

We offer a complete benefits package to full-time employees including health care, dental, vision, retirement, deferred
compensation plans, health savings accounts, flexible spending accounts, life Insurance, long-term disability, paid hotidays,
vacation and sick [eave,

Part-time employees are eligible to enrcll in a 401a) retirement plan, paid holidays, vacation and sick leave,

To learn more details, visit our Benefits Handbook (Download PDF reader).

Agency Address
City of Treaswure Island 120 108th Ave

Treasure Island, Florida, 33706

Phone Website
727-547-4575 kitphenanw. mytreasureisland.org

Facility Maintenance | or || Supplemental Questionnaire

*QUESTION 1
Do you have a High School diploma or GED?

O Yes
O MNo

*QUESTION 2

Do you have a valid Florida drivers license?

O Yes
O No

*QUESTION 3

Are you claiming Veteran's Preference under Florida Law? Yes No (If yes, please contact Human Resources)

O Yes



ONo

QUESTION 4
Hawe you ever served with any branch of the US military? If yes, please provide the branch, years of service and your

rank.

* Required Question



City of Treasure Island
Grounds Maintenance l or i

ISLN‘lJ-_F_}?R
SALARY $15.45 - $24.14 Hourly LOCATION Treasure Island
JOB TYPE Full-Time JOB NUMBER 2023-00054
DEPARTMENT Public Works DIVISION Grounds Maintenance
OPENING DATE 08/02/2023 CLOSING DATE Continuous
FLSA Non-Exempt

General Description

Grounds Maintenance H requires a minimum of two years of experience and starts at $16.02/hour.

Skilled and semi-skilled work in the maintenance of City infrastructure, grounds, services, and streets. This position reports
1o a Division Crew Chief.

Essential Job Functions

* Performs skilled and semi-skillad worl for jobs related to construction, maintenance and repair of buildings, facilities,
streets, grounds, and utilities,

* May be assigned to one or mare divisions within the department depending on the naeds of the City. May be
assighed to different crews as necessary.?Uses and operates tools related to the function of the particular division.

¢ Responsible for knowing and applying safe work practices.

* Responsible for the maintenance of all work tools and vehicles assigned within in the divisian,

These essential job functions are not to be construed as a complete state of of all duties, and employee may be required to
perform ather job related duties as required.

Minimum Qualifications, Licenses and Certifications

+ Must be eighteen years of age or older.
+ Must possess a high school diploma or a GED,
+ An equivalent combination of education, training, and experience.

Licenses and Certifications

+ Valid Florida Driver License.

Knowledge, Skills, and Abilities and Environmental Conditions



s Knowledge of modern techniques, methods, procedures and practices of maintaining municipal infrastructure.
« Ability to perform heavy manual tasks for extended periods of time, possibly in inclement weather.

s Ability to establish and maintain effective working relationships with co-workers and the general public.

» Ability to communicate both verbally and written, and possess good people skills.

Essential Physical Skills

+ Acceptable eyesight (with or without carrections)

» Acceptable hearing {with or without aid)

» Ability to communlicate both orally and in writing

= Ability to climb, reach, walk, stand, bend, stocp, and kneel

+ Ability to frequently change activities

¢ Ability to grasp, lift, push, pull, and carry heavy objects {60 pounds or more} on a frequent basis
« Ability to perform manual labor for extended periods of time

Reasonabie accommuodation will be made for othenvise qualffied individuals with & disabifity.
Environmental Conditions

Work is performed primarily outdoors with moderate neise levels and will be subject te outside environmental conditions.

Benefits

We offer a complete benefits package to full-time employees including health care, dental, vision, retirement, deferred
compensation plans, health savings acecounts, flexible spending accounts, life insurance, leng-term disability, paid halidays,
vacation and sick leave.

Part-time employees are eligible to enroll in a 401a} retirement plan, paid holidays, vacation and sick leave.

To learn more details, visit our Benefits Handbook {Diownload PDF reader).

Agency Address
City of Treasure Island 120 108th Ave

Treasure Island, Flerida, 33706

Phone Website
727-547-4575 hiip/Avwwmytreasureisland.org

Grounds Maintenance | or Il Supplemental Questionnaire

*QUESTION 1
Lo you have a High School diploma or GED?

O Yes
O No

“QUESTION 2

Do you have a valid Florida drivers license?



O Yes
O No

*QUESTION 3

Are you able to weork a flexible work schedule that includes nights, weekends, holidays, and includes varying shifts?

O Yes
O No

QUESTION 4
Have you ever served with any branch of the US military? If yes, please provide the branch, years of service and your

rank.

*QUESTION 5

Are you claiming Veteran's Preference under Florida Law? Yes No {if yes, please contact Human Resources)

O Yes
O No

* Required Question



T

City of Treasure Island
Utility Maintenance i or i

REASURE |

ISLANDG
SALARY $15.45 - $24.14 Hourly LOCATION Treasure tsland
JOB TYPE Full-Time JOB NUMBER 2022-00043
DEPARTMENT Public Works CPENING DATE (05/18/2022
CLOSING DATE Continuous FLSA Non-Exempt
General Description

Starling pay for Utilities Maintenance Il is $16.02/hour and requires at least two years' expetience,

This is a skilled and semi-skilled work in the maintenance of City infrastructure, grounds, and in stormwater/wastewater

services. Work is performed under the general direction of the division supervisar,

Essential Job Functions

*

Performs a wide variety of tasks, related to the function of the particular division.

Utilizes various manual, gas, and elaectrical tools and equipment in the performance of assigned tasks and maintains
such for safe and productive use,

Repair water and wastewater lines, responds to wastewater backups, and resods construction areas.

Performs skilled and semi-skilled work for Jobs related to construction, maintenance and repair of buildings, facilities,
streets, grountls and utilities.

May be assigned to one or more divisions within the department depending on the needs of the City. May be
assigned to different crews as necessary,

Responsible for knowing and applying safe work practices.

Responsitle for the maintenance of all work tools and vehicles assigned within in the division.

May be required to operate a motor vehicle in paerformance of assigned tasks.

Mowing, edging, raking, weeding planting, trimming, and cleaning of facilities to include daily maintenance of
sidewalk surface, sand wall, cigarette dispenser, debris and trash removal.

Responsible for minor building maintenance, such as painting, plumbing. and carpentry.

Responsible for opening and closing; locking and unlocking facilities as directed.

Responsible for ensuring that proper apparatus, equipment, and supplies required for assigned tasks are available
and in proper and safe working order.

Inspects and performs preventative and corrective maintenance duties as assigned.

Attends periodic job specific training sessions, workshops, and conferences as required.

These essential job functions are not to be construed as a complete statement of all duties performed. Employees will be

raqui

red to perfarm other job-related marginal duties as required.

Minimum Qualifications, Licenses and Certifications

L

Must be eighteen years of age or older.
Must pessess a high schoo! diploma or a GED.



» An equivalent combination of education, training, and experience.

Licen ifi

+ Valid Florida Driver's License.
+ Must cbtain a Class C Wastewater License within 18 months of employment.

Knowledge, Skills, and Abilities and Environmental Conditions

+ Knowledge of modern techniques, methods, procedures and practices of maintaining municipal infrastructure,

+ Ability to perform heavy manual tasks for extended periods of time, possibly in inclement weather,

+ Ability to lift more than 8¢ Ibs. on a frequent basis.

+ Ability to establish and maintain effective weorking relationships with co-workers and the general public.

+ Ability to communicate beth verbally and written, and possess good people skills.

= Working knowledge of equipment and supplies used for minor repairs.

* Working knowledge of safety precautions. Ability to work independently and to complete daily activities and
tasks according to work schedule

o Ability to understand, follow and transmit written and oral instructions.

= Ability 10 work flexible hours, weekends and respend to call back.

* Ability to deal with the public effactively, courteously, and enthusiastically

ESSENTIAL PHYSICAL SKILLS

» Acceptable ayesight {with or without corractions)

* Acceptable hearing (with or without aid)

s Ability to communicate both orally and in writing

» Ability to smell, ¢limb, reach, walk, stand, bend, stoop, and kneel

+ Ability to frequently change activities

+ Ability to grasp, lift, push, pull, and carry heavy ohjects (60 pounds or more} on a frequent basis
+ Ability to perform manual labeor for extended periods of time

Reasonable accommodation will be made for otherwise gualified individuals with a disability.

ENVIRONMENTAL CONDITIONS

Work [s perfarmed indoors and cutdoors with moderate noise levels and will be exposed to outside environmental

conditions and possibly Inclement weather.

Benefits

We offer a complete henefits package to full-time employees including health care, dental, vision, retirement, deferred
compensation plans, health savings accounts, flexible spending accounts, life insurance, long-term disability, paid holidays,

vacation and sick leave,
Pant-time employees are ¢ligible to enroll in a 401(a) retirement plan, paid holidays, vacation and sick leave.

To learn more details, visit our Benefits Handbook (Downlead PDF reader).

Agency Address
City of Treasure Island 120 108th Ave



Treasure Island, Florida, 33706 Phone
727-547-4575

Website

hitps/fwwwrnytre asureisland.org

Wility Maintenance | or Il Supplemental Questionnaire

*QUESTION 1

Are you available for on-call employment?

O Yes
O Ne

*QUESTION 2

Which statement below best describes the highest level of education you have completed?
High school graduate, diplema or the equivalent {GED)

Associate degree
Bachelor's degree
Master's degree

Professienal degree

OOOOOO0

Doctorate degree

*QUESTION 3

Do you have a valid Florida driver license?

(O Yes
O Na

*QUESTION 4

Are you clalming Veteran's Preference under Florida Law? Yes No (If yes, please contact Human Resources)

O Yes
O No

QUESTION 5

Have you ever served with any branch of the US military? If yes, please provide the branch, years of service and your

rank.

* Required Question



City of Treasure Island
Beach Maintenance Technician

TREASURE
ISLAND

SALARY $19.87 - $29.31 Hourly LOCATION Treasure Island

JOB TYPE Full-Time JOB NUMEER 2023-00059
DEPARTMENT Public Works DIVISION Grounds Malntenance
OPENING DATE 11/19/2023 FLSA Non-Exempt

General Description

This is a skilled position responsible for maintaining all aspects of the City’s beach. Day-to-day acthvities are largely
performed independently requiring a strong work ethic. General responsibilities include performing maintenance tasks such
as trash removal, beach raking, walkway cleaning and impiementing the City’s Leave No Trace Crdinance. The position is
also responsible for helping to plan, camryout and oversee walkover construction projects and beach vegetation projects.
The individual In this position must maintain a professional working relationship with the City's turtle nesting surveyors,
communicate beach-related Issues and recommendations to superiors and perform other tasks as assigned,

This position requires a Florida Commerical Driver's License {CDL) and the selected candidate for hire must complete a
pre-employment drug screen, background check, FMCSA Clearinghouse query, and DOT Certification physical

examination.

Essential Job Functions

+ Assists with the planning, scheduling and implementation of construction, malntenance and operation of activities
designed to keep the City's beach aesthetically pleasing and welcoming to guests.

+ Maintains the City’s Leave No Trace Ordinance by removing or tagging items left on the beach, discarding trash from
the sand or the dunes, filling in holes, knocking down sandcastles and providing general education regarding wildlife
as apprepriate.

« Removes waste and recycling from the beach and beach parking lots,

* Responsible far the cleanliness and maintenance of the beach trail, walkovers, and Sunset Beach boardwalk.

+ Responsible for maintaining beach vegetation to include raking, sanitizing, removing invasive species and unsightly
vegetation in accordance with the City's permit. and planting of native species. Duties may also include vegetation
monitoring to evaluate and document the success of such programs.

* Responsible for reponting wildlife concerns to the appropriate agencies.

» Coordinates beach clean-up efforts afier storm events, red tide occurrences, events and holidays.

s Oversees and repons on beach renourishment activities and the maintenance of escarpments,

+ Responsible for personal safety and the safety all field crew members under supervision.

+ Responsible for the maintenance and routing inspection of equipment, tools and vehicles.

+ Drives trucks and operates equipment of various sizes and weights.

+ Assists in maintaining records.



Assists the Recreation Department in the preparation of the beach for events and the maintenance of the beach
mobi-mat.

Inspects walkovers and other structures to determine defects and needed repairs and assists in capital budget
planning.

Performs minor electrical maintenance to include but not be limited to replacement or repair of beach/beach parking
lot fixtures {e.g. wall switches and outlets, incandescent and flucrescent bulbs and tubes, ballast, sockets, fuses,
minor appliances, cords, etc.) using appropriate hand, power and specialtly tools.

Performs minor painting, power washing, carpentry and masonry work {e.g. preparing surfaces and using brush,
sprayer, or roller to apply paints, stains, and varnishes, hanging doors, fitting locks and handles, etc.).

Orders pants and malntain required documents,

These essential job functions are not to be construed as a complete statement of all duties performed. Employees will be
required to perform other job-related duties as required.

Minimum Qualifications, Licenses and Certifications

Must be eighteen years of age or clder.

Must possess a high school diploma or a GED.

Five {5} years’ experience in the field of Public Works or construction trade.
Valid Commercial Driver License {CDL)

An equivalent combination of education, training, and experience,

LICENSES, CERTIFICATIONS OR REGISTRATIONS

L4

Valid Florida Driver's Commercial License {CDL) — Class A or B

Knowledge, Skills, and Abilities and Environmental Conditions

Ability to instruct and evaluate work assignments of personnel.

Ability to establish and maintain effective working relationships with all employees and the general public.
Ability to act as Division Crew Chief when necessary.

Ability to respond to after-hours call ins, in a reasonable amount of time.

Ability to comply with work schedules and have a flexible work schedule as necessary.

Ability 1o communicate both verbally and in writing and possess geod people skills.

Knowiedge of modern technigques, methods, procedures and practices of maintaining municipal infrastructure.

ESSENTIAL PHYSICAL SKILLS

Acceptable eyesight (with or without corrections)

Acceptable hearing {with or without aid}

Ability to communicate both orally and in writing.

Ability to climb, walk, stand, si, balance, stoop, kneel, crouch, crawl and smell as needed.
Regularly required to use hands to feel, handle and operate controls and tools.

Ability to lift, push, pull or carry ohjects more than 60 pounds on a frequent basis.

Ability to perform heavy manual tasks for extended periods of time, possibly in inclement weather.

Reasonable accommeodation will be made for othrerwise qualified individuals with a disability.

ENVIRCNMENTAL CONDITIONS
Worles primarily outside and will be exposed to outdoor weather elements.

Benefits



We offer a complete benefits package to full-time employees including health care, dental, vision, retirement, deferred
compensation plans, health savings accounts, flexible spending accounts, life insurance, long-term disability, paid holidays,
vacation and sick leave,

Part-time employees are eligible to enroll In a 401a} retirement plan, paid holidays, vacation and sick leave.

To learn more details, visit our Benefits Handbook {Download POT reader).

Agency Address
City of Treasure Island 120 108th Ave

Treasure Island, Florida, 33706

Phone Website
727-547-4575 hitp/fwwnmytreasureisiand.org

Beach Maintenance Technician Supplemental Questionnaire

*QUESTION 1

Do you have a Florida Commercial Driver's License?

O Yes
O No

*QUESTION 2
Do you have a High Schodl diploma or GED?

O Yes
O No

*QUESTION 3

Do you have atleast five (5) years' experience in the field of Public Works or construction trade?

() Yes
O No

QUESTION 4

Have you ever served with any branch of the US military? If yes, please provide the branch, years of service and your
rank.

*QUESTION 5

Are you claiming Veteran's Preference under Florida Law? Yes No {If yes, please contact Human Resources)

O Yes
O No

* Required Question



City of Treasure Island
Facility Maintenance lll

|\ TREASURE

ISLAND
SALARY $18.89 - $27.92 Hourly LOCATION Treasure Island
JOB TYPE Full-Time JOB NUMBER 20220009
DEPARTMENT Pubdic Works OPENING DATE 08/02/2023
FLSA Non-Exempt

General Description

This is a skilled position responsible for the maintenance of City infrastructure and buildings. Duties are for the purpose of
keeping City propeities aesthetically-pleasing and functioning properly. Responsible for the field supervision of semi-skilled

Service Workers, This position reports t¢ a Division Crew Chief,

This position requires a Florida Commerical Driver's License (CDL) and the selected candidate for hire must complete a
pre-employment drug screen, background check, FMCSA Clearing house query, and DOT certification physical
examination.

Essential Job Functions

+« Performs a wide variety of tasks related to construction and routine building maintenance.,

+ Oversees contractor work, as required.

+ Responsibie for working independently and maintaining efficiency.

s Asglsts the division Crew Chief with managing project scopes and deliverables to ensure that the City's objectives are
accomplished.

+ Responsible for personal safety and the safety all field crew members under supervision,

+ Drives trucks and operates eguipment of various sizes and weights. Uses and operates tools and equipment such as
saws, drills, ladders, bucket truck, and the barge.

+ Completes work orders as assigned.

+ Responsible for performing beach maintenance and custodial duties, as neaded.

« Performs minor electrical and plumbing tasks

s Performs minor palnting, carpentty and masonry wark

» Prepares the surfaces and paints various structures and equipment

+ Responsible for knowing and applying safe work practices.

* Responsible for the maintenance of all work tools and vehicles assigned within in the division.

« May be asstgned to one or more divisions within the department depending on the needs of the City. May be
assigned to different crews as necessary.

» Performs other work related duties as assigned.



Minimum Qualifications, Licenses and Cenrlifications

Minimum Qualifications
+ Must be eighteen years of age or older.
+ Must have a high school diploma or equivalent {GED).
» An equivalent combination of education, training, and experience.

Licenses and Cerifications
» Valid Floricla Driver License
» Must have valid Florida CDL B Driver's License

Knowledge, Skills, and Abilities and Environmental Conditions

Knowledag, SKills, and Abilities
» Knowledge of modern techniques, methods, procedures,

and practices of maintaining municipal infrastructure.

» Ability to establish and maintain effective warking
relatlonships with co-workers and the public.

» Possess good people skills, including being approachable,
helpful, and maintaining a positive attitude.

Essential Physical Skills
s Acceptable evesight {with or without corrections)

» Acceptable heating (with or without aid)

= Ability to communicate both orally and in writing

= Climbing, walking, standing, bending, stooping, kneeling
Ability to frequently change activities

Ability to lift, push, pull, and carry heavy objects (50
pounds of maie) on a frequent basis

Ability to perform manual labor for extended periods of
time

Ability to work at heights, on boats, and near traffic,

L 3

-

Environmental Conditions

Work is perfarmed indcors and outdoors with moderate noise
levels and will be exposed to outside environmental conditions
and possibly inclement weather,

Benefits

We offer a complete benefits package to full-time employees including health care, dental, vision, retirement, deferred
compensation plans, health savings accounts, flexible spending accounts, life insurance, long-term disability, paid holidays,
vacation and sick leave.

Part-time employees are eligible to enrell in a 40¥a) retirement plan, paid holidays, vacation and sick leave,

To learn more details, visit our Bensfits Handbook ([Download PDF reader).



Agency Address
City of Treasure [sland 120 108th Ave

Treasure Island, Florida, 33706

Phone Website
727-547-4575 http:/fwwew.mytreasuieisland.org

Facility Maintenance lll Supplemental Questionnaire

*QUESTION 1

Which statement below best describes the highest level of education you have completed?
Hlgh school graduate, diploma or the equivalent (GED}

Assaciate degree
Bachelor's degree
Master's degree

Professional degree

O0O0O00O0

Doctorate degree

QUESTION 2

Do you have a valid Florida commercial drivers license?

O Yes
O No

* Required Question



TREASURE

City of Treasure Island
Grounds Maintenance lll

ISLAND_
SALARY $18.89 - $27.92 Hourly LOCATION Treasure Island
JOB TYPE Full-Time JOB NUMBER 2022-00010
DEPARTMENT Public Works DIVISION Grounds Maintenance
OPENING DATE (08/02/2023 CLOSING DATE  Continuous
FLSA Non-Exempt

General Description

This is skilled and semi-skilled work in the maintenance of City greunds. Incumbent functions in the area of Municipal

Facllities. Field supervises skilled and semi-skilled Service Workers, This position reponts to the Division Crew Chief.

This position requires a Florida Commerical Driver's License {CDPL) and the selected candidate for hire must complete a
pre-employment drug screen, background check, FMCSA Clearinghouse query, and DOT Certification physical
examination,

Essential Job Functions

Assists with the planning, scheduling and implementation of construction, maintenance and operation of activities
designed to keep all city property aesthetically pleasing as well as functioning properly.

Is responsible for optimizing maintenance practices to affect the most efficient and economical utilization of facilities,
personnel, and eguipment.

Administers the construction and maintenance of assigned work

Assists Crew Chief with managing project scope and deliverables to ensure that the Clty’s objectives are
accomplished.

Responsible for parsonal safety and the safety all field crew members under supervision.

Resgponsible far the maintenance and routine inspection of all equipment, tocls and vehicles in the division.
Drives trucks and operates equipment of various sizes and weights.

Asgslsts in maintaining records.

Performs related work as required.

These essential job functions are not to be construed as a complete statement of all duties performad. Employees will be

required to perform other job-related duties as necessary.

Minimum Qualifications, Licenses and Certifications

Must be eighteen years of age or older.

Must possess a high school diploma or a GED.

One (1) year of experience in municipal Public Works,

An equivalent combination of education, training, and experience,



Licenses and Certifications

» Valid Florida Class B Commercial Driver License {CDL} preferred or must ohtain within six months of employment,

+ Florida Public Restricted Use Pesticide Applicator License preferred or must obtain within six months of employment.

* Green Industries Best Management Practices — Fertilizer Applicater Certification preferred ar must obtain within three
months of employment.

Knowledge, Skills, and Abilities and Environmental Conditions

= Ability to instruct and evaluate work assignments of personnel,

« Ability to establish and maintain effective working relationships with subordinates and the general public.
s Ability to act as Division Crew Chief when necessary.

» Ability to frequently lift/move 6Clbs,

+ Ability to walk, sit, climb, balance, stoop, kneel, crouch, crawl, and smell.

* Ability to respond to after-hours calls within a reasonable amount of time.

s Ability to comply with work schedules.

+ Regularly raquired to use hands to feal, handle and operata controls and tools.

» Ability to communicate both verbally and in writing and possess good people skills.

+» Knowledge of modern techniques, methods, procedures, and practices of maintaining municipal infrastructure.
» Ability to perform heavy manual tasks for extended periads of time, possibly in inclement weather.

ESSENTIAL PHYSICAL SKILLS

* Acceptable eyesight (with or without corrections)

+ Acceptable hearing {with or without aid)

* Ability to communicate both orally and in writing

Ability to climb, reach, walk, stand, bend, stoop, and kneel

Ability to frequently change activities

Ability to grasp, [Ift, push, pull, and carry heavy objects (60 pounds or more) on a frequent basis
Ability to perform manual labor for extended periods of time

*« = »

Reasonable accommodation wilf be made for otherwise qualified individuals with a disabifity.

ENVIRONMENTAL CONDGITIONS

Work is performed indoors and outdoors with moderate noise levels and will be exposed to outside environmental

conditions and possibly inclement weather.

Benhefits

We offer a complete henefits package to full-time employees including health care, dental, vision, retirement, deferred
compensation plans, health savings accounts, flexible spending accounts, iife insurance, long-term disability, paid holidays,
vacation and sick leave.

Part-time employees are eligible to enroll in a 401(a) retirement plan, pald holidays, vacation and sick leave.

To learn more detalls, visit our Benefits Handbocok {Download PDF reader).

Agency Address



City of Treasure Island 120 108th Ave

Treasure Island, Florida, 33706
Phone Wehsite

727-547-4575 hitp:/ e myireasureisland.org

Grounds Maintenance Il Supplemental Questionnaire

*QUESTION 1
Do you have a High School diploma or GEDY

Q Yes
O No

*QUESTION 2

Do you have a valid Florida drivers Heense?

O Yes
O No

*QUESTION 3

Do you have a valid Flotlda cornmercial driver license?

O Yes
O Ne

*QUESTION 4

Are you claiming Veteran's Preference under Florida Law? Yes No {If yes, please contact Human Resources)

O Yes
O No

QUESTION 5

Have you ever served with any branch of the US military? If yes, please provide the branch, years of service and your
rank.

* Reguired Question



‘) ~

City of Treasure Island

it - Heavy Equipment Operator
TREASURE
ISLAND 4
SALARY $20.26 - $29.87 Hourly LOCATION Treasure Island
JOB TYPE Full-Time JOB NUMBER 2023-00053
DEPARTMENT Public Works DIVISION Sanitation
OPENING DATE (07/03/2023 FLSA Non-Exempt

General Description

Performs a variety of advanced manual labor including skilled maintenance work, and operates & variety of heavy
automotive and construction equipment {frent end loaders, backhoes, bobcats, tractors, side loaders, rear loaders, boom

truck, etc) in the construction, operation, repair, maintenance and replacement of city sewer, street and storm drainage
facilities and systems. This position repoers to the Utilities Crew Chief,

This position requires a Flerida Commercial Drivers License {CDL) and the selected candidate for hire must successfully
complete a pre-employment drug screen, background check, FMCSA Clearinghouse query, and DOT Centification

physical examination.

Essential Job Functions

Operates trucks, backhoes, loaders, forklifts and eguipment of various sizes and weights in the loading, hauling
and unlcading of various equipment and materials.

Operates specialized heavy equipment used by all divisions in Public Works.

Performs daily inspections and minor preventive maintenance on equipment and tools.

Abllity to operate all heawy equipment rented for use before and after emergencies as well as for daily use.
Responsible for the safety of heavy equipment operations when operating the equipment.

Responsible for the maintenance and routineg inspection of all equipment, tools and vehicles in the division.
Assists in maintaining records.

These essential job functions are not to be construed as a complete statemeant of all duties performed.  Employees will be
required to perform other job-related duties as required.

Minimum Qualifications, Licenses and Certifications

*

-

Must be eightean years of age or older

High School diplema or an acceptable equivalency {GED)

Valid Florida Class B Commercial Driver's License with Tanker Endorsement

Five (B} years’ experience in the field of Public Works relating to the safe and efficient operation, maintenance,
and repair of various pieces of heavy equipment



+ An equivalent combination of education, training, and experience
Licenses and Certifications

+ Class C Wastewater License preferred
= Valid Florida Commercial Driver License; Class Aor B

Knowledge, Skills, and Abilities and Environmental Conditions

+ Knowledge of modern technigues, methods, procedures and practices of providing and maintaining municipal
infrastructure,

» Abhility to instruct and evaluate work assignments of personnel.

= Ability to establish and maintain effective working relationships with subordinates and the generail public.

s Ability to act as a Crew Chief when necessary.

» Ahility to regularly liftYmove 25[bs. and occasionally lift/move 75lbs.

s Ability to walk, sit, ¢limb, balance, stoop, kneel, crouch, crawl, see and smell.

* Ability to respond to afterhours call-ins in a reasonable amount of time.

s Ability to comply with work scheadules.

« Regularly required to use hands to feel, handle and operate controls and tools.

» Ability to make minor electrical and mechanical repairs to various types of motors, pumps and other related
equipment under instructicn and guidance from supervisor.

¢ Ability to communicate well both verbally and in writing, as well as possess good people skills.
Essential Physical Skills

+ Acceptable eyesight (with or withouwt corrections}
s Acceptable hearing (with or without aid}
+ Ability to communicate both orally and in writing.

s Ability to walk, sit, climb, balance, stoop, kneal, crouch, crawl, see and smell.

= Ability to frequently change activities

« Abllity to grasp, lift, push, pull, and carry heavy objects (60 pounds or more} on a frequent basis
« Abllity to perform manuat labor for extended petiods of time

Reasonable accommeodation will be made for otherwise gualified individuals with a disability.

Environmental Conditions

+ Works bath indoors and outside and will be exposed to outside weather elements.

Benefits

We offer a complete benefits package to full-time employees including health care, dental, vision, retirement, deferred
compensation plans, health savings accounts, flexible spending accounts, life insurance, long-term disahility, paid holidays,
vacation and sick leave.

Part-time employees are eligible to enroll in a 401{a) retirement plan, paid helidays, vacaticn and sick leave,

To learn more details, visit our Eenafiis Handbook (Dovmiload PDF reader).

Agency Address

City of Treasure Island



120 108th Ave Phone

727-547-4575
Treasure Island, Florida, 33706

Website

hitp:fvwwwvmytressureisland.org

Heavy Equipment Operator Supplemental Questionnaire

*QUESTION 1

Are you able to work a flexible work schedule that includes nights, weekends, holidays, and includes varying shifts?

O Yes
O No

*QUESTION 2
Do you have a High School diploma or GED?

O Yes
O No

*QUESTION 3

Do you have a valid Florida commercial drivers license (CDL)?

O Yes
O No

*QUESTION 4

How many years of professional Heavy Equipment Cperator experience do you have?

No experience
Less than 1 year of experience
1 year but less than 2 years of experience

2 years but less than 3 years experience

O0O0O0O0

3 or more years of experience

*QUESTION 5

Are you claiming Veteran's Preference under Florida Law? Yes No {if yes, please contact Human Resources)

O Yes
O No

QUESTION 6

Have you ever served with any branch of the US military? If yes, please provide the branch, years of service and your
rank.

* Required Question



JOB ANNOUNCEMENT

City of Treasure Island, Florida

UTILITIES MAINTENANCE CREW CHIEF

DEPARTMENT: Public Works JOB TYPE: Full Time, Non-Exempt
SALARY: $22.55 ~ $34.75/hour PAY GRADE: 15

VACANCY DATE: Immediate CLOSING DATE: Open Until Filled
GENERAL DESCRIPTION

This is a highly responsible position involving the maintenance of the City's sewer, stormwater and
roadway infrastructure. The individual in this position provides first line field supervision to the ¢rews and
participates in the manual [abor work as the workload demands. This position reports to the Public Works
Supervisor.

The following six personnel report directly to the WPC Crew Chief:

1. Mechanic

2. Vactor Truck Operater and assistant
3. Camera Truck Operator and assistant
4, Heavy Equipment Operator

ESSENTIAL JOB FUNCTIONS
» Directs employees engaged in a wide variety of tasks related o the function of the division,

» Performs maintenance on and operates the city storm and wastewater collection systems.
» Performs maintenance on curbs, gutters, sidewalks and roadways.

o Directs, trains and instructs crew members on work procedures and safety precautions.

» Performs a variety of advanced manual labor including skilled maintenance work,

« Performs employee evaluations, tracks inspection data, and completes other paperwork as
needed.

¢ Plans work assignments of staff and manages work orders and service requests.

* Responds to after-hours calls.

» Assists with compiling operating and capital budget needs for the Department.

s Lnsures the safety, discipline and appraisal of all unskilled, semi-skilled and skilled perscnnel.

» Prepares and directs projects concerning the City's infrastructure and coordinates with contractors
as needed.

»  Works with the Public Works Supervisor to evaluate and plan ongoing or upcoming projects and
maintenance procedures.

Page 1
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Maintains the safety and cleanliness of vehicles as per City, state and/or federal regulations.
Maintains the cleanliness of the Public Works yard and debris bins.

Assists in loading and unloading of refuse, trash, yard waste and other materials which are
transported by truck.

Functions as a crew leader participating in the work of crews engaged in various maintenance and
construction activities.

These essential job functions are not to be construed as a complete statement of all duties performed.
Employees will be required to perform other job-related duties as required.

MINIMUM QUALIFICATIONS

Must be eighteen years of age or older;
Have a high school diploma or equivalent (GED);

Have three (3} years of experience in the field relating to the operation, maintenance and repair
of pumps, motors and electrical panels in a wastewater and/or stormwater collection system;
and

Have one (1) year of experience in a responsible supervisory capacity; or
An equivalent combination of education, training, and experience.

KNOWLEDGE, SKILLS, AND ABILITIES

Knowledge of modern techniques, methods, procedures and practices of operating and
maintaining sanitary and storm sewer infrastructure.

Ability to supervise construction projects and maintenance programs.
Ability to instruct and evaluate work assignments of personnel.

Ability to establish and maintain effective working relationships with subordinates, contractors
and the general public.

Ability to develop, prepare and present long range plans and programs relating to the area of
responsibility.

Ahility to act as interim Public Works Supervisor in his/her absence.

Ability to respond to afterhours emergency call-ins within a reasonable amount of time,

Ability to make minor electrical and mechanical repairs to various types of motors, pumps and
other related equipment under instruction and guidance of qualified supervisor.

Ability to comply with work schedules and maintain a satisfactory attendance record.
Able to perform all tasks of a Service Worker Il and 1.

Ability to effectively communicate verbally and in writing.

Ability to develop and maintain good people skills.

LICENSES, CERTIFICATIONS OR REGISTRATIONS

L 4

Valid Florida Commercial Driver License {CDL); at least a Class B.
Class C Wastewater License

Page 2
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« Stormwater Certification
¢ Tanker endorsement or the ability to obtain within 6 months of hire

ESSENTIAL PHYSICAL SKILLS
+ Acceptable eyesight (with er without carrections).

+ Acceptable hearing (with or without aid).

* Ability to communicate both orally and in writing.

» Ability to access, input and retrieve information from a computer.

e Ability to lift more than 60 pounds on a frequent basis.

e Ability to walk, sit, climb, balance, stoop, kneel, crouch, crawl, see and smell,

ENVIRONMENTAL CONDITIONS
Work is performed primarily outdoors with some work indoors and will be exposed to moderate noise
levels and subject to outside environmental conditions.

Reasonable accommodation will be made for otherwise qualified individuals with a disability.

Page 3
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CITY OF TREASURE ISLAND

CLASSIFICATION PLAN FY 24
(by pay grade)
Haurly Biweskly Annual

SSIFICATION TITLE - NON-EXEMPT PAY GRADE | Minimum  Madmum Minimum Maximum Minimum Maximum
Carnp Coach - Seasonal 1 $12.00 $22.48 $06000  $1,798.3% 52496000 $46,752.98
Event Support Staff - Temporsty 1 $12.00 $12.48 95000 SL78B19|  S2496000 54675298
Bridge Tonder 2 512.00 52248 $360.00 §1,798.19)  $24,960.00 $46,752.98
Camp Head Coach - Seasonal 2 s12.00 $2248 496000  51,79B19| 3249600  3ag7S298
Clubhouse Atiendant 2 $12.00 $22.48 406000  $1,798.16|  $24.960.00  $46752.98
Bus Driver - Seasonal 6 $12.00 §22.48 S95000  S179R19|  $24,960.00 546,752.98
¢ ; 1543 5233 $123600  SLES72S|  $3213500  S48SIESS
Customer Selvice Representative 2 §15.45 $23.34 $1,236.00 $1.867.25)  $32,136.00 §05,548.55
Facifity Maintenance | 7 5154 523 34 §1,23600  S1,B67.25| $3L136.00  H4E548.55
Grounds Maimenancs | $15.4 52334 $1,23600  $1,867.25| $32136.00 94854355
Parics & Recreation Maintenance ) 7 $15.45 $23.34 $1,23600 3186725  $32036.00  $485a55
Recreation Aide | ? $15.45 $23.14 $1,23600  $186725|  $3213600  $48.544.55!
iy Maaintenaics | : 1043 52332 $1,236.00 51,86725  532,136.00 $4B,548,55
Adeinistrative Assistant / Life Safety Educator % $16.02 $24.14 SL2EL5S  $1,93107|  $33,32031 45020775
Custadain v e Fienid $24.14 $1,26L55  $193107  $33,32081  $50,207.75
£arlity sainte B 516.02 52414 $1,281.55 81,001.07  $33,320.31 £50,207.75
Grounds Maint=nane g Lipi 32414 S128L58  $1,93107  533,32031  $50,207.75
Parking Enfarcement Specialist 8 $16.02 52814 $L28155  $1,981.07 53332031  $30207.75
Parks & Recreation Maintenancs B $16.02 520.14 $1,281.55  $1,93107| $33,32031  $50.207.75
Pokice Recorde Coordinator 8 $16.02 $24.14 $128L55  $2,93L07| $3332031  $50,200.75
Recreation Aide il 8 $16.02 $24.14 $1,281.55 $1,021.070  $33,320.31 $50,207.75
Solid Waste Worker 8 $16.02 $24.14 $1,28155  $193107 $3332031  $5020775
R Tt 8 STAN Sas 128155 $183107 $33,32031  $5007.75
IT & Communications Specialist 9 $16.85 52534 $1,347.99 $2.027.03 $35.047.68 552 707. 91
Lesd Bridge Tender 9 $16.85 $25.34 $1,347.99  $2,02723)  $35,047.69  S5LM79
JTUARY-Rolsae R ialzan- 19 S04 $R6:58 327 gazman  fazrocas SEE AR
1t & Facility Coprdinator k1) $18.04 42663 $1,04327  $213038) dansasyz 85538989
Fiscal Specialist 2110 $18.04 $26.63 81,443.27 $2,130.38|  437,525.12 555,989,859
Parking Enforcement Supervisor 10 $18.04 $26.63 $1,44337  $2,130.38] $37,525.102  $55.369.89
Permit Technician 10 SI8.04 32663 $1,443.27  $2130.38 $37,52502  $55,389.89
Cuctards $1652 31792 $1,51L36  $2,233.88|  §39,29796  $5B.07158
Faciiity Maintenance Ji 1 $16.69 52132 $1,510.46  $2.23353|  $39,207.96  $58,071.38
Grounds Maintenance 3] t1aea 7o susia6  S2233s3| 43920705 §5807E8
Mechanic L} $18.39 $27.92 Sisitas 5223353 3929796 $58,07188
Office Manager L) 51389 527.92 $1,511.46 52,233.59|  §35.297.56 558,071.88
Solid Waste Driver | 1" $18.83 $27.92 $1,511.46 $2,233.53)  §39,297.96 $58,071.68
Bearh Malnbrmas . 9 87 $25 1 £1,580.26 $2,344.56|  $41,320.82 $60,958.43
Human Resources Generatist 17 $13.87 42031 $1,589.36 6234456 413082 56095843
Resords Coordinator/Deputy City Clark 12 $19.87 $20.3 158926  $2,3M456 5413208  $6095843
Solid Waste Drivert 12 $19.87 52931 $1589.26  $2.344.56| 131082  $60958.43
1ty Maintenance Ul 12 51067 $29.31 $1,589.26 52.344.55L 132082 $609%843
Code Complianca Inspacior 13 520,87 530,77 $1,669,69 $LA6L70|  $4341185 $64,004.08
Meavy Equipmment 1 73 $20.27 $30.77 $1,660.65  $246170  $43411.86 saa,uha.ua.
Solid Waste Driver il 13 $2047 $30.77 $1,660.60  $246170| $4341186  $64008.08
Building Mainten 14 214 s $1,71052  $258485| S44707.40 36720883
Facitity Malrtanancs vief ! S21.45 53231 $1,719.52 52,564.95|  $44,707.4D $67,208.83
Grounds Maintenar 4 $21429 $3231 $1,720.52 $2,584.95  $44,707.40 $67,206.89
Solid Waste Crew chlef 1514 $21.49 3231 $1,719.52 £2,584.95|  $44,707.40 $67,202.83
Accreditation & Evidentfary Services Manager 15 §2158 534,75 $1,804.31 $2,779.90 $46,912.08 $72.01733
tead Mechanic 15 $22.55 $3478 $180431  $2,779.90| SBOLIDE  §7227713
I g inator 15 $22.55 834.75 $1804.31  $2,772.900  M691208 57227733
Senior COde Compllance Inspector 15 $22.55 534,75 $1,804.3L 53773500  $6.912.08 $72,277.33
y Mainenance Crow Chiet €22 $34.75 $1,804.31 $2,770.90|  $46912.08 §72,297.33
_'Cﬂmm 15 £22.69 $35.39 £1,80523  $2,831.47| 4927587 $73,618.33|
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Employec Name: Kyle Riefler
Employee Title: City Manager

Exempt Performance Review

Performance Period: 11-21-2022 to 11-21-2023

Supervisor: City Council

Part I. Competency Evaluation — How this Emplovee Achieved Results

Instructions: To complete the performance form. the supervisor will mark one box under each competency.
Supervisors are encouraged to provide detailed comments to support the rating and to emphasize what
the employee is doing well or needs to improve, Rating of 5 or 1 requires comment.

|

Competency

Rating/ Comment

1. Quality of Work
The degree to which the
employee produces accurate.
neat, and thorough work.

8.5 — Work is of the highest quality.

0 a - Quality of work is higher than expected; makes few errors,
0 3 - Produces acceptable work, meets quality expectations.

O 2 ~ Produces marginally acceptable work: makes frequent errors,
00 1 - Produces unacceptabie work: makes excessive errors.

Supporting Comments: /i/ﬁi_ﬁ /_)pc_-,_,,—,-.,./ /-"/g:»f:; e’ S
.ﬁﬂé‘f 7#‘5&/&’ srme Iyl g e o

1. Quantity of Work
The employee’s level of
productivity/ output and
timeliness of work,

(B5 - Consistently exceads productivity requirements: consistenily completes work
ahead of schedule; seeks additional tasks: highest output level.

0 4 — Exceeds productivity requirements; completes work ahead of schedule; above
average outpul fevel.

D) 3 —Mecets basic productivity needs: meets deadlines: accepable output level,
| 07 2 — Below basic productivily needs: often misses deadlines: marginal output level.
\Cl I~ Fails to meet productivity needs: misses deadlines frequently: unsatisfaciory
oulput level.

Supporting Comments:

/

3. Adaptability / Problem
Solving
The employee s ability io
adapt to and manage change,
recognize and analyze
problems. evaluate solutions,
and make recommendations,

W‘LS — Consistently demonstrates onistanding probleni-sol ving skills; able to handle
complex problems creatively. Adapts easily and provides solutions 10 issues that My
drise.

O 4 - Demonstrates good problem-solving skifls: occasionally able to make
adjustments and handle comples problems.

0 3 — Solves routine problems satisfactorily; requires assistance with complex
problems. Adapts o changes when asked.

[} 2~ Has difficulty recognizing and solving routine problems and adapting to
change: Analvtical skills need improvement.

0 1 - Cannot recognize or solve problems; does not show evidence of needed

 analytical skills, Relies on constant guidance to solve issues.

Supporting Comments:

s




4, [Initiative £3-5 Consistenﬁy exceeds requirements for inclepenciem action and resourcefulnessﬂ
The degree to which the highty motivated. |
employee demonstrates O 4 - Exceeds requiremenis for independent action and resourceful ness; diligent
independant action and worker.
resourcefulness on the jobby | 53 _ nreer hasic job requirements for independent action and resourcefulness:
developing new methods. o

. . aceeptable worker.

GlErioTg constuctive O 2 - Sometimes lacks independent action and resourcetulness required by job:
suggestions and/ or seeking “or o thdepe S8 reg ¥ 100 ‘
additional work. margina! worker. A , |

D 1 ~Rarely initiates independent action as required by the job.

Supporting Comments: o L _/ / .

pporite Léle (Eas ng:’ 7([:#7,5;4%-943
|
5. Job Knowledge

The emplovee's
understanding of job duties
and ability 10 accomplish the
job.

ﬂ 3 — Has cxeeptional knowledge and outsianding skills in even the complex aspects
of the job.

O 4 - Has beiter than average knowiedge and skills in all aspects of the job.

{3 3 - Has knowledge and skills to handiz job duties.

O 2~ Oceasionally lacks knowledge or skills to handle job duiies.

0 | - Application of knowledge is limjted. Required skills are poorly demonstrated.

Supporting Commenls:/ﬁfbd:‘(&(ﬂﬂ foVECﬂ‘Q*} &‘b(,{

—

6. Interpersomal (s Consistently demonsirates excellent coromunication skills with management
Communication and team members.
Promptly and consistently 0 4 - Demonstrates above average communication skills,
shares relevant information [ 3 — Demonsirates accepiable communicarion skitls.
with others. Listens carefully 2-¢ ication skill di .
to others and seeks s ommunication skibls nee : lm.prme?uenl.
clarification to ensure 0O 1 —1acks acceptable communication skills.
understanding. Comprehends | Supporting Comments:
and appropriate by applies
information (o situations.
7. Work Ethics and Integrity ;{' 5 - Practices exceptional work ethics: demonstrates exceptional integrity in all

The employee’s proper
handling of confidential
information, adherence to
pelictes and commitments to
productivity, coworkers. and
work schedules,

work.

L1 4 - Practices excetlent work ethics: demonstrates integrity in all work.

O 3 - Practices good work ethics; demonstrates integrity in all work.

0 2 - Usually practices goad work ethics: usually demonstrates integrity at work.
3 1 - Fails to practice good work ethics: does not demonstrate integrity at work.
Supporting Comments:




| I9.5 - Plans and organizes exceptionally well: sets priorities considering broad

perspective: Delegates responsibilities/ tasks well to her/ his employees and desired
D 4 - Plans and orpanizes work very well; sets priorities logically: Delegates

responsibilities/ tasks and has 1o follow up with subordinates often to ensure results,
01 3 — Plans and organizes work; Delegaes responsibilities/ tasks and sometimes

[0 2 — Sometimes does not plan and organize work well; priorities not always
appropriate; sometimes wastes time: Does not delegate responsibilities well to

0 1 —Does not plan and organize work well: daes not set priorities; wastes ine;

'y /f’_’_f¢
s '),of, Dredecs 23 f’x//c;s.i-:: é’/c’ﬁfﬁmj

Kl 5 - Communicates 10 engage and motivate aimployees to ensure understanding and

move toward goal. Creates an open environment where emplovees are free to share

0O 4 - Communicates 1o ensure understanding, Employees are usually engaged.
3 5 - Communicates regularly. Employees understand vision and purpose of the

3 2 — Does not communicate regularly 10 emplovess. Emplovees understand vision

disengaged and unclear on purpose of tasks, Does not provide or ask for feedback.

8. Leadership Delegation
The manager’s effectiveness
in Managing fime, organizing | results are achieved.
workioad, and delegating
responsibilities to obtain
desired results from his or her
subordinates. resuits are achieved.
employees, which affect result/ outpul from employees.
Fails 1o delegate responsibilities/ tasks to employees.
O N/A — Not applicable. -~
. »
Supporting Comments: /jp’s_//mfc, L4
9. Leadership Communication
The manager’s effectiveness
In communicating vision, honest feedback regularky.
purpose. and feedback ina
way that motivates and Provides and asks for feedback regularly.
engages employees.
organization and tasks. Provides feedback regoarly.
and purpese of the organization. Does not provide feedback regularly.
0 1 - Does not communicate regularly to employees. Employees arc mostly
| O N/A — Not applicable.
| Supporting Comments:
M. Eeadership Team

Bailding/Culture

The manager’s ability to work
with others. build a team that
respects each other's
differences and works well
ogether to achieve goals,

k4

5 - Team appears friendly, collaborative, and respectiul al a!l times to each other
and to office visitors and customers, Team seeks out opportunities 1 work together,
0 4 — Team appears friendly. collaborative, and respectful most of the time.

00 3 - Team is able to respecttully work together on tasks when asked.
£ 2 - Office environment is quiet most of the time. Team does not seek to

collaborate or be friendly.
[1 | — Team complains about and undermines each other. Teammates are

disrespectful to each other.
[ N/A —Not applicable.

Supporting Comments:




Part 11. Objectiv

The supervisor and employee should agree on measurable objectives for the employee to work 1oward to
complete during the coming year. In discussing these objectives, the supervisor should make sure the em ployee
has the resources needed and knows the steps to take 10 achieve the objectives. The supervisor will use the
spaces provided to document objectives. During the performance discussion. discuss and Hst any resources
agreed upon and sulline action steps.

TS e PLL Gonls 5o

Goal #1 (

N
Soal #2 /
/

Goal #3

On a scale of 1 (not at all) - 5 (greatly éxceede&ﬂ, bow well did emplovee meet last vear’s goal(s)?
S Explain yvour rating in the space below.

5_:_ Feoish 500 0




Part IIf. Comments

Supen’isc;r comments on perfermance review:
Additional comments that are important in deseribing the employee’s pertormance and contributions,
_including any factors that may have positively or adversely impacted performance.

- Emplovee comments on performance review:

Part IV. Overall Performance Rating

Total points irom Part 1: = £* (30 possible) Total points from Part 2: (5 possible)
Overall Performance Rating

New total points (if applicable): . < (55 possibie)

Divide total points by i1 areas of evaluation: 11 Overall
Superior Performance at this level far exceeds expectation ‘
A =40-350 | consistently; accomplishments have a significant impacton |
| . the mission/ goal of the organization. N |
Excceds Expectations | Performance consistently mects and frequently exceeds job
0 | =3.0-39 requirements: well above average. ‘
Meets Expectations ‘ Performance meets job requirements: expected level of '
o 206-29 ‘ performance for employees.
Needs Improvement i Performance does not meet job requirements: immediate and
(Wi =19or less significant improvement is needed.

Supervisor Signature (Required): e [ — Date:

Employee Signature (Required): ~ Dae:

Noter Employee s sigrature does not necessarily imply agreement with the evaluation. but acknowledges they
hesshe has read i, received a capy, annd may submit a wrilfen reaction.



Exempt Performance Review

a
Employec Name: Kyl Riciler
Employee Title: City Manager
Performance Period: 18-21-2022 to 11-21-2023

Supervisor: City Couneil[]

kgﬁ/dﬁ. Zf w:fy\/ﬁfm_
Car QM i i Expleves Ach 51 Kesulis
Instructions: To complete the performance form, the supervisor will mark one box under each
compelency. Supervisors are encowraged fo provide detailed comments to support the
rating and to cmphasize what the cmpleyec is doing well or needs (o improve. Rating of §
or | requires comntent.

ot L el WL Zilx i

Competency ing/ Comment
1. Quality of Work 35— Worl is of the highest quality.
The degree to which the o4 — Quality of work is highes than expecied; makes fow emors.
employee produces 0 3 = Produces socepinble work, meels quality expectalions.
accurate, neat, and 2 2 ~ Produces marginally eceeptable work; makes frequent emrors.
thorough work. c 1 - Prodistes wnacceptable work; makes excessive errors.
Su Comments:
J G Celrnte, proysibral Gns” e pmeS orerrles”
2. Quantify of Work 5 — Consistently ex productivity requirements; consistently
The employee’s level of compleles work shead of schedule; seeks additional tasks; highest
productivity/ output and owlput level.
timeliness of work. o4 - Exceeds productivity requiremenis; completes work aheed of
schedule; above average output level.
0 3 ~ Meets basic productivity needs; meets deadlines; accepiable
output bevel,
0 2 - Below basie produstivity needs; often misses deadlines;
marginal owpu level,
2 § - Fails to mect productivity needs; misses deadlines frequently;
unsatisfaciory outpul level.
Supporting Comments: : ! PP
p)po%i oa @ bove e 27 Ao e i
ezv}géoufa'ﬁ1=““é" & 'é"’?”""’?ép o oyoj
J Vel b ) and EpacdAS.
3. Adaptabillty / Problem S—Consnstenll?‘demonmms outstending problem-solving ckills;
Solving able to handle complex problems creatively. Adapts easily and
The employee’s ability provides solutions to issues thai msy arise.
to adapt to and menage 04 — Demonstrates good problem-solving skills; occasionelly able
change, recognize and  to malke adjustments and handle complex problems.
analyze problems, 0 3 - Solves routing problems satisfacdorily; requires assistance
evaluate solutions, ond  with complex problems. Adapts to changes when asked.
make recommendations. o 2 — Has difficulty recognizing and solving routine problams and
adapting to change; Analyfical skills need improvement.
o | — Cannol recognize or solve problems; does not show evidence
of necded analytical slills, Relies on constant guidenss to solve
issues.
Supporting Comments:

N} /)vzpé’é-,y d’o/f;'yv el e s el
ol Ae ofhny b refo L 7 frobbae

o O
3. Initintive v{ — Consistentl Sl roqui s fox ndevendogt aétion and

Tha degree to which the resomcefialness; highly motivated
employee deruonstrates 0 4 ~ Exceeds requirements for independent action and
independent astion and  resourcefulness; diligent worker.

rornnraafulngnn nntha =T hioosts harin ink samv e Frne anod Asnt anlian nnd
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w-esuggesﬁqu&dbyjob;mgimlm
or seeking 0 | - Rarely initistes independent action 2s required by the job.
edditiomal work. Supporting Commengs: by the jo

/Q/'y/éf ot ofiley Fhan gt Aake fhe sacHoAe e
Do rese LaAond p 7_447 PR P

5. Job Kuewledge lé—}lasmepﬁma]howhdaamdomshndingsﬁﬂsinemth;
The employee™s complex aspects of the job.
lmd_mlandmgofjob 0 4 = Has better than averape knowledge and skills in all aspects of
duties and ability to ~ the job.
aceomplish the job, D 3 = Has knowledge and skolls to handle job duties.
& 2 = Oczasionally lacks knowledge or skills to handte job duties.
0 1 = Application of knowledge is limited. Required skills are

poody demonstrated,
Supporting Comments:
ﬁxc@o WA
6. DInterpersonal J’l —Consistently demonstrates excellent communication skills
Communication with management and team members.
Promptly and 8 4 - Demonstrates above aversge communication skills.

oormstenﬂysharw 0 3 = Demonstrates acceptable commnmication skills,

carefu]lyt:oolhmsand Supperting Coroments:
seeks clarification to Ak 1y o9 /5‘,,,-_‘.,5. V1 A o mrertcniea H iy =4

Comprehends and Lramrda t/‘!‘koéf—é Collr

appropriately applies
information to
situations. P/
7. Work Ethics and 5 = Practices exceptional work ethics; demonstrates exceptional
Integrity integrity inall work.
The employee’sproper 0 4 — Practices excellent work ethics; demonstrates integrity in all
handling of confidential wori
information, adherence D 3 —Pmctices good work ethics, demonstrates integrity in all
to policies and work.
commitments to o 2 ~Usnally practices good work ethies; usually demonstrates
productivity, coworkers, integrity at work
and work schedules. 1 1 —Fails to practice good work ethics, does not demonstrate
integrity at work
Supperting Cemments:

g/'yé-pj J.uo;-{ e, % ria ‘»f—f”j

8. Leadership Delegation \/S—Plansmdomnnizuexcepﬁom]lywel};mpdoﬁﬁes

The manager’s considering broad perspective; Pelegates responsibilities/ tasks well
effestiveness in to her/ his employess and desired results are achieved

managing time, 0 4 — Plans and organizes work very well; seis priomities logicalty;
organizing workload,  Delegates responsibilities/ tasks and has to follow up with

and delegating subordinates often to ensure reslts.

responsibilities to D 3 = Plang and organizes work; Delegales responsibilities/ tasks

obtain desired results  and sometimes results are achicved.

from his or her 02 — Sometimes does not plam and orgamize work well; priorities

subordinates, not always appropriste;, sometimes wastes time; Does not delegate
tesponsibilities well to employees, which affect result! output from

cmployees.
i1 I — Does pot plan and organize work well; does not set priotities:
wades timae Failt tn deleoste rrennnaiilinaed tacks ta smniovess

O ﬁ ake ehcy oyyormorrart. 7K S Aot
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9. DLeadership %-—Comtmicatestoen@ge and motivale employees 1o ensure
Communication understanding and move toward goal. Creatzs an open environment
The manager's where employees are free i share honest feedback regularly.
effectiveness in 0 4 ~ Communicates 10 ensure understanding. Employess are
communicating vision, wsually engaged Provides and asks for feedback regularly.
purpose, and fecdback o 3 ~ Communicates regularly. Employees understand vision 2nd
in & way that motivates purpose of the orgmiization and tasks. Provides feedbeck regularly.
and engages employees. 0 2 — Does pot communicate reguiarly to employees. Employecs

unverstand vision and purpose of the organization. Does oot
provide feedback regularly.

0 1 ~Does not commuricate regularly 1o employees. Employees
are mostly disengaged snd unclear on purposs of tasks, Docs nol
provide or ask for feedback.

0 N/A - Not applicable.

Supportthommls

r/n. 54/ V"&#

10. O Leadership Team %-mmm,mmmmmmmu
Building/Calture times 1o cach other and o office visitors and customers. Team secks
The mannger's ability to out opportunities to work together.
work with others, build o 4 —Team appears friendly, collshorative, and respecifid most of
a leamn that respects the time.
gach other’s differences 1 3 — Team is abde to respectiully work togather on tasks when

and works well together asked.
to achicve goals. 0 2 —Office enviromnent is quiet most of the time. Team does not
seck to collaborate or be friendly.

D | = Team complains sbout and vadermines each other.
Teammates ere disrespectful to cach othea.

@ N/A — Notapplicable.
Sapperting Comments:
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Partil Objectives
The supervisor and employee should agree on measurable objectives for the employee to work

toward to complete during the coming year. In discussing these objectives, the supervisor should
make sure the employee has the resources needad 2nd knows the steps 1o take to achieve the
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On a scale of 1 (ot at all)— 5 (greatly exoeeded), how well did employes meet Iast vear’s
geal(s)? _\5 _ Explain your rating in the space bedow,

ﬂo"vf’yeﬂ/’//"} Ao o % LSl @rccecohs)
all  expeotaAong.

OPart TTL. Comments

Supervisor commcuts on performance review:
Additional comments that sre important i deseribing the employee’s performance and
contributions, including any factors that may have positively or adversely impacted

performance.
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Employee comments on performance review:

Ve

(50 possible) Total points from Pact 2: N9 (5

Part 1V, Overall erforn

Total poiats from Part 1:-9C
possible)

Overall Performance Rating
New total points (i applicable): ST (35 possible)
Divide total points by 11 sreas of svalmation: <55 /11=\_7 _ Ovensll

Superior Performance at this level far caceeds expectation
o =40-50 consistently; accomplishments have a significant impact on
the mission/ goal of the organization.
Exceeds Performance consistently meets and frequently exceeds job
Expectations =3.0~3.9 requirernents; well above average.
a
Meets Expectations Performance mwets job nequirements; expected level of
g =20-29 periormance for amployees.
Needs Improvement Paformance does not meet job requirements; immediate and
o =190or significant improvement is needed.
less
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Employec Signature (Requircd): Date:
Note: Employee's signature does not necessarily mply agreemeni with the evaluation, but
acknowledges that he/she hes read it, received a copy, and may submit a written reaction,
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Employee Name: Kyle Riefler
Employee Title: City Manager

Exempt Performance Review

Performance Period: 11-21-2022 to 11-21-2023

Supervisor: City Council

Part I. Competency Evaluation — How this Employee Achieved Results
Instructions: To complete the performance form, the supervisor will mark one box under each competency.

Supervisors are encouraged to provide detailed comments to support the rating and to emphasize what
the employee is doing well or needs to improve. Rating of S or 1 requires comment.

Competency

Rating/ Comment

1. Quality of Work

The degree to which the
employee produces accurate,
neat, and thorough work.

&5 — Work is of the highest quality.

O 4 — Quality of work is higher than expected; makes few errors.

o 3 - Produces acceptable work, meets quality expectations.

a 2 - Produces marginally acceptable work; makes frequent errors.
a 1 — Produces unacceptable work; makes excessive errors.
Supporting Comments:

Quantity of Work 0 5 — Consistently exceeds productivity requirements; consistently completes work
The employee’s level of ahead of schedule; seeks additional tasks; highest output level.
productivity/ output and w4 — Exceeds productivity requirements; completes work ahead of schedule; above
timeliness of work. average output level.
0 3 — Meets basic productivity needs; meets deadlines; acceptable output level.
0 2 — Below basic productivity needs; often misses deadlines; marginal output level.
o 1 —Fails to meet productivity needs; misses deadlines frequently; unsatisfactory
output level.
Supporting Comments:
Adaptability / Problem 0 5 — Consistently demonstrates outstanding problem-solving skills; able to handle
Solving complex problems creatively. Adapts easily and provides solutions to issues that may
The employee’s ability to arise.
adapt to and manage change, | &4 — Demonstrates good problem-solving skills; occasionally able to make
recognize and analyze adjustments and handle complex problems.

problems, evaluate solutions,
and make recommendations.

0 3 — Solves routine problems satisfactorily; requires assistance with complex
problems. Adapts to changes when asked.

0 2 — Has difficulty recognizing and solving routine problems and adapting to change;
Analytical skills need improvement.

o | — Cannot recognize or solve problems; does not show evidence of needed
analytical skills. Relies on constant guidance to solve issues.

Supporting Comments:

Initiative

The degree to which the
employee demonstrates
independent action and

o 5 — Consistently exceeds requirements for independent action and resourcefulness;
highly motivated.

4 — Exceeds requirements for independent action and resourcefulness; diligent
worker.




resourcefulness on the job by
developing new methads,
offering constructive
suggestions and/ or seeking

# 3 — Meets basic job requirements for independent action and resourcefulness;
acceptable worker.

O 2 — Sometimes Jacks independent action and resourcefulness required by job;
marginal worker.

additional work. o 1 — Rarely initiates independent action as required by the job.
Supporting Comments:
5. Job Knowledge o 5 — Has exceptional knowledge and outstanding skills in even the complex aspects
The employee’s of the job.
understanding of job duties 4 — Has better than average knowledge and skills in all aspects of the job.
and ability to accomplish the | o 3 — Has knowledge and skills to handle job duties.
Jjob. o 2 — Occasionally lacks knowledge or skiils to handle job duties.
o 1 — Application of knowledge is limited. Required skills are poorly demonstrated.
Supporting Comments:
6. Interpersonal o § — Consistently dermonstrates excellent communication skills with management
Communication and team members.
Promptly and consistently 24 — Demonstrates above average communication skills.
shares relevant information o 3 — Demonstrates acceptable communication skills.
with others. Listens carefully | o2 — Communication skills need improvement.
to others and seeks o 1 — Lacks acceptable communication skills.
clarification to ensure Supporting Comments:
understanding. Comprehends
and appropriately applies
information to situations.
7. Work Ethics and Integrity | ®3 — Practices exceptional work ethics; demonstrates exceptional integrity in ali
The employee’s proper work.
handling of confidential O 4 — Practices excellent work ethics; demonstrates integrity in all work.
information, adherence to 0 3 — Practices good work ethics; demonstrates integrity in all work.
policies and commitments to | o 2 — Usually practices good work ethics; usually demonstrates integrity at work.
productivity, coworkers, and | 0 1 — Fails to practice good work ethics; does not demonstrate integrity at work.
work schedules. Supporting Comments:
8. Leadership Delegation 1 5 — Plans and organizes exceptionally well; sets priorities considering broad

The manager’s effectiveness
in managing time, organizing
workload, and delegating
responsibilities to obtain

perspective; Delegates responsibilities/ tasks well to her/ his employees and desired
results are achieved.

&4 — Plans and organizes work very well; sets priorities logically; Delegates
responsibilities/ tasks and has to follow up with subordinates often to ensure results.




desired results from his or her
suberdinates,

o 3 — Plans and organizes work; Delegates responsibilities/ tasks and sometimes
results are achieved.

D 2 — Sometimes does not plan and organize work well; priorities not always
appropriate; sometimes wastes time; Does not delegate responsibilities well to
employees, which affect result/ output from employees.

0 1 —Does not plan and organize work well; does not set priorities; wastes time: Fails
to delegate responsibilities/ tasks to employees.

o N/A — Not applicable.

Supporting Comments:

The manager’s ability to work
with others, build a team that
respects each other’s
differences and works well
together to achieve goals.

9. Leadership Communication 5 — Communicates 1o en gage and motivate employees to ensure understanding and
The manager’s effectiveness | move toward goal. Creates an open environment where employees are free to share
in communicating vision, honest feedback regularly.
purpose, and feedback in a 0 4 — Communicates to ensure understanding. Employees are usually engaged.
way that motivates and Provides and asks for feedback regularly.
engages employees. o 3 — Communicates regularly. Employees understand vision and purpose of the

organization and tasks. Provides feedback regularly.

o 2 — Does not communicate regularly to employees. Employees understand vision
and purpose of the organization. Does not provide feedback regularly.

o 1 —Does not communicate regularly to employees. Employees are mostly
disengaged and unclear on purpose of tasks. Does not provide or ask for feedback.
n N/A —Not applicable.

Supporting Comments:

10. Leadership Team w5 — Team appears friendly, collaborative, and respectful at all times to each other
Building/Culture and to office visitors and customers, Team seeks out opportunities to work together,

O 4 — Team appears friendly, collaborative, and respectful most of the time.

0 3 —Team is able to respectfully work together on tasks when asked.

0 2 — Office environment is quiet most of the time. Team does not seek to collaborate
or be friendly.

0 1 — Team complains about and undermines each other. Teammates are disrespectful
to each other.

o N/A — Not applicable.

Supporting Comments;




Part I1. Objectives

The supervisor and employee should agree on measurable objectives for the employee to work toward to
complete during the coming year. In discussing these objectives, the supervisor should make sure the employee
has the resources needed and knows the steps to take to achieve the objectives. The supervisor will use the
spaces provided to document objectives. During the performance discussion, discuss and list any resources
agreed upon and outline action steps.
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On a scale of 1 (not at all) - 5 (greatly exceeded), how well did employee meet last year’s goal(s)?
5 Explain your rating in the space below.
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Part I1I. Comments

Supervisor comments on performance review:
Additional comments that are important in describing the employee’s performance and contributions,
including any factors that may have positively or adversely impacted performance.
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Employee comments on performance revie

Part IV. Overall Performance Rating
Total points from Part 1: 47 (50 possible) Total points from Part2: 4 (5 possible)

Overall Performance Rating
New total points (if applicable): £ (55 possible)
Dtvide total points by 11 areas of evaluation: 43 /11 = 4,723, Overall

Syperior Performance at this level far exceeds expectation
Jp =4.0-5.0 consistently; accomplishments have a significant impact on
the mission/ goal of the organization.
Exceeds Expectations Performance consistently meets and frequently exceeds job
s =30-39 requirements; well above average.
Meets Expectations Performance meets job requirements; expected level of
O =20-29 performance for employees.
Needs Improvement Performance does not meet job requirements; immediate and
o = 1.9 or less significant improvement is needed.
Supervisor Signature (chuired):%g% ? i@ é'“ %‘9 Date: /&,/ i /‘,3 D
Employee Signature (Required): Date:

Note: Employee’s signature does not necessarily imply agreement with the evaluation, but acknowledges that
he/she has read it, received a copy, and may submit a written reaction.




Employee Name: Kyle Riefler
Employee Title: City Manager

Exempt Performance Review

Performance Period: 11-21-2022 to 11-21-2023

Supervisor: City Council

Part I. Competency Evaluation — How this Emplovee Achieved Results

Instruetions: Teo complete the performance form, the supervisor will mark one box under each competency.
Supervisors are encouraged to provide detailed comments to support the rating and to emphasize what
the employee is doing well or needs to improve, Rating of 5 or 1 requires comment,

Competency Rating/ Comment
1. Quality of Work O 5 — Work is of the highest quality.
The degree to which the [ 4 — Quality of work is higher than expected; makes few errors.

employee produces accurate,
neat, and thorongh work.

[ 3 — Produces acceptable work, meets quality expectations.

O 2 —Produces marginally acceptable werk; makes [requent errors.

O 1 - Produces unaceeptable work; makes excessive errors.

Supporting Comments:

KALE 57188 HAS MUCH T LERN Bur o4 PurefpeD
My EXPEcrmiTio NS,

2. Quantity of Work 0 5 Consistently exceeds productivity requirements; consistently completes work
The employee’s level of ahead of schedule; seeks additional tasks; highest output level.
productivity/ output and B 4 — Exceeds productivity requirements; completes work shead of schedule; above
timeliness of work. average output level.

O 3 — Meets basic productivity needs; meets deadlines; acceptable output level.
O 2 — Below basic productivity ngeds; often misses deadlines; marginal output level.
O | - Fails to meet productivity needs; misses deadlines frequently; nnsatisfactory
output level.
Supporting Comments:
T JOULD Fr EASY T AR TEATT AURNAGN G B
S AN GASY TASK, [R0T 215 KOT. [ACKOr PEPRIPIENTS AAY
SPFFE [ZEGMRAES /A PINTIP ™ HATS .

3. Adaptability / Problem [1 5 — Consistently demonstrates cutstanding problem-solving skills; able to handle
Solving camplex problems creatively. Adapts easily and provides solutions (o issues that may
The emplovee s ability to arise.
adapt to and manage change, | 54 — Demonstrates good problem-solving skills; occasicnally able to make

recognize and analyze
problems, evaluate solutions,
and make recommendations.

adjustments and handle complex problems.
O 3 - Solves routine problems saiisfactorily; requires assistance with complex
problems. Adapts to changes when asked.
[ 2 — Has difficulty recognizing and solving routine problems and adapting to
change; Analytical skills need improvement.
[0 1 — Cannot recognize or solve problems; does not show evidence of needed
analytical skills. Relies on constant guidance to solve issues.
Supporting Comments:

KHLE KNexd S el THE Cty CFrRares ANG AOAFTS

ERATN  LIHEN REGUIRED,




Initiative

The degree fo which the
employee demonstrates
independent action and
resourcefulness on the job by
developing new methods,
offering constructive
suggestions and/ or seeking
additional work.

O 5 —Consistently exceeds requirements for independent action and rescurcefulness;
highly motivated.

H{ 4 — Exceeds requirements for independent action and resourcefulness; diligent
warker.

O 3 —Meets basic job requirements for independent action and resourcefalness;
acceptable worker.

[0 2 — Sometimes lacks independent action and resourcefulness required by job;
marginal worker.

O 1 —Rarely initiates independent action as required by the job.

Supporting Comments:

KVl DoES CIHAT L& EXTECT fIH 6 DO ~ MANAGE
THE CaTY, HE MESERTS REGUESTS 7o 7HE coocrd
AND REMOVES gy NowoH FHRA?r PrRoGeGmS Stk
BE  CAER7ED PBY rHC Counch 1o Scu VE.

Job Knowledge
The emplovee’s
understanding of job duties

O 5 — Has exceptional knowledge and outstanding skills in even the complex aspects
of the job.
O 4 — Has better than average knowledge and skills in all aspects of the job.

fi;]l;i ability to accomplish the A 3 — Has knewledge and skills to handle job duties.
JeB- [0 2 — Geeasionally lacks knowledge or skills to handls job duties.
O 1 — Application of knowledge is limited. Required skills are pooriy demonstrated.
Supporting Comments:
KYLE 17 STuL CEARRING Bour APAFPTS (loil
Interpersonal A 5 — Consistently demonstraies excellent communication skills with management
Communication and team members.

Promptly and consistently
shares relevant information
with others. Listens carefully
to athers and seeks
clarification to ensure
nnderstanding. Comprehends
and appropriately applies
information to sitnations.

[ 4 — Demonstrates above average communication skills.
0O 3 — Demonstraies acceptable communication skills.

@ 2 - Communicaticn skills need improvement.

O 1 - Lacks acceptable communication skills.
Supporting Comments:

PLEASE wolK o PoritciiRE EYERTS AP
ASKNG FOrd VelXTERLS AS NEEDED. Tou conriol.
THET pAEDeR) Fot OxIR. CirTY. Forid CREATIVE (o idYS
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Work Ethics and Integrity
The employee’s proper
handling of confidential
information, adherence to
policies and commimments to
productivity, coworkers, and
work schedules.

0O 5 — Practices exceptional work ethics; demonstrates exceptional integrity in all
work.

O 4 — Practices excellent work ethics; demonstrates integrity in all work,

K 3 — Practices good work ethics; demonstrates integrity in all work.

O 2 - Usually practices good work ethics; usually demonstrates integrity at work.
O 1 - Fails to practice good work ethics; does not demonstrate integrity at work.
Supporiing Comments;

Kl SLoNS ERMLY TO PLAN AH LAY 40D 15 ACT
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Leadership Delegation

The manager ‘s effectiveness
in managing fime, orgamzing
workload, and delegating
responsibilities to obtain
desired results from his or her
subordinates.

[0 5 — Plans and crganizes exceptionally well; sets priorities considering broad
perspective; Delegates responsibilities/ tasks well to her! his employees and desired
results are achisved.

[ 4 — Plans and organizes work very well, sets priarities logically; Delegates
responsibilities/ tasks and has to follow up with subordinates often to ensure results,
0 3 — Plans and organizes work; Delegates responsibilities/ tasks and sometimes
results are achieved.

1 2 - Semetimes does not plan and organize work well; pricrities not always
appropriate; sometimes wastes time; Does not delegate responsibilities well to
employees, which affect result/ output from employees.

O 1 - Does not plan and organize work well; does not set priorities; wastes time;
Fails to delegate responsibilities/ tasks to employees.

O N/A —Not applicable.

Supporting Comments: )
Bs  ExPECTED . (ot po MoRE Ltk Mokt
HeEly.

Leadership Communication
The manager’s effectiveness
in communicating vision,
purpose, and feedback ina
way that motivates and
engages employees.

O 5 - Communicates to engage and motivate employees to ensure understanding and

move toward goal. Creates an open environment where employees are free to share
honest feedback regularly.

O 4 — Communicates to ensure understanding. Employees are usually engaged.
Provides and asks for feedback regularly.

KB — Communicates regularly. Employees understand vision and purpose of the
organization and tasks. Provides feedback regularly.

(0 2 — Does not communicaie regularly to employees. Employees understand vision
and purpase of the organization. Does not provide feedback regularly.

O 1 — Does not communicate regularly to employees. Employees are mostly
disengaged and unclear on purpose of tasks. Does not provide or ask for feedback.
O N/A — Not applicable.

Supporting Comments. ZecA77cNSH 2 L Jit# S7VES AN D

ColCre 15 CREAT. I At UNAUARE oF A LoNb-TERM
\ISioN BEYOND oL STRATEGIC Fhasl,iBdr Sipoer jER

10.

Leadership Team
Building/Culture

The manager’s ability to work
with others, build a team that
respects each other’s
differences and works well
together to achisve geals.

O 5 — Team appears friendly, collaberative, and respectﬁi] at all H§ares loeh-pthepi
and to office visitors and customers. Team seeks out opportunities 1o work tagelie/ /. L
K4 — Team appears friendly, collaborative, and respectful most of the time.
0O 3 — Team is able to respectfully work together on tasks when asked.

O 2 — Cffice environment is quiet most of the time. Team does not seek to
collaborate or be friendly.

O 1 — Team complains about and undermines each other. Teammates are

disrespectful to cach other.
O N/A — Not applicable.

Supporting Comments: £ 2lavs o Cont 20 FinT=s Flosm
THE TEAw . D i \DELL TOEETHEL




Part II. Objectives

The supervisor and employee should agree on measurable objectives for the employee to work toward to
complete during the coming vear. In discussing these objectives, the supervisor should make sure the employee
has the resources needed and knows the steps to take to achieve the objectives. The supervisor will use the

spaces provided to document objectives. During the performance discussion, discuss and list any resources
agreed upon and outline action steps.
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Goal #2
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On a seale of 1 (not at all) - 3 (greatly exceeded), how well did employee meet last vear’s goal(s)?
Explain your rating in the space below.
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Part 111. Comments

Supervisor comments on performance review:
Addifional commenils that are important in describing the employee’s performance and contributions,
including any factors that may have positively or adversely impacted performance.

A rHoOCH (s LoAS NOT iy BRST CHOIGE R crry
MANAGENL. . T AN [AOPY 1orrs) 785 CoclNCILS  DECISION.

Emplovee comments on performance review;

Part IV. Overall Performance Rating
Total points from Part 1: Eﬁ 3 (50 possible) Total points from Part 2: S (5 possible)

Overall Performance Rating

New total points (if applicable): _L& (55 possibie) 2 6 tf 3 é .
P QOwverall .

Divide total points by 11 areas of evaluation: © 1=

Superior Performance at this level far exceeds expectation

O =4.0-5.0 consistently; accomplishments have a significant impact on
the mission/ goal of the organization.

Exceeds Expectations Performance consistently meets and frequently exceeds job

B =3.0-39 requirements; well above average.

Meets Expectations Performance meets job requirements; expected level of

O =2.0-29 petformance for employees.

Needs Improvemeni Performance does nof meet job requirements; immediate and

a =1.9 or less significant improvement is needed.

Supervisor Signature (Required): { Jaﬂ{’ ,ﬂm Date: /&7 / O / Zod 3

Emplovee Signature (Required): Date:

Note: Emplovee's sisnature does noi necessarily imply agreement with the evaluation, but acknowledges that
he/she has read it, received a copy, and may submit a written reaction




EMPLOYMENT AGREEMENT
FOR THE SERVICES OF KYLE RIEFLER
AS CITY MANAGER OF THE CITY OF BELLEAIR BEACH

This Employment Agreement is executed this ___ day of , 2022, but
shall be deemed to commence at 12:01 am. on , 2022
(“Effective Date™), by and between the CITY OF BELLEAIR BEACH, a political
subdivision of the State of Florida (“City”), and KYLE RIEFLER (“Riefler” or “*Manager™),

WITNESSETH:

WHEREAS, Article III of the City Charter establishes the position of the City Manager
who shall be fully engaged in work for the City and shall serve at the pleasure of the City
Council (the “Council™); and

WHEREAS, at a public meeting on October 10, 2022, the Council unanimously
directed the City Attomey to negotiate a legal agreement for Riefler to serve as the City
Manager; and

WHEREAS, it is the desire of the Council to provide Riefler with compensation and
benefits, establish certain conditions of employment, to set working conditions and set the
framework and context for the relationship which shall exist between the City and Manager
going forward; and

WHEREAS, having reviewed his credentials as set forth in Exhibit A, interviewed him
at a public meeting, and observed his service as Interim Manager since Fune 2022 it is the desire
of the Council to retain Riefler’s services as the City Manager and to provide inducernent for
him to remain in such employmeant; and

WHEREAS, Riefler desires to serve as City Manager of the City; and

WHEREAS, Riefler shall serve as the City Manager commencing upon the Effective
Date of this contract, receiving all of the benefits provided herein for so long as he remains
Manager of the City or the term of this Agreement otherwise expires; and

WHEREAS, the Council and Riefler have mutually negotiated and agreed to the terms
of this Agreement;

NOW THEREFORE, in consideration of the promises, mutual covenants, conditions,
provisions and undertakings herein contained, and for other good and valuable consideration,
the parties do mutually covenant and agree to the following terms and conditions:
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SECTION I: DUTIES

City hereby agrees to employ Manager to perform the duties specified in Article III and
Section 3.02, of the City Charter, as presently written or subsequently amended, and to
perform other legally mandated, permissible, and proper duties and functions as the City
Code, State or Federal law may require, or Council may assign. In addition to those
responsibilities explicitly set forth in the City’s Charter and Code of Ordinances, in his first
year of employment the City has established the objectives set forth in Exhibit B of this
Agreement. These objectives shall be tracked by the City Council, and may be the subject
of Riefler’s performance evaluation.

Manager shall comply with all lawful City Council directives, state and federal law, City
policies, rules, regulations, resolutions, and ordinances as they exist or may hereafter be
amended.

As the Chief Administrative Officer of the City performing essential executive level
functions, Manager agrees to devote the amount of time and energy necessary to faithfully
perform the duties of the position under this Agreement.

Manager shall employ, supervise, and terminate all other employees of the City as
appropriate, excepting only the City Clerk, City Attorney, or as otherwise set forth in any
collective bargaining agreements, consistent with the charter provisions, policies,
ordinances, regulations, and resolutions of the City.

Manager shall direct, assign, reassign and evaluate all of the employees of the City
consistent with charter provisions, policies, ordinances, regulations and resolutions of the
City, as well as state and federal law. Nothing in this provision shall be construed to prevent
Manager from delegating supervisory authority to another employee or the head of a
department.

Manager shall organize, reorganize and arrange the staff of the City, and develop and
establish internal regulations, rules, and procedures which he deems necessary for the
efficient and effective operation of the City consistent with lawful directives, policies,
ordinances, regulation, state and federal law.

G. Manager shall perform his dutics with reasonable care, diligence, skill, and expertise.

H. All duties assigned to Manager by the Council shall be appropriate to and consistent with

the professional role and responsibilities of the Manager, and the City's form of
government.

Riefler cannot be reassigned from the position of City Manager to another position within
the City without his express written consent.

Manager, or his designee as circumstances may require, shall attend and be permitted to

attend all meetings, both public and closed, of the City Council and the City’s appointed or
subordinate boards, unless otherwise prohibited by state or federal law.,
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K. Manager, or his designee as circumstances may require, shall maintain a physical presence
in City Hall during ordinary business hours and as circumstances may require during
emergency conditions within the City.

SECTION II: OUTSIDE EMPLOYMENT

Manager agrees to devote his full working time to the performance of his duties and
responsibilities under Section I of this Agreement and agrees not to engage in other
employment or any contractual relationships for personal services during the period of his
employment with City, unless he has secured the express written consent of a majority of the
scated Council at the time.

SECTION III: TERM AND EFFECTIVE DATE

A. Three-Year Term, Absent further agreement by the Parties, Riefler shall formally and

effectively assume the title of City Manager beginning at 12:01 am., the __ day of
, 2022, and this Agreement shall remain in full force and effect from the
effective date through 11:59 p.m. on , 2025, or until otherwise
terminated, whether individually or jointly, by the City or Riefler as otherwise provided in
this Agreement.

B. Preservation of City’s Right to Terminate. Manager shall be employed by the City on an
at-will basis, has no property right in the position of City Manager, and may be terminated
at any time. Nothing in this Agreement shall prevent, limit, or otherwise interfere with the
right of Council to terminate the Riefler’s service as Manager at any time, subject to the
provisions set forth in the City Charter and this Agreement.

C. Preservation of Manager’s Right to Terminate. Nothing in this Agreement shall prevent,
limit, or otherwise interfere with Riefler’s right to voluntarily resign at any time from his
position with City, subject to the provisions set forth in this Agreement.

D. Extension. This Agreement may be extended by mutual agreement of Manager and the
City, in writing, upon such terms and conditions as the Parties deem mutually beneficial. If
either party does not intend to extend the Agreement at the end of the established contract
term, it shall notify the other party no less than sixty (60) days before the end of the contract
term in 2025. Such notice shall be given in the manner set forth m the “Notice” section of
this Agreement.
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SECTION IV; SALARY

A. For the first two years of this Agreement, the City agrees to compensaic Manager in the
annual amount of One Hundred and Fifteen Thousand and 00/100 Dollars ($115,000.00)
for his services as City Manager. This compensation shall be paid on a bi-weekly basis,
payable on the same schedule as is applicable to all other employees, subject to deductions
and payment of federal taxes, social security, medical taxes and such other deductions
applicable to all non-union city employees, except when modified by this Agreement.

B. Beginning in the third year of the contract term, Manager shall be entitled to an increase in
base salary as determined by the City Council. The contemplated salary increase shall, take
cffect on the anniversary date of this Agreement, the same annual percentage as other city
employees. Such renewal shall remain subject, however, to a satisfactory performance
evaluation as determined by the City Council in its sole discretion. Such evaluation shall
be in accordance with criteria established between the City and Manager, and such criteria
shall be based upon the description of the City Manager's responsibilities in the City
Charter, City Code, this Agreement, and through directives and guidelines established by
the City Council. Any increase in base salary shall occur no later than 30 days from the
anniversary date of employment, retroactive to the anniversary date, which increase shall
be addressed at a regular or special City Council meeting

SECTION V: BENEFITS

Manager shall receive all benefits provided to City employees, as defined in the (i} Employee
Handbook; (ii} Personnel Policies and Procedures Manual, and (iii) City administrative
policies, as presently written or subsequently amended or as otherwise modified by the terms
and conditions of this Agreement,

A. Health, Dental, and Life Insurance Benefits
1. Health/Medical, Dental, and Vision Insurance

City shall provide Manager with the option of health/medical, dental, and vision insurance in
the same manner and on the same terms as extended to all other full-time employees in the
City’s (i) Employee Handbook; (i1) Personnel Policies and Procedures Manual, and (iii) City
administrative policies, unless specified to the contrary in this Agreement. Manager shall
immediately vest and be eligible for the City’s available health/medical and dental insurance
on his first day of employment. City shall not provide any contribution toward any dependent
health insurance premium selected by Manager.,

Further, pursuant to Administrative Policy No. 14, Manager shall have the option to decline
Major Medical coverage and instead receive an incentive payment in the flat rate amount of
$600/month, paid on a pro-rata basis, bi-weekly, with each pay period. to partially offset the
cost of medical coverage by another insurer. This incentive payment option shall not apply
until after Manager has provided written verification that he is covered by other health
insurance. The incentive payment option shall be subject to appropriate withholding and FICA
taxes but will not be deemed salary for any purpose.
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2. Life Insurance

City agrees to provide Manager the option of life insurance coverage. Manager shall be eligible
for the benefit on his first day of employment. In accordance with the policies set forth in the
Employee Handbook, the value of this benefit shall be equal to Manager’s annualized base
salary, and the City shall pay the full cost of this coverage.

B. Paid Leave

Manager shall be provided paid vacation leave equal to fifteen (15) workdays per calendar year
accrued on the effective date of employment. Maximum accrual of vacation leave shall be in
accordance with City Personnel Manual, Section 10.4 (A), as amended from time to time, but
in no event more than 40 days at any given time.

Manager shall be provided paid sick leave equal to twelve (12) workdays per calendar year
accrued on each anniversary date of employment. Manager shall be entitled to accrue unused
sick leave in accordance with the applicable provisions of the City's Personnel Manual, Section
10.2, as amended from time to time.

During the first year of this Agreement, Manager shall also retain the ability to use the three
{3) personal leave days he accrued on October 1, 2022, in his capacity as an employee of the
City (the “Personal Days™). If Manager does not use the Personal Days during the first year of
this Agreement, Manager shall forfeit their use and value. Manager shall not have the ability
to accrue any more Personal Days during the term of this Agreement.

All vacation, sick, or other leave benefits Manager accrued while previously serving as
Community Services Administrator shall be preserved and retained upon the execution of this
Agreement.

€. Retirement

1. Retirement Plan Contribution. During the term of the Manager's employment,
the City shall make such contributions, in a minimum amount of ten percent (10%)
of Manager's base salary to the City's Retirernent Program (the "Plan") as applicable
to other city employees of the City. Manager shall be fully vested in the Plan at one
hundred percent (100%) ownership upon the effective date of this Agreement and
shatl be combined with the Manager's participation with the said retirement program
while serving as the Community Services Administrator. In this regard, City agrees
to adopt and execute all necessary resolutions/agreements needed to amend the Plan
in order to implement immediate vesting for the Manager. The City's contributions
shall be retroactive to the date of Manager's first pay period. In the event that
Manager elects to participate in the pension (retirement) program of the
International City/County Managers Association (ICMA) or any other qualified
retirement program then, in such event, the percentage amount of the City's
contribution shall be the same as the City pays to the Florida League of Cities, 401B
Retirement Program. There shall be no prequalification period for vesting rights in
the retirement program because of the change of position of the Manager from
Community Sexvices Administrator to City Manager.
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D.

The City does not presently participate in the FRS program. In the event the
Manager or the City and its administrative employees are placed under the Florida
Retirement System (“FRS™) such contribution will cease and any retirernent
contributions will be modified in compliance with the Florida Statutes and Florida
Administrative Code governing FRS.

2. Deferred Compensation. In addition to the City’s payment to the chosen plan, as
permitted above, City agrees to execute all necessary agreements provided by
Manager to participate in and voluntarily contribute to a deferred compensation
plan, City shall not be obligated to make contributions to or compel participation in
any deferred compensation plan.

Nature and Hours of Work. Manager recognizes and acknowledges that his role requires
performance of essential executive level functions, including possession of unique
knowledge, skills, and authority within the City. Further, while a considerable amount of
time is spent in an office environment, Manager will frequently be required to work in
outdoor environments with visits to work sites and other related City or county activities
and events. Despite the unique and, at times, unpredictable hours of service required from
the Manager, no additional compensation shall be paid or compensatory hours accrued for
Manager’s hours worked outside of or exceeding the City’s ordinary hours of business. In
recognition of the variable demands placed on Manager’s working schedule, Manager shall
have reasonable flexibility in how best to allocate his time and resources dedicated to the
full and faithful discharge of his duties. Manager shall, however, maintain accurate records
of days worked and time (days/hours) taken off for review by the City Council as requested.

Phone. City agrees to furnish Manager with a mobile phone for use in connection with
official duties as City Manager. City shall be responsible for all reasonable charges
associated with Manager’s ordinary use of the phone and any correlating data plan, The
mobtle phone device shall, at all times, be deemed the City’s Property and Manager agrees
to surrender it back to the City upon his separation of employment from the City.

Computer, City shall provide Manager with a laptop, tablet, or desktop computer within
City Hall for the purpose of conducting the City’s business. The laptop, tablet, or desktop
computer shall, at all times, remain the property of the City.

. Automobile. Manager agrees and acknowledges that the City shall not provide an

automobile for personal or official use. Manager agrees to use his personal automobile for
commuting to and from work and in connection with the routine business of the City.
During the term of this Agreement Manager shall maintain unintermupted insurance
coverage for his motor vehicie, at his own expense. City agrees that it shall compensate
Manager with a monthly vehicle allowance of $300.00 for business related travel without
limitation. Manager shall be responsible for the payment of insurance, fuel, maintenance,
and other costs related to said vehicle. In the event that the City Council, with concurrence
of Manager, should elect in the future to provide the Manager with an automobile on a
fulltime or part time basis, then this section shall become null and void and no longer in
effect. The City further agrees to reimburse Manager at the established mileage
reimbursement rate (as amended from time to time) for any official business use of his
personal vehicle beyond the Tampa Bay arca (Pinellas, Hillsborough, Pasco and Manatee
Counties), provided Manager provides City with documentation in support of all such travel
to include start and ending mileage and purpose of trip. Further, the City agrees to increase
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the monthly vehicle allowance by ten percent (10%) every two years to offset increases in
maintenance, repair and fuel costs.

H. Professional Development. City hereby agrees to budget and pay for professional dues,
subscriptions, and certifications necessary for Manager’s continuation and full participation
n national, state and local associations and organizations deemed necessary and desirable
for the good of the City, as the City Council shall determine in its sole discretion, and in
accordance with the annual city budget. This provision shall be intetpreted to include, but
not necessarily be limited to the International City/County Management Association
(ICMA), the Florida City County Management Association (FCCMA), the Association of
State Floodplain Managers (ASFPM) and the Florida Floodplain Managers Association
(FFMA). The City’s cumulative annual contribution to such dues shall be $2,500.00, unless
a majority of the Council approves a contribution in excess of this sum. City further agrees
to consider budgeting and paying for Manager’s reasonable travel and subsistence expenses
for necessary or desirable travel associated with Manager’s professional development, or
such other professional travel as the City Council shall determine to be appropriate at its
sole digcretion,

Manager agrees to make a reasonable and good faith effort to work towards and, to the
extent possible, complete the ICMA’s Voluntary Credentialing Program through the
Florida Chapter’s focused curriculum. This process shall include submitting any requisite
applications to the ICMA and FCCMA, collaborating with the FCCMA’s Senior Advisors,
pursuing mentorship opportunities, and completing on-line or in-person educational
training. Manager agrees to provide a quarterly update to the City Council on his efforts,
progress, and obstacles to completing the Voluntary Credentialing Program.

SECTION VI: PERFORMANCE APPRAISAL

The Council may define the goals and performance objectives of the Manager for each
appraisal period. In his first year of employment the City has established the objectives set forth
in Exhibit B of this Agreement. The Council may review and appraise the job performance of
Manager annually, on or before the anniversary date of this Agreement, or at any other time as
the Council may deem necessary or appropriate. The City Council agrees to develop objective
review and appraisal criteria linked in pertinent part to budgeted projects, goals, or initiatives.
The review and appraisal criteria may be added to or deleted from time to time as the Council
determines is in the best interest of the City.
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SECTION VII: SUSPENSION, TERMINATION. AND SEVERANCE CONDITIONS

A. Termination by the Council. The procedures set forth in Section 4.03 of the City Charter
shall govern the removal of the City Manager, regardless of whether the basis for
termination is for cause or without cause.

1. For Cause. The Council may terminate Manager for cause conditioned upon the
following:

i

e
1.

iii.

iv.

Cause Defined. Cause is defined to mean the Manager has: (1) been convicted
or adjudged guilty of, or has pled no contest to, any felony or any first or second
degree misdemeanor invelving fraud or moral turpitude by the Manager; or (2)
been adjudicated in any administrative proceeding by the State of Florida Ethics
Commission, or other quasi-judicial body or court of competence to have
violated the State’s Code of Ethics for Public Officers and Employees; or (3)
filed to run for, or is elected or appointed to a public office; or (4) willingly
refused to comply with any lawful instruction given by the City Council, within
the Council’s lawiul authority, unless prevented from doing so by some fact or
opinion by the City Attorney or other lawful authority that the act is illegal; or
(5) been found by the City Council to have committed an act of misconduct, as
defined in Florida Statutes § 443.036.

Conncil Determination. To the extent a cause termination is based upon a
finding by the Council that Manager has committed an act of misconduct, as
provided for above, should Manager, subsequent to termination, obtain a final
judgment of a court of competent jurisdiction, or final order of the Florida
Commission on Ethics or other judicial or quasi-judicial authority with
jurisdiction over the matter exonerating him, and after all time for appeal of
such order expires, then Manager’s termination shall thereafter be considered to
have been without cause and he shall thereafter be entitled to the compensation
due upon tenmination without cause, as set forth below in subdivision 2 of this
section.

For Cause Vote. Termination for cause shall occur only at a lawfully noticed
public meeting and must be by an affirmative vote of at least six (6) members
of the Council.

Severamce Limitation. If Manager is terminated for cause, he shall not be
eligible for any severance payments contemplated in this Agreement.

2, Without Cause. The Council may terminate Manager without cause conditioned upon
the following:

i

Without Cause Vote. Termination without cause shall occur only at a lawfully
noticed public meeting by an affirmative vote of at least four (4) members of
the Coungil.
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ii. Benefits Upon Termination Without Cause.

a. Severance Payment. If the Council elects to terminate Manager for
any reason other than for cause then in addition to the leave payouts
otherwise addressed in this Agreement, the City shall pay the Manager
as follows, subject to all applicable deductions, withholdings, and
taxes. If the Council elects to terminate Manager for any other reason
other than for cause, then he shall be entitled to a severance payment
in an amount equal to six (6) weeks of his annual salary at that time,
in addition to the compensable value of any accrued and unused leave.

b, Misc, Payments. Payment at the exit salary rate for one hundred
percent {100%) of all accrued and unused paid leave established and
available at the time of termination up to a maximum 40 days, and 25
percent (25%) of his accrued sick leave, which in no event shall exceed
a total of 720 hours.

¢. Payment Limitation. Under no circomstances shall Manager receive
total severance compensation, inclusive of miscellaneous payments
exceeding the severance pay limitation set forth in Florida Statute §
215.425. This severance shall be paid in a2 lump sum or in a
continuation of salary on the existing bi-weekly basis, at the
Manager’s election.

B. Resignation/Retirement. In the event Manager voluntarily resigns or retires his position
with the City, Manager shall provide a minimum sixty (60) days’ notice, unless the City
and Manager agree otherwise. If the Manager resigns or retires prior to the expiration of
this Agreement or any extension thereof, he shall receive payment under this contract for
the balance of his salary for the actual days he has performed his duties as Manager, and
not for the remainder of his contract term. If Manager resigns or retires, he shall not be
eligible for any severance payment described in this Agreement but shall be paid accrued
compensable leave consistent with Section VILA.2.ii.b of this Agreement, subject to the
limitations of Florida Statutes § 215,425 (4) (d), restricting total severance pay to an amount
not to exceed the equivalent of twenty (20) weeks of Manager’s current weekly gross
compensation at the time of resignation, or as subsequently amended.

C. Disabilicy. The Manager acknowledges and agrees that his services are nnique and personal
and his regular attendance to his duties is therefore essential to the performance of his
position and the operation of the City. If the Council finds that the Manager has become
permanently disabled, or is otherwise unable to perform his duties because of sickness,
accident, injury, mental incapacity or heaith for a period of four (4) successive weeks
beyond any acerued sick and annual leave balances, or if the office of the Manager becomes
vacant, then this contract shall expire, and no severance shall be due.
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. Death. If the City Manager dies during the term of his employment, the City’s obligations

under this Agreement shall terminate except for: Payment of accrued leave balances in
accordance with Section VILA.2.ii.b of this Agreement and to initiate any requistte
communication on the part of the City to facilitate the distribution of benefits pursuant to
any applicable life insurance policy provided pursuant to this Agreement.

Expiration of Agreement. If at the end of the contract term in 2025, the Parties do not
elect to extend or otherwise renegotiate the terms of Riefler’s continned employment with
the City, he shall remain entitled to payouts of accrued sick and annual leave in the manner
set forth in Section VILA.2.ii.b above. Apart from his accrued leave, nothing in this
Agreement shall be construed to entitle Riefler to a severance payment upon the expiration
of the contract term.

Position Elimination. In the event that the City Charter or Code of Ordinances is amended
which results in a change in the appointed City Manager/Council form of government, or
pertaining to the role, powers, duties, authority, or responsibilities of the Manager in
manner that substantially changes the City's form of government then, in such event, the
City Council agrees to retain Manager as the City Adminisirator with the same
compensation and benefits set forth in this Agreement, subject to all other provisions of the
then-operative versions of the City’s Charter, Code of Ordinances, Employee Handbook,
Personnel Policies and Procedures Manual, and City administrative policies.

. Separation Agreement. The Parties hereby retain the ability to voluntarily enter into a

Separation Agreement, memorializing these or alternative terms governing the termination
of Riefler’s status an as employee of the City.

SECTION VIII: OTHER TERMS AND CONDITIONS OF EMPLOYMENT
Residence. Manager is not required to reside within the corporate boundaries of the City.

Surrender of City Property, Manager agrees that all City property must be returned to the
City before Manager’s date of separation, regardless of the circumstances concerning such
separation. In the event of Manager’s death, no heir, successor, or other third party shall
have any entitled to the City’s property or to unreasonably delay the return of such property
to the City. By executing this Agreement, Manager represents that all City property in
Manager’s possession, custody or control (including without limitation equipment, credit
cards, keys, files, tools, computers, phones, electronic files (stored on local media, personal
devices, or “cloud-based” locations), user IDs and passwords), shall timely be returned to
the City’s possession or control.

Surrender of Public Records. Before Manager’s date of separation, regardless of the
circumstances conceming such separation, Manager shall also deliver to the City Clerk or
the appropriate designee identified by the City Council, at or before the expiration of his
tenure with the City, all public records kept or received by him in the transaction of official
business.

Ethical Commitments. Manager will at all times uphold the tenets of the ICMA Code of
Ethics and Florida Statutes. Specifically, Manager shall not endorse candidates, make
financial contributions, sign or circulate petitions, or participate in fund-raising activities
for individuals seeking or holding elected office, nor seek or accept any personal
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E.

enrichment or profit derived from confidential information or misuse of public time. City
shall support Manager in keeping these commitments by refraining from any order,
direction or request that would require Manager to violate the Code of Ethics mentioned
above. Specifically, neither the Council nor any individual member thereof shall request
Manager to endorse any candidate, make any financial contribution, sign or circulate any
petition, or participate in any fund-raising activity for individuals seeking or holding elected
office, nor to handle any matter of personnel on a basis other than faimess, impartiality and
merit.

SECTION IX: GENERAL PROVISIONS

Applicable Law. This Agreement is made and deemed entered into in the State of Florida
and shall in all respects be interpreted, enforced, and governed by the laws of this State.

Entire Agreement. This Agreement sets forth and establishes the entire understanding
between the City and Manager relating to the employment of Reifler by the City. Any prior
discussions or representations by or between the City and Manager are merged into and
rendered null and void by this Agreement. The City and Manager by mutual written
agreement may amend any provision of this agreement during the term of this Agreement.
Such amendments shall be set forth in a written instrument signed by an autherized
representative of cach party and thereafier be deemed incorporated and made a part of this
Agreement.

Voluntary Execution and Hold Harmless. Riefler acknowledges that his decision to enter
into this contract is made freely and voluntarily, and that he has had the benefit of the
opportunity to secure independent legal counsel and had the opportunity to obtain financial
planning expertise ag he deemed desirable or necessary before executing this Agreement,
Manager further acknowledges that the City makes no promises, offers, no assurances, and
cannot provide advice concerning the personal or individual financial ramifications of any
decision he makes concerning his participation in any insurance, pension, or deferred
compensation plan. Riefler therefore holds the City harmless concerning said financial or
retirement consequences or ramifications related to decisions he makes conceming such
matters.

. Execution in Counterparts. This Agreement may be executed in counterparts, each of

which shall be deemed to be an original, but all of which together will constitute one and the
same instrument. Photocopies, fax copies and electronic copies of signatures shall be deemed
as binding as original signatures,

Binding Effect. This Agreement shall be binding on the City and Manager as well as their
officers, agents, heirs, assigns, executors, personal representatives, and successors in
interest.

Maodification. The City Council, in consultation with Manager, may modify, amend, or fix
such other terms and conditions of employment as may be determined from time to time to
be mecessary or appropriate, provided that such terms and conditions are not inconsistent
with or in conflict with the City Charter or any other applicable law. Notwithstanding the
foregoing, the City’s (i) Employee Handbook; (1i) Personnel Policies and Procedures
Manual, and (iii} City administrative policies, as adopted and revised from time to time by
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the City Manager or City Council, shall apply to the Manager to the extent relevant and not
in conflict with this Agreement or general law,

G. Severability. The invalidity or partial invalidity of any portion of this Agreement will not
affect the validity of any other provision. If any provision of this Agreement is held to be
invalid, the remaining provisions shall be deemed to preserve their full force and effect as
if they have been executed by both City and Manager subsequent to the expungement or
judicial modification of the invalid provision.

H. Precedence. In the event of any conflict between the terms, conditions and provisions of
this Agreement and the provisions of City's policies, rules, resolutions, regulations, or
ordinances, or any permissive state or federal law, then, unless otherwise prohibited by law,
the terms of this Agreement shall take precedence ovet contrary provisions of the City's
policies, rules, resolutions, regulations, or ordinances, or any such permissive law during

the term of the agreement,
SECTION X: NOTICES

Notice pursuant to this Agreement shall be given by first class mail or hand delivery to the
individuals identified as follows:

A, City: Atm: City Mayor Copy: Randol D. Mora, City Attorney
City of Belleair Beach Trask Daigneault, LLP
444 Causeway Boulevard 1001 S Ft Harrison Ave, Ste. 201
Belleair Beach, FL 33786 Clearwater, Florida 33756

B. Manager: Kyle Riefler
2962 Chapin Pass
QOdessa, FL 33556

The Parties to this Agreement shall make one another aware of any address changes for
purposes of provision of notice.
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IN WITNESS WHEREOF, the City of Belleair Beach has caused this Employment
Agreement by and between the City of Belleair Beach, Florida, and Kyle Riefler, as City
Manager to be signed and executed on its behalf by its Mayor upon approval by the City
Council and duly attested by the City Clerk, and Manager has counter-signed and executed this

Agreement, with the effective day and year first written above.

CITY OF BELLEAIR BEACH CITY MANAGER
David Gattis, City Mayor Kyle Riefler

Date Date

ATTEST:

Patricia Gentry

City Clerk

APPROVED AS TO LEGAL FORM:

Randol D. Mora, Esq., B.C.S,
City Attorney
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APPENDIX A:

See Kyle Riefler CV appended hereto

APPENDIX B: PRELIMINARY OBJECTIVES FOR CITY MANAGER

3

4.

S,

Establish and implement a structured grant policy or process. This process should
proactively seek alternative or supplemental funding for any present or future Belleair
Beach initiative, project, or acquisition. Although primarily focused on capital assets
and infrastructure projects, the grant policy shall not be limited in scope to these topics.
The goal of the grant policy or process is to maximize any diverse funding sources,
beyond the City’s traditional revenue sources, wherever possible. At minimum, the
grant policy or process must: (a) designate a grant process “owner,” which can, but
need not be the manager; and (b) outline a method for evaluating and tracking grant
applications with reference to the capital improvement plan (the “CIP") and budget
process.

Develop and integrate a City of Belleair Beach “dashboard” or “scorecard.” The
purpose of this document would be to succinctly synthesize the metrics necessary to
efficiently assess the progress or status of the City’s Strategic Plan Goals and their
relationship to the City’s budget, CIP, and code enforcement efforts.

In collaboration with the appropriate advisors, work to review and update the City of
Belleair Beach’s Personnel Policy to ensure that personnel staffing, organizational
structure, job descriptions, responsibilities, evaluations, expectations, benefits, and
other accountability measures either align with existing conditions or otherwise reflect
implemented policy changes.

Review the CIP and provide recommendations regarding improvements to better
priotitize, accelerate or reduce costs.

Continue to embrace technological resources or solutions, wherever feasible. The goal
is to streamline and improve communication with the City Council and City residents.
Timely, thorough, proactive, and transparent communication with the City Council is
critical to preserving an effective and desirable rapport between the City Council and
the City Manager.

Continue progress for improving Gulf Boulevard aesthetics and resiliency. This

includes undergrounding of utilities, improved lighting, signage, and measures to
reduce traffic congestion.
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FIRST ADDENDUM TO
EMPLOYMENT AGREEMENT FOR THE SERVICES OF KYLE RIEFLER
AS CITY MANAGER OF THE CITY OF BELLEAIR BEACH

This addendum (the “Addendum™) to the Employment Agreement executed the 28% day of
November 2022 (the “Agreement™), is entered into by and between the CITY OF BELLEATIR
BEACH, a political subdivision of the State of Florida (*“City”) and KYLE RIEFLER (*Riefler”
or “Manager™).

WHEREAS, during Riefler’s tenure as a City employee prior to be appointed as City
Manager, he accrued a significant amount of leave time; and

WHEREAS, the Agreement and City’s personnel policies restrict the amount of leave
Riefler can accrue to 40 days at any given time, while also providing him with fifteen (15)
workdays per calendar year, accrued on the effective date of employment; and

WHEREAS, upon accruing fifteen (15) additional days of leave in November 2023,
Manager will have accrued more leave time than permitted in the current version of the Agreement
and City’s personnel policies; and

WHEREAS, the City Council desires to encourage Riefler to make use of his paid vacation
leave and manage its financial value, while managing the fiscal exposure and administrative

burden upon the City; and

WHEREAS, the City Council, in consultation with the Manager, desires to modify the
Agreement pursuant to Section IX, Subsection F of the Agreement, governing the Manager’s paid
leave benefits,

NOW THEREFORE, in consideration of the promises, mutial covenants, conditions and
provisions and undertakings herein contained, and for other good and valuable consideration, the
parties do mutually covenant and agree to modify the terms and conditions of Riefler’s Agreement
in the manner set forth in this Addendum:

Section 1. Amended Language. The Parties hereby agree that the first paragraph of
Section V: Benefits, Subscction B: Paid Leave, shall be modified to insert the language underlined

in the excerpted text below:

Manager shall be provided paid vacation leave equal to fifteen (15) workdays per
calendar year accrued on the effective date of employment. Maximum accrual of
vacation leave shall be in accordance with City Personnel Manual, Section 10.4
(A), as amended from time to time, but in no event more than 40 days at any given
time. Notwithstanding any provision in the City’s personnel policies to the contrary,
the Manager may, at any time between November and December of each vear,
sutrender and receive the futll cash value of any leave time accrued in excess of the
40 days he is otherwise permitted to accumulate,
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Section 2, Limited Scope of Amendment. Nothing in this Addendum shall be construed
to modify, limit, waive, or invalidate any other clause, section, or provision of the Agreement other

than the language specifically set forth in Section 1, above.

CITY OF BELLEAR BEACH CITY MANAGER
Dave Gattis, City Mayor Kyle Riefler

Date Date

ATTEST:

Patricia Gentry, City Clerk

APPROVED AS TO LEGAL FORM:

Randol D. Mora, Esq., B.C.S.
City Attorney
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Mr. Kyle Riefler, CFM, CPRP
City Manager

444 Causeway Boulevard

City of Belleair Beach, FL 33786

January 17, 2024

Subject: City of Belleair Beach Stormwater Pump Design
Work Order Proposal For Professional Engineering Services

Dear Mr. Riefler,

We appreciate this opportunity to provide our proposal in connection with your request for professional
engineering services for the investigation into the design and preparation of construction documents for a
stormwater pump facility to be located in the vicinity of 9" Street and Harbor Drive, Belleair Beach Florida. In
summary, Gemini will perform the following task assignments:

Scope of Services

Project Description:

The project assignment is to investigate the feasibility and preparation of construction documents for a
stormwater pump facility in the vicinity of 9th Street and Harbor Drive. The purpose of the pump facility is to
facilitate the reduction of standing high water during high tide coupled with a storm event. When a storm event
occurs coincident with a high tide, stormwater outflow is restricted, which contributes to high levels of
stormwater flooding for extended durations with possible flooding of structures during times of heavy storm
events and high tides.

Task 1: Data Collection
A. Existing and Proposed Surveys

Existing survey data acquired to date by the City of Belleair Beach for the BMP projects will be
used for this project. If during the project design phase additional survey information is determined
to be needed, a cost estimate for the additional survey will be provided to the City for authorization
and collection.

B. Underground Utilities Survey/Locates

To avoid possible disruption of services, underground utilities such as potable water, sanitary,
cable, etc will need to be identified and located. The project design will consider these
underground utilities for the final design documents. Services will be performed by a subconsultant
vendor to be selected.

360 Central Avenue, Suite 1020
St. Petersburg, Florida 33701
T 727.388.2515 www.geminiengineering.com
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C. Geotechnical Investigation

A geotechnical investigation for the drainage pump station site, including test boring and
groundwater considerations, will be accomplished. The test boring will be conducted to a depth
of approximately 15-feet below ground surface. Services will be performed by a subconsultant
vendor to be selected.

D. Power Availability

Available power sources will be evaluated and determined for the proposed pump station facility.
Notes for power connections and panels will be included with the construction documents and
follow Pinellas County standards. The City will determine if standby power will be needed, and if
determined to be needed, the drainage pump stations shall be provided with standby power
capable of running the station at its design discharge capacity. The standby power shall be a
stationary generator.

Task 2: Pump Facility Design and Construction Documents

Construction documents will be prepared for the construction of the proposed stormwater pump facility
Construction documents will be developed using existing survey data, geotechnical data collected and
site data for the proposed construction document plans. The new pump station shall be laid out in a
manner to provide the most efficiency and accessibility.

Once the design and construction documents are completed, the probable construction cost estimate
will be prepared to evaluate project goals and acceptability.

Task 3: Permitting
To know the full extent and impact of the project, permitting and regulatory requirements must be
reviewed during final design and before construction. It is anticipated that certain permits may be
needed if environmentally sensitive lands are impacted due to the outfall creek just north of the project
site and outfalls to the existing seawall. Anticipated permits may include the Southwest Florida Water
Management District (SWFWMD) ERP permit, Pinellas County, and Florida Department of
Environmental Protection (FDEP).
Task 4: Construction Phase Services
A. Bid Documents
Gemini will prepare the bidding documents and coordinate the bid and bid opening with the City.
B. Construction Management
Perform Construction Phase Services. This task will include coordination with the contractor to

review shop drawings, construction activities and Contractor Request for Information during
construction.




Mr. Kyle Riefler
January 17 2024
Page 3 of 3

Fee Schedule and Timeline

Attached for your review is our Exhibit A for the cost estimate of services for the project work. The anticipated
costs of services are summarized below. Possible subconsultant costs for underground utility locations and
geotechnical services are separate and estimated.

1. Task1AandD: $1,460.00

2. Task 1B: TBD ($2,500.00 Budget Estimate)
3. Task1C: TBD ($5,000.00 Budget Estimate)
4. Task 2: $8,260.00

5. Task 3: $1,552.00

6. Task4: $3,354.00

7. Totals: $22,126.00

Once we receive all the necessary items, our proposed timeline is as follows:

Task 1 1 month

Task 2 1-2 months

Task 3 2 - 3 months (If SWFWMD ERP is needed)

Task 4 A construction schedule is to be developed. The anticipated timeline is approximately 4 - 6 months.

We appreciate this opportunity to submit our proposal to you and hope that you will find it satisfactory. If you
find our proposal acceptable we understand a work order will be issued per our agreement and should you
have any questions, please do not hesitate to contact me.

Sincerely,

Gemini Engineering & Sciences, Inc.

~

>

Larry Fluty, PE
Principal Engineer




EXHIBIT A
City of Belleair Beach - Stormwater Pump Facility

Cost Estimate

Prepared By: LLF Created: 1/16/2024
Last Revised:
Undergound
Senior Project Junior Utility Geotechnical
Senior PM Engi gii Engi Locates Investigation Survey Total Hours Total Cost
Personnel Hourly Rate $217.00 $194.00 $171.00 $140.00
TASK DESCRIPTIONS
Task 1 - Data Collection 2.0 6.0 8.0 $1,460.00
Task 2 - Pump Facility Design and Construction Documents 16.0 28.0 44.0 $8,260.00
Task 3 - Permitting 4.0 4.0 8.0 $1,552.00
Task 4 - Construction Phase Services 6.0 12.0 18.0 $3,354.00
Subconsultant Costs (Estimated Budget) $2,500.00 $5,000.00 $7,500.00 $7,500.00
ENGINEERINGE PIESENFLAN FREPARATION TOALE 28.00 0.00 50.00 0.00 2,500.00 5,000.00 0.00 7,578.00 $22,126.00

Notes and Assumptions:
1. Using existing survey data
2. SWFWMD Permit may be required if wetland impacts in ditch

3. Final subconsultant costs for geotechnical boring and underground utility locations to be determined.




